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MeaaroriyHo payoro raka3 K3 arJaJIMHIBChKA CrieliaibHa
K30 «MarpanuHiBchKa crieniaabHa )
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7 Hanis MUJIOCEPTIOBA

IHCTPYKIISA
3 AiJIOBOACTBA
y K30 «MaraaauniBebka cneniajibaa mkoaa»JOP»

I. 3arajabHi NoJI0KeHHA

1.1.IncTpykuisa po3pobiaeHa BiAmoBiaHO 10 BuUMoOr IHeTpykuii 3 ginoBoacTsa y
3aKiiaZiaXx 3arajbHOl cepelHbOi OCBiTH, 3aTBepixeHol HakazoM MOH VYkpainu
25.06.2018 p. Ne 676, 3apeectpoBanoi B Minwocti Ykpainu 11.09.2018 p.
Ne  1028/32480, nMcTa-po3'fACHEHHS  IIOAO  3aCTOCYBAaHHS  OKPEMHX
nonoxeHsb [HCTpyKUii 3 A1NOBOACTBA Y 3aKiaaaxX 3arajbHOI CepeaHbOl OCBITH Bil
03.10.2018 poxy Nel/9-596, JCTY 4163:2020 «VYwHidikoBana cucrema
OprasizaiifHo-po3nops4uoi foKyMeHTailii. Bumorn 10 opopMneHHs TOKyMEHTIB»
(naka3 JlepxaBHoro mianmpueMcTBa «YKpalHCBKUW  HayKOBO-IOCTIIHHN 1
HaBYalbHUI LIEHTp MpobyieM craHzapTH3auii, ceprudikamii Ta sxocti» (AIT
«YxpHIHLL») Big 01 nunust 2020 p. Ne 144 3 2021-09-01). 5

1.2.11s IHCTpYKIIisi BCTaHOBIIOE BUMOTH INOZO JOKYMEHTYBaHHS YIPaBIiHCHKOI
indopmanii Ta opraizaiii poboTH 3 goKymMeHTaMH B KoMmyHanpHOMY 3akiai
ocBiTH «MaranuHiBcbka crieniaipHa mKoira» JJHinporneTpoBcyKoi 001acHoT paany
Ta 3aTBEPJKYETHCS KEPIBHUKOM 3aKIay.

1.3. lorpuMaHHsl BUMOT 1 peKOMEHIAIlil IIOA0 JOKYMEHTYBAHHS YIIPaBIiHCHKOT
inpopmalii Ta opraxizamii po6OTH 3 JOKyMEHTaMH, BCTAHOBJICHHMX I[i€X0
[HCTpyKLi€r0, € 000B’AI3KOBUM JUTsI BCIX MpalliBHUKIB 3akiamy. [ IpaiiBHuKH 3aKaIy
NpU NPUHHATTI Ha poOOTY MOBHMHHI OYTH O3HAHOMJIEHI 3 BHMOTaMH IHCprKﬂll Ta
BHUKOHYBATH iX.

1.4. lepxxaBHuid Harnsng (KOHTPOJb) 3a BHKOHAHHSAM BHUMOT Li€l IHCTpyKIil
3aiicHIoe JlepkaBHa cimyx0a sKocTi OCBiTH YKpaiHu Ta il TepUTOpiaiibHI OpraHu,
SIKMM TIANOPAAKOBAHUN 32K,

1.5. BignoBiganpHICTh 3a SKICTh TiiJIFOTOBKM Ta 0()OPMIIEHHS HA HaJIEXKHOMY piBHI
JIOKYMEHTIB, a TAKOXK 3a 30epexeHicTh CIyKOOBUX TOKYMEHTIB Ta iHpopmanii, Ky
BOHM MICTATh, DYHKI[IOHYBaHHS CHCTEMH 3aXMUCTY JOKyMeHTauidHOro (GoHay Bij
HEe3aKOHHOTO [JOCTYMy, BTPATy 1 HECAHKI[IOHOBaHe 3HHUIIEHHS JIOKYMEHTIB,
MOpYUIEHHS! TPaBUJl KOPUCTYBAHHS JOKYMEHTAMH HECe KepIBHUK 3aKiaiy.



1.6. YV 3aknaal AUTOBOACTBO 3A1MCHIOETHCS JEP>KABHOIO MOBOIO, KpIM BHIIAJKIB,
nepen0ayeHux 3aKOHOJIABCTBOM PO MOBH B YKpaiHi. JJOKyMeHTH, 5IK1 HA/ICUIAIOThCA
1HO3eMHUM ajipecaTam, O(POPMITIOIOTECS YKPATHCHKOIO MOBOIO, 200 MOBOIO JIepKaBU-
aapecara, ab0 OJIHI€I0 3 MOB MDKHAPOAHOTO CHUIKYBaHHS.

1.7.0pranizaiiiss AUIOBOJACTBA 1 KOHTPOJb 3a CBOEYACHUM PO3IJISIOM  Ta
MPOXOJ/KEHHSIM JIOKYMEHTIB Yy 3aKiajl 3A1MCHIOIOTHCS BIANOBIIAIBHOIO 0CO000
(ocobamm), sIKI NPU3HAYAIOTHCS KepiBHUKOM 3akiany. OOOB’A3KM Takux o0ci0
000B’I3KOBO 3a3HAYAIOTHCS B IXHIX MOCAAOBHUX IHCTPYKI[ISAX.

1.8.Opranizariist JUIOBOACTBA OKPEMHUX HAMPSMKIB JISTIBHOCTI 3aKJIa/ly TOKJIA1a€ThCA
Ha TI0CaJI0BUX 0CI0 BIAMOBIIHO JI0 X (PYHKIIOHATBHUX 000B’A3KIB.

1.9.®yukuii BeneHHs apXiBy 3akiaay MOKIANAOThCsl Ha MPU3HAYEHY KEPIBHUKOM
BINOBIAQIbHY 0CO0Y, Y MOCaJ0BIM 1HCTPYKIIIT K0T 3a3HA4YAOTHCS BIAMOBIIHI NpaBa,
000B’SI3KM Ta BIAMOBINANbHICTh. KepiBHUK 3akiady CHUTBHO 31 CBOIM 3aCHOBHHKOM
(3acHoBHUKaMH) 3000B’s3aHl 3a0e3meunTd apxiBHE 30epiraHHs JOKYMEHTIB
HEOOXITHUM MPUMIIIEHHSIM Ta 00J1aTHAHHSIM.

1.10. CTBOpeHHS €JICKTPOHHUX JOKYMEHTIB 3JIMCHIOETHCS BIAMOBIIHO 10 3aKOHIB
VYkpainn «IIpo eJIeKTpOHHI JOKYMEHTH Ta EJICKTPOHHHH JOKYMEHTO000ir», «IIpo
eNeKTpOHHUN IUdPOBUM TiANUC», Hakasy MiHicTepcTBa rocTuilii Ykpaiau Big 11
mucronaga 2014 poxy No 1886/5 «IIpo 3arBepmxenHs Ilopsnky poGotu 3
€JIEKTPOHHUMHU JOKYMEHTAMH Y JIUJIOBOJCTBI Ta iX MIATOTOBKH N0 MepefaBaHHs Ha
apxiBHe 30epiraHHs», 3apeecTpoBaHoro B MiHicTepcTBl foctuilii Ykpainu 11
mucronazna 2014 poky 3a Ne 1421/26198.

1.11. 3akmam MoOKe CTBOPIOBATH TOKYMEHTH THUMYacoBOTO (10 10 poKiB BKIIFOUHO)
CTpPOKY 30epiraHHs JuIlle B €JIEKTPOHHIN (Gopmi 32 YMOBH HASBHOCTI BIJIIOBITHOIO
TEXHIYHOTO 3a0e3MeUYeHHS 3 ypaxyBaHHSM BHMOT 3aKOHOJABCTBAa YKpaiHW Ta i€l

[HCTpYKITII.

1.12. Tlopsmok opraHizallii JiJJOBOJACTBA 3a 3BEPHEHHSMH TPOMASH, 3allMTaMd Ha
nyOniyHy 1H(QOpMalif0o BU3HAYAETHCA 3akoHamMu Ykpaiaum «lIpo 3BepHEHHS
rpomazsia», «[Ipo moctym g0 my6aidHo1 iHbOpMAaIIii».

1.13.Ctpoxu 30epiraHHsi JOKyMEHTIB, III0 CTBOPIOIOTHCS i1 Yac MISIBHOCTI 3aKiIany,
BU3HAYAIOTHCS Haka3oMm MiHicTepcTBa roctuilii Ykpainu Bim 12 kBitHa 2012 poky
Ne 578/5 "Ilpo 3arBepmxeHHs [lepemiky THIOBUX JOKYMEHTIB, IO CTBOPIOIOTHCS ITiJT
Jac MiSUTBHOCTI JEp’)KaBHUX OPraHiB Ta OpPraHiB MICIIEBOTO CAMOBPSIYBaHHS, 1HIIHUX
YCTaHOB, MIANPUEMCTB Ta OpraHizamii, 13 3a3HAYEHHSM CTPOKIB 30epiraHHs
JTOKYMEHTIB", 3apeecTpoBaHuM y MiHicTepcTBi tocTuilii Ykpainu 17 kBitHs 2012 poky
3a Ne 571/20884 (31 3miHamm).



II. JIOKYMEHTYBAHHS YIPABJIHCHKOI IH®OPMAIII

1. 3arajbHi BUMOI'H /10 CTBOPEHHS YIIPABJIIHCbKHX JOKYMEHTIB

1.1. JloxymeHTyBaHHs yHpaBIIHCHKOI 1H(OpMalii 3aKiaay MOJsArae y CTBOPEHHI
JOKYMEHTIB, 110 CHOPsIMOBaHI Ha BUPIIICHHS YHPABIIHCHKUX pilieHb. CTBOprOBaH1
yIPaBIIHCHKI JOKYMEHTH MOBUHHI BIAMOBIJaTH MMPABOBOMY CTaTyCy 3aKjiany.

1.2. IlpaBo Ha CTBOpEHHS, MIANMHMCAHHS, MOTOJKEHHS, 3aTBEPIKEHHS JOKYMEHTIB
BU3HAYAIOTBCSA AaKTaMU 3aKOHOJAAaBCTBa, CTaTyroM 3akjady, MOJOKEHHAMH 1
M0CAIOBUMHU 1HCTPYKIISIMU.

1.3. Ha3Bu BuIIB JOKYMEHTIB (Haka3, IPOTOKOJ, JOMOBIHA 3alKCKa TOII0) MalOTh
BIJNOBIAATH Ha3BaM, nependayeHUM Haka3oM MiHICTepCTBa PO3BUTKY €KOHOMIKH,
TOPTIBJI1 Ta CUTBCHKOTO TOcnoaapcTBa Ykpainu Bix 12 6epesns 2021 poky Ne 526 «I1po
3aTBep/UKEHHS HalioHaimbHOro kiacudikaropa HK 010:2021 Tta ckacyBaHHsA
HarioHansHOTO Kinacudikaropa JIK 010-98»(nogaTox 2).

1.4. OpranizaiiiiiHo-po3nopsiiya JOKYMEHTAIlisl 3aKJIay MOJAUTSIETHCS Ha:

- opranizamiitny (Craryr, KonextuBnuii norosip, [IpaBuna BTP, monosxenns,
MOPSIIKH, perJIaMeHTH, TI0CaI0B1 IHCTPYKIIii, IITaTHI PO3MHUCH, JIOTOBOPH TOIIIO);

- posnopsady (Hakasm);

- iH(opMaIiiHO-aHAITUYHY (aKTH, TOBIJKH, 3asBH, JIOMOBIIHI Ta OSICHIOBAJIbH1
3aMKUCKH, IPOTOKOJIU, CIY>KOOB1 JIUCTH TOIIIO).

1.5. OdgopmieHHs peKBI3UTIB OpraHi3aliitHO-PO3MOPSIAU0T JOKYMEHTAIIT Ta TOPSIO0K
iX posTamyBaHHS MaloTh BIANOBIZAaTH Haka3dy Jlep)kaBHOro miaIPUEMCTBA
«YKpaiHChKUM HAYKOBO-JOCIITHUM 1 HAaBYAJBHUM IIEHTP IPoOJeM CTaHaapTHU3aIlii,
ceprudikanii Ta sxocti» (I «YxpHAHL») Big 01 numas 2020 poxy Ne 144
«/lepxaBHa yHIDIKOBaHa cHcTeMa JOKyMeHTamii. VYHijikoBaHa cHUCTEMa
OpraHizaIiiHO-po3mopsaI90i JoKyMeHTalii. BuMoru mo odopMieHHS JTOKYMEHTIBY
(mam — ICTY) (momatoxk 3).

1.6. Bumorn a0 odopMIICHHS JOKYMEHTIB, IO BHTOTOBIISIOTHCSA 3a JOTIOMOTOIO
KOMIT FOTEPHOT TEXHIKH, HaBEJEHO Y noAaTKy 4 1o miel [HcTpykiii.

OpranizamiiHo-po3mopsiadi ~ TOKYMEHTH BUTOTOBJISIIOTH 32 JOTOMOTOIO
aBTOMATH30BaHUX Ta/ab0 ApyKyBadbHUX 3aco0iB. OkpeMi BHYTPIIIHI JTOKYMEHTH
(3as1BH, TMOSICHIOBAJIBHI Ta JOTMOBIMHI 3aMMCKUA TOIIO), aBTOPAMH SIKAX € TI0CAI0BI Ta
=11 Qi3UdHI 0COOH, JOMYCTUMO O(DOPMITFOBATH PYKOITMCHUM CTIOCOOOM.

1.7. Haka3m 3akiamy Mo)ke OyTH BiAMIHEHO (3MIHEHO, JIOMTOBHEHO) JIUIIE HOBUMHU
HaKa3aMHu.



1.8. Xim o0OroBopeHHs MNUTaHb 1 pIiOI€Hb, IO MNPUIAMAIOTBCA Ha 3aciAaHHIX
KOJIET1aJIbHUX OpraHiB (pagax, 300pax, Hapaaax) 3akjaany, (QIKCyeTbCcsl y MPOTOKOJIIL.
[IpoTokonu ckIamarOTLCA Ha MIACTaBl 3amuciB, 3pOOJEHUX MiJ Yac 3aciiaHHs, Ta
JIOKYMEHTIB, MiITOTOBJICHUX 10 3aciiaHHs (TEKCTIB Ta Te3 JOMOBiAEH 1 BUCTYIIIB,
JOB1/IOK, MPOEKTIB PIIIEHb, MOPSAKY I€HHOTO, CIIUCKY 3alPOIIEHUX TOLIO.

2. bi1aHKH 10KyMEHTIiB

2.1. OpranizamiitHo-po3nops a4l JTOKyMEHTH 0(POPMITIOIOTHCS Ha OJIaHKax 3aKiiay, 1o
BUTOTOBJISAIOTHCS 3T11HO 3 BuMoramu JICTVY Tta miei [HcTpyKIii.

brnanku BUTOTOBISIOTHCS APYKAPCHKUM CIIOCOOOM ab0 3a JOTOMOT0I0 KOMIT FOTEPHOi
TEXHIKU Ha Marnepi BUCOKOI KOCTI (papOaMu HACUUEHUX KOJIbOPiB. J{Ji1 BUTOTOBIEHHS
Oy1aHKa po3poOIISIETHCS oro MakeT y Maciitabi 1:1, Ha sKkoMy MarOTh OyTH HaHECEH1
NOCTIiHI peKBI3UTH OJIaHKA, HEOOXIHI BIAMITKU AJI1 IEPEMIHHUX PEKBI3UTIB, a TAKOXK
3a3Hau€H1 PO3MIPM 30H PO3TAllyBaHHS pEKBB3UTIB. 2.2. 3pa3ku OJaHKIB
3aTBEP/IKYIOTHCSI HAKa30M 3aKJIay.

2.3. Y 3aknagax MOXXyTh BUKOPHUCTOBYBATHUCS TaKi OJJAHKM JTOKYMEHTIB:

3arajbHui OJaHK JUIsl CTBOPEHHSI PI3HUX BU/IIB JJOKYMEHTIB (0€3 3a3HaueHHs y OJIaHKY
Ha3BU BUAY JOKYMEHTA)(01aTOK 5);

OytaHK JucTa (101aToK 6);

0J1aHK Haka3zy (10JaToK 7).

2.4. He Ha Gy1akax oOpMITIOIOTHCS I€sIKI BHYTPIIITHI TOKYMEHTH (3asiBU MPAIliBHUKIB,
JIOTIOB1IH1 3aITUCKH, JIOBIJIKH TOIIIO).

3. IleuaTku

3.1. TlocamoBi ocoOu 3aKiiany MiAMUCYIOTh TOKYMEHTH y MEXaxX CBOiX ITOBHOBAXEHb,
BU3HAUCHHUX  3aKOHOJABCTBOM  Ykpainu, CraTyroM 3akjiaay, IOCaJOBUMHU
THCTPYKIIISIMU, HAKa3aMH PO PO3MOALT 000B’ I3KiB MiXK KEPIBHUIITBOM 3aKJIay TOIIIO.

BinbutkoM medaTkm (3a HAsBHOCTI) 3aCBIAYYETHCS IIMUC TOCAaOBOI ocoOM Ha
JOKYMEHTaX 13 MUTaHb OPraHi3aliifHoi Ta (iHAHCOBO-TOCTIOMAPCHKOI AISUTBHOCTI 3a
MepeTikoM JOKYMEHTIB, Ha SKUX ITIIMKC ITOCaI0BOi 0COOM 3aCBIAIYETHCS BiIOUTKOM
MeYaTKH 3aKJIaly, HAaBEJICHUM Yy oAaTKy 8 1iei [HeTpykirii.

BinOuTok TmeyaTku CTaBHTBhCSA TaK, MO0 BiH OXOIUIIOBAaB OCTAaHHI KiJbKa JITEp
HalMEHYBaHHS TOCcaJau 0CoOHM, sSKa Miamucaia JOKYMEHT, aje He MiAIMUC IM0caToBOl
0cobu, a00 MPOCTABIAETHCSA HA OKPEMO BHIICHOMY JJIS ITHOTO MICIIi 3 BIIMITKOIO «M.
IL».



3.2. V 3aknazi 3aCTOCOBYIOTHCS IITaMMM 3 MOBHUM HalMEHYBaHHSAM 3akjiaay Ta
IHIIMMH PEKBI3UTaMU OJIaHKA.

3.3. Haka3zom kepiBHMKa 3aKkjajy BHU3HA4YalOThCS MOPSJAOK BUKOPUCTAHHS, MICIE
30epiraHHs MEYaTKW 3aKjaagy 1 MocajaoBi 0coOu, BIAMOBINAIbHI 3a ii 30epiraHHs, a
TaKOX IMepesIiK MOoCaJ0BUX 0CI0, MIAMUCH SKUX CKPIMUIIOIOTHCS MEYATKOIO 3aKiIady.

3.4. O0OniK yciX MEYaTOK Ta IITaMIIIB, IO 3aCTOCOBYIOTHCS Y 3aKjIajli, BEIETbCA Y
XKypHali 3a GOopMOI0, HaBEJIEHOI0 Yy aAojaTKy 9 no 1iei [HcTpykuii. Bugaua neyartok,
IITAMITIB TIOCaJI0BUM 0CO0aM 31IMCHIOETHCS T MIANUC Y BIAMOBIIHOMY XKYypHAII.

3.5. [lewaTku 30epiraroTbes y ceridax, 1mo HaaIiHO 3aMUKAIOTHCS 1 OTIEYaTYIOThCH.

3.6. IlepeBipka HAsBHOCTI MEYATOK 1 IITAMIIB 3I1MCHIOETHCS HIOPOKY KOMICI€IO,
[PU3HAYEHOI0 HaKa30M KEpIBHUKA 3aKIany, Ta OPOPMIIIOETHCS AKTOM.

4. laryBaHHA YNPaBJIiHCbKHX JOKYMEHTIB

4.1. Jlaroro JOKyMEeHTa € BIAMOBIAHO JaTa WOro MIAMHCAHHSA, 3aTBEPJKEHHS,
OPUMHATTS, peecTpalii ado ckiIageHHs (U1 aKkTiB), 3aCiIaHHS KOJET1aJIbHOTO Oprany
(1715t TPOTOKOJTIB).

Haty odopmisitors BianosigHo a0 JCTY 4163-2003 mudpoBum abo CIOBECHO-
U (POBUM CTIOCOOOM.

Jlatra mignucaHHsS, 3aTBEPIDKCHHs, TNPUUAHATTS abo peecTpailii JOKyMEHTa
0OpMITIOIOTH ITUGPOBUM CITOCOOOM.

Enementn nmatm HaBOAsATH apaOCbKUMM HUdpaMu B OAUH PSAJOK Y IOCTITOBHOCTI:
YHUCJI0, MICSIb, PIK.

01.09.2021

JlaTy 103BOJIEHO OOPMITIOBATH Y TTOCIIITOBHOCTI: PiK, MICSIIb, YUCIIO.
2021.09.01

Y HOpMAaTUBHO-TIPABOBUX aKTaxX i PIHAHCOBUX JOKYMEHTaX 3aCTOCOBYIOTH CIIOBECHO-
udpoBuit crocid ohopMITIOBaHHS JaTH, HATIPUKIIAT;:
01 Bepecus: 2021 poky

CnoBo «pik» MOKHA B)KMBATH Y CKOPOUYEHOMY BapiaHTi:
01 Bepecus 2021 p.

JlaTy mignucaHHs MPOCTABISAIOTh Yy JIBIA BEpXHIM YaCTHHI JOKyMEHTa MOpsnd 13
peecTpaniiHiM 1HAEKCOM Ha CHellajbHO B1IBEACHOMY MICI[I HA OJaHKY.

SIKI110 JOKYMEHT CKJIaJICHUI He Ha OJIaHKYy, HOro JaTy NpOCTABIISIIOTH HUKYE HIAIUCY
JBOPYY.



Jlama cninbnoco Ooxkymenma 080x abo OLILWOI KIIbKOCMI YCMAHO8 — €OUHA 1
gionosioac oami ni3Hiul020 NiOnNUcy.

YV pisnux peksizumax 00Ho20 doxymenma oama modxce 6ymu ohopmieHa K clo8ecHo-
yugposum cnocobom, max i yuphposum.

YV cninohux ooxymenmax, niocomosnerux 8i0 imeHi 080X i Oinbue IOPUOUHHUX OCIO,
3a3HAYAOMb 00HY 0amy, wo GION08Ii0ae 0ami NPOCMABIeHHs OCMAHHBLO2O NIONUCY.
Hamy ookymenma Ha 61aHKY RPOCMABIAIOMb ) CNEYIanIbHO 8108e0eHOMY MICYI.

Y enympiwnix cayscoosux Ookymenmax (3aa6ax, OONOBIOHUX [ NOSACHIOBAIbHUX
3anucKkax mowjo), oQopmieHux He HA ONAHKY, Oamy NpPOCMABIAIOMb J1i8OPYY Bi0
0cobucmoz2o nionucy asmopa 0OKyMeHma.

YV pazi 3acmocyeanns ingopmayitinux (asmomamu3zo8anux) cucmem opeauizayii
0i108600cmea O0ONYCMUMO NPOCMABIAMU O0aAmy peecmpayii 00OKyMeHma y CKiaoi
wmpux-ko0y abo QR-k00y, wo cmeopoemvpcs 3acobamu yiei cucmemu, 32i0HO 3
nocmanosoio Kabinemy Minicmpis Ykpainu.

LImpux-xo0 npocmasisaoms y YeHmpi HUACHb020 N0 NEPULOT CIOPIHKU OOKYMEeHmA,
QR-x00 (21 mm X 21 MMm) — Y HUICHbOMY NIBOMY KYMI NepuLoi CMOPIHKU OOKYMEeHmA.

4.2. Yci pekBi3UTH Ha JOKYMEHTI, IOB’s3aHl 3 HOr0 MPOXO/KCHHSIM 1 BUKOHAHHSM,
JATYIOTHCS 1 MAMUCYIOTHCS.

Jlata JOKyMEHTa MPOCTaBISETHCS TOCATOBOIO 0C00010, sIKa OTO Bi3ye, MOTOKYE 200
3aTBepKYeE. JlaTa 3a3HaYa€ThCS HIDKYE MTIMUCY JTIBOPYY.

4.3. Ilim yac peecTparii JOKyMEHTa HOro Jara MPOCTABISETHCS y JIiBi BepxHIN
JaCTHHI JJOKYMEHTa Ha CHEIlialbHO BIABEICHOMY MiCIll Ha OJlaHKy. Y JOKyYMEHTax,
CKJIaJICHUX HE Ha OJaHKy (3asBW IpaIliBHUKIB, TOMOBIIHI 3aIMUCKH, JOBIAKHA TOIIO),
JaTa MPOCTABIISIETHCS aBTOPOM JOKYMEHTA HHIKYE ITIIIHCY.

4.4. Ha nokyMeHTi, BUaHOMY JBOMa a0o0 OiIbIe YCTaHOBAaMH, 3a3HAYAETHCS OJHA
JaTa, sika BiIIOBIIA€ JaTi OCTAHHBOTO ITIIUCY

5. Ilorom:xeHHs1 ynpaBJiHCbKHX JOKYMEHTIB
5.1. V pa3i BUHHKHEHHS MOTpeOW y TPOBEAEHHI OI[IHKUA IOIIBHOCTI CTBOPECHHS
JOKYMEHTa, HOr0 OOTPYHTOBAHOCTI Ta BINMOBIIHOCTI 3aKOHOMABCTBY 3MI1MCHIOETHCS

IIOTOMKCHHSA IIPOEKTY NOKYMCHTA.

5.2. TloromxeHHs1 MOXe 3IMCHIOBATHCH SIK Yy 3aKjiajl MOCAaJOBHUMHU OCO0aMHU, SIK1
BIIMOBIIHO /10 1X KOMIETEHI1i BUPIIIYIOTh MUTaHHS, MOPYIIEHI B IPOEKTI IOKYMEHTA



(BHYTpILIHE NOTOKEHHS ), TaK 13a ii MeKaMH 1HILIMMHU 3a1HTEPECOBAHUMH YCTAHOBAMU
(30BHIIIIHE MOTO/I)KEHHS).

5.3. BHyTpilIHE TOroJKE€HHA OQOPMISIOTh LUISIXOM HPOCTaBISHHSA BI3H, SKa
opopmisieTscst BianoBiaHo a0 JACTY. I'pud mnoromxeHHsS poO3MILIYIOTh HIKYE
pekBizuTy «Iligmucy.

SIKIo JOKYMEHT MOTrO/Kye IMocazoBa 0co0a CTOPOHHBOI HOPUAMYHOI OCOOH, 10
MOBHOBXEHB SIKOT HAJIC)KUTH MOTOJKEHHS MUTaHb, HABEIEHUX Y IIbOMY JOKYMEHTI,
To Tpud mNorojKeHHs (cxBaysieHHs) ckiagaerbes 31 chnoBa [IOT'OXKVIO,
HallMeHyBaHHS MOcaau (HaiMEHYBaHHS IOPUAMYHOI 0COOM € CKJIaJI0BO YaCTHHOIO
HalilMEHYBaHHS MOCAJIN), OCOOMCTOTO MIAMKUCY, BJIACHOTO IMEHI, Mpi3BUILlA OCOOU Ta
JaTH TTOTO/KEHHSI.

HOroJxXyro

3acTyNHUK JUPEKTOPA 3 HABYAJIBHOI po00TH
IMigmuc Baacue im’a, ITPI3BUIIE
01.09.2021

K0 JOKYMEHT TMOTO/UKYIOTh (CXBAIIOIOTH) IHIIUM JOKYMEHTOM  (JIUCTOM,
IPOTOKOJIOM, aKTOM TOIIO), TO TpU] MOTOMKEHHS (CXBaJICHHS) CKIaIa€ThCA 31 CIIOBA
I[TIOT'O/PKEHO (CXBAJIEHO), Ha3Bu BUIy TOTOKYBaJbHOTO JIOKYMEHTa B

HAa3WMBHOMY BIIMIHKY, HOTO JaTH 1 HOMEpa.

HOTOAKEHO
IIpoTokoJ 3acitaHHs MeAArorivHoOl paju 3aKjaaay
30.08.2021 Ne 1

CXBAJIEHO

IIpoTokoJ 3acitaHHs eKCIEePTHOI KOMICIT 3aKkiany

30.08.2021Ne 1

5.4. Bi3u mpocTaBisAt0THCS Ha MPUMIPHUKAX JJOKYMEHTIB, 1110 3aJIMIIAIOTHCS Y 3aKIal.
[TpoekTH po3MOpsIAUMNX TOKYMEHTIB BI3yIOTHCSI HA TIEPIIOMY MPUMIPHUKY.

3actynHuk qupexropa 3 HP
Higmuc Baacue im’a, ITPI3BUIIE
18.09.2021

3actynHuk qupexropa 3 HBP
Higmuc Baacue im’a, ITPI3BUIIE
3ayBaskeHHs i MPOMO3MILil 10JAOTHCS
18.09.2021

5.5. Ilepenik nmocagoBUx oci0, siKi MOBUHHI 3aBI3yBaTH JOKYMEHT y 3aKJiajli, BA3HAUA€
MpaliBHUK, SKUWA CTBOPIOE IOKYMEHT, BUXOASIYM 3 HOTO 3MICTY.



5.6. BHyTpilllHE MOTrOJKEHHS MPOEKTY JOKYMEHTAa 3aJieKHO Bl HOro 3MICTY
MPOBOJIUTHCS B TaKii MOCTITOBHOCTI:

MpaliBHUKOM, KM HIArOTYBaB JOKYMEHT,

KEPIBHUKOM CTPYKTYPHOIO MiJIPO3/A1ILY, B IKOMY HOr0 CTBOPEHO,

MOCaJIOBUMH O0CO0aMH, SIKI 3a3HAYEH1 Yy TMPOEKTI JOKyMEHTa $K BHUKOHABIII,
(¢biHaHCOBUM MIAPO3AUIOM a00 TOJOBHUM OyXralaTepoM (SKIIO MPOEKT JOKYMEHTa
CTOCY€ThCs (DIHAHCOBUX MUTAHB),

3aCTYMIHUKOM KEpiBHUKA 3akjady, SKUU BIJIOBIJIa€ 3a MUTaHHS, IO MICTITHCA B
POEKTI JJOKYMEHTA.

5.7. 3a 3MICT JO0KyMEHTa, SIKUH BI3YE€ThCS KIUIbKOMa 0c00aMu, Taki 0OcoOu
BIZIIOB1JAOTH 3T1IHO 3 KOMIIETEHIIICO.

5.8. Skmo y mporieci Bi3yBaHHS /10 MPOEKTY JIOKYMEHTa BHECEHO CYTTEBI 3MiHU, BIH
HiJIsITae TOOMPAIOBaHHIO, TIEPEIPYKYBAHHIO 1 TOBTOPHOMY Bi3yBaHHIO.

5.9. 30BHIIIHE MOTOHKEHHSI MPOEKTIB JJOKYMEHTIB MOKe OyTH 0OPMIIEHO apKyIlIeM
MOTO/I)KEHHS, TPU(OM MOTOJKEHHS, TOBIAKOIO PO MOTOXKEHHS, JIUCTOM MOTOJ[KEHHS
ab0 MpeACTaBIECHHSAM MPOTOKOJIY OOTOBOPEHHS MNPOEKTY JOKYMEHTa Ha 3acilaHHI
KOJIET1aJIbHOTO OpTaHy.

5.10. ApKyI MOTOKEHHS CKJIAAEThCA y pasi, SKIIO 3MICT JOKYMEHTa CTOCYEThCS
OUTBIIIE HDK TPHOX YCTAHOB (3aKJIaJiB), MPO IO POOUTHCSA BIAMITKA y JOKYMEHTI Ha
Micti rpuda moropKeHHs, HapUKIaA: « APKYII MTOTOHKEHHS JOJAETHCS.

5.11. Apkymr morokeHHs 0OPMIISIETCS 32 TaKOK (POopMOIO:

APKYUI ITOT'OJIZKEHHSA

HAa3Ba MPOEKTY TOKYMEHTA
Haspa nocanu I[Tigmuc Bnacue im’s1, [IPI3BUIIE
Jlara

[Tigmuc mocamoBoi 0COOM CKPIMITIOETHCS MEYATKOO 3aKIaay (3a HasIBHOCTI).

5.12. Koxxna 3 ycrtaHoB (3akiajiB), SKi HaMICIAaHO TIPOEKT JIOKyMEHTa Ha
MOTOKCHHSI, MOYKE HaJaBaTH OKPEMHM apKyIl TOTOKEHHS, 200 apKyIll MOTOKEHHS
MepeIacThCs 3aiHTEPECOBAHNM YCTaHOBAM (3aKiiajjaM) y TIOCIIJOBHOCTI, BU3HAYEHIN
YCTaHOBOIO (3aKJIaJJ0M) — aBTOPOM MPOEKTY IOKYMEHTA.

Apxymr abo apkyImri TMOTOMKEHHS 30epiraroThCsi pa3oM 3 JOKYMEHTOM, SIKH Oyiio
MOTO/I>KEHO.

5.13. 3oBHIIIHE MOTOMKEHHS Yy pa3l MNOTpeOH, BU3HAYEHOI 3aKOHOJIABCTBOM,
3MIMCHIOETHCS Y TaKiil MOCIIAOBHOCTI: 3 YCTAHOBaMH OJHAKOBOI'O PIBHA Ta IHIIUMHU



YCTaHOBaMH; 13 TPOMAJCHKUMHU OpraHi3alisMH; 3 OpraHaMmi, SiKi 3[1HCHIOIOTH
Jep>KaBHUM KOHTPOJIb Y IEBHIN c(epi; 3 yCTaHOBAaMU BUILOTO PiBHS.

6. 3aTBepAKeHHs YNPABJIIHCHKHUX 10KYMEHTIB

6.1. 3aTBepHKEHHS YIIPaBIIHCHKUX JTOKYMEHTIB 311MCHIOETHCS OCOOMCTO KEPIBHUKOM
3aKiaay abo Haka3oM (B OKpEeMUX BUMAJKaX MIPOTOKOJIOM) 3aKjIaay 13 3a3HaUCHHIM Ha
JOKYMEHTI1 rpuda 3aTBepKeHHs], 0(pOPMIEHOT0 BIATIOBIIHUM YHHOM.

6.2. Haka3zom 3aknagy 3aTBEp/UKYIOThCS MOJOXKEHHS MPO CTPYKTYPHI MIiIPO3IUIH,
IHCTPYKIIi, MpaBujiia, MOPSAKA Ta I1HII JOKYMEHTH HOPMATHBHO-TIPABOBOIO abo
HOPMAaTUBHOI'O  XapakTepy. Y pa3l 3aTBep/UKEHHS JOKYMEHTa pIIICHHSIM
KOJIeTiaIbHOTO oprany rpud 3aTBepkeHHs ckianaerbes 31 cnmoBa 3SATBEPJDKEHO
(Oe3 namnok), Ha3BH, JaTH 1 HOMEpa JOKYMEHTa Y HAa3UBHOMY BIJIMIHKY.

3ATBEP/’KEHO
IIpoToxoua 3acitaHHs MeAATOTiYHOI PaJAU HIKOJIHU
Ne 3 25.12.2021 Ne 5

6.3. KepiBHHKOM 3aKi1any 0cOOUCTO 3aTBEPAXKYIOThCS JOKYMEHTH, 110 HE TOTPEOYIOTh
J0JTaTKOBUX BKAa31BOK, 3aBJaHb 010 IX YIPOBAIKEHHA a00 BUKOHAHHS (ITOJOXKEHHS
(cratyTH) 3akiagy, MPOTOKOJH, aKTH, IUIAHU, 3BITH, KOIITOPWCH, IITATHI PO3IHUCH,
OCa0B1 IHCTPYKIIii, MPOTpaMu, HOPMATHUBH TOIIIO).

3ATBEPKYIO

JAvpexTop mKoaun

Hignuc Baacue im’s1, IIPI3BUIE
01.09.2022

7. IlinnncanHs ynpaBJiHCbKUX JOKYMEHTIB

7.1. TlocamoBi ocoOM MIAMHUCYIOTh JOKYMEHTH Y MEXKax CBOiX ITOBHOBA)XCHbD,
BU3HAYCHHX y CTATYTI 3aKJIaTy, MOJOKEHHSIX MPO CTPYKTYPHI MAPO3ALITH, TOCATOBUX
THCTPYKIIISX, HaKa31 Ipo po3IMoALT 000B’ I3KIB MK KEPIBHUKOM Ta HOTO 3aCTyITHUKAMU
TOLO.

VY 3a3HaueHUX MOKYMEHTaX BH3HAYAETHCS TAKOXK TOPSIOK MIiAMHUCAHHS TOKYMEHTIB
IHIMMU oco0aMH B pasi BICYTHOCTI KEpiBHHUKA 3aKiIaay Ta MOCATOBUX 0Ci0, sIKi
YIOBHOBXXEHI 1X MiMUCYBaTH.

7.2. Ilignuc ckIagaeThes 3 Ha3BU MOCAIA OCOOH, sIKa MIAMUCYE JOKYMEHT (TOBHOT —
SAKIIO JOKYMEHT HAJpPYKOBaHWW HE Ha OJIaHKy, CKOPOYEHOI — Ha JOKYMEHTI,
HaJpyKOBAaHOMY Ha OJIaHKy), OCOOMCTOTO MiAMMCy, iHiIianiB (iHIiajga iMeH1) 1
npizBuia. J[03Bosse€Tbes B pekBI3UTI «Iligmucy micis Ha3BH MOcaau 0COOU 3a3HaYaTH
BUCHE 3BaHHSI, HAYKOBUM CTYIIIHb.



1. Jupextop K30 «MarpaauniBcbka cneniaibHa mkoaa»/10P»
IMigmuce Baacue im’s1, IPI3BUIE
2. JlupeKTOop WKOJIH Hignuce Baacue im’s, IIPI3BULIE

7.3. Ilpu cTBOpEHHI JOKYMEHTIB MIANMKUCYETHCA OJUH MPUMIPHUK JOKYMEHTA, SIKUH €
opuriHaioM. BUHSATOK CTaHOBIATH JE€SAKlI BUAU JOKYMEHTIB (HampuKiIaJ akT,
JIOTOBOPH, Kl CTBOPIOIOTHCS B KUIBKOX HPUMIPHHUKAX, KOXKEH 3 SKUX MAa€ CHUIY
OpUTIHAILY).

7.4. VYV pa3il HaaCWIaHHA JOKyMEHTa OJHOYACHO KUIBKOM 3akiajzaM (yCTaHOBaMm)
OJIHaKOBOI'0 a00 BUIIOTO PIBHS KEPIBHUK 3aKJIay MIAMUCYE BCl HOrO MPUMIPHUKH.

7.5. Jlea abo Ougpllle MIANUCIB MPOCTABIAIOTh, SKIIO 3a 3MICT JOKyMEHTa
BIJIMOB1/1at0Th KiJIbKa 0Ci0. [Ipu 11boMy MiAMUCH TOCATOBUX OCI0 PO3MINITYIOTHCS OJITUH
M1 OJTHUM BIJTIOBIIHO JI0 MATIOPSIKOBAHOCTI OCI0.

JAvpexTop mKoIu Hignuc Baacue im’s, IIPI3BULIE
KnacHnii kepiBHUK Hignuc Baacue im’s, IIPI3BULIE

7.6. CruibH1 JOKYMEHTH KUIBKOX 3aKJIadiB MIAMUCYIOTHCS KEPIBHUKAMH OJHAKOBHX
nmocaj MX 3aKJIaiB. [XHI MIATUCH PO3MIIIYIOTHCS HAa OJTHOMY PiBHI 1 CKPITUTFOIOTHCS
[leyaTKkaMH 3aKJ1aJI1B.

JInpexkTOop MIKOJIHN Hignuc Inimian(u), npizBuime
JIupexkTOop MKOJIHN Hignuc Inimian(u), npizBuime

7.7. JIOKyMEHTH KOJICTiaJIbHUX OpraHiB (pillIEeHHS, IMOCTAHOBM) IMIAIHCYE TOJOBa
KoJerianpHOTO oprany. IIpoTokon WiANUCYIOTh TOJOBYIOUMH Ha 3acigaHHI
KOJIET1aIbHOTO OpraHy 1 CeKpeTap.

I'osioBa negaroriunoi paau Hignuc Inimian(u), npizBuie
CexkpeTap neaaroriuHoi paau IMignuc Ininian(u), npizBuie

7.7. JIoKyMEHTH KOJETiaJlbHUX OpraHiB (pilI€HHs, MOCTAaHOBH) MIAMUCY€E TOJOBA
KOJerialbHOTO oprady. I[IpoTokonm WiANUCYIOTH TOJIOBYIOUMHA Ha 3acigaHHI

KOJIET1aJIbHOTO OpTraHy 1 cekperap.

I'osioBa negaroriunoi paau Hignmuc Inimian(u), npizBuime
CexkpeTap neaaroriuHoi paau IMipnuc Inimian(u), npizBuime

7.8. JIoKyMeHTH, CKJIaJIeHI KOMICIEIO, MAMUCYIOTH FOJI0Ba KOMICIT 1 BC1 YWIEHH KOMICII.

7.9. JokyMeHTH, 110 MiJJISAraloTh 3aTBEPAXKEHHIO (IHCTPYKIIIi, TOJOKEHHS, MTpaBuiia
TOIO), MIAMUCYE MOcaa0oBa 0coda, BIIMOBIIAIbHA 3a 1X MIATOTOBKY.



7.10. V pa3i BIACYTHOCTI KEpIBHMKA 3aKiialy, Ha3Ba MOCAAH, MPI3BUIIE, IHIIIAIN
(1HiIianm iMeH1) sIKOi 3a3HAaY€HO Ha MPOEKTI JOKYMEHTa, WOro Mmiamucye ocoda, sika
BUKOHYE 1i 000B’s13KH, a00 il 3aCTYIHUK. Y TaKOMy pa3i 000B’SI3KOBO 3a3HAYAOTHCS
dakTuHa Tmocada, iHimianu (iHINiaN 1MEHi), MPI3BUIE OCOOM, sKa MiJNucana
noKyMeHT. [Ipyu 1bOMy BHUIIpaBICHHS BHOCATH PYKOMHCHUM a00 MAIIMHOIUCHUM
criocoboM, SKIO TOKYMEHT HEMOXXIUBO TepeapykyBaTu. He momyckaeTbes min gac
MiANUCAaHHS JOKYMEHTA CTaBUTH MPHUUMEHHUK «3a» YW TMPaBOOIYHY MOXHIY PHUCKY
nepes1 Ha3BOK MOCA/IH.

3acTynHUK IMpeKTOpa Hignuce Baacne im’sa, IIPI3BULIE

JlonaBaHHsI 10 Ha3BU MOCAJU KEpIBHUKA 3aKyiagy ab0 CaMOCTIHHOTO CTPYKTYpPHOTO
niapo3aity ciiB «Bukonywunii 000B’sa3kn» a60 «B.o.» 31MCHIOETCS Ha MiACTaB1
HakKazy.

7.11. dakcuMiibHE BIATBOPEHHS MIAMUCY TOCAJAO0BOI OCOOM Ha oOpraHi3aliiHo-
po3nopsaunX, (IHAHCOBUX, OyXraaTepCchKUX JOKYMEHTax 3a  JIOMOMOTOIO
MEXaHIYHOTO a00 1HIIOTO KOIIIOBAHHS HE JOMYCKAEThCS.

7.12. Pesomtomiss — 11e 3po0JIeHUI MOCaJ0BOK0 OCOOO0I0 HAIMKC HA JOKYMEHTI, IO
MICTUTh CTHCIWH 3MICT NPHHHITOIO HEK PIIICHHS MO0 BUKOHAHHS JIOKYMCHTA.
Pe3omoniss MakCUMaJbHO MOJKE CKJIQJaTHCS 3 TaKWX EJIEMEHTIB: mpi3Buie(-a),
BiacHe(-1) iM’si(-eHa) BUKOHABIS (-1B) y JaBAJIBHOMY BIIMIHKY, 3MICT JIOPYYEHHS,
CTPOK BUKOHAHHS, OCOOMCTHH MIAMUC KepiBHUKA, JaTa.

IpizBuine Biacue im’s

IIpomy miAroTyBaTH MPOEKT JI0TOBOPY
Nnpo nocTayaHus rasy o 25.05.2019
Oco0ucTni mianuc

Jlara

ko JgopydeHHsS HaJaHO KUIBKOM IT0CAJOBUM OCO0aM, T'OJIOBHMM BHKOHABIEM
JIOKyMEHTa € 0c0o0a, 3a3HaueHa B PE30JIIOIIT MEPIIOIO.

Ha noxyMmeHTax i3 cTpokaMu BUKOHAHHS, 110 HE TOTPEOYIOTh TOJAATKOBUX BKA31BOK, Y
PE30ITIOITIT 3a3HAYAI0Th BUKOHABIIS, MIIMKIC aBTOpa PE30JIOIIii 1 1aTy.

Pe3osortifo  MpoCTaBISIIOTh PYKOMUCHO Oe€3MocepeHb0 Ha JOKYMEHTI HIDKYE
PEKBI3UTY «AZpecaTy MapanelbHO 10 OCHOBHOTO TEKCTY a00 Ha BITbHOMY BiJl TEKCTY
MICIII Y BEpXHIM YacTHWHI MEPIIOro apKyiia 3 JMIBOBOTO OOKy, aje He Ha TOJi
JTOKYMEHTA, PU3HAYECHOMY JIJIS TIIIIABAHHS.

Akio Ha TOKYMEHTI HEMAa€ BIIBHOTO MICIS JJIsT PE30JIIOIli a00 JOKYMEHT Mijsrae
MOBEPHEHHIO, a00 1€ ENEeKTPOHHHUM JOKYMEHT, TO PE30IoLil0 OQOpMIIIOIOTh Ha
OKpEMOMY apKylli abo creriaibHOMy OJIaHKY, Ha SIKOMY 3a3HAa4aloTh JaTy.



Jo Bx. Ne 123/01-10 B1g 02.11.2021.

8. 3arajbHi BUMOI'M 10 TEKCTY YIIPABJIIHCHKUX TOKYMEHTIB

8.1. Tekct ympaBIiHCBKOTO JOKYMEHTAa IOBUHEH OYyTH YITKHM, KOHKPETHHM,
JAKOHIYHUM, 1H(OPMATUBHUM Ta BiAnoBigath opdorpadiuHuM, JIEKCUYHUM,
MOP(OJOTr1YHUM, CHHTAKCUYHUM, CTHIIICTUYHUM, MyHKTYalIiHUM HOpPMaM.

8.2. TekcT JOKyMEHTa MOBMHEH CTOCYBAaTHCS TOTO MUTaHHS, K€ cHOpPMYIbOBaHE B
3aroJIoBKy /10 TEKCTY, YITKO BIAOOpakaTw MPUYHMHY U METy CTBOPEHHS JOKYMEHTA,
PO3KpUBATU CYTh KOHKPETHOI CIIpaBU, MICTUTHU apryMEHTOBaH1 JOKa3H, BUCHOBKH,
POIO3HUII].

8.3. Iligx uwac ckiamaHHs JOKYMEHTIB BXKUBAEThCS [IUIOBUUA CTHIIb, JJIs SIKOTO
XapaKTepHUU HEUTpaJIbHUN TOH BUKJIAJEHHS, T030aBJIeHUI 00pa3HOCT1, EMOIIHHOCTI
Ta 1HIUBITyaJIbHUX aBTOPCHKUX PUC.

8.4. Texct nmoxkymeHTa OQOPMIISIIOTh y BUTJISAI CYIUIBHOTO 3B’SI3HOTO TEKCTY, abo
aHKETH 4M TaOJuIll, a00 MUISIXOM MOETHAHHS ITUX POPM.

CyniapHUH 3B’ SI3HUH TEKCT JOKYMEHTa MICTUTh I'DAMATHYHO 1 JIOTIYHO Y3TOJDKEHY
iHbopMaIliF0 TMPO YOPABITIHCHKI i 1 BHUKOPHCTOBYETHCS IIiJI Yac CKJIaJaHHS
OpraHi3aIiiHO-pO3MOPSTINX TOKYMEHTIB.

CyminbHul 3B’SI3HUH TEKCT, K MPAaBHIIO, CKJIAJAETHCS 3 JBOX YaCTHUH. Y MEpIIii
(BCTynHIN) YacTHHI 3a3HAYAIOTHCS MiJICTaBa, OOIPYHTYBaHHS ab0 MeTa CKJIaJaHHs
JOKyMEHTa, y JApYrid (3aKkiaiouyHii) YacTMHI — BHUCHOBKH, IPOIO3HIIII, pIIICHHS,
npoxaHHs. B okpeMux BHMaaKaxX JOKYMEHT MOXE ITiCIIsl BCTYITHOT YaCTUHHU MICTUTH
MOTHBYBAJIbHY YAaCTHUHY, B SKi OOTPYHTOBYETHCS MO3UILIS 3aKIIay.

8.5. Y TeKcTi ToKyMeHTa, MiATOTOBJIECHOTO BIAMOBIIHO /10 JOKYMEHTIB IHIIUX YCTAHOB
a00 paHilmie BUIAHUX JOKYMEHTIB, 3a3HAYalOThCA WOr0 PEKBI3UTH Yy TaKid
MOCIIITOBHOCTI: Ha3Ba BHUIY JOKyMEHTa, HaliMEHYBaHHsS YCTAaHOBH — aBTOpa
JIOKYMEHTa, JlaTa, PEeECTpaIliiHuii HOMeEp, 3arojioBOK 10 TekcTy. [Ipukman Hakas
MinictepcTBa OcBiTH 1 Hayku Ykpainu Bim 25 yepBHs 2018 poky Ne 676 «Ilpo
3aTBep I KeHHS [HCTpyKIIii 3 AUTOBOACTBA Y 3aKjIaax 3arajdbHoOi cepeaHbOT OCBITH

8.6. TekcTn CKJIaAHMX 1 BEIMKHX 32 OOCATOM JOKYMEHTIB (ITOJOXKEHHS, MpaBuJa,
IHCTPYKIIii, OIJISAU, 3BITH TOIIO) MOJUISIOTHCS HA PO3ALIH, MIAPO3ALIH, MyHKTH,
miANyHKTH. [I[yHKTH B TEKCTI HYMEpYyIOThCS apaOChKUMHU IH(paMu 3 KpPamkow, a
MIAMYHKTH — apaOChKUMH IUQPa MU 3 TYKKOIO.

Po3ninm HyMepyroThCS pUMCHKUMHU ITU(pPaMU, a TAKOX B OKPEMUX BHUMAJKAX BOHU
MOXYTh HOJUIATHCS HA TJIABH.

8.7. ®dopma aHKETM BUKOPUCTOBYETHCS Yy pa3l BUKIaAeHHSA Yy IuppoBoMy abdo
CJIOBECHOMY BUIJIAA1 1H(GOpMAIli Mpo OAWMH O0’€KT 3a TMEBHHUM OOCSITOM O3HAK.



[locTiitHOIO 1H(OpPMAILIIEI0 B AHKETI € y3arajlbHEH1 O3HAKH, 32 SIKUMH MPOBOJIUTHCS
onuc 00’€KTa, a SMIHHOIO — KOHKPETH1 XapaKTEPUCTUKH.

8.8. Tabnuuna ¢opma HAOKYMEHTa BHKOPUCTOBYETHCS y pa3l BHUKJIAACHHS Yy
uudpoBoMy abo CIOBECHOMY BUIIISAI 1HQoOpMaLii Ipo KijgbKa O0’€KTIB 3a pPsIOM
O3HaK.

3aroyioBKH rpad TalOauIll MUIITYTHCS 3 BEJIUKOT JITEPH, MiA3aroJ0BKU — 3 MAJIO1 JIITEPH,
SKIIO BOHU CTAHOBJISATH OJIHE IIJI€ 13 3ar0OJIOBKOM, 1 3 BEJIMKOI — SIKIIO I1J13ar0JI0BOK
Mae camocTiiHe 3HauyeHHs. Kpanku B KiHIIl 3aroJioBKiB 1 MiJ3arojioBKiB rpad He
CTaBJIATHCSA. 3arojIOBKM 1 MIA3arojioBKM rpad Ta psAKiB TaOIMLl MOBUHHI OYyTH
BUKJIJICH1 IMEHHUKOM Y HA3MBHOMY BIIMIHKY OJIHUHM. Y 3ar0J0BKax 1 Mi3arojoBKax
pAnKiB 1 rpad TabiaUIll BXKUBAKOTHCS JIMIIIE 3arajibHOMPUNUHATI YMOBHI MMO3HAYEHHS 1
CKOPOYEHHS.

Nez/m | T1Ib Hazga 3aknany | [Tocaga Crax, p.
OCBITH

1 2 3 4 5 | 6

I'padu Tabnuil, K1 pO3MINIYIOTECS HAa KUTBKOX CTOpPIHKAaX, HyMepyroThcs. Ha npyrii

Ta HACTYIHUX CTOPIHKAX TaOJIMIIl 3a3HA4al0ThCcsl HOMEPHU rpad), a TAKOK y BEPXHbOMY
npaBoMy KyTi — ciioBa «IIpogoBkeHHs fogaTka.

IIponoBkeHHs 10AATKA

1 2 3 4 5 6

8.9. V 3akmani TeKCT HakKa3y BUKIaAaeThes Bix nepiioi ocooun — HAKA3YIO.

VY CHiTbHUX PO3MOPSIAUNX TOKYMEHTaX BUKOPUCTOBYETHCS (DOpMa BUKIIAAy TEKCTY BiJl
nepioi ocoon mHokuHM — HAKA3YEMO.

VY mpoTokoax 3acTOCOBYEThCS (popMa BUKIIALY TEKCTY Bl TPEThOi 0COOM MHOXKHHHU
3a CXeMOIO:

CHYXAJN-BUCTYIINJIN-BUPIIINJIN(Y XBAJINJIN, OCTAHOBUWJIN).

VY nmcTyBaHHI 3aCTOCOBYETHCS (hopMa BUKJIAAY TEKCTY Bij MEpIIoi 0COOM MHOXWUHU
(BBaXka€MO, HAJACHIIAEMO, MPOCHUMO, MPOTMOHYEMO) abo Bil TpeThOoi 0cOOM OJHUHU
(«3aknan 3arajbHOI cepeHbOI OCBITH He 3amepedye», «3akjaa 3arajabHOI
cepeHbOI OCBITH BBaXKA€ 3a HeOOXiaHEe)).

VY nokymeHTax, CKIaJeHUX TMOCaI0BOK OCOOO0 1 aipeCOBAaHUX KEPIBHHUKY 3aKJIaay
a00 CTPYKTYPHOTO IMIPO3LTy (IOTOBIHA 3alMCKa, MOSCHIOBAJIbHA 3aITUCKa, 3a5Ba),
3aCTOCOBY€ETHCS (OopMa BUKIAAY TEKCTy BiJ MEPIIOi O0COOM OAHWHH (TMPOTIOHYIO,
BBaXKalo, MPOIILY).



9. Oco0.1MBi BUMOI'M 10 CKJIAJAHHA JAeIKUX BUIIB JOKYMEHTIB
Haxka3s

9.1. Haka3z — po3nopsauuii TOKyMEHT, KU BHJa€ KEPIBHUK 3aKjady Ha IMpaBax
€IMHOHAYAJIbHOCTI Ta B MEXKaxX CBO€I KOMIIETCHIN, 000B’SI3KOBHI i1 BUKOHAHHS
nyiernumu. Hakasu 3aknaay NiIOUCYIOThCS KEpPIBHUKOM 3aKiaay, a 3a Horo
BIJICYTHOCT1 — 0C000I0, 5IKa BUKOHYE MOr0o 000B’A3KH, Ta PEECTPYIOTHCS B )KypHaIax
peecTpallii Haka3iB.

[TinroToBKy Haka3y MOK€ 1HILIIOBaTHU KEPIBHUK 3aKJIay a00 Oy/b-IKUN CTPYKTYpHUIM
TAPO3I1I.

SIKuro 1HINIATOPOM MIATOTOBKU HaKa3y € CTPYKTYpHUH MiAPO311I, TO HEOOXITHICTh
foro BuAaHHS TOBMHHA OyTH OOIpyHTOBaHAa B JOMNOBIAHIM 3amucui. PimeHHs
KEpIBHUKA 3aKJIaJly BUPA)KA€THCS PE3OIIOLIELO.

9.2. bynp-sikuii Haka3, 3a BUHITKOM CHLUIBHOTO, O(QOPMIIIOIOTH Ha OJIAaHKY HaKazy
3aKiany.

9.3. 3MicT Haka3y KOpPOTKO BHUKJIQJA€ThCS Yy 3aroJIOBKY, SIKHM TMOYMHAETHCS 3
npuitMmenanka «IIpo» 1 ckimagaeTbes 3a JOMOMOror0 BiaaiecaiBHoro imeHHuka («Ilpo
3aTBepIKeHHs...», «IIpo BBemeHHs...», «IIpo mMpuHATTA Ha pooOOTY...») a0d0
imennuka («IIpo mincymkn...», «IIpo kagpoBi NMTAHHS...»).

9.4. CrpykTypa TEKCTy Haka3y, sK TpaBWIO, CKJIQJAa€ThCI 3 JBOX YacTUH —
KOHCTaTyr4oi (mpeaMOyIin) 1 po3mops1uoi.

VY KOHCTaTyIO4iil YacTHHI 3a3HAYAIOTHCSA MM1/ICTaBa, OOTPYHTYBaHHS a00 MeTa BUJAHHS
Haka3y. 3a3HadycHa YacTHHA MOXKE ITounHaTHCA 31 ¢1iB «Ha BUKOHAHHS», «3 MeTOK0»
TOIIO. SIKIO IOKYMEHT BHJIAETHCS Ha IIJCTaBl 1HIIOTO PO3MOPSIIOrO JOKYMEHTA, Y
KOHCTaTyIOJiii YacTHHI 3a3HAYaloThCsS Ha3Ba BUIY IHOTO JOKYMEHTa, HOTo aBTOp,
JaTa, HOMep Ta 3aroJioBoK. Kparka B KiHIII KOHCTATyFO40i YaCTUHU HE CTABUTHCSI.

KoHcraTtytoya yactiHa MoXxe OyTH OMyIeHa, SKIIO PO3MOopsI4a YaCTHHA HE TOTpedye
OoOTpyHTYBaHHS, HAlIPUKJIA]] y HaKa3ax 3 KaJIpOBUX MUTaHb (0COOOBOTO CKIIAdy).

9.5. Po3mopsigua yacTHA HaKa3y TMOYMHAETHCS JIIECTOBOM, SIKE APYKYETHCS 3 HOBOTO
psKa BEIMKUMHU JIITEpaMu Oe3 BIACTYIYy BiI JIIBOTO TOJS 1 JIAMOK, MICJIS YOTO
CTaBUTKCS JBOKpAIKA.

9.6. Po3mopsimua 4acTHHA MOAUTSIETHCS HA MYHKTH 1 MIAMYHKTH, SKI HyMEPYIOTHCS
apabcpkumu nudpamMu. Y KOXKHOMY ITyHKTI TOBHHHI OyTH 3a3Ha4eHi BHUKOHABIII
(CTpyKTypHI Tigpo3aian abo KOHKPETHI ITOCagoBi OCOOM), KOHKPETHI 3aBJaHHS
(mopydeHHs) 1 CTpPOKM iX BHKOHaHHA. BHKOHaBIlI MOXYThb OyTH Ha3BaHI TaKOX
y3arajJbHCHO, HANPHKIAJ. «IEeJaroTidHhM IpalliBHUKaM 3akiaaay». IIpu mpoMmy He
3aCTOCOBYETHCS HANHUCAHHS HEKOHKPETHUX JIOPY4YeHb, SKIi MICTATH CIIOBa:
CIIPUCKOPUTHY, ITOJIIIITUTH», «aKTUBI3YBATH», «3BEPHYTH YBary» TOIIO.



9.7. 'V Hakazax 3 KaJpOBUX NHTaHb (OCOOOBOIO CKJIaay) pO3MOpsSAYa YacTUHA
TOUMHAEThCA, AK TPABUIO, 3 jiecnoBa y dopmi indimituea: «IMPUHHATH»,
«[MPU3HAYUTHN», <« IIEPEBECTH», <«3BIJIBHUTN», «BIIAPAIANUTN»,
«HAJIATN», «OI'OJIOCUTHN» Ttomro. Jlam 3a3HA4arOThCS BEIUKUMU JIITEpAMHU
MPI3BUILE MPALIBHUKA, HA SIKOTO MOUIUPIOETHCS sl HaKa3y, 1 MaJIMMU — HOro 1M’s Ta
1o 0aThKOBI.

®opMyIIIOBaHHS MYHKTIB MOBUHHI OyTH YITKUMU, KOHKPETHUMH, BIIMIOBIATH HOpMaM
Konekcy 3akoniB npo npamto YkpaiHu(K3nll) abo iHmuM npaBoBuM akTam. Y pasi
npuiiMaHHs abo 3BUIBHEHHS IpalliBHUKA 3a3HAYalOThCs MOBHA JaTa (YHCIO, MICSLb,
piK) pakTUYHOrO BUXONY MpaliBHUKA HAa poOOTY (MPUIMHEHHS TPYJOBUX BIJHOCHH),
pPO3MIpH HOro MOCaJ0BOr0 OKJIAAy BIANOBIAHO 0 IITATHOrO PO3MHCY, HaJ0AaBOK Ta
JOTLIaT.

VY KOXKHOMY NYHKTI HakKa3zy 3 KaJpOBUX MHUTaHb (0OCOOOBOrO CKJaAy) 3a3HAYAETHCA
mijicraBa m0JI0 HOTo BHUAAHHS (3asBa TpalliBHUKA, KOHTPAKT, JOMOBIIHA 3aIiCKa,
pillIEHHS aTecTallitHOT KOMICIi TOIIO).

Haka3u 3 kazmpoBux mnuTaHb (0co0oBOro ckiaay) oOGQOpMIIIOIOTH Y  BUTIISII
IHAMBIAYaTbHUX (CTOCYIOTHCSI OJJHOTO MpAaIliBHUKA) 1 3B€EHUX (CTOCYIOTHCS KLIBKOX
IpaIiBHUKIB).

VY 3BeleHHX Haka3ax JI0 PO3MOPSAY0i YACTHHH BKIIFOYAIOTHCS IMYHKTH, IO MICTSATh
iH(bOopMaIliro, y Takiil OCIIJOBHOCTI: MPUUHATTS Ha poOOTY (ciyxk0y), epeBeaecHHS,
3BUIBHEHHsI. Y MEXax WX MYyHKTIB MiMYHKTaMHU 3a3HAYA0Th MMPI3BUILA MPAIIBHUKIB
3a angaitom. [Ipu IbOMY 10 OTHOTO 3BEIEHOTO PO3MOPSTIOTO TOKYMEHTa HE MOXYTh
BKJIFOUATHUCS TTYHKTH 3 iH(OpMaIIi€ro, sSIKa 3T1IHO 13 3aKOHOJJABCTBOM MA€ Pi3Hi CTPOKHU
30epiraHHs.

9.8. Ilicis mianucaHHs Haka3zy 3MIHHA A0 HOTO BHOCSITHCS JIMIIE IIJISXOM BHIAHHS
HOBOTO Haka3y IPO BHECCHHS 3MiH.

S0 HaKa30M BIAMIHSAETHCS TIONIEPEAHIN HAKa3, y PO3MOPSAUii YaCTHHI 3a3HAYAETHCS
MyHKT, SIKAA TIOBUHEH TOYMHATUCA 31 cliB: «BU3HATM TakuMm, 10 BTPaTUB
YUHHICTD, ...».

9.9. OcTanHii MyHKT HaKa3y y pasi moTpeOu MOKe MICTUTHU PIIICHHS PO MOKJIAISHHS
Ha CTPYKTYPHHUI TMIAPO3I1LT a00 MocagoBy 0co0y GyHKITIN 3 KOHTPOIIO 32 BUKOHAHHSM
HakKasy.

9.10. Haka3 mabupae 4MHHOCTI 3 MOMEHTY WOTO MIAMUCAHHS 1 peecTparlii, Ko B
TEKCT1 HE BCTAHOBJICHO 1HIII CTPOKH.

9.11. 3 Haka30M 3 KaJJpOBUX MUTaHb (0COOOBOTO CKJIay) 000B’SI3KOBO 03HAOMITIOIOTh
3raJlanux y HboMy 0ci0, sIKi Ha MepIIoMy MPUMIPHUKY JOKYMEHTA UM Ha CTeI[laIbHOMY
OJIaHKY MPOCTABISIOTH CBOT MIJMKMCH 13 3a3HAYCHHSAM JaTH 03HAHOMJIICHHS.



9.12. Haka3u HyMepyroTbCs B IOPSAIKY 1X BUIAHHS B MEXaX KAJICHIAPHOIO POKy. 9.13.
VY 3aknajii CTBOPIOIOTHCA TaKl BUIM HaKa31B:

HaKa3u 3 OCHOBHOT A1sIbHOCTI 3aknany — Ne 2-O/1;

HaKa3M 3 aIMIHICTPATUBHO-TOCIIOIAPCHKUX MUTaHb 3aKiany — Ne 2-r;

HaKa3u 3 KaJ[pOBUX MUTAHb 3aKJIa]ly TPUBAJIOTO CTPOKY 30epiranHs — Ne 2-k/Tp; HaKa3u
3 KaJIpOBUX MUTaHb 3aKJIajJly TUMYACOBOTO CTPOKY 30epiranHg — Ne 2-K/TM; HaKa3u 3
PYXy YUYHIB/BUXOBaHIIIB 3akinany — Ne 2-y.

IIporoko

9.14. TIpoTOKON — JOKYMEHT, y sSIKOMY (IKCYEThCS Mepedir BeAeHHsS 3acifaHb,
yXBaJICHHSl PIlIEHb JOpPagYlMHU Ta KOJeriaJbHUMH OpraHaMH, KOMICISIMH TOIIO.
[IpoTokonu 3acilanb MEeAAroriYHUX pajl, HIIUX AOPATIUX Ta KOJETIAILHUX OpPraHiB
CKJIQJA0ThCS B CTUCHIN (opMi.

VY npotokoi, CKIaeHOMY B CTUCITIHN (hopMmi, (PIKCYIOTHCS JTUIIIEe TPUIHATI pillIeHHs 0€3
neTaiizailii nepediry o0roBopeHHs MUTaHHS.

VY pa3i notpedu 3a pilieHHsM 3araibHUX 300piB (KOH(]epeHIii) KOJIEKTUBY MPOTOKOIU
3arajbHUX 300piB (KOH(pEepeHIli) KOJIEKTUBY MOXKYTh CKJIAJaTUCS y MOBHIN (opMi.

9.15. Hywmeparis mnpoTOKOJNIB 3acigaHb NEAaroriuHoi pajad BEIEThCI Y Mekax
HABYAJIBHOTO POKY, MPOTOKOJIIB BHOOPHMX OpraHiB — y MeEXaX iX ITOBHOBa)KCHb.
Hywmepairist IpoTOKOJIIB BEAETHCS OKPEMO 3a KOXKHOIO TPYIIOI0 IPOTOKOJIIB 3aciaHb
BIJIMTOBIIHOTO KOJIET1AIbHOTO OPTaHy.

9.16. JlaToro MpOTOKOJNY € JaaTra IPOBEACHHS 3acifaHHs. 3arojoBOK 0 TEKCTY
IIPOTOKOJTY Ma€ BigoOpa)kaTu BHUJI 3acigaHHs (Hapaja, 300pu, KOH(pEpEHIIis TOII0) a0
KOJIeTiabHOT AiSIBHOCTI (KOMicis, paga, 300pu, poboda rpyma TOIIO) 1 BKIHOYATH
Ha3BY BUY IOKYMEHTA.

TexcT MpoTOKOIYy CKIATAETHCS 31 BCTYITHOT Ta OCHOBHOT YaCTHH.

VY BCTynHINA 4acTHHI MPOTOKOJY 3a3HAYAIOTHCS MPI3BHINA Ta IHIMIAIMA TOJOBH abo
rOJIOBYIOYOTO Ha 3acifjaHHl, 300pax TOINO, CEKpeTaps, 3alpoIIeHUX, a TaKOX
MPUCYTHIX 0ciO.

Y pa3i morpebm 3a pIMIEHHSM BIAMOBITHOTO OpraHy Yy CIHCKY MPHUCYTHIX
3a3HAYAIOTHCS MMOCAIH 3aMPOIICHUX 0Ci0 Ta HAMEHYBaHHS YCTAHOB. SIKIO KUTBKICTh
MPUCYTHIX mepeBunrye 15 ocid, 3a3Ha4aeThCs iX 3arajgbHa KUIBKICTh 3 TTIOCHUJIAHHSIM Ha
CITUCOK, 1110 JOJIA€THCS 0 MPOTOKOIMY.

9.17. BecrynHa yacTUHA MICTUTh MOPSIOK ICHHUM: IEPENTIK PO3MVISIHYTUX HA 3aCiaHH1
nutadb. [lopsoK JeHHUM TOMA€ThCS HAMPUKIHII BCTynmHOi yactuHu. CloBa
«llopsanok neHHUN» APYKYIOThCA Bl MEXKI JIIBOTO TMOJIS, MICAS HUX CTaBUThCS
nBokparnka. KoxHe NMuUTaHHS HYMEpPYEThCS apaOCbKuMu IudpamMu 1 IpyKyeThCS 3



a63any. @opMyBaHHS NMHUTAaHb y MOPSAKY JECHHOMY IMOYMHAETHCS 3 NPUIMEHHHKA
«IIpo».

9.18. OcHOBHA YacTHMHA MPOTOKOJY CKJIAJIA€ThCS 3 PO3MUIIB, sIKI MAIOTh BIAMOBIAATH
MyHKTaM TOPSAKY JAeHHoro. Po3auid HyMepyroThCs apaOChkumMu Iudpamu 1
OyIyIOThCS 32 TAKOIO CXEMOIO:

st ctucioi popmu npotokodis: «CJIHYXAJIN - YXBAJINJIN»;
Uit TOBHOI  (OpPMHU  TPOTOKOJIIB: «CJIYXAJIM - BUCTYIIMWJIIA -
INOCTAHOBUJIN».

[Ticnsa cnoa «CJIYXAJIW» 3 HOBOTrO psijKa 3a3HA4yaloThCsl MPI3BUINE Ta IHIIIAIH
(1H1I11a7T IMEH1) KOYKHOTO JI0TIOBi1aya.

VY noBHiit popmi nporokomy micis cinoBa « BUCTYIIUIIN» ¢ikcyroTbCS BUCTYITH TUX
oci0, sIKi B3sUIM y4acTb B OOTrOBOpPEHHI JOMOBiAl (MUTAaHHA TOPSAKY JEHHOTO).
Buctynu oopMittoroTbesi B MPOTOKOJ1 13 3a3HaYEHHSIM TI0Ca/1, MPI3BUII Ta 1HIIIATIB
(iHimiamy), iMEH JOMOBIAAYiB Y HA3MBHOMY BIIMIHKY, BUKIIQJIEHHSM 3MICTY BUCTYITY
a00 nMUTaHHA, BIAMNOBIAI HA HHOTO.

9.19. TekcTH BUCTYIIIB Y TPOTOKOJIi BUKIIAIAIOTHCS Bil TPETHOT 0COOM OHUHU. TeKCT
a00 Te3W JNOmoBiai, 0hOpMIICHI SK OKpeMi JIOKYMEHTH, JI0 TEKCTy IMPOTOKOJIY He
BKJTFOYArOThCS. [licnst BiZOMOCTEH Mpo JOIMOBijada CTaBUTHCS TUPE 1 3a3HAYAETHCS
«TekcT 10MOBIAI HOXAETHCA 10 MPOTOKOIY.

[Ticns cioa «ITOCTAHOBUWJINY dikcyeThes MpUfHATE PillIeHHSI 3 00TOBOPIOBAHOTO
MUTAHHS TOPSJKY JIGHHOTO, sIKe Ma€ BKJIFOYATH CKIJIQJIOBI, IO BiMOBIMAIOTH HA TaKi
IIUTAHHS: KOMY, 1110 3pOOUTH 1 B IKUH CTPOK.

VY pasi AKIo npuiMaeThCs PIMICHHS MPO CXBaJEHHS, MOTOHKEHHS, 3aTBEPKESHHS
JOKyMEHTa, SKUWA OOTOBOPIOBABCS Ha 3acijaHHi, e TOKYMEHT JOJA€ThCSA IO
IPOTOKOJTY.

3a HasgBHOCTI IHIIWX JOKYMEHTIB, IO pO3IJISAAIMCA Ha 3acimaHdl Ta (akT
oOroBopeHHs1 SIKUX Oyno 3adiKCOBAaHO B TEKCTI MPOTOKOIY, BOHH HYMEPYIOTHCS
apaOcbkumu  1udpamMu. Y BIINOBITHUX MYHKTaX MPOTOKONY MPOCTABISIOTHCS
IMOCWJIAHHS Ha Il JOJaTKH.

[TpoToko:n miamucye TOTOBYIOUHIA Ha 3aCiJaHHI KOJIETIATBHOTO (JI0Pad0To) Oprany Ta
cekperap (3a HasiIBHOCTI).

JlucTn

9.20. Jluctu ckinafaroThes 3 METOI0 OOMIHY 1H(POPMAITIEID MIXK 3aKJIaJIOM Ta OpraHaMu
JepKaBHOI BJIaJM, OpPraHaMu MICIEBOIO CAMOBPSAYBaHHSA, iX MOCAaJOBUMH 1
CIy’)kOOBUMHM 0OCO0aMHM, 3aKjiaJlaMHd, YCTaHOBAMH, OpraHi3allisiIMM Ta I1HIITUMH
GI3UYHUMU 1 FOPUIUMYHUMHI 0COOAMH.



9.21. baHku n1MUcTa MalOTh TaKl PEKBI3UTHU:

HaliMEHYBaHHS 3aCHOBHMKA (3aCHOBHUKIB) 3aKijany (Hampukiaj, /[HinmponeTpoBchbka
obyacHa pana);

MOBHE HaliMEHYBaHHS 3aKjiaay BIAMOBIAHO JI0 YCTAHOBYMX JOKYMEHTIB;

JOBIIKOBI a1 Mpo 3akiiaj (MOLToBa ajpeca, HoMepu TenedoHiB, (hakciB, paXyHKIB Y
0aHKy, afpecy eJIeKTPOHHOI NOLITH TOILO).

9.22. PexBi3uTH JHCTA: JaTa, PEECTPALIMHUI 1HAEKC, MOCUIaHHA Ha peecTpariiitHui
IHAEKC 1 JaTy JOKYMEHTa, Ha SKWM HaJIaeTbcsl BIAMOBIAL (3a moTpedu), aapecar,
3aroJI0BOK JI0 TEKCTY, TEKCT, BIIMITKA MPO HASIBHICTH JOJATKIB (32 OTpeOH ), MiJIIHKC,
BIJIMITKA PO BUKOHABIIS.

9.23. laToro nucTa € gaTa WOro MiNUCaHH, IKa Mae 301raTucs 13 JaTOK peecTparrii
BUXI1THOT KOPECTIOHICHITI1.

9.24. TekcT nKMCTa BUKIAAAETHCS BiJ] MEPIIOT 0COOM MHOKUHU 3 BUKOPUCTAHHSM CIiB:
«IPOCHMO MOBIAOMMTH...»», KPO3’ACHIOEMO, WI0...». 3a3BUYAl Y JUCTI NOPYIIYETHCS
OJIHE MUTAHHS.

AKT

9.25. AKT — JOKYMEHT, CKJaJeHUH Tpymnor ocid s 3acBiMUEHHS BCTAHOBJICHUX
dakTiB ab0 momid. AKTH OQOPMIIIOIOTHCS 3a pe3yJbTaTaMH PeBi3ik (iHAHCOBO-
rOCIOIapCHhKOI AISUTBHOCTI, i1 Yac MpUiiMaHHsI-TIepelaBaHHs CIIpaB, CIIMCAHHS MaiiHa
TOIIIO.

9.26. [laToro aKTy € nata HOro CKJaaJeHHS.

9.27. TekcT aKTy CKJIAJa€ThCcs 31 BCTYITHOI Ta KOHCTATYIOUOi YaCTHH. Y BCTYHHIN
YaCTHHI 3a3HAYAIOTHCS IMIJCTaBU ISl CKIIAJIaHHS aKTy Ta HA3MBAKOThCSA OCOOM, SIKi
CKJIaJIK akT abo OyJId MPUCYTHI MPHU IIBOMY.

VY KOHCTaTylouii YacTUHI BUKIAJAIOTHCS CYTh, 3aBJAaHHS, XapaKTep BUKOHAHOI
poOOTH, BCTAaHOBJICHI (PaKTH, MPOMO3UIIii Ta BUCHOBKHA. KOHCTaTyr04a 4acTuHa MOXKeE
oOpMITFOBATHCS Yy BUTJISI TAOJIHNIII.

VY KiHII TEKCTy aKTy 3amuCYIOThCS JaHl MPO KUTBKICTh MPUMIPHUKIB aKTy Ta iX
MICIIE3HAXOKCHHSI.

9.28. AKT mianmucyoTh yci ocobdw, siki Opanu ydacTts y ioro ckiananni. Oco0a, ska Mae
3ayBa)KE€HHS JI0 3MICTY aKTy, MIJIMUCYE HOTO 1 BUKIAJAE CBOIO JYMKY Ha OKPEMOMY
apKyIili, SKUH TOJAETHCS 10 aKTY.

9.29. V pa3i 3MiHM KepiBHUKA 3akiaay a0o BiAMOBIJAIbHOI OCOOM, MpUIMaHHS-
nepejaBaHHsl JOKYMEHTIB 1 CIpaB 3A1MCHIOEThCS 3a TUIOBUMHU (pOpMaMH aKTiB,
HaBEeIEHUMH B mogarkax 10-12.



10. 3acBinyeHHs KOl Ta BUTATIB CJOY:KO0BHX JOKYMEHTIB

10.1. 3akyag Mae mpaBo 3aCBIAUYBATH KOIIii TOKYMEHTIB, 1110 CTBOPIOIOTHCS Y HBOMY,
3a BUHATKOM KO JOKYMEHTIB, SIKI BIJIMOBIIHO JO 3aKOHOJABCTBAa MOTPEOYIOTH
3aCBIAYEHHS B HOTaplaJlbHOMY HOPAJIKY.

10.2. Komii 1OKyMEHTIB IHIIUX YCTaHOB MOXYTh BUTOTOBJISITHCS 1 3aCB1IYyBaTHUCS
3aKJIa/IOM Y TAaKMX BUMAJKaX: HA BUMOTY CY/J0BHX Ta IHIIUX IPAaBOOXOPOHHUX OPraHiB;
JUIsl BHYTPIIIHBOTO BHUKOPUCTaHHS y 3akjaal (M 4Yac BHUPINIEHHS MUTaHb II0/0
NpuiiMaHHs TPOMaJsH Ha poOOTY, HABYaHHS, 3aCBIIUEHHS iX TPYAOBHUX, KUTJIOBHUX Ta
IHIIMX TpaB y B3aEMOBIIHOCHMHAX 3 YyCTaHOBOW). Hampuknazn, 3aknmag Moxe
BUTOTOBUTH 1 3aCBIIYMTH KOMIIO JUIJIOMA MPALIBHUKA, KA MOTIM OyAe MiAIuTa 10
1ioro oco00BOi cripaBH.

10.3. J103BOJISI€TbCS BUTOTOBJISATU KOMIKO 13 3aCBIMYEHOT KOMIi JIOKYMEHTa, SKIIO
OpUT1HAJM BIICYTHINA a00 MOro OTPUMATH HEMOXIIHBO.

10.4. Komii JOKyMEHTIB BUTOTOBJISIFOTHCSI 1 BUAAIOTHCS HA BUMOT'Y 1HIIIUX YCTAHOB a00
rpoOMajiiH 3 J03BOJY KEpIBHMKa 3aKiagy, HOro 3acTymHHUKIB a00 KepiBHHKA

CTPYKTYPHOT'O MiAPO3ALTY 3aKIamdy.

10.5. Komiss goxkymMeHTa TMOBHHHA BIANOBIJATH OpHUTiHATY, TOOTO IIOBHICTIO
BIJITBOPIOBATH 1H(OpMAITit0 OpUTIHATY 1 BC1 HOTO 30BHIIIHI 03HAKH a00 iX YacTUHY.

10.6. He momyckaeThCcsi BUTOTOBJIATH KOIIi JOKYMEHTIB 3 HEPO30IpIUBUM TEKCTOM,
MiTYUCTKAMU, PUMTHCAMH Ta IHITUMU HEOOYMOBJICHUMU BUIIPABICHHSIMU.

10.7. Komist HaOyBae 1OpUINYHOT CHUJIN JIUIIIE B pasi ii 3aCBITYCHHS B YCTAHOBICHOMY
HOPSIKY.

Harmmc npo 3acBigueHHs KOIii CKIAAAEThCA 31 CIIB «3T1AHO 3 OpPHUTIHAJIOMY», Ha3BH
ocaju, OCOOMCTOTO MIANMUCY OCOOM, sIKa 3acBiA4ye KOIiro, 11 iHiiamiB (iHimiamry
iMEH1) Ta Mpi3BHUIIA, JATH 3aCBITYCHHS KOTIii.

Hamuc mpo 3acBiqueHHS KOMii CKPIIUTIOETHCS BIAOMTKOM TE€YaTKU 3aKkiamy ado
nevaTku « /[ Kormiiy.

Y Bumaakax, BH3HAYCHUX 3aKOHOJABCTBOM, KOMIii JOKYMEHTIB 3aCBITYYIOTHCS
BiIONTKOM TICYaTKH 3aKJIay.

Ha numpoBoMy OoIli y BEpPXHBOMY IPaBOMY KyTI TEPIIOrO apKylia JOKyMEHTa
MPOCTAaBIISIETHCS BiIMiTKa «Kormis.

10.8. CropiHku Kormii JOKYMEHTIB (3a BHHATKOM THX, 1[0 MAarOTh OJHWH apKYyII)
HYMEPYIOThCS 1 BIAMITKA MPO 3aCBIYEHHS KOIIi MOXKE JTOTOBHIOBATUCS BIAMITKOIO
«Bcboro B komii apk.». 3a pillleHHsIM 3aKjiaAy ad0 Ha BUMOTY YCTAHOBH, SKIN
HAJIa€ThCS KOS JOKYMEHTa, JIOMYCKAE€ThCS 3acBiUyBaTH KOIMIl JOKYMEHTIB
MOAPKYIIHO.



10.9. ApxiBH1 KOIIi1 Ta BUTATH 3aCBIIUYIOTHCS BIJIMOBIAHO /10 AojaTkiB 13, 14.
10.10. 3anexxHo B cHOcO0y BUTOTOBJIEHHS KOM1i MOAUIAIOTh Ha (PaKCUMUIbHI 1 BUIBHI:

1) daxcuMiapH1 KOIii BHUTOTOBISIOTECA 32 JOMOMOIOI0 3ac00iB  KOMiIOBAJIBHO-
PO3MHOXKYBaJIbHOI TE€XHIKHM, Y TOMY 4YHCI]1 OaraToQyHKIIOHAJIbHUX MPUCTPOIB, LIO
TOYHO BIATBOPIOIOTH YC1 30BHIIIHI O3HAKH, XYAOXHI OCOOJIMBOCTI O(QOpPMIIEHHS
PEKBI3UTIB, iX pO3TallyBaHHs (BKJIIOYAIOUH MINKC Ta NEYATKy) a00 YaCTUHY iX;

2) ocoOuCTUH MIANUC MOCATI0BOI 0COOM, sIKa MiANKcana OpUriHal JOKYMEHTa, MOXKeE
OyTH BIACYTHIM y pa3l HaJCWIAHHS KOMIM IHIIMM YCTaHOBaM a0o0 SIKIIO KOIIis
BUXIJTHOTO JJOKYMEHTA 3aJUIIAEThCS Y JUIOBOJICTBI 3aKJIaNy;

3) Ha KOMisIX BUXIHOTO IOKYMEHTA, 1110 3JIMIIAI0THCS Y ILIOBOJICTBI 3aKIaay, TEKCTH
0JIaHKIB MOKYTb HE BIITBOPIOBATHCS, a 3a3HAYATHCSl MAIOTh JIMIIIE J1aTa IMiAMUCaHHs
JIOKyMEHTa Ta HOT0 peecTpaliiiHuil 1HAeKC, mocaaa ocodu, sika 3acBiunia KOIiro, ii
0COOMCTHI TIANUC, JaTa 3acCBiUEHHs] Ta BIIOUTOK TMEYaTKH CIIYXKOU JITOBOJICTBA,
HaIPUKIIAT:

Hara,

iHaeKc

TekeT TOKyMeHTa

PexBizuT

«ITigmue» (0e3 0co0MCTOro MiAnmuCy)
3rigHo 3 opurinagom

IpoBignnii ciewiagicT Bixmiay A1I0BOACTBA
Hipnuc, ininiaan (ininiaa imeni),
npizBUIIE

Bindoutok neyaTku Biaginy aisioBoacTea
Jara

Ha xomisix BUXiTHUX TOKYMEHTIB, 10 3aJIUIIAIOTLCS Y IIJIOBOJICTBI 3aKJIaTy, TOBUHHI
OyTH Bi3M IMOCAIOBUX OCI0, 3 SKUMH BOHH MOTO/KCHI, Ta Bi3W BUKOHABIIIB.

dakcuMUTBHI KOTIi, 10 MICTSTh (PaKCUMITbHE BIATBOPEHHS MIMUCY MTOCaT0BOI 0COOU
1 IpU3HAYEHI JIUIIE JJIi BHYTPINTHBOTO KOPUCTYBAHHS y 3aKiaji (HampuKiIam KOmii
Haka3iB, TUTaHIB, MTOJIOKEHB TOIIO), HE TOTPEOYIOTH JI0JATKOBOT'O 3aCBIAYCHHS;

4) BUTbHI KOIii BHUTOTOBISIOTHCS NUIAXOM TEpeapyKyBaHHS a00 TepenucyBaHHS
OpUTIHANY JOKYMEHTa, MIO TOBHICTIO BIATBOPIOIOTH HOro iHdoOpmariito, ame He
a0COIOTHO TOYHO BIATBOPIOIOTH MOTO 30BHIMIHI 03HAKH (TIpUdT, peKBI3UTH OaHKa,
ITIITHAC, TIEYaTKy TOIIO).

10.11. Butar 31 cay)x00BOro JOKYMEHTa BUTOTOBJISETHCS, SKIIO HEMa€e HEOOXITHOCT1
BUT'OTOBJISITH KOIIIIO.

Butsr ohopmitoeTbes Ha 3aralibHOMY OJIaHKY 3aKjiaay 13 JOTPUMAaHHSIM TaKUX BUMOT



y Ha3B1 BUJlY JJOKYMEHTA 3a3HAYAETHCS: «BUTAT 3 HAKA3y», «BUTST 3 TPOTOKOIY»;
BIITBOPIOETHCS MOBHICTIO BCTYIHA YacTHHA (SKIIIO BOHA €) CIY>KO00BOT0 IOKYMEHTA;

3 OCHOBHOT YAaCTUHU TEKCTY JIOKYMEHTA BUITUCYETHCS TOW MYHKT, iHGOPMAIIiS SIKOTO
HEOoOXIIHA,;

BIITBOPIOETHCS PekB3UT «Ilinmucy» (6e3 ocoducToro miamnucy);

MPOCTABISAIOTHCS BIAMITKA MPO 3aCBIIYEHHS KOMii Ta BIAOMTOK NEeYaTKu (3a
HEOOX1THOCTI).

Butsru 3 nmpoTokoiB 3acBiguye cekperap, KU CKIaJgae MPOTOKOJHU 1 3MIHCHIOE 1X
30epiraHHs, 3 HaKa3iB — MOCaJI0Ba 0c00a, sSKa BIAMOBIAE 3a X 30epiraHHs.

10.12. OcobnuBUM BUAOM KOIMii JOKYMEHTa € QyOJikaT — MOBTOPHO OGOpMIIEHUN
CIIy’kO0BHMI JTOKYMEHT JUIsl BUKOPUCTaHHS 3aMICTh BTPA4Y€HOIO YW MOIIKOJKEHOTO
OpUTiHaNY (IWIJIOMa, CBIIONTBA, TPYAOBOI KHKIKKH TOILNO), L0 Ma€ TaKy caMmy
IOPUANYHY CHITY.

Jly6ikaT BUTOTOBIISIETHCS Ha TaKOMY caMOMYy OJIaHKY, 110 W OpHUTIHAJ, Ta MICTUTH
iHdopMalliro, a”aioriyHy iHdopmarii B opuriHami. Ha HbOMYy TpOCTaBISIOTHCA
BIIOWMTOK MEYaTKHU 3aKjIady 1 MAMUCH TOCAJOBHUX OCIO, K1 MaIOTh MPABO IMIAMKUCY IUX
JIOKYMEHTIB Ha MOMEHT odopmiieHHs nyoOsikata. Ha myOnmikaTi mpoOCTaBISIETBCS Y
IpaBOMY BEPXHBOMY KYTI BimMiTKa «JlyOmikary.



II1I. OPTAHISALIA JOKYMEHTOOBIT'Y TA BUKOHAHHS
JOKYMEHTIB
1. Bumoru moao opradizauii J0KyMeHT000iry Ta BU3HAYeHHs i0ro o0csary

1.1. Oco6a, BiAMOBIIaIbHA 32 OPraHI3alliio IUIOBOJICTBA Y 3aKJIal 311HCHIOE IEPBUHHE
OMpalOBaHHS JOKYMEHTIB, IO HAAIMNUIM A0 3aKiaay, iX MONEpeaHidl po3riisn,
peecTpaillito, mepenady KEepiBHULTBY Ha PO3TJsj, Tepenady BUKOHaBIsAM. [licis
BUKOHAHHS JJOKYMEHTH JJOTYy4atOThCs 10 CIIPAB.

1.2. JlTokyMeHTH He3allexHO Bij crocoOy ¢ikcarllii Ta BIATBOpEHHs 1H(QopMallii MatoTh
NPOXOJUTH Ta ONPAIIbOBYBATHUCS Yy 3aKJaJll HA €IMHUX OpPraHi3aliiHUX Ta MPaBOBUX
3acajiax oprasizauii JOKyMeHTOOOITy.

1.3. ITimpaxyHOK KUIBKOCTI JIOKYMEHTIB y 3aKjajl 311MCHIOEThCA 3a peecTpaliiHuMu
dbopMaMu BXITHUX, BHYTPIIITHIX, BUXITHUX JOKYMEHTIB Y MICISX iX peecTparlii.

2. IlpuiimaHHsA, NEPBUHHE ONPANOBAHHSA JOKYMEHTIB Ta iX MONepeAHii po3risa

2.1. VYci JAOKyMEHTH, IO HAAXOJATh JO 3aKiaay, MNPpUUMAITBCI 0C00010,
BIJINMOB1IAJILHOIO 32 JIUTOBOJICTBO Y 3aKJIaIi.

2.2. YV pa3l HagXoKEHHA JOKYMEHTIB Yy CKaHOBaHiM (opMmi ix iH(opmariito
PO3IPYKOBYIOTH Ha Marepi i3 MpOCTaBJICHHSIM Ha BEPXHBOMY ITOJIi IOKYMEHTA HAJIITUCY
«OTpuMaHO B €JIEKTPOHHIN (PopMiy.

2.3. ®akT HaAXOKEHHS JOKYMEHTa 0 3aKjiaay OOOB’SI3KOBO (DIKCYETHCS HUISIXOM
IPOCTABJICHHS Ha BXITHUX TOKYMEHTAX BIAMITKH MPO MOT0 HAAXOKEHHS 10 3aKIaly,
AKa TIPOCTABISETHCS BiM pPyKH ab0 3a JOMOMOIOI IITaMIla, ABTOMATHYHOIO
HyMepaTopa Ha JHUIILOBOMY TOJIi y MPABOMY KyTl HMKHBOTO TOJISI TIEPIIOTO apKylia
OpUTIHANY JOKyMeHTa. EjemMeHTaMu 3a3HAY€HOr0 PEKBI3UTY € CKOpPOYeHE
HalilMEHYBaHHS 3aKiaay — OJep)KyBada JOKYMEHTa, peecTpaliiHuil iHaekc, pata (y
pa3i moTpedu — roArHa 1 XBUIMHHU ) HAJAXOIKCHHS IOKYMEHTA.

2.4. TlepBuHHE oOmpallOBaHHSA TOKYMEHTIB Iepeadadae MepeBipKy MPaBHIBHOCTI
JTOCTaBKHM KOPECTIOHACHITIT Ta i1 IUTICHOCTI.

JlokyMeHTH, HaJiCJIaH1 HE 3a aAPECOI0, TOBEPTAIOTHCS BIAIIPABHUKOBI 0€3 TX pO3TyIsiLy.
Po3kpuBaroOThCS BCi KOHBEPTH, 32 BUHSATKOM THX, III0 MaloTh Hanmuc «OcoOuCcToy.

2.5. Y pa3i BUSIBIICHHSI BIZICYTHOCTI JTOJIATKiB, 3a3HAYCHUX Y JOKYMEHTI, 800 OKpeMHUX
apKyIliB, a TaKOXX MOMHIJIOK B O(QOpPMIICHHI JOKYMEHTA, IO YHEMOXJIHUBIIIOE HOTO
BUKOHAHHS (BIICYTHICTh MIJNKCY, BIIOUTKA Me4aTku, rpuda 3aTBEpAKEHHS TOLIO),
JTOKYMEHT HE PEECTPYETHCS 1 BIANMPABHUKOBI HAJCHIAETHCSA MUCHMOBHUM 3amuT abo
oMy moBIIOMISIEThCA Mpo e TenedoHoMm. Ilpu 1poMy Ha JOKYMEHTI POOUTHCA
BIJIMOBI/IHA BIAMITKA 13 3a3HAYEHHSM JaTH 3a0UTy (PO3MOBHU TeJIe(POHOM), TOCATU Ta



Mpi3BUIA 0COOH, SIKI 3pOOJICHO 3aluT, MIANUCY, pO3MKU(pyBaHHS MIAMUCY 0COOH,
sKa 3/11MCHIIIA 3aIlUT.

Y pa3i BigcyTHOCTI ab0 HEUUIICHOCTI BKJIAJEHb, TMOIIKOKEHHS KOHBEPTA,
yIaKyBaHHS, IO MPHU3BEIO JI0 HEMOXKJIMBOCTI TPOYMTAHHS TEKCTY ITOKYMEHTa,
CKJIaIa€ThCsl aKT y JBOX MNpuMipHUKax. OIUH TPUMIPHUK aKTy HaJCHUIAE€ThCS
BIJIIPaBHUKOBI, IHIIUNA — 30€piraeTbcs y 3aKial.

2.6. AgpecHl SIpIMKM PEKOMEHIOBAaHMX KOHBEPTIB 1 TMAaKETIB 30epiraloThCs 1
JOIAIOTHCSA 10 JOKYMEHTIB, a TaKOX KOHBEPTH, KOJIM JIMIIE 3a KOHBEPTOM MOXKHA
BCTAHOBUTH aJIpeCy BIANPABHUKA, Yac BIAMPABICHHS Ta OJCP>KaHHS JOKyMEHTa, abo
KOJM B KOHBEPTI BIJACYTHI OKpeMi TOKYMEHTH, a00 BCTaHOBJICHO HEBIAMOBIAHICTH
HOMEPIB JOKYMEHTIB HOMEpaM, 3a3Ha4Y€HUM Ha KOHBEPTI.

2.7. JIoOKyMEHTH MiJJIsraloTh IMONEpeAHbOMY pO3IJSAY Y 3akiaal y JAeHb iX
HAJXO/KEHHA a00 B EPIIMNA HACTYMHUM poOOUYuil AeHb Y pa3i HAAXOMKEHHS 1X MiCTs
3aKiHYEHHS poOOYOro JHs, Y BUXIIHI Ta CBATKOBI HEPOOOU1 JHI.

JlopydeHHsI yCTaHOB BHIIOTO PIBHS, TeJerpaMu, Tele(OHOTpaMH PO3IIISAAI0ThCS
HEraiHo.

2.8. Meroro momepeaHhOro PO3TIIAY JOKYMEHTIB €: BHOKPEMIICHHS TaKHX, IO
noTpeOyITh 000B’SI3KOBOTO PO3TIISITY KEPIBHUKOM 3aKjaay, HOro 3acTyImHHKaMHU abo
CTPYKTYPHUMH MIIPO3aLIaMU; BiI0Ip TOKYMEHTIB, 110 HE IMJJISATAIOTh PEECTparlii, a
TaKOXX TaKUX, IO MMEePEAAIOThCS IS PEECTPAIIil CTPYKTYPHHUM ITiPO3/IiIaM.

2.9. O60B’SI3KOBOMY PO3TIISIY KEPIBHUKOM 3aKiiaqy MiAATaloTh 3aKOHU Y KpaiHu,
noctanoBu BepxoBHoi Pagu Ykpainu, aktu ta nopydeHHs [Ipe3nnenra Ykpainu, akTu
Kabinery MinicTpiB Ykpainu, nopydenns [Ipem’ep-minictpa Ykpainu, 1eHTpaIbHUX
1 MICIIEBUX OpraHiB BUKOHABYOi BJaaM (Jajdl — aKTH OpTaHiB JEpXaBHOI BIaaM Ta
JOPYYEHHS BUIIMX TOCAJOBUX OCI0), a TaKOX 3amUTH 1 3BEPHEHHS HAPOIHHUX
JenyTaTiB YKpaiHu Ta JEMyTaTiB MICHEBUX pajl, KopecnoHacHIlis BepxoBHoi Pangu
VYkpainu, Aaminictpanii [Ipesunenra Ykpainu, Kabinery MinicTpiB Ykpainu (gam —
3amiTH, 3BEPHEHHS, a TakKoXk KopecmoHneHnis BepxoBnoi Pamu VYkpainu,
Anminictpamii  Ilpesugenta  Vkpainu, Kabimery  MinictpiB  Ykpainm),
KOPECTIOHJICHITiA, 10 HAAXOJIWUTh BiJl YCTAaHOB BHINOIO pPIBHS, PIllIEHHS OpPTraHiB
MICIICBOTO CaMOBPSIIYBaHHS, a TaKOX HaWBaKIIMBINII JOKYMEHTH, SKIi MICTATh
iHpOpMaIlit0o 3 OCHOBHUX NHUTaHb IISUTBHOCTI 3aKiaay 1 MOTPeOyrOTh BUPIMICHHS
0e3MmocepeTHbO KEPIBHUKOM.

[HmII  MOKYMEHTHM TmTepenaloThCs 3aCTyNHUKaM KepiBHHKAa a00 CTPYKTYpHUM
miapo3iaM (BUKOHABISIM) BIATOBITHO 10 iX (DyHKITIOHATEHUX 000B’ SI3KIB.

2.10. Ilixg yac momepeaHBOTO PO3MIISAY JTOKYMEHTIB BPaXOBYIOTHCS MOBHOBAKEHHS
Cy0’€KTIB pO3TJsily KOPECIOHAEHIII, IepeadadeHl y cTaTyTl 3akiany (TOJI0KEHHIX
PO CTPYKTYPHI MIAPO3JUIN), HaKazaxX MPO PO3MOILIT OO0OB’SI3KIB MIXK KEPIBHUKOM



3aKiaay Ta MOro 3aCTyIHUKAMM, MOCAJOBUX IHCTPYKLIAX, @ TAKOX Kiacu(ikaTop
MUTaHb ASUIBHOCTI 3aKJIaly, HOMEHKJIATypa CIIPaB, CXeMH MPOXOXKEHHS TOKYMEHTIB.

3. PeecTpallisi J0OKyMeHTIB

3.1. JIokyMeHTHU B 3aKjaji PEECTPYIOThCS IIEHTPATI30BaHO HE3AJIEKHO BiJl CIOCOOY 1X
CTBOPECHHS, OJICp>)KaHHS YW BIATBOPEHHs. Y 3aKjaji MOXE 3aCTOCOBYBATHUCS
aBTOMaTtu3oBaHa ¢opma peecTpalii JTOKYMEHTIB 3 BUKOPUCTAHHSM CHEliaIbHUX
KOMIT FOTEPHUX MTPOTPaM.

Cny>x00BUI1 JOKYMEHT, OTPUMaHUN 3aKJIaloM a00 CTBOPEHUN HUM, Y TOMY YUCI1 JJIsI
BHYTPIIITHROTO KOPUCTYBaHHS, BBAXKAE€THCSI BHECEHUM 10 JOKYMEHTaIIitHOTO (DOHIY
3aKj1aay 3 MOMEHTY MOro peecTpartii.

3.2. Peectpaiiisi JOKYMEHTIB TPOBOJUTHCS 3 METOK 3a0e3MedyeHHs iX 00Ky,
KOHTPOJIIO 32 BUKOHAHHSM 1 ONEPATUBHUM BUKOPUCTAHHSM HAsBHOI B JJOKyMEHTaX
iHbopMarllii 1 monsrae y BeACHHI 3amucy OOJIKOBUX JaHUX NPO JIOKYMEHT 3a
BCTAHOBJICHOIO 3aKJIAJIOM pEeeCTpaliiiHol0 (opmoro, sSkuM (ikcyeTrbest  akt
CTBOpPEHHS, BIAMNpaBIeHHS ab0 OJEp>KaHHsS JOKYMEHTa, LUISIXOM IPOCTABJICHHS Ha
HBOMY PEECTPALIMHOTO 1HJEKCY 3 MONAJBUIMM 3allMCOM Yy 3a3HauyeHux Gopmax
HEOOXITHUX BIJIOMOCTEH MPO JOKYMEHT.

Peectparii nijgysararoTh BXiJH1, BUXITHI Ta BHYTPIITHI JOKYMEHTH (JIOB1JIKH, TOTIOBITHI
3aIUCKH, 3asBH, IPOTOKOIH 3aCiIaHb MeJaroriyHuX paj, KOMICIHA TOIIO).

ITix gac peecTparlii JOKyMEHTIB y 3aKJia/ii HEOOXITHO JOTPUMYBATHUCS TaAKUX BUMOT

JTOKYMEHTH PEECTPYIOTHCA HE3aJICKHO B Ccrmoco0y iX AOCTaBKH, Iepenadi 49u
CTBOPCHHS; IOKyMEHTH PEECTPYIOTHCS JIUIIE OAWH pa3 (BXiIHI — y IEHb HaIXOKCHHS
a00 He MI3HIIIE HACTYITHOrO0 poO0YOoro JHS (SKIIO JOKYMEHT HQIHIIOB y HEpoOOoUunid
9ac), CTBOPIOBaHI — Yy JIeHb IIJIMUCaHHs a00 3aTBEPIKCHHS);

y pa3i mepeaadi 3apeecTpOBaHOrO JOKYMEHTA 3 OJTHOT'O CTPYKTYPHOT'O MIAPO3ALTY 10
HIIIOT'0 HOBUW PEECTPAIIMHIN 1HIEKC Ha JOKYMEHTI HE MTPOCTABIISAETHCS,

JIOKYMEHTH PEECTPYIOTHCS 3a TPYMaMH 3aJ€KHO BiJ Ha3BH BHUIY, aBTOpPA 1 3MICTY
JIOKYMEHTIB.

OKpeMo peecTpyIOThCA:

BXi/IHi IOKYMEHTH;

BUXIi/THI TOKYMEHTH;

HAKa3¥ 3 OCHOBHOI AiVILHOCTI 3aKJIaay;

HAKa3M 3 rocnoJapCcbKuX MUTAHb 3aKJIAAYy; HAKa3U 3 KAAPOBUX MUTAHb 3aKJIAAy
THMYAaCOBOI0 CTPOKY 30epiraHus;

HAKa3M 3 KQAPOBUX MUTAHb 3aKJaly TPHUBAJIOr0 CTPOKY 30epiraHus;

HAKa3M 3 pyXy Y4HiB 3aKJjany;



BHYTPilllHi JOKYMeHTH (IPOTOKOJIM, /[OBiJIKH, [ONOBIAHi, NOSICHIOBAJbHI
3allUCKH, 3a5BM NPALiBHUKIB TOLO);

PillIeHHA KOJIeriaJIbHUX OPraHiB;

OyXrajarepchbKi JOKyMEeHTH;

3BEPHEHHSI TPOMAJIAH, Y TOMY 4YHCJII 0aTbKiB 200 3aKOHHMX INpeICTABHUKIB
YUHIB;

3allUTH HA nyO0JaiyHy iH(opMmaiilo.

3.3. JIokyMeHTH, sIKi HaaXOASATh A0 3aKiaay, PEECTPYIOThbCS Yy KypHall peecTpaiii
BXIIHMX JIOKYMEHTIB, Ti, IIO BIJIPABISIOTBCA, — y KypHaIl peecTpauii BUXITHUX
JOKYMEHTIB, BHYTPIIIHI — Y )KypHaJIl peecTpallii BHyTpPIlIHIX JOKYMEHTIB, HaKa3u — y
KypHajax peecTpailii Hakas3iB. 3BEpHEHHS TIpOMaJsiH Ta 3alUTH Ha NyOIIuHY
iHOpMaIlito — Y BIIMOBIIHUX KypHaIax.

He nignsraiots peectpailii 1OKyMEHTH, 3a3HadeH1 y gojaatky 15 miei [HcTpykiii.

3.4. Ilix yac peecTparlii TOKYMEHTY HaJa€Thcsi YMOBHE 1UppoBe (JIiTepHO-TIU(POBE)
MO3HAUCHHSI — peecTpaliiiHuii iHaekc. EnemMeHTamu peecTpaiifHOro iHACKCY €
MOPSIIKOBUI HOMEP JOKYMEHTa Y MeKax TPyNu JOKYMEHTIB, III0 PEECTPYIOThCS, IKUN
JIOTIOBHIOETHCS 1HIEKCaMM, IO 3aCTOCOBYIOTHCS y 3akjafi, 30KpeMa IHJIEKCaMH 3a
HOMEHKJIATYPOIO CIPaB, CTPYKTYPHOTO MiAPO3ALTY TOLIO.

JIJIst BXITHUX TOKYMEHTIB PEECTPALlIMHUM 1HAEKC CKIAAAEThCS 3 MTOPSIKOBOIO HOMEPa

Ta 1HACKCY 32 HOMEHKJIATYypOIO CIIpaB a00 IHIIOrO iHACKCY, IO 3aCTOCOBYETHCS Y
3aknani, Hanpukian: 123/01-12, ne 123 - nopsakoBuit Homep, 01-12 - iHAEKC cripaBu
32 HOMEHKJIaTypOIO.

VY BUXIZHOTO JOKYMEHTa PEECTPALiHUIN 1HIEKC MOXE PO3MIIIYBATHCh y 3BOPOTHIN
IIOCJTIZIOBHOCTI — 1H/IEKC 32 HOMEHKJIATYPOIO CIpaB (y pa3l moTpeOdr MOKe 3a3HaUaTHUCS
TAKOXX IHIMUK IHJEKC, IO 3aCTOCOBYEThCA Yy 3aKiaji) Ta MOPSAIKOBUH HOMED,
Hanpuknana: 02-10/457, ne 02-10 - imgexkc cmpaBu 3a HOMEHKIATyporo, 457 -
MOPSAIKOBUM HOMED.

PeecTpariitnuii iHeKC pO3MOPSIIYUX TOKYMEHTIB Ta ACSKUX BHYTPIMIHIX JOKYMEHTIB
(axTH, MPOTOKOJH, TOTOBOPH TOIIO) CKJIAMAETHCA 3 MOPSAKOBOTO HOMEPA Y MeEKax
POKY.

3 MeTOI0 PO3pI3HEHHS TPYI HaKa3iB 3 KAJAPOBUX MUTAHb (0COOOBOTO CKIIATy) KOKHOTO
BUJy 10 TIOPSIKOBOIO HOMEpa MOXE JOJaBaTuCA JiTepHUM iHmekc. Micie
PO3TalIyBaHHS PEECTPAIIHHOTO 1HIEKCY Ha TOKYMEHTI 3aJIKUTh Bil BUAYy OJaHKa Ta
BHU]lY JOKYMEHTA.

Y enympiwnix cnyocoosux oOoxymenmax (3aa6ax, OONOBIOHUX I NOSCHIOBATLHUX
3anucKkax mowo), opopmieHux He HaA OAAHKY, Oamy NPOCMABIAIOMb JIEOPYY 6I0
0coouUCmo20 nionucy asmopa 0OKyMeHma.



Y pazi 3acmocyeanns ingpopmayitinux (asmomamu3zo8anux) cucmem opeauizayii
0i108600cmea O0ONYCMUMO HNPOCMAGIAMU 0amy peecmpayii 00KyMeHma y CKiaoi
wmpux-kody abo QR-k0o0y, wo cmeoproemvbcs 3acobamu yiei cucmemu, 32i0HO 3
nocmanosoro Kabinemy Minicmpis Ykpainu.

LImpux-xo0 npocmasaaome y YeHmpi HUHCHb020 NOIA NEPULOT CIMOPIHKU OOKYMEeHmA,
QR-x00 (21 mm X 21 Mm) — Y HUICHbOMY NIBOMY KYMI NEePuLoi CMOPIHKU OOKYMEHMA.

3.5. ¥V 3aknaji 3acTOCOBYETHCS JKypHalbHa Gopma peectpatii (10 600 7JoKyMEeHTIB Ha
pik). [IpumipHi ¢popmu KypHaliB HaBeeH1 y gojaatkax 16-18. @opmy peectpartiiiiHoro
KypHaTy Haka3iB 3aKJaJy HaBeJIeHO y n1oaatky 19.

3.6. Y pasi BusiBIeHHS (DAKTIB HACUJIBLCTBA YIOBHOBa)XXEHA MOCA0Ba 0co0a 3aKiany
¢ikcye He0OX1IHY 1H(DOPMALIIIO B )KYpHal peecTpallii pakTiB BUSBICHHS (3BEPHEHHS)
PO BYMHEHHS JIOMAIIHBOTO HAaCWJIHCTBA Ta HACMJIBCTBA 32 O3HAKOIO CTaTi (3aKiany
OCBITH) 32 (OPMOIO 3TiHO 3 HogaTkoM 20.

4. Opranizauis nepeaayi JOKyMeHTIiB Ta iX BUKOHAHHS

4.1. 3apeecTpoBaHi JOKYMEHTHU NIEPEAAIOTHCS HA PO3TJIS]] KEPIBHUIITBA 3aKJIa1y B JICHb
iX HaJIXOJDKEHHS a00 HACTYITHOT'O POOOYOro JHS Y pa3i HaJIXOJKEHHS JOKYMEHTIB Y
HepoOoumnit yac. Temerpamm, TtenepoHOTpaMu Ta IHINI TEPMIHOBI JOKYMEHTH
NEepeaoThCsl HETalHoO.

4.2. JIoKyMEHTH, PO3TJISHYTI KEPIBHUIITBOM 3aKJIaay, TIOBEPTAIOTHCS 3 PE3OIOIIEIO
I10J10 iX BUKOHAHHS BIJMOBIIANIbHIN 0c001 32 opraHizailito JUIOBOJICTBA 3aKIady, sKa
3MIMCHIOE TIepeiauy TOKYMEHTIB Ha BUKOHAHHS.

JIOKyMeHT, BUKOHAHHSI SKOTO JOPYYEHO KULTBKOM oco0aMm, Moxe OyTH IepelaHHid
BUKOHABIISIM Y MOPSIKY BU3HAYCHHS 1X Y pe30Jrollii abo 0JHOYaCHO y BUTJISA I KOMIN
3 TIepeIavueio OPUTIHATY TOJIOBHOMY BUKOHABITIO, BA3HAYCHOMY B PE30JTIOLIT TEPIINM.

4.3. dakrt mepenadi TOKYMEHTIB BUKOHABIIM (DIKCYEThCS NUISXOM MPOCTABICHHS
BIJIMOBIHOT BIAMITKH B peecTpariiiHiii ¢opmi 13 3a3HadeHHSIM iHGOpMAIii Tpo
BHUKOHABIIIB, SIKUM TIEPE/IaHO OPUTIHAI JOKYMEHTA Ta MOTo KOIIii.

4.4. 3a BUKOHAHHS JOKYMEHTA BIANOBIIAIOTH OCOOM, 3a3HAYCHI Y HaKa3i, Pe30JIIOIii
KEepIBHHKA 3aKJIaJly, Ta MPAI[IBHUKH, IKUM 0€3M0CepeaHBO TOPYICHO BUKOHAHHS.

['onoBHMIT BUKOHABENb OPTaHI30BYE pPOOOTY CIIBBUKOHABIIIB, 30KpEeMa BH3HAYAE
CTPOKH TOJAHHS HUMH TPOMO3UIIINA, MOPSAOK MIATOTOBKH, MOTOMKCHHS TPOEKTY
JOKYMEHTA.

CriBBMKOHABIII BIANOBIMAIOTH 3a MIJATOTOBKY Ha HAJEKHOMY PIBHI Ta CBO€YaCHE
MOJAHHS TOJOBHOMY BHUKOHABI[IO MPOMO3UIIA. Y pa3l HECBOEYACHOTO MOJAHHS
MPOMO3UIIM CHIBBUKOHABISIMU T'OJIOBHUN BUKOHABEIb IHPOPMYE MPO 1€ KEPIBHUKA,
KWW HAJaB JOPYUYECHHS.



4.5. BukoHaHHS JOKyMeHTa mepeadavae 30MpaHHS Ta ONPALIOBaHHA HEOOXIIHOI
1HpOopMallii, MIAroTOBKY MPOEKTY BIAMOBII HA IOKYMEHT Y HOBOI'O JOKYMEHTA, OT0
o(OpMIICHHSI, Y3TOJKEHHS, MOJaHHS ISl MiANUCaHHs (3aTBEPPKEHHSI) KEPIBHUKOBI
3aKnany, y ASSIKUX BHUIAJIKaX — CTPYKTYPHOTO MIAPO3JLTY, a TAKOXK y pa3l moTpedu —
NIATOTOBKY IS IEpecuiIaHHs aapecary.

4.6. IlpamiBHUK, BIANOBIAQJIbHMIA 32 BHKOHAHHS JOKYMEHTa, Yy pa3l BIIMYCTKH,
BIIPSJDKEHHSI, 3BUIBHEHHS 3000B’s3aHUN TMepeJaTd I1HIIOMY TMpalliBHUKOBI 3a
MOTOPKEHHSIM 31 CBOIM 0e3Mocepe/iHIM KEPIBHUKOM yC1 HEBUKOHAH1 JIOKYMEHTH.

5. Opranizauiss KOHTPOJIIO 32 BUKOHAHHSM /IOKYMEHTIB

5.1. KoHTponb 3a BUKOHaHHSAM JOKYMEHTIB 3JIIMCHIOETHCS 3 METOI0 3a0e3NedyeHHs
CBO€YACHOT'O Ta HAJIE)KHOTO 1X BUKOHAHHS.

OO0O0B’SI3KOBO KOHTPOJIIOETHCSI BUKOHAHHA 3aB/aHb, MepeadauyeHux B aKTaxX OpraHiB
JIEp>KaBHOI BJIAIA Ta JOPYUYECHHSIX BHIMUX MMOCAZOBHX 0Ci0, Ha/JlaHHS BIANOBIAEH Ha
3alMTH, 3BEPHEHHS, a TaKOXX Ha KopecnoHnaeHiiro BepxoBuoi Panu VYkpainw,
Anminictpanii Ilpesunenra Ykpainu, KaOinery MinicTpiB YkpaiHu, Haka3u Ta
JOPYYEHHS KEPIBHUIITBA 3aKJay, PIIICHHS KOJETiaJIbHOTO OpraHy 3akjiajy, 3amuTH
Ha MyOiuHy 1HdOpMAaILiio.

5.2. OpraHizamirto KOHTPOJIIO 3a BHKOHAHHSM BHM3HAYCHMX 3aBJaHb 3aCTYITHUK
KepiBHUKA 3aKJIaJly BIIMOBIIHO 10 PO3MOALITY 000B’SI3KiB.

be3nocepenHiii KOHTPOJb 3a BUKOHAHHSAM JIOKYMEHTIB ITOKJIATA€EThCS Ha 0CO0Y,
BIJINOB1IAJIBHY 3a OpraHi3allilo JUTOBOJICTBA Y 3aKJIA/I.

VY CcTpyKTYpHUX TiApo3aiiax Oe3rnocepe/iHiii KOHTPOIb 32 BUKOHAHHAM JOKYMEHTIB
3AIMCHIOE 0c00a, BIAMOBIaIbHA 3a IUIOBOJICTBO.

5.3. TunoBi CcTPOKH BHKOHaHHS JOKYMEHTIB BCTaHOBIIOIOTHCS HOPMATHBHO-
MIPaBOBUMU aKTaMH, a IHAUBIAYaIbHI — HAKA30M 3aKJIaly a00 PE30IOIIEI0 KEpIBHUKA
3aKnany (CTpyKTYpHOTO MiAPO3ALTY).

5.4. CTpoku BUKOHAHHS BHYTPIIIHIX JOKYMEHTIB OOYHCIIOIOTHCS Y KaJCHIApHUX
THSIX, TIOYMHAIOYH 3 JaTH MiAMUCAaHHA (peecTpallii), a BXITHUX — 3 AT HAJAXOKEHHS

(peectpartii).

SkI1110 OCcTaHHIN I€Hb CTPOKY BUKOHAHHS JIOKYMEHTA IMPUIIaJla€ Ha HepoOOUYUil JEHb,
OCTaHHIM JHEM CTPOKY BHKOHAHHS JOKYMEHTa BBAXKAETHCS MEPIIUN poOOUMil JeHB
TICIIsT HEPOOOUOTO JHS.

5.5. JIoKyMeHT, B IKOMY HE 3a3Ha4Y€HO CTPOK BUKOHAHHS, MOBUHEH OyTH BUKOHAHUU
He mi3Hime HiK 3a 30 KaJeHmapHUX JHIB 3 MOMEHTY MOro peecTpailii y 3akiajii, J0
SIKOTO HAJIIAIIIOB IOKYMEHT.



3aBiaHHs, BU3HAYEHE y CIYKOOBOMY JOKYMEHTI, BUKOHYEThCS y BCTAHOBJIECHHUH
CTpOK.

Sxuo 3aBnaHHd NOTpeOye TEPMIHOBOIO BUKOHAHHS, OOOB’SI3KOBO 3a3HAYAETHCS
KOHKPETHUN KIHIIEBUU CTPOK BUKOHAHHS.

5.6. CniBBUKOHaBIII 3000B’si3aHI MOJABaTH MPOIO3UIII] TOJOBHOMY BHKOHABIIIO
MPOTATOM TNEPIIOi MOJOBUHH CTPOKY, BIJBEICHOIO JJIi BUKOHAHHS JOPYYEHHS,
3aBJIaHHS.

5.7. InauBiAyanbHUN CTPOK BUKOHAHHS JTOKYMEHTa MOKe OyTWM 3MIHEHHH JuIie 3a
BKa31BKOIO MOCaJ0BOI 0coOH, sika HOro BCTaHOBWJIA, a y pasi il BIICYTHOCTI —
110cai0BOi 0co0H, sgKa ii 3aMiIac.

Y pa3i nmorpebu CTPOK BHKOHAHHS JOKYMEHTa MOXE OYyTH TIPOJOBXKEHO 3a
OOTpYHTOBAaHUM IIPOXAaHHSM BHUKOHABIISA, SKE IMOJAETHCA HE MI3HINIE HDK 3a TpU
poOOUYMX JHI 10 3aKIHYEHHSI BCTAHOBJIEHOT'O CTPOKY, a MI0/I0 JOKYMEHTA, B IKOMY HE
3a3HAYE€HO CTPOK, — JI0 3aKIHYEHHS TPUIUATHICHHOTO CTPOKY BiJ JaTH HOro
peecTparitii.

VY pasi 3MIHU CTPOKIB BUKOHAHHS TMPOCTABISIOTHCS HOBUU CTPOK, AaTa 1 MIATHC.
BiamoBigHi 3MiHU BHOCSTBCS JI0 PEECTPAIIHHUX JOKYMEHTIB.

5.8. B3sTTs 1OKyMeHTa Ha KOHTPOJIb 31HCHIOETHCS HA MiACTaBl PE30JIIOLii KepiBHUKA
3akjaay abo HOro 3acTyIMHUKIB.

Biomimxka npo xoumponv o3nauae, wjo OOKYMEHM Y34MO HA KOHMPOTb OJis
3a6e3neuenHs 1020 BUKOHAHHSA 8 YCMAHOGIeHUL MePMIH.

Biomimxy npo konmpons nosnauaroms genuxoro aimeporo «K» uu cnosom « Konmponw»
(pyKonucHo abo 3 BUKOPUCMAHHAM WIMAMNA) HA J1i6OMY NOJI NEpuioco apKyuid
OOKYMeHmMa Ha pieHi 3a20108KA 00 MeKCM).

5.9. Ilicns BUKOHAaHHS JOKYMEHT 3HIMA€ThCA 3 KOHTPOJIO. 3HATH JIOKYMEHT 3
KOHTPOJII0O MOXKE TUIBKM KEpPIBHHK 3aKJIaay, HOro 3acTYIHHKH, SKi BCTAaHOBHIU
KOHTPOJBHUN CTPOK Y PE3OITOITII.

BukoHaH1 JOKYMEHTH MOJAOTHCS Ha IMIMUC KEPIBHUIITBA HE MEHIIN 5K 32 OJWH JICHb
70 3aKiHYCHHS CTPOKY iX BHUKOHAHHS 3 METOIO0 3aJHMIICHHS IEBHOTO Yacy Ha iX
JOOTIPAITFOBAHHS 32 PIMIEHHSIM KEPiBHHUIITBA.

5.10. Indopmariis mpo pe3ynbTaTd BUKOHAHHS B3ATUX Ha KOHTPOJIb JOKYMEHTIB
y3araJIbHIOETHCS CTAHOM Ha TIEPIIE YUCIIO KOKHOTO MICSIIS 1 MOJAETHCS KEPIBHUIITBY
3aKJIay y BHUTJISAI 3BEJCHb MPO BUKOHAHHS JIOKYMEHTIB 332 BU3HAUEHOIO Yy 3aKiIaji
dbopmoro.

6. Ilopsamok oNpanlOBAHHS TA HAJACWIAHHSA BUXITHUX JOKYMEHTIB



6.1. BuxinHi JOKYMEHTHM HAJACWIAIOThCS aapecataM 3 BHUKOPHUCTAHHAM 3acoOiB
MOIITOBOTO 3B’SI3KYy, €JEKTPO3B’A3KY, a TaKOX JOCTaBISIOTHCA Kyp €EPCHKOIO,
denpa’ erepebKoro cyx0amu.

OmnpartoBaHHs JOKYMEHTIB ISl BIAMPABICHHS IMOIITOBUM 3B SI3KOM 3IIHCHIOETHCS
BIIMOBIIAILHOIO 0Cc000I0 3akiaay BiAnmoBigHO A0 IlpaBun HagaHHA mOCTYT
MOILITOBOTO 3B’ A3KY, 3aTBEPI’KEHUX NocTaHoBoI0 Kabinety MinicTpiB Ykpainu Big 05
6epe3ns 2009 poky Ne 270 (i3 3MiHaMH).

6.2. BuxigHi JOKYMEHTH OIPallbOBYIOTHCS 1 HAJICUJIAIOTLCS Y JIEHb 1X HaJIXOKCHHS
BiJl BUKOHABIIIB a00 HE MI3HIIIe HACTYITHOTO POOOYOTO JHS.

He nonyckaerbcest HazcunanHs ado nepeada JOKyMEHTIB 0€3 X BUXITHOT peecTpariii.

6.3. JIOKyMEHTH, 1110 HAJCUJIAIOThCA OJTHOYACHO OJHOMY 1 TOMY CaMOMY aJpecaToBli,
BKJIAJIAIOTHCS B OJIMH KOHBepT (ynakyBaHHs). Ha KoHBepTi 3a3Haya€eThCs ajpeca, 3a
HEOOX1THOCT1 IPOCTABIISIOTHCS PEECTPALIHI 1HIEKCH BC1X JOKYMEHTIB, SIK1 MICTSATHCA
y KOHBEPTI.

JIOKyMEHTH, 110 JOCTaBJISIIOTHCS  (PEesTba’€repCchKo0  CIYyX)O0010, TepelaroThCs
ajpecaTaM IMiJ MiNUC Y BIAMOBIHINA KHU31.

IV. CUCTEMATU3ALIA TA 3EPITAHHA JIOKYMEHTIB Y
AIOBOACTBI
1. CxyianaHHsi HOMEHKJIATYPH CIIPaB

1.1. HoMeHKkIaTypa cripaB IpU3HAYEHA JIsI BCTAHOBIICHHS Y 3aKJIaJ[i € IMHOTO MOPSIKY
dbopMyBaHHS cTIpaB He3aJISKHO BiJl popMu HOCIS iHGOpMaIlii, 3a0e3nedeHHs X 00Ky,
OIEPATHBHOTO TIONIYKY JOKYMEHTIB 3a iX 3MICTOM 1 BHJIOM, BU3HA4YCHHS CTPOKIB
30epiraHHs CIIPaB i € OCHOBOIO IS CKJIAJIAaHHS OIUCIB CITPaB MOCTIMHOTO Ta TPUBAIOTO
(monanx 10 pokiB) 30epiraHHs, a TaKOX JJIs 0OJIKY crpaB TUMYacoBoro (10 10 pokis
BKJIFOYHO) 30€epiraHHs.

1.2. Homenknatypa cmopaB 3akiaay (3BelleHAa HOMEHKJIATypa) CKJIAAA€ThCs
BiIMMOB1TAJIbHOIO 0c00010 (0coOamm).

1.3. Ilim wac ckimagaHHS HOMEHKIATYpH CIpaB 3aKialy BUKOPUCTOBYETHCS
CTPYKTYpHHI a00 GyHKITIOHATHHUIN MPUHIINII i1 TOOYI0BH.

CTpyKTypHU TPUHINAN BUKOPHUCTOBYETHCS B pa3l YITKO BCTAHOBJICHOI CTPYKTYpHU
3aknany. PosmimamMu B Takiii HOMEHKIATYpi CIpaB € HAMEHYBaHHS CTPYKTYPHUX
MAPO3ILTIB.

VY pa3i po3noauty ocHOBHUX (YHKIIN (HampsMiB NisUIBHOCTI) y O€3CTPYKTYpPHOMY
3aKiaji MK 11 TOpaliBHUKAMU BUKOPUCTOBYETHCS (DYHKIIOHATBHUN MPUHIIMI
mo0y/10BY HOMEHKJIATYpH cripaB. Po3auiu 1 mipo3 a1 HOMEHKJIATYpH CHpaB 3aKIiauy,
Mo0y/1I0BAHOT 32 TAKUM MPUHIUIIOM, BITOOPAXKAIOTH ii (YyHKIIIT Ta HAPSAMHU TISTTIBHOCT1



1 PO3MIIIYIOTHCSl Y HOMEHKJIATYp1 3a CTYNEHIMU iX BaXJIMBOCTI (Oprasizanis poooTu,
IUIaHYBaHHS, (PIHAHCYBaHHS, IPOTHO3YBaHHS TOILO).

V pa3i BUpoOHUYOI NOTPEOU MOXKIIMBE MOEAHAHHS CTPYKTYPHOT'O Ta (PYHKI[1I0HATBHOTO
MIPUHIIUITIB TOOY/I0BY HOMEHKJIATYPH CIIPaB.

1.4. Ilixg yac po3poOIEeHHS HOMEHKIATYpPHU CHPaB 3aKJialy BUKOPUCTOBYIOTHCS CTATYT
3aKiany, MOJOKEHHS MpOo il CTPYKTYpHI MiIPO3AUIM; IITATHI PO3MUCH; THUIOBI abo
MPUMIPHI HOMEHKJIATYpPH CIpPaB; HOMEHKJIATYypU Ta OMKMCH CIpaB 3a MHHYJ1 POKH;
KJ1acu(iKaToOpu JOKYMEHTIB 1 KOPECTIOHICHTIB; peeCTPaIliiiHO-00J11KOB1 Ta KOHTPOJIBHI
KapTOTEKH; TUTIOBU Ta rajly3eBi epetikyu BUJIIB JOKYMEHTIB 13 3a3HAYEHHSIM CTPOKIB
ix 30epiraHHs, a TaKOX ypaxOBYIOThCS 3aBJIaHHS 3aKJIaJly Ha HACTYyITHUH pIK.

1.5. HomenknaTtypa crnpaB CTPYKTYpHOTO Mipo3auly (OKpeMoi MmocamoBOi 0coOH)
PO3pOOISETHCS HE Mi3HiIe 15 JrcTonansa NIOTOYHOTO POKY, MiAMHCYETHCS KEPIBHUKOM
CTPYKTYPHOI'O Mipo3AuTy (ITOCaJoBOI0 0CO00I0) Ta BI3yEThCS MOCATOBOI OCOOO0IO
3aKJajay, BIAMOBIIAIBLHOIO 3a apXiB.

1.6. Y HOMeHKIaTypi chpaB mepeadadaroThCs 3aroJIOBKU CIIpaB il TPYIyBaHHS
JIOKYMEHTIB, 110 BIJOMBAaIOTh YC1 JOKYMEHTOBaHI MUISHKA 1 TMUTaHHS JISTIBHOCTI
3aKyamy.

1.7. Jlo HOMEHKJIATypH CIIpaB BKJIFOYAIOTHCSI, SIK TTPABHIIO, OPHUTIHAINA JOKYMEHTIB. 3a
pimennsm EK 3akimany 10 HOMEHKIATypH CHpaB MOXKYTh BKJIFOYATHUCS KOIIil
TUPAXOBAHUX JIOKYMEHTIB, IO HAKOMUYYKTHhCSI B CTPYKTYpHUX MiApO3/iIax
(po3mopsiiul  TOKYMEHTH, TIOJIOKEHHS TPO CTPYKTYpPHI MIIPO3ILIH, IOCaI0BI
THCTPYKIIiT TOIIO).

1.8. Jlo HOMEHKJIaTypH CIIpaB HE BKIIOYAIOTHCS JPYKOBaHI1 BHJIAHHS, JOBITHUKH (Y
TOMY 4ucii TenedoHnHil), OroeTeHi, pedepaTUBHI XXypHAIH, eKcrpec-iHdopMmarris.

1.9. Homenknarypa crmpaB 3akiany (3BeAcHA) CKIQIA€ThCA 3a YHI(PIKOBAHOIO
dbopMoro, HaBeIeHOIO y ToAaTKy 21.

1.10. Homenknatypy cnpaB 3akiiany opopMIIOIOTh TaK, sSIK BU3HAYEHO JaJIi.

I'padpa 1 micTuth iHGOpMAIiI0 TIPO IHIAEKC TOKYMEHTa, SIKHUA BimoOpakae HOMep
PO3AlTy Ta MOPSAIKOBUN HOMEDP IOKYMEHTA y PO3JILIL.

VY rpadi 2 3a3HavyaEeThCA Ha3Ba 3arojioBKa crpaBW. He 03BOJSIETHCS BKUBAHHS B
3arojIOBKaxX CIpaB HEKOHKPETHHX (QopMymioBaHb («MaTepianm», «3arajbHe
JUCTYBaHHS», «BXITHA KOPECTIOHACHINISN», «BUXITHA KOPECIOHACHITIN», «(hiHaHCOBA
JOKYMEHTAIIIS» TOIIO), @ TAKOK BCTABHUX CJIIB 1 CKJIAJIHUX CHHTAKCHUYHUX 3BOPOTIB.

3arojoBOK CHOpPaBU CKIAJAETBCA 3 €JIEMEHTIB, LI0 PO3MIIIYIOThCS Yy Takiid
MOCIIOBHOCTI: Ha3Ba BUJY ClpaBu (JIMCTYBaHHS, >KypHaj, KHUTA TOIIO) YU BUILY
JOKYMEHTIB y chpaBi (HaKa3u, MNPOTOKOIM, aKTH TOIIO); aBTOP JOKYMEHTIB
(HaliMeHyBaHHSI 3aKjajy, CTPYKTYPHOTO MiJIpO3JLTYy); KOpPEeCHOHAEHT abo ajapecar



(HaliMeHyBaHHSI YCTaHOBH, /10 SIKOi aJpecoBaHl abo BiJ SIKOT HAMIMIIIN TOKYMEHTH);
CTUCIUHN 3MICT JOKYMEHTIB CHpaBu (MHUTaHHS, 3 SIKOTO (POPMYETHCS CIIpaBa); Ha3Ba
periony (TepuTopii), 3 SIKUM IOB’si3aHUN 3MICT JOKYMEHTa; AaTa (mepiof), A0 SKOi
HaJeXaTh JOKYMEHTH CIPABH; BKa31BKM HA HASIBHICThH KOIIM JOKYMEHTIB y cripasi (y
pasi motpedu).

Skumio cmpaBa CKIAA€TbCsl 3 PI3HUX 3a BUAAMM JIOKYMEHTIB, MOB’SI3aHUX OJHUM
KOHKPETHUM MHTAHHSM Ta TOCIHIJIOBHICTIO BEACHHS IUIOBOJACTBA (CyAOBI, CHIAYi,
0COOOB1 TOIO), BXUBAIOTh TEPMIH «clpaBay, Hampukiaa: «OcoboBa cnpasa
IBanyenka Bonogumupa MukoainoBuday.

VY 3aronoBkax cmopaBs, 10 MICTATh JOKYMEHTH 3 OJIHOTO TNHTaHHS, HE IIOB’s3aHI
MOCJIIOBHICTIO BEJIEHHS IPOLEYpP AUTOBOICTBA, BYKUBAETHCS TEPMIH «JIOKYMEHTHY, a
iCJIst HBOTO B JIy>KKaxX 3a3HAYarOThCS OCHOBHI BUJIM JIOKYMEHTIB CIPaBH, HAIIPUKIIA]L:
«loxkymenTn (mIaHu-rpagiku, aHKeTH, JOBIIKH TOLIO0) PO NMPOBEJICHHS OIJIAAY
CTaHy [IJIOBOACTBA Ta apXiBHOI cOpaBM Yy 3akjaafi». TepMiH «IOKyMEHTH»
BKUBAETHCS TAKOXK Y 3aroJIOBKax CIpas, 10 MICTATh JOKYMEHTH — JOJIaTKH 10 Oylib-
SKOI0 HOPMAaTHUBHO-IIPAaBOBOI'O akTy abo0 Haka3dy 3akyajy. Y TakoMy pa3l BUAOBUN
CKJIaJl JOKYMEHTIB HE 3a3Ha4yaroTh, HallpUKIaa: «/{oKyMeHTH 0 POTOKOJIIB 3aciJaHb
IIe1aroriYHol pajay 3aKIamy».

VY 3aronoBkax cmopaB, MPU3HAYEHUX MJIA TPYMyBaHHS JOKYMEHTIB OJHOTO BHUY,
3a3HAYAlOThCSA BHJ JIOKYMEHTa y MHOXHMHI Ta aBTOp JOKYMEHTIB, HalpUKIaI:
«Haka3u 3 0CHOBHOI JilJIbHOCTI 3aKJIaay».

VY 3aronoBkax cmpaB, IO MICTATh JUCTYBaHHS, 3a3HAYAIOTbCS KOPECTIOHIEHT 1
CTUCIIUNA 3MICT JOKYMEHTIB, HaMpuKiIal: «/IMCTyBaHHA 3 JeNapTaMeHTOM OCBIiTH
npo ».

VY 3aronoBkax cmpas, IO MICTSTh JUCTYBaHHS 3 KOPECIOHIEHTAMHU, OJHOPITHUMU 32

XapaKTepOM isTIbHOCTI, TaKi KOPECIMOHACHTH HE TEPENUyIOThCS, a 3a3HAYaA€ThCS 1X

y3araJibHeHe HalMEHYBaHHs, HAMPUKIAJ: «JIucTyBaHHs i3 3aCHOBHMKOM 3 MUTAHb
»,

VY 3arosnoBkax crpas, IO MICTSTh JIMCTYBAHHS 3 PI3HUMU KOPECIOHJACHTAMH, TaKi
KOPECIIOHJEHTH HE 3a3HAYar0ThCs, HANPHUKIAI: «J/IMCTYBaAaHHSI MPO OpPraHi3amiro
niaBuieHHs ¢paxoBoi kBajiikanii negaroriyHUX NpauiBHUKIB 3aKIATY».

VY 3arosioBkax cmpaB, IO MICTATh IJIAHOBO-3BITHY JOKYMEHTAIlIl0, 3a3HAYA€THCS
nepiost (MicsIlb, KBapTall, MBPIdUs, PiK), B IKOMY IJIAHYETHCSI CTBOPEHHS IOKYMEHTIB,
abo mepiof ix aKTMYHOTO BUKOHAHHS, HanpuKias: « PivHuii niaan pob6oTu 3akiaany
Ha 20 /20 wH.p.».

ITix yac po3MilleHHs 3ar0JIOBKIB CPaB y HOMEHKJIATYpP1 BPaXOBYIOTHCSI BaXJIUBICTh
JIOKYMEHTIB, BKJIIOUCHHUX JO CIIPaBH, iX B3a€MO3B’s130K. Ha moyaTky po3MimyroThCs
3aroJIOBKH CIIpaB MO0 JOKYMEHTIB, sIK1 HAJIWIILJIA BiJl OPTaHiB BUIIOTO PIBHS, Jajl —
00 OpraHI3alifHOPO3MOPAAU0i JOKYMEHTAllll 3akiany, JUCTYBaHHS Tomo. Y



KOXHIN 3 IUX FPYI JOKYMEHTH TaK0X PO3MIILYIOThCS 3 YpaxXyBaHHSAM Ba)KJIMBOCTI Ta
CTpOKiB 30epiraHHs. Bka3iBKy Ha HasfBHICTb KOMIA JOKYMEHTIB Yy CHpaBl
pPO3TalIOBYIOTH IICJSI 3arojioBka, Hampukiaj: «Haka3um 3 0CHOBHOI AisIbHOCTI
3akJjany 3a 20__ pik (komii)».

I'pacdha 3 HOMEHKIIATYypH 3aMOBHIOETHCS HAPUKIHII KaJ€HAAPHOTO POKY, KOJIH BiioMa
KUIBKICTh C()OPMOBAHUX TOMIB, YACTUH CIIPABH.

VY rpadi 4 HOMEHKIIaTypH 3a3HA4YaI0ThCS CTPOKU 30€piraHHs CripaB, HOMEpHU cTaTel 3a
TUNOBUMHU (Taly3eBUMH) TMeEpelikaMu JOKYMEHTIB 13 3a3HAY€HHSM CTPOKIB iX
30epiraHHs, TUTIOBUMH 1 MPUMIPHUMU HOMEHKJIATypaMHU CIIpaB.

JlomyckaeTbcsi MOCHIIAHHA Ha Psjl CTaTell MepeniKy JAOKYMEHTIB 13 3a3HA4CHHSIM
CTpOKIB iX 30epiraHHs (y TOMY 4YMCII PI3HUX NEPEIiKiB, SIKIIO0 3aCTOCOBYIOTHCS
TUNOBUH 1 rany3eBuil). [lpu npomy cTpok 30epiraHHsl 3a3HAYAETHCS BIAMOBIAHO J10
CTaTTI, [0 BCTAHOBIIIOE HAMOLIBIINI CTPOK 30epiraHHsl.

Jlisi TOKyMEHTIB, He TnependayeHuX MAII0OYUMHU MepeikamMHu, CTPOKH 30epiraHHs
BU3HAUYAIOThCS Ha MijcTaBi ix BuBYeHHs EK 3aknany.

Jliist cripaB, chOPMOBaHMX 13 THPAKOBAHUX KOIil JIOKYMEHTIB, BCTAHOBITFOETHCS CTPOK
30epirannsa «Jloku He MHHE TTOTpeOay HE3aleKHO Bl CTPOKY 30€piraHHs OpUTIHAIIB
JOKYMEHTIB (Y TOMY YMCI 1 JIJI1 JOKYMEHTIB IMOCTIMHOTO CTPOKY 30epiraHHs) 0e3
MOCWJIAHHS Ha CTATTIO BIATIOBITHOTO MEPEIiKy JTOKYMEHTIB 13 3a3HaY€HHSIM CTPOKIB X
30epirannsa. Ctpok 30epiranHs crpaBu «Jsg ciayx00BOro KOPHUCTYBaHHS» HeE
BCTAHOBIIFOETHCSA, a Y BIAMOBIAHIA Tpadi HOMEHKIATYPH CIIPaB MPOCTABISIETHCS
no3Hauka «EK» (excriepTHa Komicis).

VY rpadi 5 «[Ipumitka» poOasSTECA MO3HAYKHU PO MEPEXiNIHI CIPaBH; PO CIIPaBH, IO
BEyThCSA B CIEKTPOHHIH (opMi; Mpo TMOcagoBUX 0cib, BIAMOBIAATBHUX 3a
dbopMyBaHHS CIIpaB; PO Mepeaady CIpaB A0 apXiBy 3aKjiIady Y 1HIIMX YCTAHOB JJIs
1X IPOJAOBKEHHS TOLIO.

1.11. HomenknaTypa cmpaB 3akiaay MiIMHCYETbCS OCOOO0I0, BIAMOBINAIBHOIO 3a
Oprasizailiro IUI0BOJICTBA y 3aKJa/i, BI3yETHCS MOCAT0BOIO 0CO000, BIIMOBIIaTLHOIO
3a apxiB, Ta cxBamtoeTbesa EK 3akmany.

1.12. HomenknaTypa cmpaB 3akiagy MijuisiTa€e TOTO/KCHHIO 3 BIATIOBLIHUM
JIep>)KaBHAM apXiBOM (17151 3aKiiafiB, siki popmyrors HA®D) abo cxBajeHHIO OpraHOM
BUIIOTO PiBHS (I 3aKiajiB, siki He GopmytoTs HA®D) onuH pa3 Ha 1’ sTh POKiB ab0
HEBIJIKJIATHO B pasi ICTOTHUX 3MiH y BIIACHOCTI MaifHa, CTPYKTypi, (YHKIIIX Ta
XapakTepi poOOTH 3aKiiaqy, BTPATH UYWHHOCTI THUMOBUM (Taly3€BHM) IEPETIKOM
JIOKYMEHTIB 13 3a3HAUYCHHSIM CTPOKIB iX 30€piraHHsl.

1.13. Tloromxena EIIK BiAmoOBIZHOTO Jep:KaBHOTO apxiBy HOMEHKIATypa CIpaB
3aTBEPAKYETHCSI KEPIBHUKOM 3aKJIaly.



1.14. HomenknaTypa crpaB 3akiagy CKJIaJa€eTbCs y YOTUPHOX MpUMIpHUKax. [lepmmit
(HeIOTOpKaHHMI) NPUMIPHUK 3BEJIEHOI HOMEHKIATypH CHpaB 30€piraeTbcs y
BIATOBIAANBHOL 32 IUIOBOJACTBO OCOOM, APYTrHMil — BHKOPHCTOBYETBCA K poOOUYni,
TPETIN — NepeAaEThCS A0 apXiBY 3aKJaay JJjIs 31IHCHEHHS! KOHTPOJIIO 3a (POpPMYBaHHSIM
CIpaB, YETBEPTUH — HAJCHIIAETHCSA 10 BIAMOBIIHOI JEp>KaBHOI apXiBHOI yCTaHOBH,
apXiBHOT'O BIIJIUTY MICBKOi pajid 200 Oprany BUIIOTO PIBHS.

1.15. HomenknaTypa cipaB CTpyKTYpHOTO MIAPO3JLTY 3aKiIaay CKIAAA€eThCsl Y IBOX
npumipaukax. OIUH TPUMIPHUK HOMEHKJIATypu NepelaeThCs BIANOBIIANBHIN 3a
OpraHizaiito JiJIOBOJICTBa 0COO0I1.

1.16. Tlpotsirom poKy CTPYKTYpHI Migpo3Auid (rmocagoBi ocoOu) 3a0e3nedyroTh
BEJICHHSI HOMEHKJIATYp CIIpaB, 30KpeMa 3a HEOOXIIHOCTI BHOCATH JO HHUX 3a
MOTOJ[KEHHSM 3 BIAMOBIAATFHUMH 3a JUIOBOJCTBO Ta apXiB 0cO0aMU HOB1 CIIpaBH, HE
nepea0avYeHi YNHHOK HOMEHKJIATYpOK CHpaB, 3aCTOCOBYIOUM IMPHU I[bOMY pPE3epBHI
HOMEPH HANPUKIHI[I HOMEHKJIATYpPH.

1.17. HanpukiHilii poKy HOMEHKJIATypa CIpaB 3akjagy OOOB’SI3KOBO 3aKPUBAETHCS
MiJICYMKOBHUM 3aITUCOM, IO IMAMKCY€E 0c00a, BIMOBIIaIbHA 3a JIIJTIOBOJACTBO 3aKIaly.
[Ipo pakTUuHy HasBHICTH 3aBEACHUX 3a PIK CIpPaB MOBIAOMIISIETHCA MOCAI0Ba 0c00a,
BIJINTOB1/1aJIbHA 32 apXiB.

1.18. Tloromxena 3 EIIK BimmosigHoro nepkaBHoro apxiBy (EK oprany Buroro
piBHS) HOMEHKJIATypa CIpaB 3aKiajly HANpUKIHII KOXHOTO POKY YTOYHIOETHCA,
NEePePyKOBYETHCA, 3aTBEPKYETHCSI KEPIBHUKOM 3aKiady Ta BBOAUTHCS B Aito 3 01
CI4HSI HOBOT'O POKY.

2. ®opMyBaHHS CIIpaB
2.1. ITix yac opMyBaHHsI cIpaB CJi JOTPUMYBATHCS TaKUX 3araJbHUX IMPAaBUI:

BMIIIYBAaTH y CIIPaBH TUIbKKW BUKOHAHI JIOKYMEHTH BIATMOBITHO JI0 3aroJjIOBKIB CIIpaB
y HOMEHKJIATypi;

TpyINyBaTH y CIIpaBy JOKYMEHTH, BUKOHAHI TPOTATOM OJTHOTO KaJEHAAPHOTO POKY, 3a
BUHATKOM TIEPEXiTHUX CIIPaB Ta CYJOBHUX CIpaB (BEAYThCS MPOTATOM KUIBKOX POKIB
710 1X 3aBepIIeHHs ), 0COO0BUX crpaB ((HhOPMYIOTHCS MPOTATOM TIEPioay podoTH ocodu
y 3aKia/i), JOKyMEHTIB 3aKIaay, 10 XapaKTepu3yIoTh OCBITHI mpoiiec ((OpMyIOThCs
3a HaBYaJIbHUU PIK);

BMIIIyBaTH y CIIpaBU JIUIIE OpUTiHAIM abo0 y pa3i iX BIACYTHOCTI 3acBIAYCHI B
YCTaHOBJICHOMY MOPSIAKY KOIii IOKYMEHTIB;

HE JIOMyCKaTW BKJIOYEHHS JO CHOpPaB YOPHOBUX, OCOOUCTUX JOKYMEHTIB,
PO3MHOKEHUX KOIIiil Ta JOKYMEHTIB, 1110 MIJJISITaI0Th TOBEPHEHHIO;

JI0 CIIPaBH BKJIKOYATH JOKYMEHTHU TUIBKU 3 OJHOTO MUTAHHS a00 TPyNU CHOPITHEHUX
MATAHb, O CTAHOBJISITh €IMHUN TEMATUYHHUI KOMIUIEKC;



OKpPEMO TpyINyBaTH Yy CIPaBU JOKYMEHTH MOCTIMHOTrO, TpuBajioro (moHaa 10 poxis),
TUMYacOBOTr0 30€piraHHs;

3a 00cCsiroM crpaBa MOCTIHHOTO Ta TpuBajsoro (monaa 10 pokiB) 30epiraHHs He
noBUHHA nepeBuiryBatu 250 apkyuiiB (He Outbiie 40 MM 3aBTOBILIKH).

2.2. JIOKyMEHTH TPYNYIOThCA y COpaBH B XPOHOJOTIYHOMY Ta/ab0 JIOTIYHOMY
MOPSIAKY.

2.3. TlonoxxeHHs, mpaBuiia, IHCTPYKIIi TOLIO, 3aTBEPIKEHI HaKa3aMU, FPYNyIOThCS
pa3oM 13 3a3HAYEHUMHU JOKYMEHTaMH. SIKIIO BOHM 3aTBEPPKEH1 SIK CaMOCTINHI
JOKYMEHTH, iX (OPMYIOTh B OKpEMI CIIPABH 32 BUJAMU 1 XPOHOJIOTIEI0.

2.4. Haka3u 3 OCHOBHOI AISUIBHOCTI 3aKjajy, 3 aAMIHICTPaTUBHO-TOCIOJAPCHKUX
NUTaHb, 3 KaJ[POBUX MUTaHb 3aKJIaly (THMYaCOBOTO 1 TPUBAJIOTO CTPOKIB 30€piranHs),
HaKa3M 3 PyXy YUHIB/BUXOBAHIIIB IPYMYIOThCS Y PI3HI CIIPABH.

Hakasu 3 kaapoBux nutaHb (0COO0BOTO CKJIAy) IPYNYIOTHCS BIAMOBIIHO /10 iX BUIB
Ta CTpOKiB 30epiranns. He mo3BoJisieThcsl TpynmyBaTU pa3oM Hakasu TpuBaioro (75
POKiB) Ta TUMYacoBOro (5 pokiB) 30epiranHs. JlONUILHO MPU BEIUKUX O0CsATax
JOKYMEHTIB HaKa3u 3 KaJIpOBUX MHTaHb (0COOOBOTO CKJIaay), IO CTOCYIOThCS PI3HUX
HaIpsIMIB AISTBHOCTI 3aKkjiany (MpuiiMaHHS Ha poOOTy, 3BUIBHEHHS, MPEMIIOBaHHS,
BIJIPSI/IPKEHHS, BIIIMMYCTKU TOIIO), TPYIYBaTH B OKpeMi cIlipaBH. SIKIO pi3HUX BHUJIIB
HaKa3iB 3 KaJPOBUX MUTAaHb (0OCOOOBOTO CKJIaAy) CTBOPIOEThCS HE3HAYHA KIIBKICTh, 1X
J03BOJIIETHCSI TPYMYBaTH 3a CTPOKaMH iX 30epiraHHs: B OJIHY CIIpaBy - HakasH
TPUBAJIOTO CTPOKY 30€epiraHHs, B iHIIY - THMYACOBOT'O CTPOKY 30epiraHHsl.

2.5. JIOKyMEHTH 3aciiaHb KOJICTIQJIbBHUX OpPraHiB TPYNYIOThCS Yy JBI CIpPaBH:
IIPOTOKOJIM 1 JOKYMEHTH 10 HHUX (JOMOBiAl, JMOBIAKH, TPOEKTH PIIICHH TOIIO);
JIOKYMEHTH 3 Opraizalii 3aciianb (MOPSANOK JCHHUN, MAaKeT PO3MIIICHHS, CITUCOK
3aIpOIIEHUX TOIIIO).

2.6. Ilporokonmm 3acimaHb KOJETiaJbHUX OpPraHiB TPYNYIOThCS Y CHOpPaBHd B
XpOHOJIOTIYHOMY TOPSAAKY 1 3a HOMepamH. J[OKyMEHTH 10 3acilaHb 3a3HAYCHHX
OpraHiB CHCTEMATU3YIOThCS 3a JlaTaMU Ta HOMEpaMH MPOTOKOJIB, a B MEXax Ipynu
JIOKYMEHTIB, 1110 CTOCYIOTBCSI OJTHOTO TPOTOKOITY, — 38 TIOPSIKOM JIEHHUM 3aCiJaHH.

2.7. JlopydeHHS YCTaHOB BHIIOTO PiBHS 1 JOKYMEHTH, TOB’s3aHI 3 X BUKOHAHHSM,
TPYNYIOTBCS Yy CIpaBU 3a HampsMaMH JisUTBHOCTI 3akiamy abo 3a aBTopaMu
HIIIATUBHUX JOKYMEHTIB. JIOKyMEHTH y HEBEIMKIN KUTBKOCTI TPYMYIOTHCS B OJHY
cnpaBy. Y crpaBi JOKYMEHTH CUCTEMAaTHU3YIOThCS 32 IaTaMU JOPYYCHb.

2.8. 3aTBep/KeHI TUIaHH, 3BITH, KOIITOPUCH, TUTYJIbHI CITUCKH TPYIYIOTHCS Y CITPaBH
OKpPEMO BIJ] TPOEKTIB IUX TOKYMEHTIB.



2.9. JluctyBaHHS TpPYyHyeTbCs 3a 3MICTOM Ta KOPECHOHAEHTCHKOIO O3HAKOK 1
CUCTEMATU3YETHCS B XPOHOJOTTYHOMY MOPSAKY: JOKYMEHT-BIAMOBIIb PO3MIILYETHCS
3a JOKYMEHTOM-3aIIUTOM.

2.10. B ocoboBux cmpaBax, 1o (GOpMYIOTbCS BIIPOJIOBXK YChOTO Yacy poOOTU
MpaliBHUKA y 3aKJal, JOKYMEHTH IPYMYIOThCS B XPOHOJIOTTYHOMY HOPSAIKY B MIpy X
HAJXOMKCHHs (IIOMOBHEHHA) (3asBa Mpo mNpuiiMaHHsS Ha poOOTy, MUCHMOBUUI
TPYJAOBHUH JOTOBIp (KOHTPAKT), KOl 200 BUTATH 3 HAKa31B PO NMpUMaHHs Ha poOOTY,
0CO0OBHI1 TUCTOK 3 OOIIKY KaJIpiB, TOMOBHEHHS 10 0COOOBOTO JIMCTKA 3 OOJIKY KaJIpiB,
aBToOiorpadis, Kormisg nmacrnopra, Koris oOJIKOBOi KapTKU IJIaTHUKA MOJATKIB (KpiM
¢$13uUHUX 0C10, SIKI Yepe3 CBOi pelliriiHi NepeKOHaHHS BIAMOBIISIIOTCS BT TPUUHSATTS
peecTpaniifHoro Homepa o0JI1KOBOT KaPTKHU IUIATHUKA MOJATKIB Ta MOBIIOMUIIH MPO 1€
BIJIOBIAHUI KOHTPOJIOIOYHIA OpraH 1 MaloTh BIAMITKY Y ACIIOPTI), KOIisl BIICEKOBOTO
KBHUTKA (y pa3l HasBHOCTI), KOl IOKYMEHTIB MPO OCBITY, HAYKOBHI CTYIiHb, BUCHE
3BaHHS, 3asBU MPO NEPEBEACHHS Ha 1HIIY poOOTy (Mocaay), CyMICHHMIITBO, 3MIHY
OlorpadiuHMX AaHUX, KOITii a00 BUTATH 3 HaKa3iB PO MEPEBEJICHHS HA 1HIIY pOOOTY
(mocajay), CyMICHUIITBO, KOIii JOKYMEHTIB, IO € MiJCTaBaMU JUIsl HaJlaHHA NUTBT (32
HAsSIBHOCT1), KOTIii JOKYMEHTIB ITPO BHECEHHS 3MiH 710 00JIIKOBUX JJOKYMEHTIB Y 3B’ A3KY
31 3MiHOIO OlorpadiyHUX NaHuX (MpI3BUINA, IMEHI, MO OATbKOBI), XapaKTEPUCTUKH,
KOIii JOKYMEHTIB TpO TMIABHUINCHHS KBamidikaiii, CTaXyBaHHS, 3a0XOUYCHHS
(HaropoJKEeHHsI, MPEMIIOBaHH:), AOKYMEHTH 3 aTecTallli, 3asBa MpO 3BUIbHEHHS 3
po60TH, KoITii 200 BUTATH 3 HaKa3iB MPO 3BUIBHEHHS 3 POOOTH.

J1o 0co060BOi cripaBu 000B’I3KOBO CKJIAIA€THCS BHYTPIIITHIM OIMHKC, IKUH PO3MIIITYEThCS
Ha IMOYaTKy CIPaBH.

BimomocTi mpo CTATHEHHS, 3a0XOUYeHHs, BHUKOHAHHS OOOB’S3KIB THMYAacOBO
BiJICYTHBOT'O TIPAIlIBHUKA, 3aMIIIICHHS BaKaAHTHOI MOCAJH BHOCSTBHCS JO JOIMOBHEHHS
710 0COOOBOTO JIUCTKA 3 00JIIKY KaJpiB.

2.11. 3BepHEHHS I'POMAJISIH 3 TUTaHb POOOTH 3aKjIaay Ta BC1 JOKYMEHTH 3 X PO3TIISAIY
1 BUKOHAHHS TPYNYIOTHCS OKPEMO Bil 3BEpHEHb TPOMAJSIH 3 OCOOMCTHX MHUTAaHb.
KoxHe 3BepHEHHS 1 JOKYMEHTH 3 HOTo pO3IJIANY CKIANaloTh y CIpaBl CaMOCTIHHY
rpyny. [ToBTOpHI 3BepHEHHS 1 JOKYMEHTH 3 iX PO3TIISYy CUCTEMAaTH3YIOTh y CIIpaBU
pa3oM 3 MOMEPETHIMH.

2.12. MeTtonuyHe KEpiBHHUIITBO 1 KOHTPOJIb 32 (JOPMYBAaHHSAM CIpaB y 3aKiaji Ta ii
CTPYKTYPHHX MiAPO3aiNax 3/IHCHIOIOTHCS 0CO0aMH, BiITOBIIAIbBHIMHU 32 OpPTaHi3aIlito
JJIOBOJICTBA Ta apXiB.

3. 30epiranHsi JOKyMEHTIB y AiJ1I0BOACTBI

3.1. JIokyMeHTH 3 MOMEHTY CTBOPEHHS YW HAJAXOJDKEHHS 1 O TepeJaBaHHS Ha
30epiraHHs B apxiB 3aKiiajly 30epiraloThcs 3a miciieM popMyBaHHS CIpaB BiJMOBIAHO
710 HOMEHKJIATYpH CIIPAB.

3.2. BinnosiganbsH1 ocoOu 3000B’s13aH1 3a0€3MeYUTH 30epiraHHs JOKYMEHTIB 1 CIpasB.



3.3. lna 30epiraHHsi crnpaB Yy JUIOBOJCTBI BUKOPUCTOBYIOTb KAapTOHHI TEKH 13
KJlaraHaMu a0o 3aB’sI3KaMH, KapTOHHI a00 MJIacCTMAcOBI IBUAKO3MIKBaYl. Y poOodnx
KIMHaTax CIpaBU MOBHHHI 30€piraTuch y BEPTUKAIBLHOMY MOJOKEHH] y madax, 110
3aKpUBalOThCs. /[l NIABUILIEHHS ONEPAaTUBHOCTI PO3IIYKY JOKYMEHTIB CIpaBU
PO3MIIIYIOTHCS BIATIOBIIHO 10 HOMEHKIATYypH ciipaB. Ha KopiHLSAX 0OKIaAMHOK CIIpaB
3a3HAYaIOTHCS 1HAEKCH Ta 3ar0JIOBKU 32 HOMEHKJIATYPOIO CIIPaB.

3.4. MaruitHi cTpiuku Ta HUGpoBi Hocli iH(popmalli 3 QoHOrpamMamMu 3aciJaHb
KOJIET1aJIbHOTO OpraHy 30epiraloTbcsi B Horo cekperaps. Ha crpiumi 1 xopoOiri
poOuUThCA BIAMITKA PO J1aTy 3aciiaHHs 1 yac 3anucy. Cekperap KOoJerialbHOro Oprany
BIJINIOB1/Ia€ 3a 1X 30epiraHHsl.

3.5. Bugaua cripaB y THUM4YacoBe KOPUCTYBaHHsI MpaIliBHUKAM 3aKJIay 31HCHIOETHCS
3 MMUCHMOBOTO JI03BOJIY KE€piBHUKA 3akiaay. Ha BumaHy cipaBy CKiIaiaeThCsl KapTKa-
3aMIHHUK. Y KapTIll 3a3HA4YaI0ThCS HAaWMEHYBaHHS CTPYKTYPHOT'O MIAPO3ALTY, THACKC
CIIpaBH, 3arojIOBOK CIIpaBH, Jarta il BHUJadi, ocoba, sIKii crnpaBy BHJIAHO, JaTa ii
MOBEPHEHHS, IMIMUCHU 0Ci0, K1 BUAAIH Ta IPUHHSIN CIIPaBy.

[locanoBa oco0a, sika Bujana Ta NpuiiHsAJa CpaBy, 3000B’43aHa 3A1MCHUTH MEPEBIPKY
HAsSIBHOCT1 JIOKYMEHTIB Y CITpaBi.

He no3BonsieThCs BUIaBaTH y TAMYACOBE KOPUCTYBAHHS IIPAI[IBHUKAM 3aKJIaly OKpEMI
JOKYMEHTH 31 CIIPaB.

3.6. HaganHs cripaB y THMYacOBE KOPUCTYBAHHS 3IIMCHIOETHCSA HE OLIBIN SK Ha OJTUH
MICSIIb.

3.7. BunydeHHs OpUTiHAIIB JOKYMEHTIB (CIIpaB) IOMYCKAETHCS 3 JI03BOJIY KEPiBHHKA
3akiany.

3.8. ¥V pa3i BTpatu AOKYMEHTIB 1 CIIpaB, IO YHUCIATHCA 3a HOMEHKIATYpPOIO,
CKJIAJIa€ThCS BIAMOBIIHUM akT (10/1aTOK 22).



V. EKCIIEPTHU3A HIHHOCTI IOKYMEHTIB
1. HopmaTuBHO-MeTOAMYHI 32Ca/IH EKCIIEPTU3H WiHHOCTI JOKYMEHTIB

1.1. ExcriepTu3a iHHOCTI IOKYMEHTIB POBOAUTHCS BiJIIMOBIIHO 1O 3aKOHOAABCTBA Y
chepi apxiBHOI cHpaBu Ta JUIOBOJCTBA, TUMOBUX Ta Taly3€BHUX IMEpENiKiB BHUIIB
JOKYMEHTIB 13 HOPMAaTUBHO BCTAHOBJIIECHUMH CTPOKAMHM iX 30€piraHHsi, 3aTBEpIHKEHUX
BIIMOBIIHO /10 3aKOHOJABCTBA, TUIOBUX 1 MPUMIPHUX HOMEHKJATYpP CIpaB, 1HIIUX
HOPMATHUBHO-TIPABOBUX aKTIB 3 MUTAHb €KCIEPTU3U LIHHOCTI.

1.2. Ins opranizaiii Ta MPOBEACHHS €KCHEPTU3HM IIHHOCTI JOKYMEHTIB Yy 3aKiail
CTBOPIOEThCs MocTiitHO aitoua EK, mo aitoTh BIAMOBIIHO 70 MOJIOKEHHS MPO He,
po3pobiieHOro Ha miAcTaBl THUMOBOTO TMOJOXEHHS TMPO EKCIEPTHY KOMICIIO
JIEp’)KaBHOTO ~ OpraHy, OpraHy MiCIIEBOTO CaMOBpSAJyBaHHs, JEp>KaBHOIO 1
KOMYHAQJIBHOT'O MIJMPUEMCTBA, YCTAHOBU Ta OpraHizailii, 3aTBEpPI>KEHOI'0 HaKa3oM
MinictepcTBa roctullii Ykpainu Big 19 uepBus 2013 poky Ne 1227/5, 3apeecTpoBaHOro
y MinicrepctBi toctunii Ykpainu 25 uepBHs 2013 poky 3a Ne 1062/23594 (i3
3MIHAMH).

Criman EK Ta monokeHHS TIpo Hel 3aTBEp/UKYIOThCS HAaKa30M KEpiBHHMKA 3aKjaiy.
I'onoeoro EK npu3HadaeThes OWH i3 3aCTYIMHUKIB KEPiBHUKA 3aKJIay, CCKPETapeM —
oco0a, BiAMOBIJaIbHA 3a JOKYMEHTH, IO MJIATAIOTh 30€piraHHIO Ta MEpeJaHHIO B
apxiB.

o cxmany EK 3akmamy 3a iX 3rofor0 MOXYTh BXOAWTH TPEIACTABHUKH apXiBHHX
YCTaHOB, OpraHy BHUIIOTO piBHSA (BIAMOBIIHOIO OpraHy YIPaBIiHHSI OCBITOMO),
METOANYHHUX IIEHTPIB, MPoQeCIiHUX CIUIOK, 1X 00’ €THAHB.

1.3. ¥V cBoiii mismpHOCTI EK 3aknmagy KepyeTbcs NPUHIUIAMH 1 KPUTEPIsIMU
eKCTepTH3U I[IHHOCTI JOKYMEHTIB, YCTaHOBJIGHMMH IlopsakoM yTBOpEHHs Ta
TISTTBHOCTI KOMICiH 3 TIPOBEICHHS €KCIEePTH3HU I[IHHOCTI JOKYMEHTIB, 3aTBEPIKCHUM
noctanoBoto KaGinety MinictpiB Ykpainu Big 08 cepras 2007 poky Ne 1004 (i3
3MiHAMH).

1.4. EK 3axmany npuiimMae pilieHHs mpo:

1) cxBanennss 1 momanHs no EIIK gepxkaBnoro apxiBy (EK apxiBHoro Bimmimy
paiionHoi, paiioHHuX y wmictax Kuesi i1 CeBacTomoni Jep>kaBHUX aJMIHICTpaIIiid,
MICBKOI pajy) MPOEKTIB TAaKUX JTOKYMEHTIB: OMHUCIB CMOpaB 3 KaapOBHX MUTaHb
(ocoboBorO CKIamy), aKTiB PO BIUTYUYSHHS JIJISl 3HUIICHHS JOKYMEHTIB, HE BHECEHHUX
10 HAD;

2) CXBaJICHHS:

— THCTPYKIIII 3 JUIOBOJICTBA;
— HOMEHKJIaTypH CIIpPaB;
— MIOJIOKEHHSI PO CYKO0U JIUTOBOACTBA, apXiBHI migpo3auu Ta EK;



- onuciB cipas TpuBajoro (noxnaj 10 pokis) 30epiranHs;

- aKTIB MPO HEBHUIPABHI MOLIKOKEHHS CIpaB (AOKYMEHTIB) TPUBAJIOTO (IOHAA
10 pokiB) 30epiraHHs Ta 3 KaApOBUX MUTaHb (0COOOBOTO CKIAY);

— HOMEHKJIATYp CIIpaB, OMUCIB clpaB TpuBajoro (moHaa 10 pokiB) 30epiraHHs
3aKjajay, 110 HajiekaTb A0 cepu ympaBiiHHA 3aKiaay Ta y JISTIBHOCTI SIKUX HE
YTBOPIOIOTHCSA JOKyMeHTH HAD.

1.5. EK olHOYacHO pO3risfa€e ONUCU COpaB Ta aKTHU MPO BUIYYEHHS JJISl 3HUILEHHS
JOKYMEHTIB, He BHeceHuX 10 HA®D, a Takox akTu npo BuiiydeHHs JoKyMeHTiB 3 HA®D
pa3oM 3 aKTamMu PO HEBUIIPABHI MOIIKOKEHHs cripaB (mokymeHTtiB) HA®D (3a ix
HasiBHOCTI). 1.6. BHecenHst mokymeHTIB 3akiajiB 10 HA®D 311iCHIOETRCS HA MiJICTaB1
pimennss EIIK pgepskaBHOro apxiBy Mpo CXBaJ€HHS OMNMCIB CIpaB MOCTIHHOIO
30epiraHHs Ta MOro 3aTBEPI’KEHHS KEPIBHUKOM 3aKjaay.

2. Ilopsigok MpoBeeHHS €KCIEePTH3H HIHHOCTI JOKYMEHTIB
2.1. ExcriepTH3a IHHOCTI JOKYMEHTIB y 3aKja/ii MPOBOJIUTHCS:

y TIOTOYHOMY JIUJTOBOJICTBI — ITiJT Yac CKJIaJlaHHS HOMEHKJIATYp CIpaB, (GOpMyBaHHS
JOKYMEHTIB y CHpaBH 1 MEPEeBIPSHHS MNPABWIHHOCTI BITHECEHHS IOKYMEHTIB 10
BIJIMOBIIHUX CIIPaB, MiATOTOBKH CIIpaB J0 TIEpeaaBaHHs Ha apXiBHE 30epiraHHs;

B apXiBi 3aKjaAy — y Mpoleci MpuiMaHHs CIIpaB 0 apXiBy Ta MIATOTOBKHU CIIpaB Ha
nocTiitHe 30epiraHHs.

2.2. OpranizalliiiHy Ta METOJWYHY JOTIOMOTY y TPOBEJIEHHI €KCIEPTH3U I[IHHOCTI
Hanae EIIK nepsxaBHoro apxiBy (EK apxiBHOrO Biiiny paiOHHO1, pallOHHHX y MiCTaX
Kueni 1 CeBacrornoni aep)kaBHUX aAMIHICTpaIliid, MICbKO1 pain).

2.3. I1ix yac nmpoBeIeHHS eKCIIEPTU3H I[IHHOCT1 JOKYMEHTIB y A1JIOBOJICTBI BUPI3HSIOTH
YOTUPH TPYIH CIIPAB:

— MOCTIMHOTO 30epiraHHs;

— tpuBasioro (mouan 10 pokiB) 30epiraHHs;

— TUMYacoBoro 30epiranus (10 10 pokiB BKIIOYHO);

— Ti, 110 MIAJSATAIOTh 3HUIIEHHIO Y 3B’ S3KY 13 3aKIHUEHHSM CTPOKIB iX 30epiraHHs.

BinGip 3a3HaueHUX TPy TOKYMEHTIB 3/IIHCHIOETHCS HA TiICTaBl HOMEHKJIATYPH CIIPaB
3aKiaay, a TakoXX THUIMOBUX Ta Taly3€BUX TNEPEIiKiB JOKYMEHTIB 31 CTpOKamu
30epiraHHs MUITXOM MEPETIITY KOXKHOTO apKyIa cripaBu. OJTHOYaCHO TIEPEBIPSIOTHCS
AKICTh 1 TTOBHOTA YMHHOI HOMEHKJIATYPHU CIIPaB, MPABWIBHICT BU3HAYCHHS CTPOKIB
30epiranHsl cmpaB, MepeAdadueHnX HOMEHKIATypOl, TOTPUMAaHHS BCTAHOBIIEHUX
npaBuil 0hOPMIICHHS! JOKYMEHTIB Ta ()OPMYyBaHHSI CIIPaB.

2.4. Ctpok 30epiraHHs JOKYMEHTIB 00uuCIIOeThCs 3 01 CluHS pOKy, HACTYIHOTO 3a
POKOM 3aKiHUEHHsI crhpaBu. Hampukiana, oO4YMCIIEHHS CTpOKY 30epiraHHs CIIpasB,
3aBepuieHux y 2021 poui, mounHaetbest 3 01 ciunst 2022 poky.



2.5. 3abopoHs€eTbCs BIAOIP NTOKYMEHTIB JIJIsl TOAANBIIOr0 30epiranHs ad0 3HUIIECHHS
Ha MICTaB1 3aroJIOBKIB CIIPaB B OMKUCY a00 HOMEHKJIATypi CIpas.

2.6. CopaBu 3 no3Haukoro «EIIK», y AKuX eKcrnepTH300 LIHHOCTI BCTAHOBJIEHA
HAsBHICTh JOKYMEHTIB IIOCTIHHOrO 30€piraHHs, MiJISAraloTh MepedopMyBaHHIO.
JIOKyMEHTH MOCTIHHOTO 30epiraHHs, BUIy4Y€HI 13 3a3HAY€HUX CIIpaB, 00’ €IHYIOTHCS B
CaMOCTIHHI cripaBu ab0 MPUEAHYIOTHCS 10 IHIIMX OJHOPIAHMX crpaB. OnpaBieHHsS
3HOBY C(POPMOBAHUX CHpPaB 3A1MCHIOETHCS TUIBKHM MICHS 3aBEPIICHHS EKCIEPTU3U
I[IHHOCT1 IOKYMEHTIB.

2.7. Ilin 4Yac mNpPOBENEHHS EKCINEPTH3W I[IHHOCTI JIOKYMEHTIB Yy JUIOBOACTBI
BUSIBJIAIOTBCS AYOJIETHI JOKYMEHTH, JOKYMEHTH, ILI0 HE CTOCYIOTbCA CIIpaBH,
YepHETKH, HeoO(pOPMJIIEH1 KOIIii, MeTaleBl CKPIMUIEHHS, 1110 MiJJISATal0Th BUIYYEHHIO 31
CIpaB MOCTIHHOrO Ta TpuBasioro (monana 10 pokis) 30epiraHHs.

2.8. 3a pe3yiabTaTaMu €KCHEPTU3U IIHHOCTI JIOKYMEHTIB TOTYIOThCS CIpPaBH
noctiifHoro i Tpusanoro (moHaa 10 pokiB) 30epiraHHs 10 NEepelaBaHHsS 10 apXiBY
3aKJajy, 30Kpema:

- 3MIMCHIOETHCS 0(POPMIICHHS CITPaB BIATIOBIIHO O BUMOT
- Ha MIJCTaBl HOMEHKJIATYp cIpaB (HOPMYIOTHCS MEpeiku (CIUCKU) CIpaB, IO
MiJJISITAlOTh  3HUIEHHIO Y 3B’S3KY 13 3aKIHUCHHSIM CTPOKIB iX 30epiraHHs, s

BKIIFOUCHHA O aKTa IIPO BUIYUCHHS JIA 3HUIICHHA I[OKYMGHTiB, HC BHCCCHHUX I0
HA®.

2.9. VY pa3i BCTaHOBJIEHHS B IIPOIIECI €KCIIEPTU3H IIIHHOCTI (haKTiB HECTaul JOKYMEHTIB
1 crmpaB, IO BHECEHI J0 HOMEHKIATYPH, BIAMOBIAATPHUMH OCO0AMHU 3aKiany
3MIMCHIOETHCS 1X PO3IIYK. Y pa3i HEraTUBHOTO PE3YJIbTaTy PO3IIYKY KEPIBHUK 3aKIaTy
CTBOPIOE  KOMICit0 31 CIIy’kOOBOrO  pO3CIiAyBaHHS, IIPU3HAYaE CIyKOOBE
PO3CIiayBaHHS 1 BUIA€ HAKa3 MPO MPUTATHEHHS 0 BIAMOBIIAIBLHOCTI 0C10, BAHHUX Y
BTpaTi TIOKYMEHTIB abo cmpaB. [[oBigka mpo MPUYMHM BiJICYTHOCTI JTIOKYMEHTIB ab0
CIpaB, MiANUCaHA YJICHAMHU KOMICIi Ta KEpIBHUKOM BIAMOBIAHOTO CTPYKTYPHOTO
MiAPO3IILTY, IEPEJAETHCS A0 apXiBy 3aKiamy.

Ha mincraBi noBiAKM apxiB CKIaJa€ akT PO HEcTadyy copaB (JOKYMEHTIB) Yy
CTPYKTYpPHHUX TiApo3niax 3a ¢opmoro (momatok 22), sSKUM MiANUACYE 0co0a,
BIJIMMOBiTaJIbHA 32 apXiB, Bi3y€ BIANOBIJaIbHA 32 OpraHi3aIiio JIIJI0OBOJCTBA 0coba Ta
3aTBEPIKY€E KEPIBHUK 3aKIaIy.

2.10. B apxiBi 3akiaay eKCHepTU3y IIHHOCTI JOKYMEHTIB IPOBOISTH:

- i1 9ac CKIaJaHHs 3BEJICHUX OIUCIB CIIPaB;

— y pa3l HaJXO/I’)KEHHSI IOKYMEHTIB Y HEYIOPSJKOBAHOMY CTaHi;

— y pa3l 3aKIHYEHHS CTPOKIB TUMYACOBOTO 30€piraHHs apXiBHUX JIOKYMEHTIB;

— nepe nepeiaBaHHsM CIIpaB Ha MOCTIMHE 30epiranHs 10 BIANOBIIHOI Iep>KaBHOT
apXiBHO1 yCTaHOBH, apXiBHOT'O BTy MICHKOI pajau;



- 3 METOIO BUSIBIICHHS YHIKanbHUX JOKyMeHTIB HAD.

2.11. Ekcneptu3za WUIHHOCTI JOKYMEHTIB B apXiBl 3akjaAy 3AIACHIOETHCS IIiJl
METOJMYHUM KEPIBHHUITBOM BIIMOBIHUX JAEPKABHUX APXIBHUX YCTAHOB, apXIBHHUX
BIJIIUTIB MICLUEBHX Pajl, Y 30HI KOMIUIEKTYBaHHS AKUX MepeOyBae 3aKiai.

2.12. ExcniepTu3a IHHOCTI1 JOKYMEHTIB B apXiBi 3aKJIaJ1y IMiJ] 4ac CKIaJaHHs 3BEACHUX
OMUCIB CIIpaB nependayvae aHasi3 CKIaay JTOKyMEeHTaIlll 3aKiaay, 30KpeMa:

1) yTOuHIOETBCSA, 1€ BIIKJIANAIOThCS AYOJIETHI JIOKYMEHTH, WO MIJISATaloTh
3HMILEHHIO. 32 HEOOXIHOCTI B apXiBi 3aKjaay MOXKYTb 3alHUIIAaTHCS Ha 30epiraHHs
AyOneTHI NPUMIPHUKK JOKYMEHTIB, L0 MIAJATaloTh IMOCTIHHOMY 30€piraHHio B
JIep>KaBHIM apXiBHIA YCTaHOBI, apXiBHOMY BT MICIEBOI paau. AHaTI3YyEThCS
TaKOX XapaKTep NOBTOPEHHS 1H(POpMaIlii B IHIIMX TOKYMEHTaX: BUJI, popMa 1 TOBHOTA
OBTOPIOBAHOCTI.

BunydeHnHst 1y0JIeTHUX JOKYMEHTIB Ta JOKYMEHTIB 3 MOBTOPIOBAHOIO iH(MOPMAIIIEIO
3MIHCHIOETHCS JIUIIIE TTIC/S 3BIPSHHS 3 JOKYMEHTAMH, IO 3aJUIIAI0THCSA Ha MOCTIHHE
30epiraHHs;

2) 3A1ICHIOEThCS TepeBipka MPaBMWIILHOCTI (OpPMYBaHHS CIHpaB Ta iX 0GOpMIICHHS
BIJIMOBIIHO JI0 apXiBHUX BUMOT. Y pa3i BUSABJIEHHS MOPYIIEHb apXxiB Mae€ IMPaBo
BUMaratu nepeopMyBaHHs CIIPaB;

3) Ha mijcTaBi ONKUCIB CIIpaB 0co0a, BIAMOBIIaIbHA 3a apXiB 3aKJIaay CKIagae 3BeAeHI
OMHUCHU CHpaB 3aKjaay IOCTIHHOTO 30epiranHs, TpuBaioro (moHaa 10 pokiB)
30epiraHHs, 3 KaJIpOBUX ITUTaHb.

2.13. ExcnepTu3a IIIHHOCTI JTOKYMEHTIB B apXiBi 3aKJiaqy MPOBOJUTHLCS IMOPOKY 3
METOIO0 BUSBJICHHS JIOKYMEHTIB, CTPOK THMYACOBOTO 30€piraHHs SIKUX 3aKiHYHBCS.
IIpu IbOMY MEPETNAAatoThCs ONMUCH CIIPAB 3 KaAPOBUX MUTAaHb, TpUBaioro (rmoxnana 10
POKiB) 30epiraHHs, y TOMY YHCJIi BIAMOBITHI ONTMCH CTIPAB 3aKJIajiB-TIOTICPETHUKIB Ta
JIKB1JOBAaHUX 3aKJIa/iB.

2.14. 'V pa3i HeoOXiTHOCTI MPOBOAUTHCS yIOCKOHATIEHHS 200 MepepoOICHHSI OIHUCIB.
2.15. IlepepoOneHHS ONMUCIB 3MIMCHIOETHCS Y TAKUX BHUITQIKAX:

— 3HAaYHA YaCTHHA 3ar0JIOBKIB OMUCY HE BiJ0Opa)xkae 3MiCTy CIIPaBH;

- OTIMCH MICTSITh CyMapHE OMKCAHHS CIpPaB, TPYIOBY HyMEpAIlilo CTpaB;

- 3HAYHY YaCTUHY JOKYMEHTIB ()OHIY BHIIYYEHO, BTPAYCHO, MEPEJAaHO 10 IHIIOT
apxiBHOI yCTaHOBH, MPUETHAHO M0 1HIIOTO (OHTY;

- MIOPYIIEHO OCHOBHI MPHWHIIMIIM CHCTEMAaTH3AaIlii 3aT0JIOBKIB CIIPaB B OIHUCY, IO
YHEMOXJIUBIIIOE MOUTYK 1H(POpMAIIii;

— 3HA4YHO 30UIBIIKUBCA 00CAT (DOHY 32 PaXYHOK HOBUX HAJXOJKEHb.



ExcnepTtu3a I1IHHOCTI JOKYMEHTIB 3aKjaqy Ta YAOCKOHaJICHHS abo mepepoOIeHHs
ONMHCIB 3AIMCHIOIOTHCS 3a PILICHHSAM JEp>KaBHOI apXIBHOi YCTaHOBH, ApPXIBHOTO
BIIJIUTY MICIIEBOI pajiu.

2.16. Y KiHIIl KO>)KHOT'O NMPUMIPHUKA ONUCY 0co0a, BIJIMOBIJaIbHA 32 apXiB 3aKiafy,
MIPOCTABJISIE MIAMKUC MO0 MPUUHATTS CIpPaB 3 000B’I3KOBUM 3a3HAYEHHSAM KUTBKOCTI
(mmdpamu 1 cioBaMH) MEpEIaHUX CIIPaB 1 3a3Havae AaTy.

2.17. Iicns npuiHATTS CIpaB MOCTiiHOTO Ta TpuBayioro (moHas 10 pokiB) 30epiranHs,
3 KaJ[pOBHX MUTAaHb 0c00a, BI/INOBIIaJbHA 32 apXiB 3aKja1y, Ha MM1ICTaBl OMKCIB CIPaB,
3a IKUMH 3[1IMCHEHO MPUUHSATTS JOKYMEHTIB, 3@ BCTAHOBJICHOIO (POPMOIO TOTY€E pIUyHI
PO3AUIN 3BEJICHUX OIKUCIB CIPAB:

- noctiifHoro 36epiranus (y 3aknajii, mo € pxkepeaom popmyBanus HAD);
— TpuBasioro (nmouana 10 pokis) 30epiraHHs;
- 3 KaJIpPOBHUX TTUTAHb.

Oco06010, BIAMOBIAATBHOIO 32 apXiB, CKJIAIAETHCS aKT MPO BHIIYUSHHS ISl 3HUIIICHHS
JIOKyMEHTIB, HE BHeceHuX 10 HAD.

2.18. 3BenmeHuil omMc crpaB MOCTIMHOTO 30€piraHHs CKIAAEThCA y YOTUPHOX
npumipnukax. Ilicns cxBanennss EIIK nepxkaBHOro apxiBy Ta 3aTBEpKEHHS
KEpIBHUKOM 3aKJIaJly OJWH HOTO TMPUMIPHHMK HaIpaBISIEThCS JeprKaBHIM apXiBHIN
YCTAaHOBI UM apXiBHOMY BIIJUTY MICIIEBOI paju, y 30HI KOMIUIEKTYBaHHS SIKOTO
nepeOyBae 3akiaj, APYrHd TPUMIPHUK 30epiraeTbesi SIK HEJOTOPKAHUN 0CO00I0,
BIJITOB1IAJIBHOIO 32 apXiB 3aKJajay, TPETIH, YeTBEPTHI — BUKOPUCTOBYIOTHCS Y 3aKJIai
JUIS. TIOTOYHOTO TIOIIYKY CMpaB 1 y pa3l iX IepedaHHs Ha IOCTiHHE 30epiraHHs
HAJXOJATh JI0 BIJIMOBIIHOT apXiBHOI YCTaHORBH.

2.19. 3Beaenuii onuc TpuBanoro (monaa 10 pokiB) 30epiraHHs CKIATAEThCS Y TPHOX
npuMipHUKax. J[o HbOTO BKIIFOYAIOTHCS TaKOXK CIPABH, SKi 32 HOMCHKJIATYPOIO CITpaB
MarOTh CTPOK 30epiraHHs «Jo JikBimamii 3akmamxy». Ilicma cxamenHs EK 3akmamy
MPUMIPHUKY OMKCY HANPAaBIAIOTHCSA Ha cxBasieHHs EK oprany ympaBiiHHS OCBITOIO.
[Ticas moBepHEHHS BCiX MPHUMIPHUKIB OMKCY HOTO 3aTBEPKY€ KEPIBHUK 3aKIIamdy.
[lepmumii mpuMipHUK OMHUCY 30€piracThCsl B 3aKiIajli K HEIOTOPKAHWMA, OPYTHHM - €
poOOYMM 1 BHUKOPHUCTOBYETHCS HJii TOTOYHOIO TIONIYKY CIpaB, TPETIH MOXKeE
HAJICWJIATUCS [ KOHTPOJIIO BiIMTOBITHOMY OpPTaHy yNpaBIiHHS OCBITOIO.

2.20. Onuc cupas 3 KaApOBHUX MUTAHb CKIAJAETHCS Y 3aKIal, SIKUI:

— € mkepenoMm popmyBanas HAD - y TppoX npUMipHUKAX;
He € KepenoM hopmyBanas HAD - y 1BOX mpUMipHHUKaX.

2.21. 3aroyIoOBKH CHpaB OMNHUCY 3 KaJpOBUX I[HUTaHb CHUCTEMATU3YIOThCI 3a
HOMIHAJIbHOIO O3HAKOIO (IpYIyBaHHS B OJIHY CIIpaBy JOKYMEHTIB OJHOTO BUIY) Y
TaKii MOCI10BHOCTI:



- HAaKa3M 3 KaJIpOBUX MMUTaHb 3aKIaay;

- HAaKa3M 3 pyXy YUHIB/BUXOBAaHIIIB 3aKJIay;

- 0OJIIKOB1 IOKYMEHTH;

— CIIMCKH YUYHIB/BUXOBaHIIIB (aji(hpaBiTHA KHUTA YYHIB/BUXOBAHIIIB);

- KYpHAJIM peecTpallii HaKa3iB 3 KaJpOBUX MUTAHb;

- 0CO0OBI CHIpaBH MpaliBHUKIB,

- KOHTPAKTH, TPYIOB1 IOTOBOPH;

- OyxranTepchbKi JOKYMEHTH (0COOOBI paxyHKH 13 3apoOITHOI MJaTd, B pasi ix
BIJICYTHOCTI - PO3PaxXyHKOBI BIOMOCTI 13 3apIljiaTH);

— JOKYMEHTH TNpo Tapu@ikaiito (tTapudikaiiiiti BiIoMOCT1 (CIIUCKH));

- JIOKYMEHTH TPO MPOBEJEHHS JEP:KaBHOI aTecTallii;

— KHHUTU OOJIIKY 1 BUJIaui CBIJOITB Ta JOAATKIB 10 CBIIOITB MPO 0a30BY 3arajibHy
CEpEHIO OCBITY;

- JOKYMEHTH PO HEIIACHI BUMAJIKU (aKTH, IPOTOKOJIM, BUCHOBKH, KYPHAJIN );

- KypHaIM peecTpauii ocid, MOTepniauX BiJ HEIIACHUX BHUIMAJKIB; XypHAJIH
OOJIIKY pyXy TPYJOBUX KHUKOK Ta BKJIAJIOK JIO HUX;

- KypHaJ peecTpallii Haka3iB 3 pyXy Y4H1B/BUXOBAHIIIB;

- He3aTpeOyBaH1 0COOMCTI IOKYMEHTH MPAILIBHUKIB (TPYA0B1 KHUKKH).

2.22. Oco0oBi crpaBH BHOCATHCS 10 OIKCY 3a POKOM 3BUIBHEHHS TpaIliBHUKA 1
CHUCTEMATH3YIOThCS 3a MPI3BUIIIAMH 3BUIbHEHHUX MPAIIBHUKIB B aJI(aBITHOMY MOPSAKY.

2.23. 3BeJieHl ONMUCH CIpaB MOCTiHHOTO, TpuBanoro (moHaa 10 pokiB) 30epiranus, 3
KaJpOBHX NMUTaHb Ta aKT MPO BUITYUYEHHS JJIsl 3HUIICHHS JIOKYMEHTIB, HE BHECEHHUX J10
HA® (mami - akT mpo BWIYYEHHS JUIS 3HUIICHHS JOKYMEHTIB), po3risaarTees EK
3aKJ1a1y OJJHOYACHO.

2.24. 3aknan, mo € oKeperaoMm ¢opmyBanHs HA®, omumcu crpaB IMOCTIHHOTO
30epiraHHs Ta 3 KaJpOBUX ITUTaHb Pa30M 3 aKTaMH MPO BUIYYCHHS IS 3HUIICHHS
nokyMeHTIB miciis cxBasieHHs iX EK 3akmnany momae na posrisan EIIK BiamoBigHOTO
JIEp>KaBHOTO apXiBy.

2.25. 3aknan, mo He € mrepenaoM hopmyBanas HAD, onucu cripas 3 KaIpOBUX MTUTAaHb
pa3oM 3 aKTaMu MPO BUIIYUYEHHS JJI 3HUINCHHS JOKYMEHTIB micis cxBajeHHs ix EK
3aknany nojae Ha posrisia EK apxiBHOTO Biguty pailoHHOT Aep>KaBHOT aaMiHiCTpallii
abo apxiBHOTO BimaiTy Mickkoi paau. Omucu crupaB TpuBanoro (moHan 10 pokxiB)
30epiranns micas cxBaneHHs EK 3akmany momatoteest Ha posrisim EK opramy
VIPABIIHHS OCBITOO.

2.26. TloromxkeHi (CXBaJIeH1) aKTH TPO BHUIIYYCHHS /IS 3HUIICHHS JTOKYMEHTIB, HE
BHeceHnx 10 HA®, 3aTBepKyIOTHCSI KEPIBHIUKOM 3aKIIafy.

2.27. Ilicns 3aTBEepAKEHHS aKTy MPO BUIIYUYEHHS JIJIsl 3HUIICHHS JOKYMEHTIB 3aKjiaj
Ma€ MPaBO 3HULIUTH TOKYMEHTH.



2.28. KepiBHuUK 3akiaay 3000B’s13aHUM 3a0€3M1€UNTH 30€peKEHHS TOKYMEHTIB, a y pasi
BKJIFOUEHHS 3aKJIaJly A0 CHHUCKY IOPUAMYHUX OC10 - mxepen popmyBanHs HAD micns
3aKIHYEHHS BCTAHOBJIEHUX TI'PAaHMYHUX CTPOKIB iX 30epiraHHs B LBOMY 3aKjiaal -
3a0€3MeUnTy TepeaHHs JIOKYMEHTIB JUIsl TOCTIMHOTO 30epiraHHs M0 BiJAMOBIIHOI
JIep>KaBHOI apXiBHOI YCTAaHOBHU YM apX1BHOTO BIILTY MICHKOT pajiu.

3. CxyagaHHs aAKTIB PO BUJIYYEHHS Uil 3SHUILEHHS TOKYMEHTIB, He BHECEHHX
a0 HA®, Ta 3HUIIICHHA JOKYMEHTIB

3.1. Ha miacraBi nmogaHux CTPYKTYPHUMH MiIPO3AUIAMH AKTIB MPO BHIYUYEHHS IS
3HMILEHHS IOKYMEHTIB, He BHeceHUX 10 HAD, 110 miansraioTh 3HUIIEHHIO Y 3B’ A3KY
13 3aKIHYEHHSM CTpPOKIB iX 30epiraHHs, Ta NPOBEAEHOI EeKCIEePTH3W IIHHOCTI
JOKYMEHTIB B apxiBl 3aKjiaay CKJIaJa€TbCcsl aKT MPO BWIYYECHHS JJIs 3HUILEHHS
JIOKYMEHTIB, He BHeceHux 10 HAD.

AKT 0OpMITIOETBCS Y BUTJISIAL TAOJHIIL, 1[0 MICTUTh rpadu, nependadyeHi 3BeJeHUM
aKTOM TpPO BWJIYUYEHHS JUIsl 3HUIICHHS JOKYMEHTIB, He BHeceHUX 10 HA®. Akt
HiAMUCY€E KEePIBHUK 3aKIAaYy.

3.2. AKT mpo BWIyYEHHS JUIS 3HUIICHHS JOKYMEHTIB, HE BHeceHUX g0 HAD,
CKJIAJIAa€ThCA y JBOX MPHUMIPHUKAX, SK MPaBUJIO, HA CPaBU BChOro 3akiany. Hazsu
OJIHOPITHUX CHpaB, BiAIOpaHUX 10 3HUIIEHHS, BHOCITHCS B aKT IIiJ] 3arajbHUM
3aroJI0BKOM 13 3a3HAYEHHSM KUJIBKOCTI CIIPaB, YKIFOUEHHUX 10 KOXKHOI Py, AKTH ITPO
BUJIYYCHHS JOKYMEHTIB JIJIsl 3HUIIICHHS MAlOTh BAJIOBY HyMepallito, mouynHar4u 3 Nel.

CripaBu BKIIFOUAIOTHCS B aKT PO BIITYUSHHS JIJIsl SHHUIIEHHS JOKYMEHTIB, HE BHECCHHX
1o HA®, sximo nepenbaueHuid i1 HUX CTPOK 30epiranHs 3akiHuuBCs g0 01 ciuns
POKY, B IKOMY CKJIaJICHO aKT. Hampukian, cipaBu 3 TpUPIYHUM CTPOKOM 30epiraHHs,
3akiHueHi y 2016 poili, MOKYTbh BKJIIOUATHCS B aKT, 1110 Oye ckiajaeHuit He panime 01
cigyast 2020 poky, 3 II’ATHPIYHUM CTPOKOM 30epiranHs — He panime 01 ciuns 2022
POKY, 3 ypaxyBaHHIM IIPUMITOK, 3a3HAYCHUX Y BIJIMOBITHUX MepesTikax TOKYMEHTIB 31
CTpOKaMH 30epiraHHs.

3.3. Baknmagu mogatoth cxBaneHi EK 3aknmany aktu mpo BUITydeHHS ISl 3HUIICHHS
JIOKYMEHTIB, He BHeceHHnX 10 HA®D, pazoMm 3 ommcamu crpaB 3 KaJpOBUX MUTaHb HA
posrisan EINK (EK) nepskxaBHoi apxiBHOi ycTanoBu, EK apxiBHOTO Bimaury MicieBoi
paau, y 30HI KOMIUIEKTYBaHHS KO repedyBae 3akia.

3.4. 'V pa3i BHECEHHS 0 aKkTy MpPO BUJIYYCHHS [Ji 3HUILECHHS JIOKYMEHTIB, HE
BHeceHnx 10 HA®, mepBuHHOT (hiHAHCOBOI Ta OyXraaTepchKoi TOKyMEHTAIlIl 3aKIany
JI0JTa€ IO HBOTO JIOBIIKY MPO MPOBEICHHS NMEPEBIPKU OpraHaMu JIOXOIB 1 300piB abo
peBi3ii 4u mepxkaBHOTO (DIHAHCOBOTO AayAUTy 3 MUTAaHb JOTPUMAaHHS IMOJATKOBOTO,
MUTHOI'O Ta IHILOTO 3aKOHOAABCTBA (KPIM AEP:KaBHOTO (PIHAHCOBOTO ayAUTy OKPEMHUX
rocroJIapChKUX Olepalliil) opraHaMu JepKaBHOTO (PiIHAHCOBOTO KOHTPOJIIO.

VY noBiAIl TAKOXK 3a3HAYAIOTHCS BIJJOMOCTI IIPO HASIBHICTH a00 BIICYTHICTH:



- (p1HAaHCOBUX oOmepalliil, M0 BIANOBIAHO 10 BUMOI 3aKOHOJABCTBA MIAJIATAIOTh
(p1HAaHCOBOMY MOHITOPUHTY, 32 3a3HAY€HI B aKTl POKH;

- CHopiB (Cynepevyok), MOPYIIEHHS KPUMIHAJIBHUX CIpaB, BIAKPUTTS CylaMH
MIPOBAI’KEHB Y CIpaBax.

JIoBiiKa MIJMUCYEThCS KEPIBHUKOM 3aKJIaly Ta CKPIIUIIOEThCS TMEeYaTKow (3a
HasIBHOCTI).

3.5. TloromxeHi (cxBajieHl) aKTH MPO BHJIYYEHHS Uil 3HUUICHHS JOKYMEHTIB, HE
BHeceHux 10 HA®D, 3aTBepaKyl0ThCsl KEPIBHUKOM 3aKJay, MICJs 4Oro 3aKiaj Mae
PaBO 3HUILUTH JOKYMEHTH.

3.6. CnopaBu, BigiOpaHi Uisl 3HUILEHHS, NEPENaroTbCs OpraHizalisM 13 3aroTiBii
BTOPUHHOI CUPOBHUHM 3a HAKJIAJHUMHU, y SKUX 3a3HAYAETHCS Bara MakyjaTypu, IO
nepenaHa Juig nepepoOku. Jlara 3madl JOKYMEHTIB, iX Bara Ta HOMEpP HaKJIaJHOI
BKa3yIOThCS B aKTaX MPO BUJIYYEHHS TOKYMEHTIB JIJIsl 3HUILEHHS.

3.7. SIkm1o B aKT MPO BUJIYYCHHS JIJIS 3HUIICHHS JOKYMEHTIB, He BHeceHUX 10 HAD,
BKJIFOUCHO JOKYMEHTH 3 TpupoM «Jljs ciy:)kOOBOr0o KOPUCTYBaHHS» Ta IHIIMMHU
rpudamMu OOMEKEHOTO JIOCTYITy, IO 3aCTOCOBYIOTBHCS Y 3aKiaii, Ili JIOKYMEHTH
SHHINYIOTHCS IIISXOM TOJAPIOHEHHS JO0 CTaHy, IO BHKIIOYa€ MOXIIHMBICTH 1X
NIPOYMTAHHS Ta BiTHOBJICHHS. [IpH 1IbOMY B KiHIIi aKTa JOJIaATKOBO POOUTHCS 3aITHC PO
3HUIICHHS BIAMOBITHUX JIOKYMEHTIB 13 3a3Ha4CHHSAM Npi3Buil, iHimiamiB wieHiB EK
3aKJ1aly, HapUKIaI;

Cnpau Ne 25 JICK, Ne 30 ZICK, Ne 80 1CK 3HHIIIEHO HIJISIXOM TOAPIOHECHHS.

Unenn EK: (mignuc, iHimianwm (iHimiaa iMeHi), npizBuiie) (mianuc, iHimamy (iHimian
iMeH1), npizBuIe) (mianuc, iHimanmm (iHimian iMeHi), npizsuiie) Jlata

VI. KOMIVIEKTYBAHHA APXIBY

1. Txepesia KOMILIEKTYBAHHS Ta CKJIAJ JOKYMEHTIB apXiBy

1.1. JlokymMeHTH 3 PI3HUMU BHJAMH MaTepiaibHUX HOCIiB iH(opMaIllii MOBUHHI
30epiratucs B apxiBi 3aKIaay OKPEMO.
1.2. ApxiB ynpaBiIiHCHKOT JOKYMEHTAIII1 30epirae:

— 3aKiHYeH] Yy MOTOYHOMY JUTOBOJCTBI JOKYMEHTH IOCTIHHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiranHs, CTBOPEH1 y 3aKJIai;

— JIOKYMEHTH 3 KaJpOBHUX MUTaHb (0COOOBOTO CKJIay) MPAIliBHUKIB 3aKIady;

— JOKYMEHTH 3aKJIaJ[iB-TIONIEPEAHUKIB;, JOKYMEHTH OCOOOBOTO MOXOMKCHHS
MpaliBHUKIB 3akiaay (y4HIB/BUXOBAHIIB), $IKl BiAIrpadud MEBHY pOJib B iCTOpil
PO3BUTKY TI€T UM 1HIIOT C(hepU KUTTEAISUIBHOCTI KpaiHu abo 11 OKpeMOoro periony, 1o
HaJJIMIILIM Ha M1JICTaBI 3asIBU X BJIACHHUKA;

— JIPYKOBaHI BHUJAHHS, IO JOMOBHIOIOTH apXiBHI JOKYMEHTH, HEOOXIIH1 s
HayKOBO-METOJMYHOI Ta 1H(OpMaIliiiHO-10BIAKOBOI poOOTH apXiBy;



- JOBIIKOBUHM Ta OOJIIKOBUM anapaTt 10 apXiBHUX JIOKYMEHTIB.
2. Bumoru 10 o(popMIiICHHS CIIPaB, IO MiAJIATal0Th AapXiBHOMY 30epiraHHIo

2.1. CropaBwu 3akiiaay miajasaraloTb opOpMIICHHIO M1 Yac iX 3aBEJEHHS Y JI1IJIOBOJICTBI
Ta T1J] Yac MIArOTOBKH iX Ha apXiBHE 30epiraHHsl.

2.2. OopmiieHHs cripaB 31MCHIOETHCS (DYHKI[IOHATBHUMH O0coO0amu (TIpalliBHUKaMU
CTPYKTYPHHUX HIAPO3JUIIB) M1 METOAUYHUM KEPIBHUITBOM OCI10, BIAMOBIIAIBHUX 32
JJIOBOJICTBO Ta apXiB 3aKJIajy.

2.3. 3anexHo Bij] CTPOKIB 30€piraHHs JOKYMEHTIB 3/11CHIOEThCS TTOBHE a00 YaCTKOBE
(cporiene) ohoOpMIICHHS CIIPaB.

JIOKyMEHTH THUMYacoBOro 30epiranHs, cOpMOBaHi y ClpaBH, 30€pIraroThCsl y TEKaxX
(mamkax) 13 3aB’A3KaMu, MBUKO3IIMBAaYaX, HE MiIIIMBAIOTHCS 1 HE HYMEPYIOThCS (32
BUHSATKOM IEPBUHHOI OyXrajaTepchKoi JOKYMEHTallll Ta JOKYMEHTIB 3 rpudom «Jlms
CIIy’k00BOT'0 KOPUCTYBAHHS» Ta IHIIUMHU TpUpaMu OOMEKEHOTO JIOCTYIY), YTOUHEHHS
eJIeMeHTIB 0pOopMIIeHHS OOKJIATUHKHN HE TPOBOJIUTHCS.

OdopmiteHHs cripaB MOCTIHHOTO 1 TpuBajoro (nmonan 10 pokiB) 30epiraHHs, y TOMY
YUCIIi CIIpaB 3 KaJIpOBUX MHUTaHb (0COO0OBOro CKJIAy), rMmependadae CUCTEeMaTH3AIIIIO
JIOKYMEHTIB y CIIpaBi, HyMepaIlil0 apKyIlliB y CIpaBi, CKiagaHHs (y pa3i moTpedn)
BHYTPIIIHBOTO OMHUCY JOKYMEHTIB CIpaBH, HASBHICTh 3aCBIIUYBAJIbHOTO HAIHUCY
CIIpaBU PO KUIBKICTh apKYIIIB 1 MPO 0COOIMBOCTI (PI3MYHOTO CTaHy Ta PopMyBaHHS
CIpaBH, MiAIMKMBaHHSI ab0 OmpaBleHHS chpaBd, OGOPMIIEHHS OOKIaIUHKH
(TUTYJIBHOTO apKyllla) CIpaBH.

2.4. Cuctematu3allisi JOKyYMEHTIB y CIpaBi nependayae po3MillleHHs TOKYMEHTIB 3a
XPOHOJIOTIEI0 HAAXOKEHHS a00 CTBOPEHHS (Bi CIUHSI IO TPY/ICHB ).

2.5. Hymepartis apKyIiiB cripaB 31MCHIOETBCS 3 METOIO 3a0e3reueHHs 30€peKeHOCT1
Ta 3aKpIMJICHHS TOPSAIKY PO3TAIlyBaHHS TOKYMEHTIB, YKJIIOYEHUX y CHpaBy. Yci
apKylili CIpaBu HYMEPYIOTh apaOChKUMHU U paMu BaJIOBOIO HYMEPAIII€I0 B IIPABOMY
BEPXHBOMY KYTI TPOCTUM M’ SKHM OJIiBIIeM a00 MEXaHIYHUM HyMEPaTOPOM.

ApKy1ri 3acBiIYyBaILHOTO HANUCY Ta BHYTPINIHBOTO OMKUCY HYMEPYIOTHCS OKPEMO.
3acTocyBaHHSI YOpPHWJIA, MAacTd ab0 KOJIHOPOBUX ONIBIIB JIJIi HyMepallii apKyIriB
CIIPaBH, aPKYIIiB 3aCBIAYYBaIbHOTO HAITUCY Ta BHYTPIIIHHOTO OMHUCY 3a00POHSIETHCS.

Apxymri crpaB, 10 CKJIANAIOTHCS 3 JACKUIBKOX TOMIB a00 YacTWH, HyMEpPYIOTHCS B
KOXXHOMY TOMI (4aCTHHI1) OKPEMO.

®dotorpadii, KpecleHHs, JlarpamMu Ta IHII1 UTIOCTPATUBHI IOKYMEHTH, 10 € OKPEMUMHU
apKyIllaMu B CIpaBi, HyMEPYIOTHCSA Ha 3BOPOTHOMY OOII1 B TIBOMY BEpXHbOMY KYTi.



Apxymr ¢opmaty, Outbmioro, Hixk ¢opmar A4, MIMIMBAETBCA 3 OJHOIO OOKY 1
HYMEPYETHCS SIK OJMH apKylll y IPaBOMY BEPXHbOMY KYTIi, @ OTIM (DaJbIIOETHCS HA
dopmar A4.

Apkyll 3 Harilyxo HaKJI€EHUMU JOKymMeHTamMu (doTorpadisiMu, BHpI3KaMH,
BUIKMCKAMU TOILO) HYMEPYETHCSA AK OAMH apKyll. SIKIIO0 10 JOKYMEHTa MiJIKJIEEH]
OJIHUM OOKOM IHIIII JOKYMEHTH (BUPI3KH, BCTABKH JI0 TEKCTY, MEPEKIaJN TOIO), TO
KOXEH JIOKYMEHT HYyMEPYETHCS OKPEMO.

[liqmuTi y cipaBu KOHBEPTU 3 YKJIAJIEHHSIMHU HYMEPYIOTHCS BaJOBOIO HyMEpAIE€I0
apKylliB CIpaBd, NPHU LBbOMY CIOYATKY HYMEPYETbCS KOHBEpPT, a MOTIM KOXHE
BKJIQJICHHSI B KOHBEPTI.

[TigmuTi y cnpaBu TOKYMEHTH 3 BJIACHOIO HYyMEpaIli€l0 apKylIiB 30epiraroTh Taky
HyMepalIlito, SIKIIIO BOHA BIMOBIAA€ MOCIIIOBHOCT1 PO3TAIllyBaHHS apKYIIiB Y CIIPaBi.

VY pa3i HasgsBHOCTI 6araTh0X MOMMWJIOK Y HyMepallil apKylIiB CIpaBd B JUIOBOJCTBI
3MIACHIOETHCS 1X MEpEHyMepallisl, MM Yyac SKOi cTapl HOMEPH 3aKPECIIOIOTHCS OHIEI0
CKICHOIO PUCKOIO 1 ITOPSI/I CTABUTHCSI HOBUI HOMEp apKyllia.

VY pa3i HasgBHOCTI OKpEeMHX MOMMIIOK y HyMepallii apKyIIiB CIpaBH JIOMYCKAETHCS
3aCTOCYBaHHS JITepHUX HOMepiB apkyiiB (135-a, 135-6 Tomo).

2.6. BHyTpilIHIA OMUC JOKYMEHTIB CKIIAIAEThCS JIO JCSKUX KaTeropid cIipas, IIO
MICTATH YHIKQJIbHI TJOKYMEHTAJIbHI ITaM’SITKH, TOKyMEHTH 3 rpudoM « 7151 ciry>x60Boro
KOPHUCTYBaHHsI», 0CO0O0BI, CYJOBO-CIIiA4l CIIpaBH, CIIPaBH, Ha3BH SKUX HE MOBHICTIO
PO3KPHUBAIOTH iX 3MICT TOIIIO.

BryTpimHii onmuc CKIamaeTbcss Ha OKPEMOMY apKymli 3a (OpMOIO, IO MICTUTH
BIJIOMOCTI TIPO TOPSIAKOBI HOMEPH JOKYMEHTIB CIIPABH, 1X 1HAEKCH, JaTH, 3ar0JIOBKH
Ta HOMEPH apKYIIIB CIPaBH, Ha SIKUX PO3TAIIOBAaHUI KOXKCH JIOKYMCHT.

Jlo BHYTPIIIHBOTO OMHCY CKJIAJAETHCS MIJACYMKOBHM 3amHC, Y SKOMY HaBOISTHCS
nmudpaMu Ta CIOBaAMU KUIBKICTh JOKYMEHTIB, 10 BKJIIOYEHI JIO OIMHUCY, Ta KUTBKICTh
apKyIlliB BHYTPINTHBOTO OMKCY. BHYTpINIHIN OomMC MAMUCYETHCS HOTO yKIIaTadeM.
Sxmio cmpaBy omnpaBieHO a00 MIINIUTO MOMEPEIHbO 0€3 BHYTPIIIHBOTO OMHCY, TO
Horo OJIaHK MiIKJICIOETHCS 0 BHYTPIIIHBOT'O OOKY JIMIIBOBOI OOKJIAIMHKY CIIPABH.

3MiHM CKJIaAy JOKYMEHTIB CHpaBd (BKIIOUCHHS JOJATKOBHX JOKYMEHTIB, iX
BUKJIFOYCHHS, 3aMiHa OpWIiHAJIB KOISIMH TOIIO) BigoOpakaroThcsi B rpadi
«IIpumiTKM» 13 MOCHJIAHHSAM Ha BIANOBIJIHI JTOKYMEHTH (HaKa3W, aKTH TOIIO) 1 JIO
BHYTPIITHBOT'O OIKCY CKJIAIA€ThCSI HOBUH ITICYMKOBHM 3aITHC.

2.7. 3acBiuyBajbHUN HAMKC COPABU CKIAJAETHCSA 3 METOIO OOJIIKY KUIBKOCTI apKYIIIiB
y crpaBi Ta (pikcarlii oco0auBOCTEN X HyMepaitii.



3acBiAuyBaJIbHUM HAMKC CKJIAAAE€THCS HA OKPEMOMY apKyIili, 1110 BMIIIYETHCSA B KIHII
CIpaBU, y JIPYKOBAHUX MPUMIpHHUKaX crpaB (0OJIKOBI KypHaliv, 3BITH TOINO) - Ha
3BOPOTHOMY 0OI11 OCTAHHBOTO YUCTOT'O apKYIIIA.

V 3acBiquyBaJIbHOMY HAMKC1 3a3HAYAIOTHCSA LU(DpaMu 1J1iTepamMu KUTbKICTh apKYIIIB Y
CIpaBl Ta OKPEMO uepe3 3HaK «+» (MII0C) KUIbKICTh apKyIliB BHYTPILIHBOTO OIHKCY,
AKIIO BIH €.

VY 3acBiA4yBaIbHOMY HAIKMC1 3aCTEPIral0THCS TaKi 0COOIMBOCTI HyMepalii TOKYMEHTIB
CIIpaBU:

— HasIBHICTb JIITEPHUX Ta MPOIYIIEHUX HOMEPIB apKYIIIiB;

— HOMEpU apKyIlliB 3 HakKJICEHUMHU (QoTorpadisiMu, KpECICHHSIMH, BHUPI3KaMH
TOILlO; HOMEPHU BEIUKOPOPMATHUX APKYIIIB; HOMEPU KOHBEPTIB 3 YKIAJIECHHAMH 1
KUTBKICTh apKYIiB YKJIAJEHb.

3acBiquyBaILHUM HAIKUC MIIMHACYETHCS 0CO0010, SIKa MOTo CcKiiayia. Yl HaCTYITHI 3MIHU
B CKJIaJll Ta CTaHl cnpaBu (TOLIKOJKEHHSI apKyIIiB, 3aMiHA JOKYMEHTIB KOIISIMHU,
pUETHAHHS HOBUX JOKYMEHTIB TOIIO) 3a3HAYAIOTHCS Y 3aCBIIUYBAJIbBHOMY HAIuCi 13
MOCWJIAHHSIMH Ha BIJMIOBITHUM BUIIPABIOBYBAIBHUN JOKYMEHT (HaKa3, aKT).

VY pasi 3Ha4HOrO OOCSATY TEepeHyMepallii apKylliB y cIpaBi B KiHI 11 CKIada€ThCs
HOBHH 3acBimuyBanbHU Hamwc. CTapwii 3acBiIUyBIBHUAN HAIHUC 3aKPECIIOETHCS 1
30epiraeTbcs y CIpaBi MOCTIHHO.

2.8. OmpaBieHHs crpaB 3IIHCHIOETBCS 3 METOK 30€pekeHHS iX (i3MYHOrO CTaHy.
JIOKyMEHTH, 10 MICTATHCA Y CTPaBi, MIAIIMBAIOTH HA YOTHPH ITPOKOJIH CIICIIaTbHUMH
CypOBHMH HUTKaMu a00 ApatBoro. CripaBu mocTiitHOTO, TpuBasioro (moHaza 10 pokiB)
30epiraHHs Ta 3 KaJpOBUX MNHUTaHb (0COOOBOrO CKJIaAy) OMPABISIOTHCA Y TBEPAY
oOKmaauHKy 3 KapToHy. [lpm 1mpoMy MeTtaneBi CKpirieHHS (CKPINKH, IIIMHIBKH)
BUTYYAIOThCS 3 IOKYMCHTIB.

[lin wac ompaBineHHs ab0 MiAIMIMBAHHSA JOKYMEHTIB CIpPaBH HE JT03BOJSETHCS
TOPKATHCS 1X TEKCTY. SIKIIO TEKCT JOKYMEHTIB HAJPYKOBAHO HAJITO OJM3BKO O iX
JBOTO Kparo, TO MOTPIOHO HAPOCTUTH KOPIHII JOKYMEHTIB ManepoM Tiei caMoi SKOCTi,
10 ¥ HOC1i TeKCTY TOKYMEHTIB.

VY pa3i HasgBHOCTI y crmpaBi He3aTpeOyBaHMX OCOOMCTHUX JOKYMEHTIB (TPYyIOBUX
KHIDKOK, IIOCBITYEHb, JHWIUIOMIB, aTeCTaTiB, CBIJOITB TOMIO) Ili JOKYMCHTH
BKJIAJIAIOTHhCSI B KOHBEPT, KWW MIANIMBAECTHCS O CHpPaBH. SIKIIO TaKWX JOKYMEHTIB
3HAaYHa KUTbKICTh, BOHU BUJIYYalOTHCS 31 CIIPABH 1 HA HUX YKJIAIA€THCSI OKPEMUH OITHC.

2.9. Ilepen mepenaBaHHsIM CIIpaB 10 apXiBy 3aKjiaay B TEKCT Ha iX OOKIagMHKaxX
(TUTYIBHUX  apKyllax) BHOCSITBCA  HEOOXIIHI  YTOYHEHHS, MEpPEeBIPAETHCA
BIIMOBIIHICTh 3arojIOBKIB CIpaB Ha OOKIAJMHKAX (TUTYJbHUX JIMCTax) 3MICTY
MIJIIUTUX JOKYMEHTIB (3MICT JIOKYMEHTIB CIIPaBU B1J0OpaKa€eThCsl y 3aroJ0BKY YITKO,
CTHUCJIO, y3arajlbHeHO, 0€3 BTpaTH KOHKPETHUX XapaKTePUCTUK 00’ €KTa OMUCYBAHHS).



Y pa3i moTpebu 10 3arosioBKa CIpPaBU BHOCSTHCA JOAATKOBI  BiIOMOCTI
(mpoCTaBASAIOTHCS HOMEPH HAaKa31B, MPOTOKOJIIB, BUJU 1 (POPMHU 3BITHOCTI, BKa31BKH Ha
HasBHICTh KON JTOKYMEHTIB Yy CIpaBi). 3arojoBOK CIpaBM Ha OOKIAAMHII Mae
BIJIOBIJATH 3ar0JIOBKY B OIUCI CIIPAB CTPYKTYPHOT'O MIAPO3ILTY.

Ha oOknagunkax cnpaB (TUTYJIBHHX apKyIlllax) MPOCTABISIIOTHCA AaTH JOKYMEHTIB,
YMIIIEHUX Yy KOXKHY CIIpaBy. SIKIIO clipaBa CKIAJAETHCS 3 KUIBKOX TOMIB (YACTHH), TO
Ha KO’)KHOMY 3 HUX IIPOCTaBIISIIOTHCS KpaiiH1 JaTH JOKYMEHTIB (IIOYATKY Ta 3aKIHUYEHHS
CIpaB).

VY pasi 3a3HayeHHS TOYHMX KaJCHIApHUX JaT 3a3HA4arOThCsl YHMCIIO, MICALb 1 PIK.
Yucro 1 pik mo3HAYAIOThCS apaOChbKUMU LU(PpaMH, Ha3Ba MICSLS MUIIETHCS CIOBOM.
SIkuo y cnpaBy BKJIIOYEHO JOKYMEHTH (JAOJATKU TOUIO), JIaTH SIKUX BUXOIATH 32
KpaiHl JaTu CIIpaBW, TO HUKYE AaTHU CIPABH 3 HOBOTO PsAJIKa POOUTHCS MPO 1€ 3aMKC
«Y cropaBi € TOKyMEHTH 32 poku». J[aTh MOXKyTh HE 3a3Ha4aTuCs Ha OOKJIAUHI
(TUTYIBHOMY apKyllli) CIpaB, IO MICTATh PiUHI IUTAHH Ta 3BITH, OCKUIBKM BOHU
BiIOOpakeH1 y 3arojioBkax crpaB. Ha oOkimaguHkax crpaB (THUTYJbHUX apKyllax)
3a3HAYAIOTh KUIBKICTh apKYIIIB y CIpaBl BIAMOBIAHO JO 3aCBIAYYBaJIbHOTO HAIMUCY
(0e3 BpaxyBaHHS apKyIlIiB BHYTPIIIHBOIO OMUCY Ta 3aCBIAYYBaJIbHOTO HAMKCY).

Ha oOkmanuHii crpaBu B NMPaBOMY BEPXHBOMY KyTi Ta HIDKHBOMY JIIBOMY KYTi
3a3HAYa€ThCS apXiBHUN MU crpaBy (32 MOTOHKEHHIM 3 apXiBOM 3aKiIaly HOMEpH
3BEJIEHOTO OMKCY 1 apXiBHOTO (OHIY, HOMEp CIpaBH 3a 3BEICHUM OIHCOM
IPOCTABISIOThCS B apXiBl TMICHS 3aTBEP/KEHHS 3BEICHOTO ommcy cmpa). [l
MPOCTABIICHHS apXiBHOTO MH(PY MOKE 3aCTOCOBYBATHCS IITAMIL.

VY pa3i 3minu HailimeHnyBaHHs 3akiaay (ii CTPYKTYpHOTO MIAPO3ILTY) MPOTITOM
nepioay, AKUi OXOTUTIOIOTH JJOKYMEHTH CIIpaBH, a0 ITiJT yac nepeaadi CrpaBy 0 1HIIO1
YCTaHOBU (CTPYKTYPHOTO MIiAPO3ALTYy) Ha OOKIAIUHII CIpaBU (TUTYJIHHOMY JIUCTI)
3a3HAYa€ThCS HOBE HAMMEHYBaHHS 3aKaay (CTPYKTYpPHOTO MiAPO3/LTY), a OTIepEaHE
O0epeThes B TykKku. Hamucu Ha 0OKIaquHKaX CrpaB MOCTIHHOTO Ta TPUBAIOTO (ITOHA
10 pokiB) 30epiraHHsi POOIATHCA YITKO UYOPHHUM CBITJIOCTIMKUM YOPHUIOM abo
MacTolo.

VY pasi BMIIIEHHS Y CIpaBy HAJCKHUM YHHOM O(OPMIICHOTO TUTYJIBHOTO apKylla,
BUT'OTOBJICHOTO APYKapPCHKUM CIIOCOOOM, Ha OOKJIAUHIII CIIPABH 3a3HAYAOTHCS JIUIIIC
HOMEpPH apXiBHOTO ()OHTY, OMTUCY 1 CTIPaBU. 3a00POHAETHCS HAKIICIOBAHHS TUTYJIBHOTO
apKyIiia Ha OOKJIaIMHKY CIIPaBH.

3. Cknananns Ta o¢popMJIeHHS ONKUCIB cIpaB

3.1. 3aknaau 30008’ 13aH1 OMUCYBATH IOKYMEHTH MOCTIHHOTO Ta TpuBajoro (moram 10
pPOKiB) 30epiranHsi, 3 KaJApOBHX MHUTaHb (0COOOBOTO CKIIany) depe3 PpIK Micis
3aBEpIICHHS CIPaB y JLJI0BOJICTBI.

3.2. Ha cnpaBu TumuacoBoro (10 10 pokiB) 30epiraHHs OUCH HE CKIaAaloThes. Y pasi
JIKBIJAL] YA peopranizallii 3aKjiaay Taki OMUCHU CKIIaJIal0ThCs 000B’ I3KOBO.



3.3. Onucu cnopaB 3akiagy CKIaJalOThCi IIOPOKY IOCAJO0BOIO  0CO0OI0,
BIJIMOBIAJILHOIO 32 JIJIOBOJICTBO Y 3aKjIajl 32 METOJUYHOT IOTIOMOTH apX1BY 3aKjIafdy.

3.4. Homep onmcy crnpaB 3akiajny MOBUHEH CKIaAaTHCS 3 HU(POBOTO MO3HAYEHHA 32
HOMEHKJIATYpOIO CIpaB 3 JIOJaBaHHSIM TIOYAaTKOBO1 JIITEPM HA3BU KaTeropii
JOKYMEHTIB, 110 BKJIIOYAIOTHCS JO OMHUCY, Ta YOTUPHOX HUPP POKY, B SKOMY
pPO3M0YATO CHPABH, BKIIOUYEHI 10 OMHCY.

Hanpuknaza, onucu crnpas nocTiiiHoro, TpuBaioro (monan 10 pokiB) 30epiraHHs Ta 3
KaJIpOBUX MNHUTaHb (0COOOBOr0 CKIIaly) CTPYKTypHOro migpo3auty Ne 5, 1o

00JIIKOBYIOTHCSI 32 HOMEHKJIATYPOIO cripaB 1 po3nodati y 2020 porii, OyayTh MaTH Taki
Homepu: 5 I1-2014; 5 T -2014; 5 K-2014 a6o 5 OC - 2014. 3.5.

HiII qacC CKJIIadaHHA OITHCIB CIIpaB CJ'IiI[ AOTPUMYBATUCA TAKUX BUMOT':

— CIIPaBH KOXKHOT'O POKY CKJIQJIAf0Th PIYHUN PO3ALT OMUCY CIIPaB;

— TIOPSITIOK HyMepallii CIipaB B OITUCY - BAJIOBHH 3a KiJIbKa POKiB; 3ar0JIOBKH CIIPaB
BHOCSITB JIO OITUCY BIJTOBIAHO JO MPUWHATOI CXEMH CHUCTEMaTH3allil, IK IPaBUIIO, Ha
OCHOBl HOMEHKJIATypH CIIpaB (3a HEOOXIJTHOCT1 3aroJIOBKM CIIpaB PENaryloThCs Ta
YTOYHIOIOTHCS);

- KOKHY CHpaBy BHOCSTH JI0 OMHUCY IiJi CAMOCTIMHHUM MOPSAIKOBUM HOMEPOM
(K110 crpaBa CKIAA€ThCA 3 KUIBKOX TOMIB, KOXXEH TOM OTPUMYE OKPEMHI HOMED,
AKIIO CIpaBa CKJIAIAETHCSA 3 KUTBKOX YaCTHH OJHOI0 JOKYMEHTa, TO KOXKHA YacTUHA
OTPUMYE OKPEMUI HOMED);

- y pa3i BHECEHHs /10 OMMCY MiAPSA] KUIBKOX CIpaB 3 OJHAKOBUM 3aroJIOBKOM
MOBHICTIO HABOJIATH JIMIIIEC 3ar0JIOBOK IEPINOi CIIpaBH, a BCI 1HIII OJHOPINHI CIIpaBU
MO3HAYAIOTh CIIOBAMU «T€ CaMe», OJHAK PEIITy BiTOMOCTEH MPO CIpaBH 3a3HAYAIOTh
MOBHICTIO (Ha KOKHOMY HOBOMY apKYIIIl OMKCY 3ar0j0BOK BiATBOPIOIOTH MTOBHICTIO);
- rpady OMNHUCY 3alOBHIOIOTH BIAMOBIIHO JIO BIJIOMOCTEH, BHHECEHHMX Ha
OOKIaANMHKY (TUTYJIBHUHN apKyIl) CIIPABH;

- rpada onucy «IIpuMiTKa» BHKOPUCTOBYETHCS JJISI BIIMITOK IMPO OCOOJIMBOCTI
¢b13UYHOTO CTaHy CIpaB, PO Mepeaady CpaB HITUM CTPYKTYPHUM HIAPO3/iIaM, Ipo
HAsSIBHICTH KO JOKYMEHTIB Yy CITpaBi.

3.6. [Ins po3moauny crpap BiIMOBIAHO IO CXEMH CHUCTEMAaTH3allil mepeadoavyeHo Taki
MpaBUJIa;

— CIIPaBH BITHOCSITHLCS JIO TOTO POKY, B SIKOMY 1X 3aIpOBaIUIN B JUTOBOJCTBI 00
B SIKOMY BOHM HAJIWIILIN JI0 3aKJIay JUIsl IPOJIOBKEHHS; TJIaHH, 3BITH, KOIITOPUCH ¢
JOKYMEHTU J0 HUX BIAHOCSTHCA O TOTO POKY, Ha KWW a00 3a KUl iX CKJIaJECHO,
HE3aJIe)KHO BIJ IATH 1X CKJIAJIaHHS,

— MEePCIEKTUBHI MJIaHU BITHOCATH JI0 TOYATKOBOI'O POKY iX /11, a 3BITH 3a 111 pOKH
- 10 OCTAaHHBOTO POKY 3BITHOTO MEPIOAY.

3.7. Onucu cnpaB BeAyTbCS MPOTATOM KUIBKOX POKIB 3 BUKOPHUCTaHHSIM €IMHOI
Hackpi3Hoi HyMepalii. CripaBu KO)XKHOTO POKY CTAHOBJISITH PIYHUI PO3/A LT OMUCY.



3.8. ¥V KiHIIl onHCy 3alOBHIOETHCSA MIJICYMKOBHH 3alMC 13 3a3HAYEHHSM KLIbKOCTI
(mudpamMu 1 cioBaMu) CIpaB, 110 00JTIKOBYIOTHCS 3@ OIMKMCOM, MEPIIOTO 1 OCTAHHBOTO
HOMEDIB CIIPaB 3a OMUCOM, a TAKOK O0YMOBIIIOIOTHCA OCOOJIMBOCTI HyMepallii CripaB B
onuci (JITEpH1 Ta MPOMYLIEHI HOMEPH CIIPAB).

3.9. VY piuHuii po31J1 ONMUCY CIIPAB BHOCITHCS TAKOXK CIIPABH, HE 3aBEPIIEH] IPOTITOM
KaJICHJAPHOTO POKY. Y TaKUX BHIAJKaX y KIHLI PIYHUX PO3JUIIB OMHUCY KOXKHOTO
HACTYIHOI'O POKY, MPOTIrOM SKOro CHpaBd NPOAOBXKYBAJIUCA B JLIOBOJCTBI,
3a3HavyaeThes: «JJOKyMEHTH 3a LieH piK AUB. TAKOXK Y PO3/LII 32 pik, Ne ».
I'padu 4, 5 popmu onucy He 3aMTOBHIOIOTHCS.

3.10. Onuc cnpaB 3akiiajly MiAMUCYEThCS YKIagadeM 13 3a3HAUYCHHSIM HOTro IMocaju,
MNOTO/IKYETHCS 3 0CO0010, BIJAMOBIJATBHOK 3a JUIOBOACTBO 1 3aTBEPIXKYETHCA
KEpIBHUKOM 3aKJIay.

3.11. Omnuc copaB 3akiajy CKIATA€TbCS Yy ABOX NPHUMIPHUKAX, OAUH 3 SKHUX
NEepelaeThCs pa3oM 31 COpaBaMH 1O apXiBy 3aKiajy, a IHIIUN 3aJIUIIAETHCS SIK
KOHTPOJIbHUN MPUMIPHHUK y CTPYKTYPHOMY MiIPO3LITI.

3.12. Ha ocHOBI OMMCiB clipaB apXiB 3akjajy roTye 3BeJICH1 OMUCHU CIPaB MOCTIHHOTO
Ta TpuBajioro (monan 10 poki) 30epiranss, 3 KaJJpoBUX MUTaHb (0COOOBOTO CKIIANY).

4. IlepenaBaHHs cIPaB A0 apXiBy 3aKJIaay

4.1. CrpaBu mocriiiHoro ta Tpuajoro (monan 10 pokiB) 30epiraHHs, 3 KaJgpOBHX
nuTaHb (0COOOBOTO CKJIAMy) Yepe3 JBa POKW TIICIs 3aBEpIICHHS iX BEICHHS B
JJTOBOJICTBI MEPENAOThCSl JI0 apXiBy 3akjiagy B YHOPSAJIKOBAHOMY CTaHl JJis
IIOTAJTBIIIOTO 30€piraHHs Ta KOPUCTYBaHHS.

CnpaBu moctiiiHOro Ta TpuBajoro (rmonaa 10 pokiB) 30epiraHHs TEPeaarOThCS 10
apXxiBy 3aKJIaJly 3a OMKCaMHU.

4.2. Cupasu TiM4acoBoro (10 10 pokiB BKITIOYHO) 30€epiraHHsl MOXKYTh IepeaBaTUCS
710 apXiBY 3aKJIay 3a PIICHHSIM HOTO KEPIBHUKA 32 YMOBU HAsIBHOCT1 B HHOMY BUIBHHX
TUTOLIL.

CnpaBu TuM4acoBoro (10 10 pokiB BKIIOYHO) 30€piraHHs MEpeaaroThCs 0 apXiBy
3aKJ1a/ly 32 HOMEHKIIATypOIO cIipaB a00, Ha po3Cy 1 3aKiamy, 3a 34aBaTbHIMHU ONTUCAMU
TOBUTBHOT (pOpMU, HOMEPH SIKUX MAIOTh MO3HAUKY « TM.

4.3. IlepenaBanHs cripaB A0 apXiBY 3aKJIany 371HCHIOETHCS 32 TpadikoM, OTOHKEHUM
3 QyHKIIOHATBHUMH 0CO0aMH 1 3aTBEPIPKEHUM KEPIBHUKOM 3aKJIay.

4.4. SIxmo okpemi cipaBu HEOOXIHO 3aJIMIIUTH JJIsl TOTOYHOT pOOOTH, apXiB 3aKiIady
odopmiisie BUFavy ClpaB y TUMYACOBE KOPUCTYBAHHS.

4.5. TligrotoBka crmpaB JUisl MEpelaHHs 10 apXiBy 3akjiady BKJIIOYA€E MEPEBIPKY
MPaBUIBHOCTI () OPMYBaHHS JOKYMEHTIB y CIPaBH, BIAMOBIIHICTH 3arojIOBKIB CIpaB



3MICTY BMIIIEHUX /10 CIIpaB JOKYMEHTIB, O)OPMIICHHS TOKYMEHTIB KOKHOI CIPaBH,
opopMJIeHHS clpaB Ta BIUIMNOBIIHICTh CHOpPaB HOMEHKJIATYpl, 3aTBEPIKEHIN
KEpIBHUKOM 3aKJIaay.

VY pasi BUSABIEHHS HEJOJIKIB y (opMyBaHHI Ta O(OPMIIEHHI CIpaB BiAMNOBIIAIbH1
MpaIiBHUKHA 3000B’s13aH1 1X YCYHYTH.

4.6. IlpuitmaHHs-nIepenaBaHHs KOXHOI CIpaBH 3A1MCHIOETHCS TMPALIBHUKOM apXiBY
3aKjajy y TPUCYTHOCTI TpalliBHUKA 3aKjajy, SKUW Tepeaac yHopsaKOBaHI Ta
oopmieni cupasu. [Ipy pOMy B KOKHOMY NPUMIPHUKY OIKCY CIIpaB pOOJISTHCS
NO3HAYKH PO NPUUHATTS Ti€i a00 1HIIOT cripaBu. Y KIHI[I KOKHOTO MPUMIPHUKA OTUCY
cipaB poOsAThCA UppaMu Ta CII0BAMU IMO3HAYKH PO (PAKTUUHY KUTBKICTh CIIPaB, 1110
neperaHi /10 apxiBy 3aKiajly, HOMEpHM CHpaB, IO BIACYTHI, JaTy OpUAMaHHS-
nepelaBaHHs CIpaB 1 CTABIATHCS MIAMUCH 0CI0, SIK1 31aBaJId Ta IPUIIMAJIH CIIPaBU.

5. I'paHMYHi CTPOKM THMYACOBOI0 30epiraHHs JOKYMEHTIB B apXiBi 3aKJjiagy

5.1. YCTaHOBIIOIOTHCS TaKl TPAaHUYHI CTPOKH TUMYACOBOI0 30€piraHHs JJOKYMEHTIB B
apxiBi 3aKIaay:

st 1okymeHTiB BepxoBHoi Paau Ykpainu, Anminictpanii Ilpesuaenta Ykpainu,
Kabinety MinictpiB Ykpainu, KoncrurymiitHoro Cyny Ykpainu, Bepxosuoro Cyny,
Bumoro cyny 3 nuTaHb 1HTENEKTYyaJlbHOI BJIACHOCTI, BHUIOro aHTUKOPYMHIIHHOTO
cyny, ['enepanbHoi pokypatypu Ykpainu, LlenTpansHoi Bubopyoi komicii Ykpainu,
PaxynkoBoi nmanatu Ykpainu, HamionanpHOro 0anky YkKpaiHu, MIHICTEPCTB, 1HIIUX
[IEHTPaJbHUX OpPraHiB BHUKOHABYOI BJIAJMU Ta JEPKaBHUX OpraHiB 1 Oe3MmocepeHbo
HiATOPSIAKOBAaHUX IM opraHizarii - 15 pokis;

s fokymeHTiB BepxoBHoi Pagu ABToHomHOi PecniyOumiku Kpum 1 Paau minicTpiB
ABtonomHoi PecniyOmiku Kpum, obnacHux, KuiBcbkoi Ta CeBacTOMOIBCHKOT MICBKHUX
paj 1 IepKaBHHUX aMIHICTpalliil Ta 6€3MoCepeTHBO MIAMOPSAKOBAHUX M OpraHi3allii,
aneJsIMHNX CYdiB, SIKI YTBOPIOIOTBCS B aleNAIIMHUX OKpyrax, amneisiiiHuX
aAMIHICTPAaTUBHUX  CY[iB, amelsAliHHUX TOCIOAAPCHKUX  CY/IIB, OKPYKHHX
aAMIHICTPAaTUBHUX CY[iB, OKPYKHHUX TOCIOJAPCHKUX CYIIB, pEriOHAIbHUX
MPOKypaTyp, BIMCHKOBUX TMPOKYpaTyp pETiOHIB, TEPUTOpIaJbHUX  OpraHiB
[IEHTPAJIbHUX OpraHiB BUKOHABYOI Biaau - 10 pokis;

JUTSI JOKYMEHTIB pallOHHMX, paiioHHHX y mictax Kuesi Ta CeBacTorouni aep)kaBHUX
aJAMIHICTpaIliii, OpraHiB  MICIIEBOTO  CaMOBPSIyBaHHSI Ta  O€3MOCEPETHBO
MATOPSAIKOBAHUX IM OpraHi3alliid, OKpy>KHHUX CYIIiB, sIKi YTBOPIOIOTHCS B OTHOMY ab0
JEKITPKOX paloHaX 9u paliloHaX y MicTax, a0o y MicTi, abo y paiioHi (paifoHax) i MicTi
(MicTax), TEepUTOPIATBHUX OPTaHiB IIEHTPATHLHUX OPTraHiB BUKOHABUOT BIQ/IH, a TAKOK
CUTBCHKOTOCTIOAAPCHKUX MIMPUEMCTB - 5 POKIB; JIs 3aMUCIB AKTIB IUBIJILHOTO CTaHYy,
3alUCIB HOTaplaJbHUX I 1 CyIOBUX CIIpaB, JOKYMEHTIB 3 KaJpOBHX IHUTaHb
(0co00BOTO CKJIaay), TOCIOJAPCHKUX KHUT, JOKYMEHTIB 3 MPUBATHU3ALII] KUTIOBOTO
dboHmy - 75 poKis.



5.2. Ctpoku 30epiraHHs 100 KOHKPETHUX JOKYMEHTIB MOXYTb OyTH 3MiHEHI 3a
MOTO>)KEHHSIM 3 BIAMOBIAHOIO JAEPKABHOIO apXiBHOIO YCTaHOBOIO, apXIBHUM BIIIUIOM
Micbkoi paau. IIpogoBxkeHHS CTpOKiB 30epiraHHs JOKYMEHTIB B apXiBl 3akiamy
JIOIYCKA€ThCA 3a NOTPEOU KOPUCTYBAHHS TOKYMEHTAMHU 31 CIIy’KOOBOIO METOI0, Y pasi
HEMOXJIMBOCTI TNPUUHATH JOKYMEHTH Ha 30€piraHHs [0 JAepXkaBHOI apXiBHOI
YCTaHOBH, apXiBHOTO BIIJIUTY MICIIEBOT PajIH.

5.3. Ilicns 3akiHYeHHS TPAHUYHUX CTPOKIB 30€piraHHs JTIOKYMEHTH, BIIHECEH1 /0
HA®, nepenarorbcs Ha MOCTiKHE 30€piraHHs 0 BIATOBIIHOTO MICLIEBOIO apXIiBY.

VII. OPTAHI3ALISA J1IJIOBOJICTBA 3A 3BBEPHEHHSMMUM I'POMAJISIH
1. 3araabHi MoJ0KeHHSA

1.1. T'pomaasian YkpaiHu MarOTh MPaBO 3BEPHYTHCS JO 3aKJIAJIB 13 3ayBaKCHHSIMH,
CKapraMu Ta MPOIMO3HUIIISIMHU, IO CTOCYIOThCS iX CTATyTHOI JISJILHOCTI, 3asiBOIO0 200
KJIOMIOTaHHSM IIOA0 peaiizaiii CBOiX MpaB 1 3aKOHHUX 1HTEPECIB Ta CKAproro IMpo iX
nopymieHHs. Oco0u, ki He € rpoMajsiHaMH YKpaiHu 1 3aKOHHO 3HAaXOASAThCA Ha il
TEPUTOPii, MAIOTh TaKe X MPABO Ha IMOJAHHS 3BEPHEHHS, SIK 1 TPOMaJITHU Y KpaiHH,
SKIIO 1HIIIE HE Tiepe0aueH0 MKHAPOIHUMH JIOTOBOPAMH.

1.2. Tlix 3BepHEHHSMHU TPOMAJSIH CIIiJI PO3YMITH BUKJIAQJICHI B MUCbMOBIN a00 yCHIH
dbopmi pormo3uilii (3ayBakeHHs ), 3asBH (KJIOMOTaHHS) 1 CKapru.

[Tpomo3uirist (3ayBakeHHsS) — 3BEPHEHHS TPOMAsAH, JI¢ BHUCIIOBIIOIOTHCS IOPaja,
peKOMeHaaIis MO0 MISIIBHOCTI 3aKJIany.

3asBa (KJIOMOTAaHHS) — 3BEPHEHHS TPOMAJISH 13 MPOXaHHSAM IIPO CIPUSHHS peatizallii
3akpimieHnx KOHCTUTYIlIEI0 Ta YHHHUM 3aKOHOJABCTBOM iX MpaB Ta IHTEpeciB abo
MOBIOMJICHHS TIPO MOPYIICHHS YHHHOTO 3aKOHOJABCTBA UM HEJOJIKU B JISIIBHOCTI
3aKJIa/y, a TAaKOXK BUCJIOBJICHHS JYMKH IIIOJI0 TIOJIIIIICHHS HOTO JTiSJILHOCTI.

KronoranHs — mnHUCbMOBE 3BEpPHEHHS 3 MPOXaHHAM IIPO BU3HAHHSI 32 0CO00IO
BIJIMTOBIZTHOTO CTaTyCy, MPaB Yu CBOOO/T TOIIIO.

Ckapra — 3BepHEHHS 3 BUMOTOIO TIPO MMOHOBJICHHS MPaB 1 3aXUCT 3aKOHHUX THTEPECIB
TPOMAJIsH, MOPYIICHUX AiIMH (0€3AISUTHHICTIO), PIICHHSIMH 3aKIa/I1B YH iX MOCa0BUX
oci0.

1.3. Mo pimensp, aii (0e3misIIBHOCTI), IKi MOXKYTh OYTH OCKapKeHi, HaJeXaTh Taki y
cthepi ynpaBiaiHCHKOI AISTILHOCTI, BHACIIIOK SKHX:

MOPYIIICHO MpaBa 1 3aKOHHI IHTEPECH Y1 CBOOOIM TPOMAsTHUHA (TPYITH TPOMAISH);

CTBOPEHO NEPEIIKOAN ISl 3IMCHEHHS TPOMAJSIHUHOM HOro MpaB 1 3aKOHHUX
IHTEpEeCIB 4Yu CBOOOJI; HE3aKOHHO TOKJAJCHO Ha TpOMAJsSHUHA SKI-HEOYIb
000B'sI3kM 200 MOro HE3AKOHHO MPUTSIITHYTO /10 BIAMOBIIAIBHOCTI.



1.4. 3BepHeHHs MOXe OyTH MOJAHO OKPEMOIO 0co00K0 (1HIUBIAYyalbHE) a00 TPYIOIO
0cCi0 (KOJIEKTUBHE).

1.5. 3BepHeHHS MOXKe OyTH YCHUM YM MHCHMOBUM. YCHE 3BEPHEHHS BHKIATAETHCS
IPOMAJITHUHOM Ha OCOOMCTOMY IpuioMi a00 3a JTOMOMOI0I0 3ac00IB Tene(OHHOTO
3B’SI3KY Ta 3alUCYEThCS (PEECTPYETHCS) MOCAT0BOK0 0c00010. [IMChMOBE 3BEpHEHHS
HAJICHJIAETHCS TOIITOI0 a00 MepeaaeThCsi TPOMAISHUHOM IO 3aKiIaxy OCOOUCTO YH
yepe3 YIMOBHOBAXKEHY HUM 0c00y, MOBHOBaXEHHS AKOI OQOpMIIEH!1 BIIMOBIIHO A0
3aKOHO/IaBCTBA.

1.6. YV 3BepHeHHI Mae OyTH 3a3HAY€HO MpI3BHUINE, IM’s, MO OaTHKOBI, MICIIE
MPOKUBAHHS TPOMAJSHUHA, BUKIAICHO CyTh MOPYIIEHOTO MHUTAaHHS, 3ayBa)KCHHS,
MIPOTIO3UILI, 3a5IBU YU CKAPTH, MPOXaHHS YU BUMOTH.

[lucbmMoBe 3BEpHEHHS TOBMHHO OYTH MiANKUCAHO 3asBHUKOM (3asBHUKAMHU) 13
3a3HAYCHHSIM JaTH. Y 3BEPHEHHI TAKOXK MOKe OyTH 3a3HAUYEHO €JIEKTPOHHY IMOIITOBY
azpecy, Ha SKy 3asBHUKY MOK€ OyTH HaJiCJIaHO BIAMOBiAbL, a00 BIIOMOCTI MPO 1HIII
3aco0u 3B’SI3KY 3 HUM.

3BepHeHHs, ohopMmiIeHe 0€3 TOTPUMaHHS 3a3HAYCHUX BUMOT, IOBEPTAETHCS 3asIBHUKY
3 BIAMOBIIHUMH PO3’SICHGHHSIMU HE MMI3HINI K 4Yepe3 JECATh JHIB BiJl JTHS HOro
HAJIXOJKEHHS, KPiM BUMAKIB, Mepe0aueHUX MyHKTOM 8 IIbOTO JI0JIaTKYy.

1.7. 'pomaasiHu MarOTh PABO 3BEPTATHCS /10 3aKJIA/IIB YKPATHCHKOK MOBOIO.

1.8. 3BepHeHHs, opOpMIIEHI HAJIC)KHUM YMHOM i TIOJIaHi Y BCTAHOBJICHOMY TOPSIIKY,
HiISITal0Th 000B'I3KOBOMY NMPUUHSITTIO Ta PO3TIISY.

3a00pOHSAETHCA BIIMOBA B MPHUHHATTI Ta PO3TJSAAl 3BEpPHCHHS 3 IOCWJIAHHSAM Ha
MOJIITHYHI ~ TOTJISAW, TapTiiHy HAJIECXKHICTh, CTaTh, BIK, BIPOCIIOBIAaHHS,
HaI[IOHATBHICTh TPOMAISTHIHA, HE3HAHHS MOBH 3BEPHCHHHI.

SIx1o muTaHHs, MOPYIIEH] B 0JIEpKAaHOMY 3aKJIaJOM 3BEpHEHHI, HE BXOJAThH 10 HOTO
MOBHOBa)XCHb, BOHO B TEPMIH HE OUIbIIE M'ATH JHIB TEPECHIAEThCA HUM 32
HAJIEXKHICTIO BIIMOBITHOMY OpraHy 4 IMOCaJO0Biii 0c00l, MPO IO MOBIIOMISETHCS
TPOMAJISTHUHY, SIKHW MOJaB 3BEpHEHHS. Y pasi SKIIO 3BEPHEHHS HE MICTHUTH JAHHX,
HEOOXITHUX I TPUUHSATTS OOTPYHTOBAHOTO DINIEHHS 3aKJIaJloM, BOHO B TOW K€
TEPMiH TIOBEPTAETHCS TPOMAJITHUHY 3 BIMOBITHUMHU PO3'SICHEHHSIMH.

3a00pOHSETHCA HANPABIATA CKapru TPOMAIsH s PO3IIISAYy TUM oOpraHam ado
MOCaI0BUM 0c00am, Jii 4¥ PIMIEHHS KX OCKAPKYIOThCS.

1.9. TluceMoBe 3BepHEHHS 0O€3 3a3HAYCHHsSI MICIl TPOXKWBAHHS, HE IIiIMHACAHE
aBTOpPOM (aBTOpaMu), a TaKOX Take, 3 SKOTO HEMOXXJIMBO BCTAHOBUTH aBTOPCTBO,
BHU3HAETHCSI aHOHIMHUM 1 PO3TJISIY HE MIIJISATAE.



He posrasgatorbes 3akiaoM MOBTOPHI 3BEPHEHHS BiJ] OJTHOTO 1 TOTO K IpOMasiHUHA
3 OAHOTO 1 TOTO K MUTAHHSA, SKIIO MNEpIIe BUPIIMIEHO MO CYTI, Ta 3BEPHEHHS OCi0,
BU3HAHUX CYZOM HEI€3JaTHUMHU.

Pimmennst mpo NpUNMHEHHS PO3TIISY TAKOTO 3BEPHEHHS MpUMaE KePiBHUK 3aKIaty,
PO LIO0 MOBIAOMIISIETHCS 0C001, SIKa 10/1a1a 3BEPHEHHS.

1.10. 3a0opoHsieTbCs TNEpeciiyBaHHS TpPOMaAsH 1 WIEHIB iX CIMeH 3a MOJaHHA
3BEPHEHHS J10 3aKJIaJIB 32 KPUTHKY Y 3BEPHEHHI iX JISJIBHOCTI Ta PIIICHb.

Hixto He Moxe OyTH NpUMYUIEHUH 1O TMOJAHHS BJIACHOTO YW MIANUCAHHS
KOJICKTUBHOTO 3BEpHEHHS 200 y4acTi B aKIlisiX HA MIATPUMKY 3BEpHEHb IHIIUX OCI0 Yu
opraHizartiu.

He nomyckaeThcsi po3roioIeHHs OJIepyKaHUX 13 3BEpHEHB BIIOMOCTEH MPO 0coOmCTe
KUTTS TPOMaJIsiH 0€3 1X 3roiu Ta 1HII01 IH(OopMaIlii, SIKIIO 1€ TOPYIIYE paBa 1 3aKOHH1
iHTepecu rpomansH. He nomyckaeTbes 3'sscyBaHHS JaHUX MPO 0CO0y TPOMaITHUHA, SKi
HE CTOCYIOThCS 3BepHEHHsS. Ha mpoxaHHs rpoMajissHHHA, BUCIIOBJIICHE B YCHIN Gopmi
a00 3a3HaueHe B TEKCT1 3BEPHEHHS, HE IMIJIJISATa€ PO3TOJIONIEHHIO HOTO MPI3BUILE, MICIIS
PO’KUBAHHS Ta POOOTH.

I{s1 3a60poHa HE MONIUPIOETHCS HA BUMAIKU TTOBIOMIICHHS 1H()OpMAIIii, 10 MICTUTHCS
y 3BEpHEHHI, 0co0aM, sIKi MatOTh BITHOIICHHS JI0 BUPIIICHHS CIIPaBH.

1.12. list 3akony «IIpo 3BepHEHHS TPOMaISTH» HE TIOMIUPIOETHCS Ha TTOPSIOK PO3TIISITY
3asB 1 CKapr TPOMaJsH, BCTAHOBJICHUI KPUMIHAJIBLHUM TPOIECYAThHUM, ITUBLTHHO-
NpoIeCyalbHUM, TPYJOBHUM 3aKOHOJABCTBOM, 3aKOHOJABCTBOM TIPO  3aXHUCT
€KOHOMIYHOI KOHKYpEeHIIii, 3akoHaMu YKpainu «IIpo cymoycTpiii 1 ctaTyc cyaaiB» Ta
«Ipo moctynm m0 cymoBux pimeHb», Koaekcom aaMiHICTpaTUBHOTO CYAOYMHCTBA
VYkpainu, 3akonamu Ykpainu «IIpo 3acanu 3amoGiranss i mpoTuali kopymiii», «IIpo
BUKOHABYE MTPOBAKCHHS.

1.13. JIUT0BOACTBO 1IMOJAO 3BEpPHEHb TPOMAISH BEICTHCA Yy TOPSAKY, SKHH
BCTAHOBITIOETHCS Ii€10 [HCTPYKITi€TO.

1.14. 3aknmaam 3000B'A3aH1 PO3TJISHYTH MPOMO3MINT (3ayBa)K€HHS) Ta TMOBIIOMUTH
rpOMaJITHUHA TIPO PE3YIBTATH PO3TIIALY.

1.15. 3aknaau 3000B's13aH1 00'€EKTHBHO 1 BYACHO PO3TIIAATH 3BEPHEHHS, MEPEBIPATH
BHKJIQ/ICHI B HUX (PaKTH, MpUIMaTH PIIIICHHS BiIITOBIIHO 10 YHHHOTO 3aKOHO/aBCTBA
1 3a0e3mmeuyBaTy 1X BUKOHAHHS, MTOBIIOMJISITA TPOMAJISTH PO HACIIIKHA PO3TIISY 3asB
(KJI0MOTaHB).

BianoBige 3a pesynbratamMu po3risiAy 3asiB (KJIOMOTaHb) B OOOB'I3KOBOMY MOPSIAKY
JA€TbCSl TUM 3aKJIaJ0M, SKUM OTPUMAaB Il 3asBH 1 JO KOMIIETEHIIli SKOTO BXOJHUTH
BUPIIIICHHS MOPYIIEHUX Y 3asiBax (KJIOMOTAHHSX) MUTaHb, 3a MiJINMKUCOM KEpiBHUKA a00
0co0u, sIKa BUKOHY€E HOT0 00OB'S3KH.



PimienHss mpo BiIMOBY B 3aJI0BOJICHHI BHMOT, BHUKJIQJCHUX Yy 3asBi (KJIOMOTaHHI),
JOBOJUTHCA A0 BiAOMa T'POMaJsHUHA Yy MUCHMOBIM (hOpMI 3 MOCUIAaHHAM Ha 3aKOH
Vkpainu «IIpo 3BepHEHHS rpoMajsiH» 1 BUKJIaJCHHIM MOTHUBIB BiIMOBHU, a TaKOX 13
PO3'ICHEHHSIM MOPSIAKY OCKAPKEHHS MPUIUHATOrO PILICHHS.

1.16. Cxapra Ha Ail 4u pillIEHHS 3aKIaAy MOAAETHCS Y MOPSAAKY MIAJIETIOCT] BUILIOMY
OopraHy YINpaBJiHHS OCBITOIO Ta/a00 3aCHOBHUKY 3aKiaay, L0 HE 1030aBisie
rpoOMaJITHUHA MIpaBa 3BEPHYTHUCS 10 CYJly BIAMOBIIHO JO YAHHOTO 3aKOHO/IABCTBA, a Y
pasi BIICYTHOCTI TaKOTO opraHy abo HE3roJu rpoMaJssHUHA 13 TPUUHATHM 32 CKaproio
pileHHSIM — 0e3MocepeHBO 10 CYAY.

1.17. TIpono3wurtii (3ayBakeHHsI), 3as4BU (KJIONMOTaHHs) Ta ckapru ['epoiB PagsHcbkoTO
Corozy, I'epoiB Comiamictuunoi [lpari, oci0 3 1HBaNigHICTIO BHACIIIOK BIHU
PO3MIISAAIOTHCS KEPIBHUKAMU 3aKJIaiB OCOOUCTO.

1.18. 'pomanssHUH MOXKe MOJATH CKApry ocoOUCTO abo yepe3 yMOBHOBAXKEHY Ha 1€
iHIy ocoOy. Ckapra B iHTepecax HEMOBHOJITHIX OCI0 TONA€ThCSA iX 3aKOHHUMU
npe/ICTaBHUKAMHU.

Jlo ckapru A0arOThCsA JOKYMEHTH, HEOOXiAHI IJIs PO3TIIANY CKaprH, sKi IMmicis ii
PO3IIISIAY MOBEPTAIOTHCS TPOMAISTHUHY.

1.19. Ckapra Ha pilieHHs 3aKJ1aly MOXKe OyTH IT0JIaHa 10 OpTraHy YIIPaBIIiHHS OCBITOIO
BUIIIOTO PiBHSI Ta/a00 3aCHOBHUKY 3aKJaay MPOTITOM OJHOTO POKY 3 MOMEHTY HOTO
NPUNAHATTS, ajie He Mi3HIIIe OJHOTO MICSIM 3 4acy O3HAaWOMIICHHS TPOMAJsSHUHA 3
npuiiHATAM pimeHHsM. CKapru, MojaHi 3 MOPYIICHHSM 3a3HAYCHOTO TEPMiHY, HE
PO3TIISTAFOTHCA.

[Tponymenuii 3 MOBa)XHOI MPUYUHHA TEPMIH MOXKE€ OYTH TMOHOBJICHHH OPraHOM YH
1I0CaI0BOIO0 0CO00I0, 110 PO3TIISIAE CKAPTY.

PimenHs BUWIOro opraHy YIpaBIIiHHS OCBITOIO Ta/ab0 3aCHOBHHMKA 3aKiaay, SKAM
PO3TIIsAIaB CKapTy, B pa3i HE3TOAM 3 HUM IPOMAJITHIUHA MOKE OyTH OCKap KeHO JI0 CYAY
B TEPMiH, Iepe10aYCHHI 3aKOHOIaBCTBOM Y KpaiHH.

1.20. I'pomaasiHuH, SIKWA 3BEPHYBCS 13 3asIBOI0 UM CKaprolo J0 3aKjaay, Mae MmpaBo:
O0COOMCTO BHUKJIACTH apryMeHTH 0co0i, IO TepeBipsia 3asBy 4YM CKapry, Ta OpaTu
y4acTh y MEepeBIpIll MOAAHOT CKapTH YU 3aBU;

- 3HAMOMUTHUCSA 3 MaTepiajaMu NIEPEBIPKU;

— I0/IaBaTH J0JIaTKOBI MaTepiaan ad0 HAMOJATATH Ha iX 3aIlUTi 3aKIa70M, KUK
PO3TIIsAIa€e 3asBy YU CKapTy;

— OyTH IPUCYTHIM MPHU PO3TISII 3aBU YU CKAPTH;

— KOPUCTYBATHCSl TIOCIyraMu OCOOH, siKa 3M1MCHIOE MPaBO3axXUCHY (YHKIIIIO,
0o()OPMUBIIH 1€ YIIOBHOBAKEHHS Y BCTAHOBJICHOMY 3aKOHOM TOPSIIKY;

— oJiep KaTH MUCHbMOBY BiZIITOBIIb TIPO PE3YIBTATH PO3IIISITY 3asiBU UM CKApTH;



— BUCIIOBIIIOBATH yCHO a00 MUCHBMOBO BHUMOTY IIOJ0 JIOTPUMAHHS TAa€EMHHUIII
O3Sy 3asiBH YU CKapTH,

- BUMAraTy BiJIIIKOJYBaHHS 30UTKIB, KO BOHU CTaIM PE3YJIbTATOM MOPYIICHb
BCTAHOBJICHOTO TIOPSJIKY PO3TJISiTY 3BEPHEHD.

1.21. 3axnanu y Mexax CBOiX MOBHOBa)KE€Hb 3000B'A3aHI:

- 00'€KTUBHO, BCEOIYHO 1 BYACHO MEPEBIPSITH 3asiBU YU CKapTH;

- y pa3l NpUMHATTS pILIEHHS PO OOMEXEHHS AOCTyNy TpOMAJSHUHA [0
BIJIMOBIAHOT 1H(OpMAIIi MPU PO3IIIAL 3a8BH YA CKAPTU CKIACTH IPO 11€ MOTUBOBAHY
BiJIMOBY;

— Ha TMPOXaHHA TPOMAJSHMHA 3alpoIlyBaTH HOro Ha 3acilaHHS 3akKjiamy, M0
pO3TJIsiIae HOro 3asBy YM CKaprys;

— CKacoByBaTH a00 3MIHIOBATH OCKap>KyBaH1 PillIEHHS Y BUNIAJKaX, epea0auyeHux
3aKOHO/IAaBCTBOM YKpaiHW, SKIIO BOHM HE BIIMOBIAAIOTH 3aKOHY a00 I1HIIUM
HOPMAaTHBHHUM aKTaM, HeBIIKJIAIHO BXKUBATH 3aXO0JIiB /10 MPUITMHEHHS HETIPABOMipHHUX
i, BUABIISATH, YCYBaTH MPUYMHH Ta YMOBH, SIKi CIIPHSIIA TIOPYIIECHHSM;

— 3a0e3revyyBaTy TIOHOBJICHHS MTOPYIIEHUX MTPaB, peallbHe BUKOHAHHS MPHUIHHATHX
y 3B'A3KY 3 3asIBOI0 UM CKaprolo PillIeHb;

— NUCHMOBO TOBIAOMIISTH TPOMAJsTHUHA TIPO Pe3yJabTaTH TEPEBIPKH 3asBU YU
CKapru i CyTh IPUIHATOTO PILICHHS;

- BXKUBATU 3aXOIB 1010 BIAMIKOIYBAaHHS Y BCTAHOBJICHOMY 3aKOHOM MOPSIAKY
MaTtepiaJbHUX 30UTKIB, SKIIO iX OyJI0 3aBAaHO IPOMAJISTHUHY B PEe3YJIbTaTI OPYIIICHHS
HoTo MpaB 4M 3aKOHHUX 1HTEPECIB, BUPIITYBATH MUTAHHS MMPO BIAMOBIAAIBHICTD 0Ci0,
3 BUHH SIKUX OYJIO JOMYIIEHO MOPYIIEHHS;

— y pa3i BU3HAHHS 3asBH YU CKaprd HEOOIPYHTOBAHOIO, PO3'SICHUTH MOPSIOK
OCKap>KEeHHS MPUHHATOTO HEIO PIIICHHS;

- HE JIOIyCKaTH O€3ITiICTaBHO1 ITepeadl po3rJIsay 3asB Ui CKapr IHITAM OpraHaM;
- 0COOMCTO OpraHi30BYBaTH Ta IMEPEBIPSITH CTaH PO3TIISAAY 3asB YU CKapr
rpOMaJIsiH, BXXHBATH 3aXOIB JO YCYHEHHS TMpPHUYMH, IO IX MOPOIKYIOTh,
CUCTEMATHUYHO aHaNi3yBaTH Ta 1HGOPMYBATH TPOMAJICHKICTh MPO Xin 1€l poOOTH
yepe3 po3MillieHHs iHpopMallii Ha caiTi 3aKiany.

1.22. 3BepHEHHs pPO3MIISIAAIOTHCS 1 BUPIITYIOTHCS Y TEPMIH HE OUIBIIE OJJHOTO MICSIIS
Bil JHSA iX HAJXO/DKCHHS, a Ti, AKI HE TOTPeOyIOTh TOJATKOBOI'O BHBYCHHS, —
HEBIIKJIAAHO, aje HE Mi3HINIe M'STHAIIATH ITHIB Bl JAHSA 1X OTpUMaHHS. SKIIO B
MICSIYHUI TEPMIH BHPIIIUTH MOPYIICH] Y 3BEPHEHHI MUTAHHS HEMOKJIUBO, KEPIBHUK
3aKjIa7y BCTAaHOBJIIOE HEOOXITHUH TEpPMIH JUISI WOro pO3TIsay, Mpo 1o
MOBIIOMJISIETBCST 0cO01, sIka Tojaaiia 3BepHEHHsS. [Ipum 1bOMY 3araJlbHUH TEpMiH
BHPIIIICHHS ITUTaHb, MIOPYIICHUX y 3BEPHEHHI, HE MOYKE TIEPEBUIIYBATH COPOKA IT'SATH
JTHIB.

Ha o0rpyHTOBaHy MHUCHMOBY BUMOI'Y TPOMaJSiHUHA TEPMIH PO3IISAY MOXKE OyTH
CKOPOYEHO BiJl BCTAHOBJICHOT'O 1I1€10 CTATTEI0 TEPMIHY.



3BEepHEHHsI TPOMAJIsiH, SKI MalTh BCTAHOBJICHI 3aKOHOJABCTBOM  IUIBIHU,
PO3MIISAAIOTHCS Y MEPIIOYEPTOBOMY TOPSIAKY.

1.23. 3aknaay po3risAIatoTh 3BEPHEHHS TPOMAJSH, HE CTATYIOUYH IIJIaTH.
1.24. KepiBHUKH 3aKiaa1B 3000B's13aH1 IPOBOJIUTU OCOOMCTUIN TPUIOM rPOMAJISIH.

[Ipuitom NMpoOBOAUTHCS PETYJIIPHO Y BCTAHOBJEHI AH1 Ta roauHu. ['padiku npuitomy
JOBOJATHCA 10 BiIOMa T'pPOMAJsiH 4Yepe3 po3MillleHHs 1HdopMallii Ha calTl 3aKiany.
[lopsok mpuiioMy rpoMajisiH y 3aKjaji BUBHAYAETHCS HOTO KEPIBHUKOM.

VYci 3BepHEHHS TPOMAJIiH Ha 0COOMCTOMY MPUMOMI PEECTPYIOTHCS. SIKIIO BUPIIIUTH
MOPYIIEHI B YCHOMY 3BEpPHEHHI MUTaHHA Oe3MocepeaHh0 Ha OCOOMCTOMY MpHUKOMI
HEMOXJIMBO, BOHO PO3TJISIIAETHCS Y TOMY K TOPSJIKY, IO i MUCbMOBE 3BepHEHHS. [1po
pe3yabTaTh PO3TIISAY TPOMAJISHUHY TMOBIAOMIISIETBCS THUCHMOBO a00 YCHO, 3a
OakaHHSIM TPOMAaJISTHUHA.

1.25. Ocobu, BuHHI y nopyuieHHI 3akoHy Ykpainu «IIpo 3BepHEHHS TpoMalsH»,
HECYThb IMBUIbHY, aAMIHICTpaTUBHY a00 KpUMIHaJbHY  BIANOBIIAJIBHICT,
nepenoaveHy 3aKOHO/IaBCTBOM Y KpaiHH.

1.26. YV pa3i 3a10BOJIEHHA CKapru 3akiajx abo mocajaoBa ocoba, sKi NMPUHAHSIN
HEIIPABOMIpHE PIIIEHHS IIOJ0 3BEPHEHHS T'POMAJTHUHA, BIIMIKOJOBYIOTH HOMY
3aBJaHl MaTepilayibHl 30UTKM, TIOB'I3aHI 3 TOJAHHSIM 1 PO3TIAIOM CKaprH,
oOTpYHTOBaHI BUTPATH, MOHECEHI Y 3B'I3KY 3 BHI310M IS PO3TJISATY CKapryd Ha BUMOTY
BIJIMOBIIHOTO OpraHy, 1 BTpadyeHU# 3a Ieid dac 3apoOiTok. Criopu Ipo CTATHEHHS
BUTPAT PO3IIISIAIOTHCS B CYJIOBOMY IOPSIKY.

['pomansHuHy Ha WOro BHUMOTY 1 B TOPSAIKY, BCTAHOBJICHOMY UYHWHHUM
3aKOHO/JABCTBOM, MOXYTh OyTH BIJIIKOJOBaHI MopajbHi 30WUTKH, 3aBJaHi
HEMPaBOMIPHUMHU JIiIMHU a00 PIlICHHSIMH 3aKJIaJy Yd MOCaA0BOT OCOOM MPH PO3TIIsIi
ckapru. Po3mip BimmKomyBaHHS MOpaJbHUX (HEMalWHOBHX) 30MTKIB Y T'POIIOBOMY
BHpPa31l BU3HAYAETHCS CYJIOM.

1.27. TlomanHs TpOMaAsHUHOM 3BEpPHEHHS, SKE MICTHUTh Hakjien 1 o00pasw,
JTUCKPEIUTAIIII0 3aKiIaay Ta HOTo IOCaJOBUX OCI0, 3aKIMKH 0 PO3MaJtOBaHHS
HAI[IOHAJIBHOI, PACOBOI, PEMIriifHOT BOPOXKHEYI Ta IHIIMX i, TATHE 3a CO0O0IO0
BiIMMOBITAJIBHICTD, MTepe10aueHy YNHHUM 3aKOHOaBCTBOM.

1.28. Burpatn, 3po0iieHi 3aKiaioM y 3B'SI3Ky 3 MEPEBIPKOIO 3BEPHEHbB, SIKI MICTATH
3aBiJIOMO HETPABAMBI BIJOMOCTI, MOKYTh OyTH CTATHYTI 3 TPOMaIsTHIHA 32 PIICHHSIM

cyny.
2. Opranizauis 1iJ1I0BOACTBA 32 3BePHEHHAMHU IPOMA/ISH

2.1. JIi1OBOACTBO 3a MPOMO3UIISIMU (3ayBOXKEHHSIMU), 3asiBaMU (KJIOMOTAHHSAMHM) 1
CKapraMu TpOMaJsiH B 3aKjajl 3A1MCHIOETbCS Ha 3acajiaX, BU3HAUYEHUX HAaKa3OM



MinictepcTBa OCBITHM 1 Hayku Ykpainu Bin 25 yepBHs 2018 poky Ne 676 «IIpo
3aTBEpKeHHS [HCTPYKIIIT 3 AUTOBOJICTBA JJIsI 3aKJIA 1B 3arajbHOI CEPEIHBOT OCBITHY.

[Topsimox BeieHHS 11JIOBOJICTBA 32 3BEPHEHHSMM IPOMAJISIH, SIK1 MICTSITh BIJOMOCT1, 1110
CTAHOBJISATH JIepaBHYy a00 IHINY TAEMHHUIIO, $SKAa OXOPOHSETHCA 3aKOHOM,
BU3HAYAETHCA CHEIIaIbHUMU HOPMATUBHO-TIPABOBUMU aKTaMHU.

OcoOucta BIANOBILAQIBHICT 3a CTaH JAUIOBOJCTBA 3a 3BEPHEHHAMH T'POMAJsH
MOKJIAIa€ThCS HA KEPIBHUKA 3aKIIady.

2.2. VYci npomo3uuii, 3asBU 1 CKapru, L0 HaAIMIIIM, MOBUHHI NpUAMaTHUCS Ta
pEECTpYBATHUCSA Y JI€HB 1X HAAXOKEHHS, a Tl, 0 HAIWIUIM y HepoOOoUnid IeHb Ta Yac,
— HaCTYIHOTO MICJS HHOTO POOOUYOTo JIHS HA PEECTPALTHO-KOHTPOJIBHUX KapTKax,
OpUIATHUX JJ1s1 0OpOOJIeHHST MEepPCOHAJbHUMHU KOMIT'IOTepaMu (1oaatok 23),a00 B
KypHanax (momatoxk 24). KouBeptu (BUPI3KM 3 HHUX) 30€piraroTbCs pazoM 3
NPOIO3UIII€I0, 3a5BOI0, CKAPTOI0.

OO6nik ocobucToro mpuiiomMy rpoMajsiH BeIeThbCs Ha KapTkax (momatok 25) abo 3a
JIOTIOMOTO0 €JIEKTPOHHO-00UHCITIOBAIbHOT TeXHIKHU. [[MCbMOBE 3BepHEHHSI, OTPUMaHE
3a J101oMororw [HTepHeTy, 3ac001B €EeKTPOHHOTO 3B 3Ky (E€JIEKTPOHHE 3BEPHEHHS),
nepeJl peECTpaIlier0 PO3APYKOBYETHCS HA Tanepi.

Kypnanpna (opma peectpallii mpomo3uiliii, 3asB 1 ckapr Ta 0OJIKy OCOOHUCTOrO
NpUHOMY TPOMAJISH JOIYCKAEThCS 3 PIYHUM 00CITOM HaIXxo/pkeHHs g0 600
IIPOTIO3MITIH, 3asB Ta CKAPT 1 TAKOIO K KUIBKICTIO 3B€PHEHBb I'POMAJISIH HA OCOOMCTOMY
puiiomi.

EnexktpoHHEe 3BepHEHHS MPUIMAETHCS Ha BU3HAYCHY EJICKTPOHHY aJpecy a0o IIITXOM
3alIOBHEHHS €JIEKTPOHHOT (OpMHU, sIKa PO3MIIIYeThcs Ha odiriiiHOMy BebO-caiTi
oprasizariii.

JlaTor0 momaHHsA €JEKTPOHHOIO 3BEPHEHHS € Jara HaAXOJKCHHS 3BEPHEHHsA Ha
BU3HAYCHY EJICKTPOHHY ajpecy abo Jara 3aloBHEHHsS €JEKTPOHHOI dopmu Ta i
BiZIIIpaBieHHS. SIKIO €NeKTpOHHE 3BEPHEHHS HAJINIIO Ha BU3HAYEHY E€IEKTPOHHY
azgpecy y HepoOOuYMi JeHb Ta 4Yac, TO JATOI0 IMOJAHHS EJIEKTPOHHOI'O 3BEPHEHHS
BBAXKAETHCS HACTYITHUH TICISI HHOTO pOOOUYHUH ICHB.

Po3mimena wa odimiiiHoMy BeO-caiiTi 3akiiaqy eleKTpoHHa (opma MOBMHHA MAaTH
rpadu 1 3a3HAYCHHS TPOMAISTHUHOM CBOTO TPI3BUINA, IMEHI, MO OAThKOBI, MICIIs
MPOXKMBAHHS, IEKTPOHHOI MOIMITOBOI apecH (BiIOMOCTEH Mpo iHIII 3aCO0H 3B’SI3KY 3
HUM), BUKJIQJICHHS CYTi TIOPYIICHOTO MUTAHHS, 3ayBaKCHHS, MPOMO3UIIii, 3a4BU YU
CKapru, MPOXaHHS YM BUMOTH, JJATH TIOJJaHHS 3BEPHECHHS.

VY pasi konu I po3TIsAAy €JIEKTPOHHOTO 3BEPHEHHS MO CyTlI HEOOXIHO 3a3HavyaTu
MepCOHANIbHI JaH1 3asBHUMKa a00 IHIHUX OCI0, 32 BUHATKOM THX, IO MICTITHCS Y
3BEpPHEHHI, 3aBHUKY BApTO 3BEPHYTHUCS 3 YCHUM 200 MUCbMOBUM 3BEPHEHHSIM.



[IuceMOBI Ta yCHI MPOMO3MIIIi, 3a4BU 1 CKapru, MOJIaHI Ha OCOOMCTOMY MpHIOMI,
TaKO0X PEECTPYIOTHCS HA PEECTPALIiHO-KOHTPOIBHUX KapTKax.

PeectpariiifHO-KOHTpOJIbHA KapTKa MPOIMO3UIlIKA, 3asB 1 CKapr, KapTka OOJIKy
0COOUCTOT0 MPUINOMY TPOMAJISIH BEAYThCS 3T1THO 3 BKa31BKAMHM I10JI0 1X 3alIOBHEHHS
(momatok 26).

2.3. 'V pa3l HaaxOo/KEHHS MOBTOPHUX IMPOIMO3MIIN, 3aiB 1 CKapr iM HaJa€ThCs
YeproBuil peecTpaliiiHuil 1HIEKC, a Y BIANOBIAHIN rpadi peecTpaiiiiHo-KOHTPOIbHOT
KapTKH, XypHajdy a0o Ha BIANOBIAHOMY IOJII PEECTPALIMHO-KOHTPOJBHOI KapTKH
3a3HAYAETbCA PEECTpALllfHUN 1HAEKC Mepuioi MNpomo3ulli, 3asBH, ckapru. Ha
BEPXHbOMY I0JI1 MEPIIOro apKyllla MOBTOPHUX MPOMO3UIIIH, 3asB 1 CKapT IpaBopyy 1
Ha peecTpaniiaux gopmax pobutbest nmozHauka "[IOBTOPHO" 1 minbupaeThcsi Bce
MOTIEPETHE JINCTYBAHHS.

[Tpomo3uirii, 3asBU 1 CKaprd OJHOTO W TOTO X TPOMAJASHWHA 3 OJHOTO 1 TOTO X
MUTaHHS, 1110 HAJIICJIaH1 PI3HUM ajpecaTaM 1 HaIIWIIIN Ha PO3TIISL 10 OJHOTO M TOTO
XK 3akiany (myOneTHi), OOJIIKOBYIOThCS 3a PEECTpaIliiHUM 1HJIEKCOM TepIIoi
IPOIO3UIIii, 3asBH 1 CKapry 3 JOJAHHSM MOPSIAKOBOTO HOMEpA, M0 MPOCTABIAETHCS
yepes apid, Hanpukian, [1-401/1, 1-401/2, 1-401/3.

2.4. Y pa3i BUKOpPUCTaHHS KapTKOBO1 (hOpMHU peecTpallii MpoIo3HuIlii, 3asB 1 cKapr
KUIbKICTh TIPUMIPHUKIB PEECTPAIIHHO-KOHTPOJIBHUX KAapPTOK BU3HAYAETHCS YHCIIOM
KapTOTEK, 10 BEAYThCS B 3akiaai. KaproTekun MoXyTh (hOpMyBaTHCS 32 PO3MINIEHUMHU
B aj¢aBITHOMY MOPSAIKY MPI3BUIIIAMU OCI0, BIJ SKHX HAINILIA MIPOMO3UIIii, 3asBH 1
CKapru, 3a TEMaTHKOIO MOPYIICHUX Y HUX IMUTaHb, 200 K Y XPOHOJIOTIYHOMY MOPSIKY.

2.5. 'V pasi Konu Mpo pe3ysibTaTH PO3TISAY MUCHMOBOI MPOMO3UIli, 3asBH, CKapru
HEOOXITHO TIOBIJOMUTH IHINY OpraHizaiilo, yci TPUMIPHUKH pPeeCTpaliiHo-
KOHTPOJILHUX (DOPM Ta MepIInid apKyll KOHTPOIHLOBAHOTO 3BEPHEHHS IMO3HAYAIOTHCS
ciooMm "KOHTPOJIB" a6o niteporo "K".

[Ipomo3uirii, 3asBu 1 cKapru, Ha sIKi TAIOTHCS MOMEPEIHI BIAMOBIAI, 3 KOHTPOJIO HE
3HIMatOThCA. KOHTpONb 3aBepIIyeThCsl TUTBKH IMICISA MPUHHATTS PIMICHHS 1 BXKUTTSA
3aX0JliB MIOJI0 BWPINICHHS MPOTO3UIlii, 3asiBH, CKapru. PilleHHS Tpo 3HATTA 3
KOHTPOJIIO TPOMO3UIliK, 3asiB 1 CKapr MPUHAMAIOTh TMOCAIOBI 0COOM, SIKI MPUWHSIA
pIIICHHS PO KOHTPOIb.

2.6. V pa3i xomu 3a pe3ydbTaTaMd PO3TISAY MPOMO3MIliA, 3asdB 1 CKapr JalOThCS
MUCBMOBI Ta YCHI BIAMOBIAlI POOUTHCA BIAMOBIMHHWIA 3amMUC y PEECTpaIiitHO-
KOHTPOJIBHUX (OopMax Ta y JOKYMEHTAaX CIpPaBH HAa BUIBHOMY BiJ TEKCTY MICII
OCTaHHBOTO apKymia (KpiM MicIs, MPU3HAYEHOTO IS MiAMMUBKH) ab0 B OKpeMii
JOBIIIII.

[Haexc NMUChMOBOI BIJIOBIAI CKJIANAETHCS 3 PEECTPALIMHOIO 1HJEKCY Ta HOMeEpa
CIIpaBH (32 HOMEHKJIATYpPOI0), 0 SKOI MIJIIUBAETHCS MPOMO3UITiA, 3asiBa ad0 cKapra
pPa3oM 3 JOKYMEHTaMH LIOA0 iX BUPIIICHHSI.



2.7. BianoBimanbHi 0coOM, $IKI BEIyTh JUIOBOJACTBO 3a 3BEPHEHHSIMHU TPOMAJIsH,
HIOPOKY 10 15 ciuHs rOTyrOTh JUIsl KEpiBHHMKA 3aKiIaay maTepiaiu JJs aHamizy u
y3araJbHEeHHS y (opMi aHaNITUYHUX JOBIIOK. AHANITUYHI JOBIJKH MOTOYHOIO
XapaKTepy CKIaJat0ThCs B Mipy HOTPEOH.

2.8. Ilpono3uii, 3asiBU 1 cKapru rpoMaisiH Miciisd iX BUPILICHHS 3 yciMa JOKYMEHTaMHU
II0JI0 iX PO3TJSAY 1 BUPIIIEHHS Ta MPUMIPHUKOM PEECTPALiiHO-KOHTPOIABHOT (hopMHU
MalpTh OyTH TOBEpPHYTI BIANMOBIJAIBHUM oOcO0aM, SIKI BEIyTh MJUIOBOJCTBO 3a
3BEpHEHHSAMHU TpOMaJsiH, Mjid (opMyBaHHS CIIpaBU, KapTOTEK, OaHKy [JaHHX.
dopmyBaHHs 130epiraHHs cIpaB y BUKOHABI[IB 3a00POHSETHCS.

JIOKyMEHTH PO3MIIIYIOThCS Y CIPaBaX y XpOHOJOTTYHOMY 200 an(aBiTHOMY MOPSJIKY.
Koxna npomosuiis, 3asBa, ckapra 3 yciMa JOKYMEHTaMH IIOAO ii po3risany 1
BUPIIICHHS] CTAaHOBJISITH y CIpaBl CAMOCTIMHY Tpymy 1 BMIIIYIOTECA B M'SIKY
OoOKJIaIMHKY. Y pa3l oJep’KaHHs MOBTOPHOI MPOMO3HUIIii, 3asBHU, CKapru abo MOsiBU
J0JTATKOBUX JOKYMEHTIB BOHH MIAIIMBAIOTHCS IO IAHOT IPYINH TOKYMEHTIB.

[Tin yac popMyBaHHS CIpaB MEPEBIPAETHCS MPABUIBHICTH CIIPSIMYBAaHHS JOKYMEHTIB
70 CIIpaBH, iX KOMIUIEKTHICTh. HeBupimieHi mpomo3uilii, 3asBu, CKapru, a TaKOX
HENpPaBWIBHO OQOpPMJIEHI JOKYMEHTH NIAMMUBATH [0 CHpaB 3a00pOHSETHCA.
OOxnaguHKa crpaBd oQOpMIIIETBCSA 32 BCTAHOBIEHOIO (Gopmoro (momatok Ne 7 no
noctaHoBu KMV Bix 14.04.1997 Ne 348).

2.9. 3Bakmaxg 30epirae mpoIo3uIlli, 3asBU 1 CKaprd [Js HaJaHHA JOBIIOK 1
BUKOPUCTAHHS X B IHIIUX ITIJISAX.

BinnoBigansHICT 3a 30€peKEeHHs TOKYMEHTIB 3a TPOIO3HITISIMH, 3asBaMU 1 CKapraMu
MOKJIAJA€THCS HAa KepiBHUKA 3aKJIaly, IHIITUX IMO0CAI0BUX OCI0 opraHizalliid BillOB1IHO
70 1X (PYHKI[IOHAJTBEHUX 00OB'SI3KIB.

Tepwmin 30epiranHs JTOKYMEHTIB 3a IIPOIIO3HUITISIMH, 3asiBAMH 1 CKApTaMu BU3HAYAETHCS
3aTBEP/DKEHOI0 B 3aKJIaJli HOMEHKJIATYpOIO, IO YTBOPIOETBCA Yy TPOIECi HOTO
TiSUTbHOCTI.  SIK  TIpaBWIIO, BCTAHOBJIIOETHCA M'ATUPIYHUN TepMiH 30epiraHHs
MIPOTIO3HUIIIH, 3a51B 1 CKapr Ta TIOKYMEHTIB, MOB'I3aHMUX 3 1X PO3TIIAIOM 1 BUPIIICHHSIM.

[locTiitHO pitoya eKCHEpTHAa KOMICIS 3aKjajy MOXE TMPUUAHATH PIMICHHS PO
30UTBIICHHS TepMiHy 30epiranHs abo Mpo TMOCTiHE 30epiraHHs HANIIHHIIIIX
MPOTIO3UIIi TpoManasiH. PimeHHs excrepTHOi Komicii Tpo 30UTbIIECHHS TEPMiHIB
30epiraHHsl JOKYMEHTIB 3a MPOIO3HUIIISIMH, 3asBaMH 1 CKapraMu, Mpo Biabip iX ms
MOJANBIIIOTO 30epiraHHsl MiIATAI0Th O00OB'I3KOBOMY 3aTBEPKEHHIO KEPIBHUKOM
3aKyIany.

2.10. CrpaBu, 110 MiJJISATa0Th MTOCTIMHOMY, a TaKOX TUM4YacoBOoMY (roHaj 10 pokiB)
30epiraHHIo, MepealThesl 10 apxXiBy 3akjajy 4depe3 JBa POKU MICHs 3aBEpIICHHS
nutoBojcTBa 3a HUMU. CrpaBu, 110 MJISATaI0Th TUMYAcoBOMY 30epiranHio (1o 10
POKIB BKIIFOYHO), MEPEAIOTHCS O apXiBY 3a PIIICHHSM KEPiBHHUKA 3aKIamdy.



[licas 3akiHYEHHsS BCTAHOBJIEHHX CTPOKIB 30€piraHHsi 3BEpPHEHHsS TPOMAJAH Ta
JOKYMEHTH IIOJO0 iX PO3IIIAAY MIUISITal0Th 3HUILIEHHIO Y MOPSIIKY, BCTAHOBICHOMY
Min’1ocToMm.

2.11. 3amnoBHEHHS PEECTPALITHO-KOHTPOJIBHUX KAPTOK 3A1MCHIOETHCS 3a 3MICTOM 1
BKa3iBkaMu KnacugikaTopa 3BepHEHb pOMaJISiH, 3aTBEPAXKEHOr0 octanoBoo KMY
Bix 24.09.2008 Ne 858 «IIpo 3arBepmxkenHs Knacudikatopa 3BepHEHb TPOMAJISTH»
(momatok 27).

3. IIpo3opicTs Ta iHpopManiiHA BIIKPUTICTH 3aKJIAy OCBITH

3.1. 3akian 3000B’si3aHUN ONPUWIIOJIHIOBATH Ha CBOeEMY BeOcailti (y pasl Horo
BIJICYTHOCTI — Ha BeOCalTI 3aCHOBHUKA 3aKJiajly)iH(OpMAIIi0 MPO CBOKO JISUIBHICTD
3TiJIHO TIepeniky, Bu3HaueHoro crarreto 30 3akony Ykpainu «IIpo ocBiTy»:

— CTaTyT 3aKJany;
— JIIEH3110 Ha MPOBA/PKEHHS OCBITHHOT TISNIBHOCT;

— CTPYKTYpPY Ta OpPraHH yNpaBJIiHHS 3aKJIay; KaJpOBHH CKIIAJ 3aKaay 3TiaHO 3
JIEH31IHHUMHU YMOBaMU;

— OCBITHI TIpOrpaMu, IO pPeATBYIOThCS B 3aKjiajdl, Ta TMEpesliK OCBITHIX
KOMITOHEHTIB, 1110 NepeadayueHi BIIMOBITHOK OCBITHHOIO ITPOTPaMolo;

- TEPUTOPIIO0 00CITYTOBYBaHHS, 3aKPITUICHY 3a 3aKJIaJ0M 3aCHOBHUKOM;

- JIIEH30BaHUN 00CsT Ta (PaKTUIHY KIIBKICTh OCI10, K1 HABYAIOThCS y 3aKJIai;

- MOBY (MOBH) OCBITHBOT'O TIPOILIECY;

- HasIBHICTh BaKaHTHUX IOCAJ, MOPSIOK 1 YMOBH MPOBEACHHS KOHKYpCY Ha iX
3amimieHHs (y pa3i Horo NMpoBe/ICHHs ),

- MarepiaJbHO-TEXHIYHE 3a0e3medeHHs 3akiany (3rigHo 3 JIICH31MHUMH
YMOBAaMH ); pe3yJbTaTH MOHITOPUHTY SIKOCT1 OCBITH;

- pIYHUH 3BIT PO AISUTBHICTH 3aKJIay; MIPaBHUIIa MPUHOMY JI0 3aKJIay;

- YMOBHU JOCTYITHOCT1 3aKJIaay Uisl HaBYaHHS 0Ci0 3 OCOOJMBHMH OCBITHIMH
norpedamu;

— NepeTiK T0AaTKOBUX OCBITHIX Ta IHIIUX MOCIYT, iX BapTICTh, MOPSAOK HATaHHS
Ta OTUIATH; TIPaBUJIa MTOBEIHKY 3100yBaya OCBITH B 3aKJIai;

— IUTAaH 3aXOJ[iB, CHPSMOBAaHMX Ha 3amo0iraHHs Ta MPOTHAII0 OYIIHTY
(IbKYBaHHIO) B 3aKJIa/Ii;

— TIOPSZIOK TIOJIAHHS Ta PO3TIIALY (3 TOTPUMAHHSIM KOH(IACHIIIHHOCTI) 3asB PO
BUMAKU OYNIIHTY (I[bKYBaHHS) B 3aKJIa/I1;

— MOPSZIOK pearyBaHHS Ha JOBEJICHI BUTMAIKKU OyiHTY (IIbKYBaHHS) B 3aKJIaJli Ta
BIJIMOBIJATBHICTE 0Ci0, MPUYETHUX A0 OymiHTY (IIbKYBaHHS);

- PE3yNbTaTH IHCTUTYIIHHOTO ayIUTY;

- pe3yabTaTu rPOMaJIChKOI akpeauTallli 3aKaauy;

— 1Yy 1H(pOpMaIllis, 110 ONPUITIOIHIOETHCA 3a PILICHHSIM 3aKjIagay abo Ha BUMOTY
3aKOHOJIaBCTBA.



3.2. 3aknan, y pa3i OTpUMaHHS MyOIIYHUX KOILTIB, 3000B’sI3aHUN ONPHUIIOIHIOBATH
KOLITOPHUC 1 (DIHAHCOBHI 3BIT MPO HAAXOJKEHHSI Ta BUKOPUCTAHHS BCIX OTPUMAHMX
KOUITIB, iHPOPpMAILIiI0 PO MEPENTIK TOBAPIB, POOIT 1 MOCIYT, OTPUMAHUX K OJarojiiiHa
JOTIOMOTa, 13 3a3HAYEHHSM iX BAapTOCTI, @ TAKOX MPO KOUITH, OTPUMAaHI 3 IHIIMX
JoKepen, He 3a00pOHEHUX 3aKOHOJaBCTBOM.

3.3. Indopmariis Ta JOKYMEHTH, SIKIIO BOHU HE BIIHECEH1 0 Kareropii iHdopmaii 3
OOMEKEHUM JOCTYNOM, PO3MIIIYIOTHCS sl BIAKPUTOIO JOCTYNY HE Mi3HIMIE HIXK
4yepe3 JecsITh poOOUYMX JTHIB 3 JHS 1X 3aTBEP/KCHHS YM BHECEHHSI 3MIH JI0 HUX, SKIIO
1HIlIE HE BU3HAYEHO 3aKOHOM.



Honatok 1

1o [acTpyKIii 3 1iToBOACTBA

y K30 «MarganusiBcbka crieriajgbHa IKoJIa
JOP»

(mynkt 1.12 posainy I)

IHO®OOPMALIA
NPo NOPSAOK 3/1iliCHeHHsI Ta 3a0e3MeYeHHs] IPaBa rPOMAajsiH YKpaiHu Ha J0CTYI 10
ny0JiuHol indopmauii , 0 3HAXOAUTHCA Y BOJIOTIHHI 3aKjIa1iB

1. [Ty6niuna 1HdOpMaIltis 3aKiIaay — e BiioOpakeHa Ta 3aJOKyMEeHTOBaHa Oy/b-sIKMMHU 3aco0amMu Ta
Ha OyJp-SKHUX HOCISIX 1H(OpMallis, 1110 Oyina oTpuMaHa abo CTBOpEHa B MPOIIeCci BUKOHAHHS 3aKJIaJIOM
CBOiX OOOB'SI3KIB, mepeAdauyeHUX YMHHUM 3aKOHOJABCTBOM, a00 sKa 3HAXOJUTHCS Y BOJIOJIHHI
3aKiamy.

2. 3aknaay € po3MOpsIHUKAMU 1H(POpMaIlii, SKi HE3aJIEKHO BiJl HOPMATHBHO-TIPABOBOTO aKTa, Ha
MIJICTaBl SIKOTO BOHU [IFOTh, MPU BHPINIEHHI MUTaHb MIOAO JOCTYNy a0 iH(opMalii MarmTh
KkepyBaTucs 3akoHoM Ykpainu «lIpo moctyn o myonigHoi iHbOopMaIii» (1ani — 3aKOHOM).

3. 3aKoH He MOIIMPIOETHCS HA BIIHOCUHU 1110J0 OTpUMaHHS 1H(OopMaIlii 3akjagaMy Npu 31HCHEHH1
HUMHU CBOiX (YHKIIH, a TakoX Ha BITHOCHHHM Yy cdepl 3BEepHEHb TPOMAJSH, SIKI PETYIIOITHCS
CHeIiaJIbHUM 3aKOHOM.

4. loctymn mo myosiuHoi iH(opMarlii 3aKiamiB 311 CHIOETHCS HA IPUHITUTIAX:
1) mpo30pocTi Ta BIAKPUTOCTI MISITBHOCT1 3aKJIa/IB;

2) BUIBHOTO OTPHUMAHHSI, MIOITUPEHHS Ta OYyAb-SKOTO IHIIOTO BUKOpPUCTaHHs iH(OpMarlii, o Oyra
HaJaHa a00 OMPHITIOAHECHA 3aKJIaJI0M, KPIM 0OMEXEeHb, BCTAHOBJICHUX 3aKOHOM;

3) pIBHOIIPABHOCTI, HE3AJIECKHO BiJl O3HAK pacH, MOJITHYHHUX, PEIIrifHUX Ta IHIIUX MEPEKOHAHb,
CTarTi, ETHIYHOTO Ta COI[iaJbHOTO MOXOHKECHHS, MAWHOBOTO CTaHy, MICIIsI IIPOKUBAHHS, MOBHHX 200
THIITMX O3HAK.

5. Hoctyn no indopmartii 3aKnaaiB 3a0€3MedyeThCS MUITXOM:

1) cHCTeMaTHYHOTO Ta OIEPAaTHBHOIO OMNPWIIOAHCHHS i1HMopMalii: B odImiHHUX JPYKOBAaHUX
BHJIaHHSX; Ha o(imiiiHux BeO-caliTax B Mepexi [HTepHeT; Ha iHGOpPMAIIHHUX cTeHIaX; Oyab-IKIM
IHIIIMM CIIOCOOOM;

2) HajaHHs 1HOpMAIIii 3a 3amUTaMu Ha iH(GOpMaIIito.

6. [ndopmariero 3akaany 3 0OMEKEHUM JIOCTYIIOM €:

1) koHpineHmiiiHa iHbOPMAITis;

2) TaeMHa iH(popmaris;

3) ciyx00Ba iHpopmaris.

7. OOMexeHHs AOCTYyIy J10 iH(OopMaIlil 311 CHIOETbCS BUKITIOYHO JUISL:

1) oXOpoHU 370pOB'sl YUaCHHMKIB OCBITHBOTO MpOIIECY, JIS 3aXUCTy iX pemyralii abo iHIIMX Mpas,
1S 3an00iraHHs po3TOJIONIEHHIO iH(popMallii, oiepkaHoi KOHpiaeHIIHHO;

2) Hepo3rosiolieHHs iH(opMalli, ska MOKE 3aBJaTHW ICTOTHOI IIKOJM IHTepecaM YydacHHKaM
OCBITHBOTO TPOLIECY.



8. ITudopmaris 3 OOMEKEHHM [IOCTYIIOM MAa€ HaIaBaTHCS 3aKJIaJoM, SKIIO BiH MPaBOMIPHO
OTIPHJTIOZHMB i paHimIe.

9. Indopmarris 3 0OMexKEHHM JTOCTYTIOM Ma€ HATaBATHUCS 3aKJIAZ0M, SKIIO HEMA€E 3aKOHHMX M1ICTaB
11t 0OOMEXKEHHS Y IOCTYIIL 10 Takoi iHopmallii, sIKi iCHyBaJIu paHilIe.

10. He mosxe Oyt 0OMeX)eHO J0CTYIl 0 iH(OpMaIlil PO PO3MOPSHKEHHS OI0HKETHUMH KOIITaMHU,
BOJIOJIHHS, KOPHCTYBAaHHS YU PO3NOPSHKCHHS JAEPKaBHUM, KOMyHAIBHUM MaiHOM, y TOMY YHCII
JI0 KOITii BIIMOBIAHUX JOKYMEHTIB, yMOBH OTPHMAaHHS [IUX KOIITIB YM MaifHa, MpIi3BHINA, IMEHA, IO
0aTpKOBI Pi3UYHUX OCI0 Ta HAliMEHYBaHHS IOPUIMYHUX OCI0, SIKi OTPUMAaIH I1i KOIITH 200 MaiHO.

11. OOmexeHHIO nocTymy mimiarae iHdopMmallis, a HE NOKYMEHT. SIKIIO JOKyMEHT MICTHTh
1HpopMalLito 3 00MEKEHUM AOCTYIIOM, Ul O3HAHOMIIEHHSI HaJaeThes 1H(OpMaIlis, AOCTYI JI0 SIKOi
HEOOMEKEHHI.

12. Kondinenuiitna iHpopmamis — iHPopMalis, JOCTy A0 sKOI oOMexeHO ¢i3udyHo abo
IOPHITYHOIO 0CO00I0, KPIM 3aKIajiB, Ta SKa MOYKE MMOIIUPIOBATHCS Y BU3HAYEHOMY HUMH TIOPSIIIKY
3a iXHIM OaXaHHSM BIINOBLIHO 10 NependayeHuX HUMH YMOB. 3akiajau, sSKI BOJOJIOTH
KOH(DIIeHIII{HO0 1H(]opMaIlli€to, MOXKYTh MOIIMPIOBATH 1 JIHMILIE 3a 3r0J0I0 0Ci0, K 0OMEXUIn
JnocTyn a0 iH(opMarliii, a 3a BiICYTHOCTI Takoi 3rojM — JIMIIIE B IHTEpecax HAIIOHATBHOI OE3IeKH,
€KOHOMIYHOTO 100po0yTYy Ta MpaB JIIOIUHU.

13. Taemna iadopmaris — iHGOpMAIls, PO3TOJIOMIEHHS $SKOI MOXE 3aBJaTH IIKOAH 0CO00i,
CyCHuIbCTBY 1 JiepkaBl. TaeMHOIO BU3HAEeThCs 1HGOpPMALis, sIKa MICTUTh JIE€p:KaBHY, Ipodeciiiny,
0aHKIBCHKY TAa€MHUIIO, TAEMHHULIIO JOCYJOBOTO PO3CIIAYBaHHSA Ta IHIIY mepeadayeHy 3aKOHOM
TAEMHHULIO.

14. 1o cmy>kO0BOT MOKE HAJIeKATH Taka iH(OpMAITis:

1) 1m0 MICTUTBCS B JOKYMEHTAX 3aKJIaIB, SIKi CTAHOBJISTH BHYTPIIIHIO CIY>KOOBY KOPECTTOHICHITIIO,
JIOTIOB1/TH1 3aMMMCKH, PEKOMEHAIIIT, SKIIO BOHU MOB'A3aH1 3 PO3POOKOI0 HANIPAMY AISUTBHOCTI 3aKIaay
a00 3IIMCHEHHSM KOHTPOJBHUX, HATJAMOBUX (QYHKIIA JACpKAaBHUMHU OpraHaMu, IPOIECOM
NPUAHATTS PIICHD 1 TEPEYIOTh MyOJIIYHOMY 00rOBOPEHHIO Ta/ab0 MPUUHSTTIO PIllICHb;

2) 3i0paHa B IpoIIeCi OTIEPATUBHO-PO3IIYKOBO1, KOHTPPO3BIMYBAIBHOI AiSIBHOCTI, Y chepl 000poHH
KpaiHu, SIKy HE BiIHECEHO 10 JepKaBHOI TaeMHHII. [[okymMeHTaMm, 10 MICTATH iH(OpMaIlito, sSKa
CTAaHOBUTH CIYXO0BY iH(OpMaIlil0, MPUCBOIETHCI TPU(D <« CIYKOOBOTO KOPHCTYBAHHS.
[Tepenik BiIOMOCTEH, IO CTAHOBIATH CIYXOOBY iH(MOpMaIlit0, SKUH CKIAAAE€THCS JIEP)KAaBHUMH
OpraHamu, OpraHaM¥u MiCIIEBOTO CaMOBPSIIyBaHHS, HIIMMHU CY0'€KTaMU BIIQJHUX MTOBHOBaXCHb, Y
TOMY YHCJIi HA BUKOHAHHSI JISJISTOBAaHUX MIOBHOBAXXECHD, HE MOKE OyTH OOMEKEHUM Y JIOCTYIII.

15. KoxHuil y4acCHUK OCBITHBOTO IIPOLIECY MA€E MPABO:

1) 3HaTH y nepio 36upanus iHGopmailii, ajine 10 MoyaTky ii BUKOPUCTAHHS, K1 BITOMOCTI PO HHOTO
Ta 3 KO METOI0 30MPAIOThCS, K, KUM 13 KO METOI0 BOHU BUKOPUCTOBYIOTHCS, TIEPEIAIOTHCS YU
MOIIUPIOIOTHCS, KPIM BUTIAJIKIB, BCTAHOBJIICHUX 3aKOHOM;

2) noctyny 10 iH(opMaLlii Ipo HBOTO, KA 30MPAETHCS Ta 30epiraeThes;

3) BUMaraTu BMIIpaBJIEHHS HETOYHOI, HEMOBHOI, 3acTapiioi iH(opmauii mpo cede, 3HUIIEHHS
iHpopMaii npo cede, 30upaHHs, BUKOPUCTAHHS UM 30epiraHHs sIKO1 3[1HCHIOETHCS 3 TOPYILIEHHIM
BHMOT 3aKOHY;

4) Ha o3HAHOMIIEHHS 3a PIIEHHSM CyAy 3 iH(opMaIli€ro npo HMHMX 0Ci0, SKIIO 11e HeoOXIMHO T
peaiizallii Ta 3aXHUCTy IIpaB Ta 3aKOHHUX IHTEPECIB;

5) Ha BIAIIKOMYBAaHHS IIKOAM y pa3i po3KpUTTA iH(OpMAaLii Mpo 110 0co0y 3 MOPYLUIEHHSIM BUMOT,
BU3HAYEHUX 3aKOHOM.



16. O6csr iHdopmarii mpo ocoly, 1Mo 301paeThes, 30epiraeTbCsi i BAKOPUCTOBYETHCS 3aKJIAJIOM, Ma€e
OyTH MakCHMMaJbHO OOMEXEHHM 1 BUKOPHCTOBYBATHCS JIMIIE 3 METOIO Ta Yy CHOCIO, BUSHAYCHUU
3aKOHOM.

17. 3akmnaau, ki BOJIOAIOTH iHPOPMALIIEIO PO YYACHHUKIB OCBITHHOTO IPOIIECY, 3000B's13aHi:

1) HagaBatu iM Oe3mepenIkoIHO i OE3KOMTOBHO iH(OpPMALiIO, KA iX CTOCYETHCS, KpPiM BHIAJKIB,
nepenoadyeHuX 3aK0OHOM;

2) BUKOPUCTOBYBATH il JIMIIIE 3 METOIO Ta Y CIOCIO, BU3HAYCHUH 3aKOHOM;
3) BKHMBATH 3aX0/1iB IIOJ0 YHEMOKIIMBJICHHS! HECAHKI[IOHOBAHOTO JIOCTYITY JI0 HEl IHIITNX 0Ci0;

4) BUIIPaBIATH HETOYHY Ta 3acTapily 1H(POpMaIlilo Mpo 0cid caMOCTIiHO a0 Ha BUMOTY 0CI10, SIKUX
BOHA CTOCY€ThCSL.

18. 306epiranusa iHopmallii Tpo 0co0y HE TMOBHHHO TPUBATH JOBIIE, HDK II€ HEOOXITHO st
JOCATHEHHS METH, 3aJyls AKOi 15 iHpopMallis 30upanacs.

19. BigmoBa ocob6i B joctymi A0 iH(opmarii npo Hei, IpUXOBYBAaHHS, HE3aKOHHE 30MpaHHS,
BUKOPHUCTaHHSI, 30epiraHHs 4M MOIIMPEeHHs 1H(opMaIlii MOXKyTb OYTH OCKapkKeHi.

20. IlyGmiuna iHdopmalis y Gopmi BIAKPUTHUX AAaHUX — L€ MyOsiyHa iHpopMalis y dhopmari, Mo
JI03BOJIAE il aBTOMAaTH30BaHE OOpOOJIEHHS €JIeKTPOHHUMH 3aco0aMu, BUIBHMM Ta Oe30IIaTHUN
JOCTYI 710 Hei, a TaKoX ii Mmojayibpllie BUKOPUCTAHHS. 3akiagu 3000B’si3aHI HagaBaTU MyONIIUHY
iHpopMalio y Gopmi BIAKPUTUX JAHUX HA 3aIlUT, ONPUIIOAHIOBATH 1 PETYISPHO OHOBIIIOBATH il Ha
cBOix BeO-caiitax. [lyOmiuna iHpopmalis y (opMi BIIKPUTHX JaHUX € JO3BOJEHOIO IS il
MOJIJIBIIIOTO BUIBHOTO BUKOPHUCTaHHS Ta MOIINUPEHHS.

21. Bynp-sika ocoba MoOke BUTRHO KOIIIOBATH, MyOIiKyBaTH, MOIIUPIOBATH, BUKOPUCTOBYBATH, Y
TOMY YHCJIl B KOMEPIIHHMUX IUISAX, Y TIOETHAHH] 3 1HIIOIO 1H(OpMaIli€ro ad0 NUIIXOM BKIIIOUCHHS J10
CKJIaZly BJIACHOTO MPOAYKTY, MyOmiuHy iH(opMalliio y ¢GopMmi BIIKPUTHUX JAHUX 3 O00OB’SI3KOBUM
MMOCUJIaHHSM Ha JPKEepesio OTPUMaHHS Takoi iHdopmarrii.

22. Ilybomivuna indopmallis, 0 MICTUTh NMEPCOHAIBHI JaH1 (i3UYHOI 0COOU, ONPIITFOAHIOETHCS Ta
HAJIA€ThCS Ha 3aMHT Y GOPMIi BIIKPUTHX JAHUX y pa3i J0AepKaHHS OJHIET 3 TAKUX YMOB:

1) mepcoHanbHI JaHI 3HEOCOOJICHI Ta 3axWINEH1 BIAMOBIAHO 10 3akoHy Ykpainm «IIpo 3axucr
MEPCOHATBHUX JTAHUX),;

2) ¢iduuHi 0cobu (Cy0’€KTH TaHWX), TIEPCOHANBHI JaHl SKUX MICTAThCSA B iHopmarii y dopmi
BIIKPUTHX JAHUX, HAJIATH CBOIO 3T0J1y Ha MOIIMPEHHS TaKUX JaHUX BIAMOBIAHO 10 3aKOHY YKpaiHu
«IIpo 3axuCT MePCOHANBHUX JaHUXY;

3) HaJlaHHS YW ONPUJIIOTHEHHS Takoi iH(opMallii mependadyeHo 3aK0HOM;

4) oOMexkeHHs JOCTYIy A0 Takoi iHopMartii (BimHeceHHs ii 10 iHdopmallii 3 00MEKEHUM JOCTYIIOM)
3a00pOHEHO 3aKOHOM.

23. TlocanoBi Ta ciayk00B1 0coOOM HE MUISATal0Th IOPUAWYHIA BIAMOBINATHHOCTI, HE3BAXKAIOUM Ha
MOPYIIEHHS CBOiX 000B'A3KIB, 32 pO3roJIolIeHHs iH(popMallii mpo MpaBonopyleHHs a00 BITOMOCTEH,
10 CTOCYIOThCSI CEpHO3HOI 3arpo3u 3J0pOB'I0 UM Oe3Mneli rpoMajisiH, JOBKULIIO, SKIIO0 0c00a MpH
LIbOMY KepyBajacs AOOpMMH HaMipaMu Ta Majna oOIpyHTOBaHE MEpEeKOHaHHs, 110 iHpopMallisi €
JOCTOBIPHOIO, a TaKOXX MICTUTh JIOKa3u INPABOMOPYLIEHHS ab0 CTOCYETbCS ICTOTHOI 3arpo3u
3JI0pOB'10 UM Oe3Melli rpomMaisiH, JOBKULIIO.

24. Cy6'exTaMu BITHOCHH Yy cepi A0oCTymy 10 myOnidHoi iHpopmarii €:

1) 3anutyBaui iHpopmalii — Qi3uuHi, OpUAUYHI ocoOH, oO'enHaHHS TrpomalsH Oe3 crarycy
IOPUJIMYHOT 0COOH, KpiM CYO'€KTIB BJIaJJHUX IOBHOBAXKEHD;



2) po3nopsaHUKY iH(OopMaIIii;

3) CTpYKTYpHHI miapo3ai1 ado BiIMOBiAaTbHA 0c00a 3 MUTaHb JOCTYNY 10 MyOmiuHOi iHopMarrii
PO3MOPATHUKIB iH(POpMAILii.

25. 3akiaau 3000B'13aHi:
1) onpumogaioBaTy iHpopMariro, mepeadadeny crarrero 30 3akony Yipaiau «IIpo ocBiTy»;

2) cucTeMaTUYHO BECTH OOJIK JOKYMEHTIB, IO 3HAXOIATHCS B IXHHOMY BOJIOJIIHHI; 3) BeCTH 00K
3amuTiB Ha IHPOPMAIIiLO;

4) BU3HAYATH CIEIialbHI MICIS Ui pOOOTH 3alUTYBadiB 3 JOKYMEHTaMH YH iX KOMISIMH, a TaKOX
HaJaBaTH MPaBo 3alUTyBayaM POOUTH BUIIMCKU 3 HUX, (poTorpadyBaTH, KOMIIOBATH, CKAaHYBaTH iX,
3anucyBaTH Ha OyJb-sKi HOCIT 1H(opMaIlii ToIo;

5) MaTH crieniagbHi CTPYKTYPHI MIApo3AUTH ab0 Mpu3HAYaTH BIAMOBIIAIBLHUX 0C10 Jy1st 3a0€3NeYeHHS
JIOCTYIy 3allUTyBaviB 70 iH(opmallii Ta OnpuUIOAHEHHS 1H(OopMaLlii;

6) Ha/laBaTU Ta ONPHIIIOIHIOBATH JJOCTOBIPHY, TOUHY Ta MOBHY 1H(GOPMaIlil0, a TAKOXK y pa3l MoTpedu
MepeBIPATH MPABWIBHICTE Ta 00 €KTUBHICTh HAJaHOI 1HQOpMAIlil 1 OHOBIIOBATH ONPUIIIOJHEHY
iHbopMartito. 3aknaau GOpPMYIOTh BIAKPHUTI Ta 3aralbHOIOCTYITHI peCypcH 3 iHGOPMAITIEIO TIPO CBOIO
JISUTBHICTD Ta OMPUITIOHIOIOTH TaKy iHdopmanito. Jloctymn a0 Takoi iHpopmalii ocid 3 HOpyHIeHHIM
30py MOe 3a0e3medyBaTrcs B pi3HUX PopMax Ta 3 ypaxyBaHHSIM MOXJITHMBOCTEH 3aKJIaay OCBITH.

26. 3aknmaam, 1O MAalTh JIIEH31I0 HAa TPOBAPKCHHS OCBITHBOI JISUIBHOCTI, 3000B’si3aHi
3a0e3mevyBaTi Ha CBOiX BeO-caiiTax (y pasi iX BiICYTHOCTI — Ha BeO-caliTax CBOiX 3aCHOBHHKIB)
BUIKpUTHH JTOCTYII JI0 Takoi iHGOpMaIlii Ta JTOKyMEHTIB:

1) craryr 3aknany;

2) nireH3ii Ha TPOBAKEHHS OCBITHBOI AiSTBHOCTI;

3) cTpyKTypa Ta OpraHu yIpaBJIiHHS 3aKIaay;

4) KaapOBHUM CKJIAJ 3aKjIaay 3TiAHO 3 JIIEH3IHHUMHA YMOBaMH,

5) ocBiTHI mporpamu, IO pealdi3ylOThCA Yy 3aKiajai, Ta MepeiKk OCBITHIX KOMIIOHEHTIB, IIIO
nepeadayeHi BiAMOBIIHOIO OCBITHHOKO IIPOTPAMOI0;

6) TepuTOPIsT 00CTYyrOBYBaHHS, 3aKPIIJICHA 32 3aKJ1aJI0M HOr0 3aCHOBHUKOM;
7) niueH3oBaHuii 00cAT Ta (PakTHUUHA KUIBKICTH 010, SIKi HAaBYAIOTHCS Y 3aKIai;
8) MoBa (MOBH) OCBITHHOTO MPOLIECY;

9) HasBHICTh BaKaHTHHUX MOCAJ, MOPSIOK 1 YMOBH MPOBEACHHS KOHKYpCY Ha iX 3amimeHHs (y pasi
HOTro MpoBEICHHS);

10) maTepianbHO-TeXHIYHE 3a0e3MeueHHs 3aKIaay (3rigHo 3 JieH31HHUMU YMOBaMH);

11) HasABHICTb I'YpPTOKUTKIB Ta BUIBHUX MICIIb Y HUX, PO3MIp IIJIaTH 32 IPO’KUBAHHS (32 HAsIBHOCTI);
12) pe3ynbTaTH MOHITOPUHTY SIKOCT1 OCBITH;

13) piuHMii 3BIT PO AiSIBHICTB 3aKIIaNy;

14) npaBuna npuitomy 10 3aKiany;

15) yMOBH AOCTYIHOCTI 3aKiIaay JUIsl HABYaHHS 0ci0 3 0COOJIMBUMU OCBITHIMHU MOTpebaMu;

16) po3mip miuaT 3a HaB4aHHA 3/100yBayiB OCBITH (32 HASBHOCTI);

17) nepemnik 101aTKOBUX OCBITHIX Ta IHIIMX MOCIYT, X BapTICTh, MOPSAA0K HaJJaHHS Ta OIUIATH;



18) nmpaBuna nmoBeniHKM 3700yBava OCBITH y 3aKJai;
19) nnan 3axofiB, CIPSIMOBaHMUX Ha 3aM00IraHHs Ta MPOTHII0 OYIIHTY (IIBKYBAaHHIO) Y 3aKIaIi;

20) mopAIOK MOJAHHS Ta PO3MIIALY (3 TOTPUMAHHAM KOH(IIEHIIHHOCTI) 3asB PO BUMAIKH OyIiHTY
(UBKYBaHHS) y 3aKJIa/Ii;

21) mopsAnoK pearyBaHHs Ha JJOBEJCHI BUNIAIKK OYIIiHTY (IIbKYBaHHS) Y 3aKJIai Ta BiINOBITAIBHICTD
0ci0, MprUETHHUX J10 OYIMIHTY (LIbKYBaHHS);

22) iHma iHdopmaris, 0 ONPHITIOAHIOETHCS 32 PIICHHSIM 3aKiIaay abo Ha BUMOTY 3aKOHOJaBCTBA.
3axmay, o OTPUMYIOTh ITyOJIiYHI KOIITH, Ta iX 3aCHOBHUKH 3000B’s13aH1 OMPHIIIOTHIOBATH HA CBOIX
BeO-caiiTax KOIITOpUC 1 (PIHAHCOBMM 3BIT NMPO HAAXOJKEHHS Ta BUKOPUCTAHHS BCIX OTPUMaHHUX
KOULITIB, iH(OopMaIliio po Mepeik TOBapiB, pooIT 1 MOCIYT, OTPUMAaHMX SIK OJlaro/iiifHa JomoMora, i3
3a3HAYEHHSAM iX BapTOCTI, a TAKOX IMPO KOILITH, OTPUMaHi 3 IHIIUX JOKepesd, He 3a00pOHEHMX
3aKOHOJABCTBOM. [H(opMallis Ta JOKYMEHTHU MPO HAJXOKEHHS IMYOJIYHUX KOIITIB, SIKIIO BOHU HE
BiIHECEH1 J0 Kareropii iHQopmarii 3 0OMEXKEHUM JOCTYNOM, PO3MILIYIOTHCS Uil BIAKPUTOTO
JOCTYIy HE IT3HIIIE HDK Yepe3 JAeciITh poO0UYNX JHIB 3 JHS 1X 3aTBEP/KEHHS UM BHECEHHS 3MiH JI0
HUX, SIKIIO 1HIIE HE BU3HA4YEHO 3aKkoHOM. llepenik momatkoBoi iHdopMarllii, 060B’I3KOBOI IS
OTIPWITIOTHEHHS 3aKJIaJJaMH, MOKe BU3HAUATHUCS CIel1aJIbHUMU 3aKOHAMHU.

27. Inopmartisi, mepeadadeHa myHKTOM 26, iisirae 000B'sI3KOBOMY OTIPIITIOHEHHIO Ha BeO-caiTi
3aKJaay HEBIIKIATHO, ajie HE M3HINIE M'STH poOOYMX JHIB 3 JHS 3aTBEP/KCHHS TOKyMEHTa. Taka
1H(bOpMaITis OTIPIITIOTHIOETHCS 13 3a3HAYEHHSM JIaTH OTIPHIIIOTHEHHS IOKYMEHTA 1 1aTH

28. HeBinxmamHoMy ONpUITIOIHEHHIO MiIsrae Oyab-ska iHpopMallis mpo (akTH, Mo 3arpoKyroTh
YKUTTIO, 3I0POB'T0 Ta/ab0 MaitHy 0ci0, 1 Tpo 3aX0/H, K1 3aCTOCOBYIOTHCS Y 3B'S3KY 3 IIUM.

29. KepiBHuK 3akiaay BiAMOBigae 3a 3a0e3MEUEHHS MISTILHOCTI BIAMOBITAIBHOT OCOOM 3 NMUTaHb
JOCTYIy 70 TyOsiuHOo1 iH(opMalii 3aKiaay, BIAMOBINATFHUX 3a OINpAIlOBaHHS, CHCTEMAaTH3AIlIo,
aHaIi3 Ta KOHTPOJIb IIOJO 3aJ0BOJICHHS 3alHUTy Ha iHGOpMaIlito, HaJaHHS KOHCYJIbTAIlIN I Jac
ohOpMIICHHS 3aIUTY, @ TAKOXK 33 ONPUIIOJHEHHS 1HPopMaIlii, mependadyeHol MM 3aKOHOM. 3aIluT,
0 MPOMIIIOB PEECTPAIliI0 B YCTAHOBICHOMY 3aKJIaJ0M IMOPSJIKY, 0OPOOJIIETHCS BiANOBIIAIbHUMHI
oco0aMu 3 MUTaHb JOCTYIY A0 MyOaidHO1 iH(opMaIrii.

30. IlapnamMeHTChKHI KOHTPOJb 3a JOTPUMAHHSAM IpaBa JIOAMHU Ha JOCTyln 10 iH(opmarlii
3MIACHIOETHCS YTIOBHOBakeHUM BepxoBHoi Pagu Ykpainu 3 npaB Ji0JMHI, TAMYaCOBUMU CI1TYUMU
komicisimu BepxoBHoi Pajgu Ykpainu, HapoJHUMU JermyTaTaMu Y KpaiHu.

31. I'poManchkuii KOHTpOJIb 3a 3a0e3MeueHHsIM 3akjiaJaMyd AOCTYNy A0 MyOniyHoi iH(opmarii
3MIICHIOETHCS JISMyTaTaMU MICIIEBUX pall, TPOMaJICBKUMU OpraHi3ailisiMy, TPOMaJICHKUMHU PajlaMHu,
rpOMajJiTHAMH OCOOMCTO NUISXOM IPOBEICHHS BIAMOBIIHUX T'POMAJCHKUX CIIyXaHb, IPOMAJICHKOT
eKcrepTu3u Toio. 32. JlepkaBHUN KOHTPOJIb 3a 3a0€3MEUCHHM 3aKJIaJlaMu JIOCTYITY JI0 iH(popMariii
3MIIACHIOETHCS BIAMOBIIHO /10 3aKOHY.

33. Jna 3abe3neueHHs 30epeXeHHs Ta JAOCTYNmy A0 MyOmiuHoi iHdopmamii AOKYMEHTH, IO
3HaXOJAThCA Y 3aKiazax, MiJJIAraloTh 000B'A3KOBIN peecTpallii B cucTeMi 00TiKy 3aKiany, B T. 4. y
HOMEHKJIATypI.

34. 3anut Ha iHpOpMaLi0 — Ie TPOXaHHA 0COOM N0 3aKyady HaJaTH MyOiiuHy iHdopmallito, 110
3HAaXOAMUTHCS y MOro BOJIOJIHHI. 3amuTyBau Mae MpaBO 3BEPHYTHUCSA O 3aKiIaqy 13 3alUTOM Ha
iH(OpMallit0 He3aJeKHO Bifl TOT0, CTOCYEThCs 115 iHpOopMallis Horo 0ocooucTo UM Hi, 6€3 MOSICHEHHS
NPUYMHM TOJJAHHS 3aIUTY.

35. 3anut Ha iHpopMalil0o MoXe OyTH IHIUBIAYaJbHUM a00 KOJIEKTUBHHM. 3alHUTH MOXYTb
MoJIaBaTHCs B YCHIN, MUCbMOBIM uM iHIIIN (popmi (momToro, GakcoM, TenedoHOM, eNeKTPOHHOIO
MOIITO0) Ha BUOIp 3anuTyBaya. [[MCbMOBHIA 3aITUT MMOJIAETHCS Y IOBUIBbHIN opMmi.



36. 3anuT Ha iH(OPMAIIiIO M€ MICTHTH:

1) iM's (HaliMeHyBaHHSI) 3allUTyBaya, TMOIMITOBY aapecy abo aapecy eJICKTPOHHOI MOIITH, a TAKOK
HOMEDp 3ac00y 3B'SI3KY, SKIIO TAKUH €;

2) 3aranpHHMN omwmc iH(opmarii abo BWA, Ha3BY, PEKBI3UTH YW 3MICT OKYMEHTA, MO0 SIKOTO
3pO0JICHO 3aMuT, SKIIIO 3alUTyBady 1€ BiIOMO;

3) mignwmc i AaTy 3a YMOBU TOJAHHS 3alTUTY B MUCBMOBIH (GOpMi.

37. Y pa3i K10 3 MOBAXHUX MPUYMH (IHBATIAHICTH, 0OMeXeHi (Pi3muHI MOKIIMBOCTI TOIIO) 0co0a
HE MOJKE I10/IaTH MUCHbMOBHUH 3aIUT, 1OT0 Mae 0(OPMHUTH BiIIOBiAJIbHA 0C00a 3 TUTAaHb JJOCTYITY JI0
nyOniuHoi 1H(opmariii, 000B'I3KOBO 3a3HAYMBIIM B 3alMTI CBOE IM'sd, KOHTaKTHUI TenedoH, Ta
HaJaTy KOIIIIO 3aMUTy 0co01, sika Horo mnojana.

38. 3aknan Mae HaJaTU BIAMOBIAbL HA 3alIUT Ha 1H(OpMaIlilo HE Mi3HIIE T'SITH poOOUnX AHIB 3 JHS
OTPUMAaHHS 3aIHTY.

39. V¥V pasi skuo 3anut Ha iHGOPMAIlII0 CTOCYeThbCs iH(OopMaIltii, HeOOXiTHOT TSl 3aXUCTY KUTTS YU
cB0OOAM 0cOOM, II0A0 CTaHy AOBKULIA, SIKOCTI XapuOBUX MPOAYKTIB 1 MPEeIMETIB MOOYTY, aBapiii,
karacTpod, HeOe3NeYHUX MNPUPOJHUX SBUI Ta IHIIMX HAA3BUYAMHMX NOJIN, 110 craimucs abo
MOXYTb CTAaTUCh 13arPOXKYyIOTh O€3MeIll TPOMaJIsTH, BIMOBIIH> Mae OyTH Ha/laHa He mi3Hime 48 ToIuH
3 JHS OTpuUMaHHs 3anuTy. KilomoTaHHs mnpo TepMIHOBE OINpAIlOBaHHSA 3aluTy Mae OyTH
OOTPYHTOBAHUM.

40. V¥ pa3i AKIIO 3allUT CTOCYETHCS HaJaHHS BEIMKOTO o0cAry iH(opMarlii abo norpedye Mouryky
iH(bOopMaIlii cepesr 3HAYHOT KUTBKOCTI JAaHUX, 3aKJIaJl MOXKE MPOJOBXXHUTH CTPOK PO3IJISTY 3aMHTY JI0
20 poboumx mHIB 3 OOTPYHTYBAHHSIM TaKOTO MPOJOBXKEHHs. [Ipo MpOJOBKEHHS CTPOKY 3aKiaj
MOBIIOMJISIE 3aITUTyBava y MUCHMOBIH (OpMi HE Mi3HIIIE M'SITH pOOOYMX IHIB 3 JHS OTPUMAaHHS
3aIuTy.

41. Tadopmariiss Ha 3amUT HAJAETHCS OE3KOIITOBHO. Y pasi, SKIIO 3aJ0OBOJICHHS 3allUTy Ha
iH(popMarllito mepeadadae BUTOTOBJIEHHS KOMIA JOKYMEHTIB oOcsiroM Outbin sik 10 CTOpIHOK,
3amuTyBad 3000B's3aHUN BIAMIKOMYBaTH (AaKTHYHI BUTPATH HA KOIIOBaHHSA Ta JAPYK. Po3mip
(akTUYHUX BUTPAT BU3HAYAETHCS BIAMOBIIHMM 3aKJIaJlOM Ha KOIIIOBaHHS Ta JPYK y MeXax
IPaHUYHHUX HOPM, BCTAHOBJICHUX NTocTaHOBOIO Kabinety MinicTpiB Ykpainu Bix 13 mumas 2011 poky
No 740 «IIpo 3aTBep/KEHHS TPAaHUYHMX HOPM BHTpAT Ha KOMIIOBAHHS a00 JPYK JOKYMEHTIB, IO
HAJAI0ThCS 3a 3alMUTOM Ha iHopMalio». Y pasi SKIIo 3aKjiajJ He BCTAHOBUB PO3MIPY IUIATH 3a
KOITifOBaHHA a00 JpyK, iHopmarlist HajaeTbess 6e3komToBHO. [Ipu HamanHi oco6i iHGopMarrii mpo
cebe Ta iHoOpMalii, 0 CTAHOBUTh CYCHUIBHUN IHTEpec, IlaTa 3a KOMIIOBaHHS Ta JPYK HE
CTSTYETHCS.

42. 3aksiaJ Mae MpaBo BIIMOBUTH B 33/I0BOJICHHI 3aITUTY Y TAKMX BUIIAKAX:

1) 3akymam He BOJIOJIE 1 HE 3000B'I3aHMI BIAMOBITHO JO HOTO KOMIETEHINI, mNepeadadeHoi
3aKOHO/IaBCTBOM, BOJIOAITH iH(OpMaIIi€ro, MO0 IKOI 3pO0JICHO 3aIuT;

2) iH}opMallis, 110 3aMUTYEThCS, HAJIGKUTH J0 KaTeropii iHpopMarlii 3 00MeXeHUM JOCTYIIOM;

3) oco0a, ska mojana 3amUT Ha iH(GopMaliio, He orlaTwia nepeadadeHi MyHKToM 41 QaxkTuyni
BUTPATH, MOB'sI3aH1 3 KOIIIOBAaHHIM a00 APYKOM;

4) He MOTPUMAHO BUMOT JI0 3alMTy Ha iH(opmauito, nepeadayeHux nyHkrom 36. 43. Bigmosinm
3aKJay npo Te, o iHpopmallis Moxxe OyTH ojiep>kaHa 3alUTyBayeM i3 3araJlbHOJIOCTYITHUX JUKepel,
a00 BIIMOBIJb HE O CYTI 3aIUTY BBAXKAETHCA HEMPABOMIPHOIO BIIMOBOIO B HaJJaHHI iH(pOpMaIlii.

44. 3aknan, SKUA HE BOJIOJIE 3alIUTYBaHOIO 1H(OpPMALli€to, aje SIKOMY 3a CTaTycoM abo XapakTepoM
JSUTBHOCTI BiTOMO a0o mae OyTH BiIOMO, XTO HEIO BOJIOJI€, 3000B'I3aHUI HAMPABUTH LEH 3aMUT
HAJIKHOMY PO3MOPSAHUKY iHGOpMaIii 3 OJHOYACHUM MOBIIOMJICHHSIM MpO L€ 3amuTyBada. Y



TAKOMY Pa3i BIIUTIK CTPOKY PO3TJISITY 3alMUTY HA iH(OPMAIIiI0 TOYMHAETHCS 3 THS OTPUMAHHS 3aITUTY
HAJIC)KHUM PO3TIOPSTHAUKOM.

45. Y BiIMOBI B 3aJI0BOJICHHI 3aNUTY Ha iH(OpMaIlifo Mae OyTH 3a3HAYCHO:

1) mpizBuie, iM'st, 10 OATHKOBI Ta 1MOcary 0COOH, BIIMOBINAIBHOT 32 PO3TJISL 3aIIUTY Y 3aKJIali;
2) maTy BiIMOBH;

3) MOTHBOBaHY MiICTaBY BiIMOBH;

4) mopsAA0K OCKap:KEHHS BITIMOBH;

5) mianuc. BigMoBa B 3a710BOJICHHI 3aITUTY Ha iH(QOpPMAILiI0 HAA€ThCS B TUCHMOBIH GopMmi.

46. BigcTpouka y 3a/J10BOJIEHHI 3allUTy Ha IHQOpPMAIIIO JAOMYCKAETbCA y pasi, SKIIO 3aluTyBaHa
iHpopMallis HE Moke OyTH HajlaHa s O3HAHOMIJIEHHS B IependayeHi CTPOKU y pa3l HacTaHHS
oOcTaBUH HernepeOOpHOI cuin. PilieHHS Mpo BIIACTPOYKY JOBOAMTHCS JO BiIOMa 3amuTyBaya y
MUCBMOBIN (OpMi 3 PO3'ICHEHHAM MOPSIJIKY OCKApKEHHS MPUHHATOTO PIIIEHHS.

47. Y pimeHHi mpo BIACTPOUYKY B 33/I0BOJICHHI 3aITUTY Ha 1H(OpMaIliio Mae OyTH 3a3HAYCHO:
1) mpi3Bule, iM's, Mo 0ATHKOBI Ta MOCaAy 0COOH, BIATIOBITAIBHOT 32 PO3TJIS 3alUTY Y 3aKIail;
2) naty HajcuiaHHA a00 BPYUYEHHS MOBIJOMIICHHS PO BIZICTPOUKY;

3) npuuKHY, Y 3B'A3KYy 3 IKHUMHU 3alUT Ha 1HPOPMAIII0 HE MOKe OYTH 3a/10BOJICHUN Y BCTAHOBJICHUM
CTpOK;

4) cTpoK, y KU OyJie 3aI0BOJICHO 3aITuT;
5) migmuc.

48. Pimenns, Aii un Oe3MISUTBHICTH 3aKiadiB MOXYTh OyTH OCKap)KeH1 JI0 3aCHOBHHUKA 3aKIamy,
BHIIIOTO OPraHy YIpaBJIiHHS OCBITOIO a00 Cymy.

49. 3anuTyBay Mae MpaBo OCKapKuTH: 1

) BIIMOBY B 3aJI0BOJICHHI 3aITUTy Ha iH(POpMAIIio;

2) BIICTPOYKY 3aJI0BOJICHHSI 3aITUTY Ha iH(OpMaIlito;

3) HeHalaHHS BIATIOBII HA 3amUT Ha iH(OpMAIIio;

4) HaTaHHS HEIOCTOBIPHOT a00 HEMOBHOI iH(OopMaIii;

5) HecBo€vacHe HaaHHS iHPOpMAIIii,

6) HeBUKOHAHHS 3aKJIalaMy 000B'S3KY OIPUITIOTHIOBATH iH(OpMAIIil0 Ha BIaCHOMY BeOCaiTi;

7) iHmi pimeHHs, aii 4u Oe3MITBHICTh 3aKJIajiB, 1[0 TMOPYIIMIM 3aKOHHI IpaBa Ta IHTEpecu
3anuTyBaya.

50. OckapxeHHs pilleHb, il i 0e3A1IbHOCTI 3aKJIaAiB A0 CYAY 3/A1MCHIOETBCS BIATOBIAHO IO
Kozekcy anmMiHICTpaTUBHOTO Cy/IOUMHCTBA YKpaiHu.

51. BinnoBinanbHICTh 32 MOPYLIEHHS 3aKOHOAABCTBA PO JAOCTYN A0 MyOIiyHOI iH(popMaIllii HeCyTh
0co0u, BUHHI Y BUMHEHH1 TAKUX MOPYLIEHb:

1) HeHa/TaHHS BIAMOBIII HA 3aIIUT;
2) HeHagaHHs iH(OpPMAIIii Ha 3aIUT;

3) Ge3mijcTaBHA BiIMOBA Y 33JJOBOJICHHI 3aMUTY Ha 1H(OpMAaILiio;



4) HeonpuIIIOAHEHHS iH(pOpMaIii;

5) HamaHHs 200 ONPUIIIOAHEHHS HEJOCTOBIPHOI, HETOYHOT a00 HenmoBHOI iH(opMaIii;
6) HecBoeuacHe HagaHHs iH(opMaIlii,

7) HeoOrpyHTOBaHE BiHECCHHSI iH(OpMAILii 10 iHpopMaIlii 3 0OMEIKEHUM JIOCTYIIOM;
8) He3miiiCHEeHHS peecTpallii JOKYMEHTIB;

9) HaBMHCHE IPUXOBYBaHHS a00 3HUIIEHHS 1H(OpPMAIIIT YU TOKYMEHTIB.

52. Ocobu, Ha TyMKY SIKUX IXHI IpaBa Ta 3aKOHHI IHTEPECH MOPYILIEH] 3aKIalaMi, MalOTh MPaBoO Ha
BIJIIIKOAYBaHHS MaTEPialbHOT Ta MOPAJILHOT IIKOIM B TIOPSAKY, BH3HAUEHOMY 3aKOHOM.



Jonarok 2
1o [acTpyKIii 3 1iToBOACTBA

y K30 «MarganuHniBcbka crieniainpHa mkoaay JJOP»

(mynkt 1.3 po3ainy II)

Kon Hazpa YO/] Inpexc
01 YHI®IKOBAHA CUCTEMA OPI"AHIXALIIMHO —
PO3IOPAIUOI JOKYMEHTAILIT
0101 JdoxkyMeHTanisi 3 opranizamii Ta npunuHeHHS AiAJILHOCTI
HOPUIHYHOI 0c00HN
0101001 | Craryr Cr.
0101002 | TTonokeHHs PO IOPUIUIHY 0CO0Y ITFOO
0101003 | 3acHOBHUIBKHUH (YCTAHOBYHI IOTOBIp) 3/1
0101004 | TIpoToko: 3araapHUX 300piB 3aCHOBHUKIB (Y4aCHHUKIB) 133100
FOPUIMIHOT 0CO0HU
0101005 | ITonoxkeHHs PO KOJIETiaTbHUN BUKOHABYHI OpraH, 0co0y, sKa I[TKBO
BUKOHY€ TTOBHOBAXKEHHS OJJHOOCBIOHOTO OpraHy, HarIs0By
pany, peBi3iiiHy KOMICIIO
0101006 | CtpykTypa i mTaTHa YHCETHHICT ClIy
0101007 | ITonokeHHs PO CTPYKTYPHUH MIIPO3/iT IOPUIHIHOT 0COOH, [1CITIOO
BiIIUICHHS, (UTI0, TPEACTABHUIITBO, KOJIET1aIbHUI BUKOHABUUN
(mopamumii) oprax
0101008 | KonekTuBHUI JOTOBIp KJI
0101009 | IlpaBwia BHYTPIIIHHOTO TPYAOBOTO PO3MOPIAKY I[IBTP
0101010 | TacTpykItis 3 TUIOBOACTBA I
0101011 | HomenkmnaTypa crpaB HC
0101012 | TTocamoBa IHCTPYKIIisl TIpaI[iBHUKA TTIIT
0101013 | Po6oya iHCTpYKIlisl MpalliBHUKA PIIT
0101014 | Jlopy4eHHS KEpIBHUX OPraHiB BHIIOTO PIBHS JIKOBP
0101015 | Tlnan poGoTH (IISTIBLHICTD) OPUAUYHOT OCOOH ITPIOO
0101016 | Ilman poGOTH CTPYKTYPHOTO MIAPO3ILTY FOPUIAIHOT OCOOH, ITPCITIOO
BiIUIeHHS, (LTiT, IpEeICTaBHUIITBA, KOJIET1aIbHOTO BUKOHABUOTO
(mopamgdoro) oprany
0101017 | Ilman poGoTH mpariBHUKA ITPTI
0101018 | IlosmosxeHHsS TPO OpraHi3alliio IPOBEACHHS 3aX01y IT1O0I13
0101019 | Haka3 (po3nopsikKeHHs) 3 OCHOBHO1 TiSTIbHOCTI1 H(P)O
0101020 | CrninbHuii Haka3 (PO3NOPSAKEHHS) 3 OCHOBHOI JisLTBHOCTI ABOX CH(P)O4
IOPUIMYHUX 0C10 OJTHOTO PIBHS
0101021 | Haka3s (po3mopsyKEHHsI) 3 TOCIOIAPChKHUX MTUTAHb H(P)I'TI
0101022 | IIpoToko: 3acimaHHS KOJETIaIbHOTO OpraHy, KOMicii, KOMITETY,
pobouoi rpynu
0101023 | IIpoTokoa 3araibHUX 300piB TPYJOBOTO KOJIEKTUBY I133TK
0101024 | IIpoTtokoJ onepaTUBHOI HApaIu y KepIBHUKA IOPUIUYHOT 0COOH ITOH
0101025 | ITpoTokoa 360piB CTPYKTYPHOTO MiAPO3ILTY I13CII
0101026 | Jloroip rocogapchbKuii AU
0101027 | JloroBip HMBITEHO-IPABOBUI JII-TT
0101028 | JlomoBigHa 3amucka 3
0101029 | TlosicHIOBasIbHA 3aMTUCKA 113
0101030 | JloBinka ciy>kO0BOT0 Xapakrepy JACX
0101031 | JloBinka 6iorpagiuHoro xapakrepy JbX
0101032 | Akt nepeBipkH cy0'eKkTa rocrnoaproBaHHs (HaNpsIMKiB poOOTH) AIICT




0101033 | JloBinka nepeBipku I
0101034 | Tlpunuc oprany IKp>KaBHOTO HAMISTY (KOHTPOJIIO) IIOJIK
0101035 | TlepenaBanbHuii akT (PO3MOALTHLUMI OallaHC) ITA (PB)
0101036 | Akt mikBimamniiHO1 KOMicii (JTiKBiTaTopa) IOPUINIHOT 0COOH AJIKIOO
0101037 | IIpuitmanbHO-30aBaIbHUMA aKT, CKJIAJACHUH y pa3i 3MiHH I1-3A3K
KepiBHHUKA IOPUINYHOT 0cOOn
0101038 | IIpuitmanbHO-31aBaIbHIM aKT, CKJIQJACHUH Y pa3i 3MiHU I1-3A3I1BO
110CaJJ0BO1 BiINMOBiAIbHOT (MaTepiaJibHO BiNOBIAaIbHOT) 0cO0n
0101039 | Akt po BWIIy4eHHS JUIsl 3HUIICHHS TOKYMEHTIB, HE AB3/[]
BHeceHHX /1o HarionansHOTO apxiBHOTO (hoHITY
0101040 | Akt po 3HUIIEHHS 3iCOHAHUX ONIAHKIB IIHHUX nanepis, 6mankis| A33BITII
JOKYMEHTIB CYBOPOi 3BITHOCTI, CITY>KOOBUX TTOCBITYCHb
3BUILHEHUX MPAIlIBHUKIB, MIEYATOK, IIITAMIIIB
0101041 | 3Bit mpo poOOTY (IiSUTBHICTH) FOPUIANIHOT 0COOU 3PIO0O
0101042 | 3BiT mpo poOOTY CTPYKTYPHOTO MiAPO3ALTY IOPHINIHOT 0COOH, 3PCITIOO
BiIUICHHS, (UT1i, TPEeICTaBHUIITBA, KOJIET1AIbHOTO BUKOHABUOTO
(mopamyoro) oprany
0101043 | 3Bit mpo poOOTY MpaIliBHUKA 3PI1
0101044 | Anamitn4Ha AOBiAKa PO POOOTY (IISUTEHICTH) AJlP
0101045 | AHaniTH9YHA JOTIOBIIH PO POOOTY (ISUTBHICTB) AJloP
0101046 | AHamiTHYHAN OTJISA PO POOOTY (MISUTBHICTH) AOP
0101047 | Ciy>x00BHi JTHCT CJI
0102 JlokyMeHTAllis 3 KepiBaHHS MEPCOHATIOM
0102001 | 3asBa mpaiiBHUKA 311
0102002 | 3asBa rpomaasTHUKA 3r
0102003 | IToganus ITo
0102004 | Haka3s 3 kaapoBUX MUTAaHb (0COOOBOTO CKIIATY) H(P) KII
0102005 | Haka3 mpo mpuiHATTS Ha pOOOTY I1-1
0102006 | Haka3 mpo nepeBeacHHS (TIEpeMillieHHs ) MPaIliBHUKA B MEXKax H(P)ITIT
OJIHI€T FOpUIUIHOT 0COOH
0102007 | Haka3 nmpo CyMiCHHUIITBO H(P)C
0102008 | Haka3 npo 3BUTbHEHHSI 3 pOOOTH H(P)3P
0102009 | Haka3s mpo aTecTariito Kaapis H (P)AK
0102010 | Hakas mpo gomyck (103Bi) 10 Aep)KaBHOI TAEMHUITI HP)AAT
0102011 | Haka3 npo npucBO€HHS 3BaHb (MIIBUIIICHHS PAHTY, KaTeropii, H(P)II3
po3psiay)
0102012 | Haka3 npo 3a0x04eHHs (Haropo»KeHHs, IPEMIIOBaHHSI) H(P)3
0102013 | Haka3 nmpo BCTaHOBJICHHS HAJ0ABOK 1 JIOTIIAT H(P)BHJ{
0102014 | Haka3 npo HajaHHS BiAMYCTKU I1-3
0102015 | Hakas mpo BigpspKEHHS H(P)B
0102016 | Haka3 mpo oroJionieHHs JOTaHH H(P)Orl
0102017 | Haka3 npo npUIMHEHHS TPYJOBOIO J0T0BOPY (KOHTPAKTY) I1-4
0102018 | TpynoBuii 0ToBip (KOHTPAKT) TI(K)
0102019 | TunoBwuii JOTOBip MPO MOBHY IHAMBIAYaIbHY MaTepialbHy TAIIMB
BIAIIOBIAAIBHICTH
0102020 | TumnoBwmii JOTOBip NPO KOJEKTUBHY (OpUTragHy) MaTepialbHy TIAKMB
BIAMIOBIAAIBHICTH
0102021 | Ocob6oBa KapTKa MpalliBHUKA I1-2
0102022 | Oco6oBuil TMCTOK 3 OOJIIKY KaJpiB OJIOK
0102023 | TIpoToko:x 3acimaHHs aTecTalidHo1 (kBamiikaiiiHo1, I13AK

tapu@ikaiiiinoi) Kkomicii




0102024 | I'padik BigmycTOK I'B

0102025 | Kuwura o6iiky OaHKIB TPYAOBUX KHHKOK 1 BKJIQJIMIIIB JJO HUX I1-9

0102026 | Kuura o6iiky pyxy TPyIOBUX KHH)KOK 1 BKJIQJUIIIB JI0 HUX I1-10

0102027 | Akt Ha ciucaHHs OJIaHKIB TPYIOBUX KHMXKOK abo BrmagumiB 10 | ACBTKB
HUX

0102028 | ABtoGiorpadis ABT

0102029 | XapakrepucTuka XK

02 YHI®IKOBAHA CUCTEMA ITEPBUHHO- OBJIIKOBOI

JOKYMEHTAIII

0201 JlokyMeHTallis 3 00.1iKy pe3y/ibTaTiB iHBeHTapu3auii

0201001 | InBenTapm3aIiiHUi ONMC OCHOBHUX 3aCO0IB IHB-1

0201002 | InBeHTapU3aIHUH SPIUK IHB-2

0201003 | InBeHTapM3aIiifHUI ONMC TOBApHO- MaTepiaIbHUX IIIHHOCTEH IHB-3

0201004 | Akt iHBeHTapH3aIlil TOBapiB BiIBAHTA)KEHUX IHB-4

0201005 | InBenTapM3aIiiHUI ONKC TOBApHO- MaTepiaIbHUX I[IHHOCTEH, IHB-5
MPUMHATHX (3aHKX) Ha BIANOBIIaJIbHE 30€piraHHs

0201006 | Akt iHBeHTapH3aIlil MaTepiaiiB i TOBapiB, IO 3HAXOIITHCS B IHB-6
J0pO3i

0201007 | IuBeHTapU3AIIHHIA OITUC JOPOTOIIHHIX METAITIB, MO MicTAThCS B | IHB-8a
HaniB(abpukarax, By3Jiax Ta JeTalsx oOiaJHaHHs, IpuiIaiax Ta
THIITUX BUPOOax

0201008 | Akt iHBeHTapH3aIlil He3aBEePIIEHNX PEMOHTIB OCHOBHHX 3aco0iB | [HB-10

0201009 | Akt iHBeHTapu3aIlii BUTpaT MalOYTHIX Mepio/IiB IHB-11

0201010 | Akt iHBeHTapu3aIlii HASBHOCTI TPOIIOBUX KOIITIB IHB-15

0201011 | IuBeHTapH3aIiitHUN OTTUC IIHHOCTEH 1 OJIaHKIB IOKYMEHTIB IHB-16
CYBOPOIi 3BITHOCT1

0201012 | AkT iHBeHTapu3aIlil pO3paxyHKIB 3 MOKYMISIMHU, TocTadanbHukamu| IHB-17
Ta HITUMHU JeOITopamMu 1 KpeAUTOpaMHU

0201013 | 3BipssbHA BIIOMICTH PE3YJIBTATIB IHBEHTApU3aIlli OCHOBHUX IHB-18
3ac00iB

0201014 | 3BipsbHA BIIOMICTH PE3YNIBTATIB IHBEHTapU3aIlii TOBAPHO- IHB-19
MaTepiaTbHUX IIIHHOCTEH

0201015 | IuBeHTapH3aIiitHUN OTIC HEOOOPOTHUX AKTHUBIB IOHA

0201016 | IuBeHTapm3aIiitHUI OTIHC 3aI1aciB 103

0201017 | IuBeHTapH3aIiitHUK OTIC MaTePiabHUX IIHHOCTEH, mpuiHATHX | KOMI]
Ha BIIMOBiaIbHE 30epiraHas

0201017 | 3BipsuibHA BiIOMICTh PE3yNbTATIB IHBEHTApH3AIlii HEOOOPOTHHUX 3BPIHA
aKTUBIB

0201019 | 3BipsuibHA BiIOMICTH PE3yNIbTaTIB IHBEHTapH3aIlil 3anacisB 3BPI3

0201020 | AKT npo pe3ynbTaTH IHBEHTapU3allii FPOIIOBUX KOIITIB AI'TPK

0201021 | Akt iHBeHTapH3allil HasBHOCTI I'POLIOBUX JIOKYMEHTIB, OJIaHKIB AIHI'Q
JIOKYMEHTIB CYBOPOi 3BITHOCTI

0201022 | Akt iHBeHTapu3allii HasBHOCTI (PIHAHCOBUX IHBECTHUIIIN AIH®I

0201023 | AKT iHBeHTapH3allil pO3paxyHKiB 3 AeOITOpaMHU 1 KpEAUTOPaMHU AIPJIK

0201024 | Akt iHBeHTapH3allii 1e6ITOPChKOT a00 KPeTUTOPCHKOT AIJIK3
3a00proBaHOCTI, CTPOK IMMO30BHOI ITaBHOCTI SIKOT MUHYB 1 5IKa
TUTAHYETHCS JIO CIIMCAHHS

0201025 | Akt iHBeHTapH3allii po3paxyHKiB 100 BIAIIKOIYBAHHS AIPBM3
MaTepialbHUX 30MTKIB

0201026 | ITpoTokos iHBeHTapu3aliitHOT KOMICii ITIK

0202

JlokymeHTanis 3 00J1iKy Ta CIMCaHHS OCHOBHHX 3aC00iB




0202001 | Akt npuiiMaHHs-TIepeadi (BHYTPIIIHEOTO MEPEMILIICHHS) 03-1
OCHOBHHX 3aCc00iB

0202002 | Akt npuiiMaHHS-31a4i BIIPEMOHTOBAaHHUX, pEKOHCTpYyoBaHuX Ta | O3-2
MOJICpHI30BaHUX 00 €KTIB

0202003 | AKT ciricaHHsI OCHOBHHX 3aCc00iB 03-3

0202004 | Akt Ha criMCaHHS aBTOTPAHCIIOPTHHX 3ac00iB 03-4

0202005 | AKT po YCTaHOBKY, ITyCK Ta JIEMOHTaXX OY/1iBeIbHOI MAITUHU 03-5

0202006 | InBenTapHa KapTKa 00JIIKYy OCHOBHHUX 3aC00iB 03-6

0202007 | Onuc iHBEeHTapHUX KapPTOK IO 00JIIKY OCHOBHHX 3ac00iB 03-7

0202008 | Kaprka 0011iKy pyXy OCHOBHHUX 3aC00iIB 03-8

0202009 | InBeHTapHMIA CITUCOK OCHOBHHX 3aCc00iB 03-9

0202010 | Po3paxyHok amopTHu3allii OCHOBHUX 3aco0iB (i1 mpomuciioBux | O3-14
MIANPUEMCTB)

0202011 | Po3paxyHOK amOpTH3aIlii OCHOBHHX 3ac00iB (1151 OyMiBEeTbHUX 03-15
oprasizaiiif)

0202012 | Po3paxyHOK aMOPTH3allii 10 aBTOTPAHCIOPTY 03-16

0202013 | AKT BBEeJCHHS B €KCIUTyaTallil0 OCHOBHHX 3ac00iB ABEO3

0202014 | Akt npuiiMaHHs-TIepe1adi OCHOBHHX 3ac00iB AII-T1103

0202015 | AKT BHYTPIITHBOTO MEPEMIIICHHS! OCHOBHHX 3aC00IB ABIIO3

0202016 | Akt mepenadi Ha pEMOHT, PEKOHCTPYKIIIIO Ta MOJACPHI3AIlif0 AITPPMO3
OCHOBHUX 3ac00iB

0202017 | Akt mpuiiMaHHS BiIpEMOHTOBAHHUX, PEKOHCTPYHOBAHHX Ta AIIBPMO3
MOJIEPHI30BAaHUX OCHOBHHX 3aC0O0IB

0202018 | AKT ciucaHHs OCHOBHHUX 3ac001B (4aCTKOBOI JIIKBifaIlii) ACO3(4JI)

0202019 | AkT ciucaHHs IPynu OCHOBHHUX 3aC00iB ACTO3

0202020 | AKT ciucaHHs TPAHCIIOPTHHUX 3aCO0IB ACT3

0202021 | AKT ciucaHHs BIUIYYCHHX JOKYMEHTIB 3 0i0mioTeuHnoro Goumy ACBJ/IB®

0202022 | TuBeHTapHa KapTKa 00JiKy 00’ €KTa OCHOBHHUX 3ac001B IKOOO3

0202023 | IuBeHTapHa KapTKa IpyrnoBoro 00Ky OCHOBHHX 3ac00iB IKT'OO3

0202024 | TuBenTapHa KapTKa 0OJiIKY TBApHH 1 OaraTopiyHUX HACAPKCHb IKOTBH

0202025 | Po3paxyHOk amopTH3aIlii OCHOBHUX 3ac00iB (KpIM 1HIIUX PAO3
HEOOOPOTHUX MaTepiaIbHUX AKTUBIB)

0202026 | Po3paxyHok aMmopTH3aIlii IHITMX HEOOOPOTHUX MaTepiaTbHUX PAHMA
aKTUBIB

0202027 | AKT nepeoiiHKu OCHOBHHUX 3ac00iB ATIO3

0203 JokymeHTalis 3 00.1iKy MaJIOIIHHUX Ta
IIBHIKO3HONIYBAJILHUX NPEAMETIB

0203001 | BizoMicTh MOTOBHEHHS (BUIIy4Y€HHS) IOCTIITHOTO 3amacy MII-1
IHCTPYMEHTIB (IIPUCTPOIB)

0203002 | Kaprtka 061Ky MaJIOI[IHHUX Ta IIBHIKO3HOIIYBAaHUX MTPEIMETIB MIII-2

0203002 | 3amoBnEHHS HA peMOHT a00 3aTOYyBaHHS IHCTPYMEHTIB MIII-3
(mpuctpois)

0203003 | Akt BHOYTTS MaJOIIHHUX Ta NIBUIKO3HOITYBAHUX MPEIMETIB MIII-4

0203004 | Akt Ha criMcaHHs IHCTPYMEHTIB (MIPUCTPOiB) Ta OOMIH iX Ha MIII-5
MIpUaTHI

0203005 | OcoboBa kapTKa 00JIIKY CIELOJIATY, CHeNB3yTTs Ta 3ano0bkHux | MILI-6
IIPUCTPOIB

0203006 | BizomicTs 00miKy Buiaui (MOBEPHEHHS) CHIEIOATY, crienB3yTTs Ta) MIII-7
3aroODLKHUX NMPUCTPOiB

0203007 | Akt Ha ciucaHHs MAJIOI[IHHUX Ta NIBUAKO3HOIIYBaHUX npeametis | MIII-8

0204 JlokymeHTanis 3 00J1iKy HemaTepialbHUX AKTHBIB




0204001 | AT BBeIeHHS B TOCHOJAPCHKUI 000POT 00’ €KTa MpaBa HA-1
IHTEJIeKTYaJIbHO1 BIACHOCTI Y CKJIa/li HeMaTepialbHUX aKTHBIB
0204001 | IuBenTapHa KapTKa 00Ky 00’€KTa IpaBa IHTEIEKTyaTbHOT HA-2
BJIACHOCTI y CKJIaJli HEMaTepialbHUX aKTHUBIB
0204001 | Akt BuOyTTs (;1iKBimanii) 00’ €KTa MpaBa IHTEIEKTYaTbHOT HA-3
BJIACHOCTI y CKJIaJli HEeMaTepialbHUX aKTHUBIB
0204001 | InBenTapu3aiiiHuii OMMC 00 €KTIB MpaBa IHTEIEKTYaTbHOT HA-4
BJIACHOCTI y CKJIaJli HEMaTepialbHUX aKTHUBIB
0205 JlokyMeHTAallifA 3 00,1iKy CHPOBMHH Ta MaTepiaJiiB
0205001 | XXypuan 00Ky BaHTaXIB, 10 HaTIHAILIN M-1
0205002 | Akt cnimcanHs OJaHKIB TOBIpEHOCTEH M-2a
0205003 | XXypuan peectpartii JoBipeHOCTEH M-3
0205004 | TIpubyTKOBHIi OpIEp M-4
0205005 | Akt po npuitMaHHs MaTepiajiB M-7
0205006 | JlimiTHO-320ipHA KapTa M-8
0205007 | JlimiTHO-320ipHA KapTa M-9
0205008 | AkT-BMoOTra Ha 3aMiHy (JI0JJATKOBHI BiJITYCK) MaTepiaiB M-10
0205009 | Haknagna-BuMoOra Ha BiIycK (BHYTpIITHE IEPEMIIIICHHS) M-11
MarepiaiiB
0205010 | Kaprka ckiajcbkoro 00Ky MaTepiaiB M-12
0205011 | Peectp npuiimaHHsI-3/1a9i JOKYMEHTIB M-13
0205012 | BigowmicTs 00Ky 3aIMINTKIB MaTepialliB Ha CKIIai M-14
0205013 | AKT npo nmpuiiMaHHs YCTaTKyBaHHS M-15
0205014 | AkT npuiiMaHHS-TIepeaadl yCTaTKyBaHHS 10 MOHTAXY M-15a
0205015 | MarepianbHU SPIUK M-16
0205016 | Akt nipo BHsBIEHI 1ePEKTH YCTATKyBaHHS M-17
0205017 | CurnanpHa JA0BiIKA MPO BIAXUIECHHS (PAKTHUYHOTO 3aTUIIKY M-18
MaTtepiaiiB BiJl yCTAHOBJICHUX HOPM 3aI1acy
0205018 | MarepianbHuUi 3BIT M-19
0205019 | TuBeHTapH3aIiitHUN OTIUC M-21
0205020 | AKT ipo BUTpaTy JaBAILHUIIBKUX MaTepialliB M-23
0205021 | Kaptka 00J1iKy ycTaTKyBaHHS JIJIsl YCTAHOBJICHHS M-26
0205022 | JlimiTHO-320ipHa KapTKa M-28
0205023 | JlimiTHO-3201pHa KapTKa M-28a
03 YHI®IKOBAHA CUCTEMA BAHKIBCHKOI
JOKYMEHTAIII
0301 JlokyMeHTAaILisi 010 3/1ilicCHeHHsI 0€3roTiBKOBHX PO3PaxyHKiB
0301001 | IlnaTbkHe qOpyUYEHHS I1J1
0301002 | IlnaTixkHa BUMOTa-T0pyYEHHS I1B-11
0301003 | IlnaTixkHa BUMOra I1B
0301004 | Po3paxyHKOBHH Y€K PY
0301005 | Po3paxyHKOBa 4eKOBa KHIKKA PUK
0301006 | InkacoBe nopy4eHHs (PO3MOPSHKEHH) 1J1(P)
0301007 | MemopianbHUil oprep MO
0302 JloxkyMeHTAalisi 11010 3/1iliCHEHHS] KACOBUX onepauii
0302001 | 3asBa Ha mepekas roTiBKU 31T
0302002 | 3asiBa Ha BUAAYy FOTIBKH 3BT
0302003 | I'pomoBuii yek 'y
0302004 | 3asBa mpo BUJayy I'pOLIOBOT YeKOBOT KHUKKHU 3BI'UK
0302005 | 3asBa po MPUMHSTTS I JOCTIIKEHHS OAHKHOT (MOHET) 3IIb(M)

HaI[lOHAJLHOT (IH03€MHOT) BaJIOTH




0302006 | 3asBa mpo MpHiiMaHHS O CIUIATH HA IHKACO YEeKiB B IHO3EMHIH 3IICIYIB
BaJTIOTI

04 YHI®IKOBAHA CUCTEMA ®IHAHCOBOI
JOKYMEHTAII

0401 JlokymeHTAallisl 3 €IMHOr0 BHECKY Ha 3arajibHO000B’ A3KOBe
Aep:KaBHe coliajibHe CTPaXyBaHHS

0401001 | 3asBa mpo B3ATTA Ha OOJIK IJIATHUKA €IMHOTO BHECKY 1-€CB

0401002 | 3asBa 1Ipo 3HATTSA 3 OOJIKY INIATHUKA €IMHOTO BHECKY 7-€CB

0401003 | [loBinka mpo HAsABHICTH a00 BiACYTHICTH 3a00proBanocTi 3i cratu| 8-CK
CTPaxXOBUX KOIITIB

0401004 | JoBinka mpo CTaH PO3paxyHKIB 3a IIaTeKaMu JI0 KOHTpororodoro 9-€CB
oprany, [lenciiinoro ¢pouny Ykpainu ta poHiB
3araJibHO000B I3KOBOT0O JEPKABHOTO COIIAJIbHOTO CTpaxyBaHHs

0401005 | 3Bit mpo cymu HapaxoBaHOi 3ap0OITHOT TUIATH (JOXOY, J4(micsuna)
TPOIIOBOTO 3a0€3MEeUeHHS, TOTIOMOTH, HaI0aBKH, KOMIIEHCAITIT)
3acTpaxoBaHUX 0OCi0 Ta CyMU HapaxOBaHOI'O €IMHOTO BHECKY Ha
3araJlbHO000B SI3KOBE JIep>KaBHE COlliaJibHE CTpaXyBaHHS

0401006 | 3BiT PO CyMH HApaxOBAHOTO JOXOJy 3aCTPaXxOBaHUX OCIO Ta J5(piuna)
CYMH HapaxOBAaHOTO €JJMTHOTO BHECKY

0401007 | 3Bit mpo cymu HOOPOBITFHIX BHECKIB, IepeadadeHnx qoroopom | J6(piuna)
PO T0OPOBUIBHY YYacCTh, K1 MISATAIOTh CIJIATL, Ta CyMHU
JIOTIIATH

0401008 | 3BiT mpo HACTaHHS HEIIACHOTO BUTAKY Ha BUPOOHHUIITBI a00 J7(micsiana)
npodeciitHOTO 3aXBOPIOBAHHS

0401009 | JloBinka-po3paxyHok q0 [lopsnky npuifHATTS OaHKaMU Ha J-PITBBP/I
BUKOHAHHS PO3PAXyHKOBHX JOKYMEHTIB Ha BUILIATY 3ap00ITHOT
TUTaTH

0402 JlokyMeHTAllisl 3 MOAATKY HA I01aHYy BapTiCcTh

0402001 | Peecrpariiina 3asBa IaTHUKA MOJATKY HA I0JaHy BapTiCTh 1-11/IB

0402002 | 3asBa mpo aHy/IIOBaHHS peecTpallii MIaTHUKA MoaaTky Ha pogany | 3-I11B
BapTICTh

0402003 | 3anmuT Mpo OTpUMAaHHS BHUTSTY 3 PEECTPY ILNIATHUKIB IMOJATKY HA 1-3BP
JI0JJaHY BapTiCTh

0402004 | 3amuT po OTpUMaHHS JOBIIKH 3 PEECTPY IUIATHUKIB moAaTky Ha | 1-3/1P
JI0JTAaHY BapTICTh

0402005 | [TogarkoBa HaKIaIHA [TH

0402006 | TTogaTtkoBa neknapallis 3 MOJATKY Ha JI0JaHy BapTICTh ITII1JIB

0402007 | YTouHIOIOUMIA PO3paxyHOK MOJATKOBUX 3000B’3aHb 3 mofatky Ha| YPII3
JI0JJAaHY BapTICTh y 3B’S3KY 3 BUIIPABICHHIM CaMOCTIHO
BUSIBJICHUX IOMHJIOK

0402008 | Po3paxyHOK MOJaTKOBUX 3000B’s13aHb, HAPAXOBAHUX PII30I1
OTpUMYBaueM IOCIYT, HE 3aPEECTPOBAHUM SIK TUIATHUK MOIATKY HA)
JI0JJaHy BapTICTh, SIK1 HOCTAYalOThCSl HEPE3UIEHTAMH, Y TOMY UHUCIT
X MOCTIHHUMU TPEICTaBHUIITBAMH, HE 3aPEECTPOBAHUMU
IUTATHUKAMHU [10JIaTKIB, HA MUTHIN TepuTopii YKpainu

0402009 | 3asBa npo BuOip KBapTaJIBLHOTO 3BITHOTO (MojaTkoBoro) nepioay | 3BK3II

0402010 | IToBizoMIiIeHHS TIPO JieNeryBaHHs (QUTISIM (CTPYKTYPHUM [TADII

MiAPO3/IaM) TIpaBa CKIIAJaHHs MOJATKOBUX HAKIaIHUX Ta

PO3paxyHKiB KOPUTYBaHHS




0402011 | 3asBa mpo BiAMOBY/3ylTUHEHHS BUKOPUCTAHHS MIBIH, 3B/3BII
nependadeHoi myHKkToM 45 migposairy 2 po3airy XX
ITogaTkoBOTO KOJIEKCY YKpaiHn
0402012 | 3asBa mpo opopMIICHHS BIAIIKOAYBaHHA CyM nojaTky Ha nonany | 30BCII 1
BapTICTh OOJIIranisiMu BHYTPIIHBOI IePKaBHOT TO3UKU
0402013 | 3asBa mpo opopMIICHHS BIAIIKOAYBaHHA CyM noaaTky Ha nonany | 30BCII 2
BapTICTh OOJIIranisiMu BHYTPIIHBOI IEPKaBHOT O3UKU
0403 JlokyMeHTallif 3 001Ky IVIATHUKIB NOJATKIB i 300piB
0403001 | 3asBa (U1 FOPUIMYHUX 0Ci0 Ta BITOKPEMJICHHX ITiIPO3ILTIB) 1-OI1I1
0403002 | 3asBa mpo peecTpallito MOCTIHHOTO MPpeACcTaBHUIITBA HepesuaenTa | 1-PIIIT
B YKpaiHi SIK IUIATHUKA NOJATKy Ha IPUOYTOK
0403003 | IToBimomiteHHs PO 00’ €KTH OTIOAATKyBaHHS a00 00’ €KTH, 20-OI11I1
OB’ s13aH1 3 OTMIOJJATKYBAHHSM a00 yepe3 siKi MPOBaAUTHCS
IISTBHICTE
0403004 | 3asBa mpo JikBifamiro abo peopraHizallito IMIATHUKA IOJIATKIB 8-OIlIT
0403005 | 3asBa po 3acTOCYBAHHS CIPOIICHOT CHCTEMHU OTNOJATKyBaHHS 33CCO
0403006 | Po3paxyHok H0X0,Ty 3a MMOTIEPEIHIN KaJleHIapHUH ik, mo mepeaye| PJI
POKY Iepexo,1y Ha CIIPOIIEHY CUCTEMY OIOIaTKyBaHHS
0403007 | 3anuT po OTPUMaHHS BUTSATY 3 PEECTPY IJIATHUKIB €JHHOTO 30BP
MOJIATKY
0404 JlokymeHTAallisl 3 1OIATKOBOI 3BITHOCTI IOPUIUYHHUX OCi
0404001 | ITogaTkoBa JeKiIapairis 3 MOAaTKy Ha MPUOYTOK MiAMTPUEMCTB TTTIIIIT
0404002 | Cropoiena moaaTkoBa ACKiIapallis 3 IoJAaTKy Ha TPUOYTOK CIIJTIITIIT
MIITPUEMCTB, KM OMMOAATKOBYETHCS 3a cTaBKot0 0% BIAMOBIAHO
10 yHKTY 44 migpo3auty 4 po3ainy XX «llepeximai momoKeHHsD»
ITonatkoBorO KOACKCY YKpaiHu
0404003 | 3BiT Mpo BUKOPUCTAHHS MIJIATHUKAMH MTOJATKY Ha MPUOYTOK 3BIITBK
MITPUEMCTB BUBUIBHEHUX KOIIITIB
0404004 | TlomaTkoBa Jeknapaitis IIaTHUKA €MHOTO ToaaTky Tpethoi rpynu| [TAIETITT
(ropuauaHOi 0coOM)
0404005 | 3BiT Mpo BUKOPUCTAHHS JOXOAIB (MPUOYTKIB) HENMPUOYTKOBOT 3BIT)HO
oprasizarii
0404006 | 3BiT Mpo KOHTPOJILOBAHI Onepartii 3KO
0404007 | TTomaTkoBH po3paxyHOK CYM JIOXO]y, HApaXOBaHOTO I[MPCA
(crutaueHoro) Ha KOPUCTh IUIATHHUKIB MOJATKIB — (iI3MYHUX 0Ci0, 1
CyM YTPUMAaHOTO 3 HUX MOJATKY, a TAKOK CyM HapaxOBaHOTO
€JIMHOTO BHECKY
0405 JlokymeHTallisl, AKY 32CTOCOBYIOTH Yy NMpoLeci BUKOHAHHS
0I0/IKeTy
0405001 | Komrropuc Komr
0405002 | IlltaTHUit po3nuc P
0405003 | TunoBuii ITATHUHA PO3MUC THIP
0405004 | Ilnan acurHyBaHb (32 BUHSTKOM HaJaHHS KPEIUTIB 3 OIOKETY) I[TA3Db
3arajibHOro (hOHIy OIOJDKETY
0405005 | Ilnan BUKOpHCTaHHS OFOPKETHUX KOUITIB IIBBK
0405006 | 3BeneHui KOIITOPHC 3K
0405007 | 3BeneHwmit mIaH aCUTHYBAaHb (32 BUHSITKOM HaJaHHS KPEIWTIB 3 3ITA3Db
OI0/KETY) 3arayibHOTO (OHNY OIOKETY
0405008 | 3BexeHHs NOKA3HMKIB CHEIIATILHOTO (JOHTY KOIITOPUCY 3IICOK
0405009 | JlimiTHa noBifgKa Mpo OFOIKETHI ACUTHYBAHHSI Ta KPEIUTYBaHHS JIIBAK
0405010 | Ilnan HamaHHS KPEAMTIB 13 3araabHOTO (POHTY OOIKETY ITHK3®b




0405011 | ITnan cneriansHOTO (OHIY OIODKETY (32 BUHATKOM BIACHUX [1ICOb
HAJXO/DKEHb OFOJDKETHUX YCTAHOB Ta BIIMOBITHUX BHJIATKIB)
0405012 | 3Benenuii miiaH HaJaHHs KPEeIUTIB 13 3aranbHoro ouay 6romxery | 3ITHK3Db
0405013 | 3BeaeHuii miaH creniaabHOro (HoHITY OI0DKETY (32 BUHATKOM 3IICDb
BJIACHUX HAJIXO/DKEHBb OIO/DKETHUX YCTAHOB Ta BiIMOBITHUX
BHJIATKIB)
0405014 | ITomicsiyHMI MJIaH BUKOPUCTAHHS OFOJHDKETHUX KOIITIB ITIIBBK
0405015 | 3Benenuit nomicsiyHMi M1aH BUKopucTanHus 0ropketHux komri | 3[ITIBBK
0405016 | 3BeneHuii iIaH BUKOPUCTAHHS OFO/DKETHUX KOIITIB 3IIBBK
0405017 | JloBinka mpo 3MiHM 70 TUIaHy BUKOpUcTaHHs O0r0pkeTHuX komTiB | JI3IIBBK
0405018 | JJoBinka mpo 3MiHH JJO IOMICSIYHOTO TIaHY BUKOPHCTAHHS J3IIBBK
OIO/PKETHUX KOIITIB
0405019 | JloBinka mpo 3MiHU JI0 KOIITOPUCY JI3K
0405020 | JoBinka mpo 3MiHM 70 TUTaHY aCUTHYBaHb (3a BUHATKOM HagaHHs | JI3ITA3Db
KpPEIUTIB 3 OIO/KETY) 3arajibHOT0 (OHIY OOKETY
0405021 | JJoBinka mpo 3MiHM 70 TUIaHY HaJIJaHHS KPEIUTIB 13 3arajibHOTO J3IMHK3®b
dhoHy OrOKETY
0405022 | JoBimka mpo 3MiHH J0 TUIaHy crienianbHoro GoHmy oromkery (3a | A3IICDB
BHUHSITKOM BJIACHHUX HAJXO/DKEHb OFOJDKETHUX YCTAHOB Ta
B1JIMOBIIHUX BUJATKIB)
0406 JoxkymeHTailisi 3 piHaHCOBOI 3BITHOCTI IOPUAUIHUX OCi0 (OKpiM|
MIiKpONiANPHEMCTB, MAJIMX MiANPUEMCTB,
HeniANPHEMHUIILKUX TOBAPUCTB, MPEICTABHUITB iHO3eMHHNX
cy0’€KTIB rocnoaapcbKoi AisiibHOCTI, 0aHKIB i OHOIKETHUX
YCTAHOB)
0406001 | bananc (3Bit npo ¢iHAHCOBUIA CTaH) dbopma Nel
0406002 | 3Bit mpo diHaHCOBI pe3yIbTaTH (3BIT PO CYKYITHHUMA T0X1]T) dbopma No2
0406003 | 3BiT Mpo pyX rPOMIOBUX KOIITIB (32 MPSIMUM METOJIOM) dbopma No3
0406004 | 3BiT Mpo pyX rpOMIOBUX KOIITIB (3a HEMPSIMUM METOOM) dbopma No3-H
0406005 | 3BiT Mpo BIaCHUH Karmitail dhopma Ned
0406006 | KonconinoBanuii 6ananc (3Bit mpo GpiHAHCOBUH CTaH) dbopma Nel-k
0406007 | KoncomigoBaHuii 3BiT mpo (iHaHCOB1 pe3ynbTaTH (3BIT PO dbopma No2-k
CYKYITHUH JTOX11)
0406008 | KoncoigoBaHuii 3BIT MPO PyX IPOIIOBHX KOIITIB (32 MPSIMUM dbopma Ne3-k
METOJIOM)
0406009 | KoncoumioBaHnuit 3BIT PO pyX I'POIIOBUX KOLITIB (32 HempssMuM | ¢popma Ne3-kH
METOJIOM)
0406010 | KoncomigoBaHuii 3BIiT MPO BIACHUHN KarmiTas dbopma No4-k
0406011 | Ilpumitku 10 piaHOT (HiHAHCOBOT 3BITHOCTI dbopma Ne5
0406012 | /IomaTok 10 MPUMITOK /10 piuHOT (HiHAHCOBOI 3BITHOCTI dhopma Neb
«IHdopmaris 3a cermeHTaMn
0407 JlokymeHTallist 3 piHaHCOBOi 3BITHOCTI MIKPOMIAIPUEMCTB, MAIUX
MIANPUEMCTB, HEMAMPUEMHHUIIBKUX TOBAPHUCTB, MPEJICTABHULITB
1HO3eMHHUX Cy0’€KTIB IrOCHOIApPChKOT AIsNTBHOCTI (KPIM THX, L0
BIJIMOBIHO JI0 3aKOHO/IaBCTBA CKIIAJal0Th (JIHAHCOBY 3BITHICTH 32
MDKHApOJHUMHU CTaHIapTaMH (hiHaHCOBOI 3BITHOCTI)
0407001 | dina"coBa 3BITHICTh MAJIOTO MiANPHUEMCTBA dopma Nelwm, 2-m
0407002 | dina"coBa 3BITHICTh MIKPOMIANPHUEMCTBA ¢dopma Nelmc, 2-mc
0408 JoxkymeHnTanisi 3 piHaHCOBOI 3BITHOCTI Cy0’€KTIB JepKaBHOI0
CEKTOpY
0408001 | bananc ¢dopma Nel e




0408002 | 3Bit po (hiHAHCOBI pE3yIbTAaTH dbopma Ne2 e
0408003 | 3BiT mpo pyx I'pOIIOBUX KOIITIB ¢dopma Ne3nc
0408004 | 3BiT mpo BIACHMIA KaImiTal dbopma Nednc
0408005 | IIpumirku 10 piyHOi PiHAHCOBOT 3BITHOCTI dopma NeS5nc
0408006 | JomaTok g0 MPUMITOK J0 piuyHOT (PIHAHCOBOT 3BITHOCTI dopma Ne6c
«lHdopmarris 3a cermeHTaMM
0408007 | KoncomimoBanwuii 6ananc dopma Nel-knac
0408008 | KoncomigoBanuii 3BiT po (iHAHCOBI pe3yIbTaTH dopma Ne2-knc
0408009 | KoncoumitoBaHu# 3BIT PO pyX I'POIIOBUX KOIITIB dopma Ne3-knc
0408010 | KoncomigoBaHuii 3BIT PO BIACHHHA KaITiTall dopma Ned-knc
0409 JlokyMeHTAaIlis 3 0101KeTHOI 3BiTHOCTi pO3NOPSIIHUKIB Ta
oJiep:KyBaviB OI0KeTHUX KOMTIB, (OH/IB
3arajibH0000B’I3KOBOI0 [1eP’KABHOI0 COLiaIbHOTO i
MEeHCiliHOTr0 CTPpaXyBaHHS
0408001 | 3BiT mpo HAAXOHKEHHS Ta BUKOPUCTAHHS KOIITIB 3arajibHOTO dopma Ne2n, 2m
ormy
0408002 | 3BiT mpo HAAXOHKEHHS 1 BAKOPHCTAHHSI KOIITIB, OTPUMaHUX SIK dopma Ned-11, 4-
TUIaTa 3a MOCIyTu Im
0408003 | 3BiT mpo HAAXOHKEHHS 1 BAKOPUCTAHHS KOIITIB, OTPUMaHMX 32 dopma Ned-2,
THIITUMU JDKEpeJlaMU BJIACHUX HAJIXO/KEHb 4-2m
0408004 | 3BiT PO HAAXOHKSHHS 1 BAKOPUCTAHHS IHITUX HAIXO/KEHB dbopma Ne4-3 1,
creniaabHOTO (hOHTY 4-3m
0408005 | 3BiT Mpo HAAXOHKECHHSI 1 BAKOPUCTAHHS KOIITIB, OTPUMaHUX Ha dbopma Ned-41
BUKOHAHHS NIPOTPaM COMIATbHO- EKOHOMIYHOTO Ta KYJIbTYPHOTO
PO3BUTKY PETiOHIB
0408006 | 3BiT Mpo HAAXOHPKEHHS 1 BAKOPUCTAHHS THIINX HAX0HKCHB dbopma No4-
crienianbHOTO (hoHIY (KpeauTH (TO3UKH) BiJ IHO3EMHMX AepkaB, | 31.1, 4-3m.1
1HO3eMHUX (DIHAHCOBHMX YCTAHOB 1 MDKHAPOHUX (PiHAHCOBUX
OpraHizairiif)
0408007 | 3BiT mpo 3a00proBaHICTh 33 OIOHKETHUMHU KOIITaMHU dbopma No7-x1, 7-m
0408008 | 3BiT mpo 3a00proBaHICTh 32 OKPEMHUMH MPOTPaMaMU dbopma No7-
o1, 7-m.1
0408009 | 3Bit npo BukoHaHHs Or0KETY (KomTopucy) DonHmy 3BB(K)
0408010 | ITosicHroBanbHa 3anucka 10 Tlopsanky ckinagaHHs 010 HKETHOT [13CB3
3BITHOCTI PO3MOPSTHUKAMHU Ta OJICP’KyBadyaMH OFOKETHUX
KOIIITIB, 3BITHOCT1 ()OHIAMH 3araJibHOOOOB’I3KOBOT'O JIEP’KABHOTO
COIIaJIBHOTO 1 MEHCIITHOTO CTpaxXyBaHHS
0408011 | /loBinka mpo BUKOPUCTAHHS KPEIUTIB (ITO3MK) Bl IHO3EMHUX JBK(IT)
JiepaB, IHO3eMHUX (DIHAHCOBHUX YCTAaHOB 1 MDKHAPOTHUX
(hiHaHCOBMX OpraHizaIiil ayis pearizaiii IHBECTUIIHHUX TPOCKTIB
0408012 | JJoBiaka mpo 3aJHIIKHA KOMITIB B IHO3EMHIN BaJIOTI, 110 JI3KIB
nepeOyBaroTh Ha MOTOYHUX paXyHKaX, BITKPUTHX B yCTAaHOBAX
0aHKIB
0408013 | JloBinka mpo 3aJIMIIKK KOIITIB HA paXyHKax B ycraHoBax 06ankiB | JI3KP
0408014 | JloBinka npo €NO3UTHI oneparii JJ0
0408015 | JoBinka mpo criary 1o O6rokery mTpadiB, HAKIAASHUX JCBIII
KOHTPOJIOIOYMMH OpraHaMu
0408016 | [loBinka mpo MpUYMHU BUHUKHEHHS NMpocTpoueHoi kpeauropebkoi | ATIBITK3
3a00proBaHoOCTI 3arajibHOro (GoHIy
0408017 | JoBinka mpo cripsiMyBaHHs (PaKTUYHUX OOCATIB BIACHUX JCPOBH

HA/IXOJDKEHb 3 YpaxyBaHHSAM 3aJIMIIKIB HA TOYATOK POKY, SIKi




MEPEBUIIYIOTh BiIOBIIHI BUTPATH, 3aTBEPHKEHI 3aKOHOM TIPO
Jlep>kaBHui Or0/pKeT YKpaiHu (pillleHHSIM PO MICHEBUI OI0JDKET)

0408019

JloBifKa Mpo HANpPaBJICHHS ACUTHYBaHb PO3NOPSAHUKAM
O10/DKETHUX KOIITIB, SIKI MINOPSAAKOBAHI IHITUM TOJIOBHUM
PO3NOPSTHIKAM OFOJKETHHX KOIIITIB

JTHAPBK

0408019

JloBizka Mpo KpeauTopCchKy 3a00proBaHICTh, SIKa CKIIATACh CTAHOM
Ha 01.01.2011 3a 3000B’SI3aHHIMH, IO HE BBAXKAIOTHCS
OI0IPKECTHUMU

JK33

0408020

JloBinka mpo nediTopchbKy Ta KpeIuTOPChKY 3a00PTOBaHICTh 3a
oriepanisimMu, siki He BioOpakatoTecs y popmi Ne 71, Ne 7m «3BiT
PO 3a00PrOBaHICTh 32 OIOPKETHUMH KOIIITAMI)

TUIK30

0410

JlokymeHTAallisl, AKY NOJAI0TH PO3NOPSAIHNKH Ta O/lep:KyBayi
010/1>KeTHMX KOIUTIB /10 oprany /lep:kaBHoi Ka3Ha4yelcbKOI
cay:k0u YKpaiHu

0410001

Peecrparriiina kapTka po3nopsiTHUKA OIOJKETHUX KOIIITIB
(omepkyBaua OFOKETHUX KOIIITIB)

PKP(O) BK

0410002

Peectp GromxeTHHX 3000B’s13aHb PO3NOPSIIHUKIB (0J€pKYyBayiB)
OIO/DKETHHUX KOIIITIB

PB3P(O)BK

0410003

Peectp GromxeTHuX (hiHaHCOBUX 3000B’s13aHBb PO3MOPSTHUKIB
(omepkyBadiB) OIOJKETHUX KOIIITIB

PB®3P(O)BK

0410004

Meperxka po3NopsiAHMKIB Ta 0/IEP>KYyBaviB KOIITIB JEPHKABHOTO
OIOKETY

MPOK/I5

0410005

Peectp 3MiH 10 Mepeki po3MOPSATHUKIB Ta OJIEP’KYBaUiB KOIITIB
JIEP>)KaBHOTO OIOKETY

P3MPOK/Ib

0410006

Po3nonin moka3HUKIB 3BEJICHUX KOIITOPHCIB

PII3K

0410007

Po3nonin moka3HUKIB 3BEICHUX IJIaHIB ACUTHYBAHb 3araJIbHOTO
(dhoHIy nep:kaBHOTO OIOPKETY (32 BUHATKOM HaJaHHS KPEIAUTIB 3
JIEP>)KaBHOTO OIOKETY) (PO3IMOIUT MOKA3HUKIB 3BEICHUX TUTaHIB
HaJaHHS KPEIUTIB 13 3arajibHOTO (OHTY ACPKABHOTO OIOJKETY)

PII3ITA3®

0410008

Po3nonin noka3HUKIB 3BEICHUX IJIAHIB CIIEIIAIbHOTO (OHTY
JICPYKABHOTO OFOJIKETY (32 BUHATKOM BJIIACHUX HAJIXOKCHb
OIO/DKETHUX YCTAaHOB Ta BIAMOBIAHUX BUIATKIB)

PII3IIC®

0410009

3BeICHHS TTOKA3HUKIB CIICIIaIbHOTO (GOHTY

3IICD

0410010

Po3nonin moka3HUKIB 3BEICHUX IIaHIB BUKOPUCTAHHS
OIO/DKETHHUX KOIIITIB

PII3IIBBK

0410011

Po3noair noka3HUKIB 3BeJEHUX HOMICIYHUX IUJIAHIB
BUKOPHUCTAHHS OFOPKETHUX KOIITIB

PII3IIIIBBK

0410012

PeecTp 3MiH po3mo/ily NOKa3HUKIB 3BEJEHUX KOIITOPUCIB

P3PII3K

0410013

PeecTp 3MiH po3mo/ily NOKa3HUKIB 3BEJCHUX MJIaHIB aCUTHYBaHb
3araJibHOTO (DOHITY JAE€PIKABHOTO OOKETY (32 BUHSATKOM HaJaHHS
KPEIUTIB 3 A€P’KaBHOTO OrO/IKETY) (PO3MO/ILTY TOKA3HUKIB
3BE/ICHUX IJIaHIB HAJaHHS KPEIUTIB 13 3arajibHOTO (POHITY
JIEPKABHOTO OIOJIKETY)

P3PII3ITA3D

0410014

PeecTp 3MiH po3moIly MOKa3HUKIB 3BEICHUX IJIAHIB
CHelianbHOTO (POHIY JePKABHOTO OIOKETY (32 BUHATKOM
BIIACHUX HAJXOJ/KEHb OIOJKETHUX YCTAHOB Ta BIIMOBIIHUX
BHJIATKIB)

P3PII3IICD

0410015

Peectp 3MiH 3Be/IeHHsI MOKA3HUKIB CIEIAILHOTO (GOHIY

P33IICD

0410016

Po3noiis1 BIAKpUTHX aCUTHYBAaHb

PBA

0410017

3aHBKa-)10py‘-IeHHH Ha 3a0e3leueHHs I1HO3EMHOI BaIIOTOIO

Jlep>kaBHOIO Ka3HAueHChKOIO CIyk0010 YKpaiHu

3-/131B




0410018 | PeecTp Ha nepepaxyBaHHsI MDKOIOKETHHX TpaHChepTiB PIIMT
0410019 | KopuryBaibHHii peecTp KP
0410020 | Josiaka mpo omnepairii B HAI{IOHATBHIN BAIIOT1 JIOHB
0410021 | 3asBKa Ha BUJa4y TOTIBKU 3aBI'
0410022 | JloBinka nmpo HaaXOKEHHS y HATYpalbHii Gopmi JHH®
0410023 | Akt npuaOaHHs MaTepiaTbHAX MIHHOCTEH AITMI
0410024 | 3asBKa-mopydeHHs Ha 3TIIICHEHHS BHJIATKIB B iHo3eMHid BamroTi | 3-J13BIB
0410025 | Josinka mpo omnepairii B iHO3eMHIi BATIOT1 JOIB
0410026 | Jorosip po 3IIACHEHHS PO3paxyHKOBO- kacoBorg /I3P-KO
00CITyroByBaHHS
0410027 | 3asiBa mpo BIAKPUTTS paxyHKIB 3BP
0410028 | KapTtka i3 3pa3kam# IMiANKCIB Ta BiTOWTKA MEYaTKH K3IIBIT
0410029 | Ilepenik paxyHKiB I1P
0410030 | JloBimka mpo MOTOKEHHS BIIKPUTTS paXyHKa JITIBP
0410031 | 3asBa PO 3aKPUTTS PaxXyHKI 33P
0411 IInaHoBo-3BiTHA (PiHAHCOBA JOKYMEHTAaIlisl
@diHaHCOBUH MJIaH OI1
3BIT PO BUKOHAHHA (DIHAHCOBOTO IMJIAHY 3BOII
AHKeTa Ipo BUKOHAHHS TOJIOBHUM OyXTraJTepoM OFOIKETHOT ABI'BII
YCTaHOBH CBOIX TOBHOBAKEHb
05 YHI®PIKOBAHA CUCTEMA JOKYMEHTAIII 13 IIPAII],
COUIAJIBHUX ITUTAHD I COHIAJIBHOT'O 3AXUCTY
HACEJIEHHA
0501 JloxkyMeHTAlLisl i3 coliaibHOTO CTPaxXyBaHHs Y 3B’SI3KY 3
THMYACOBOI0 BTPATOI0 NMPane31aTHOCTI, Bil HEIACHUX
BHUIIA/IKiB HA BUPOOHUITBI Ta npodeciiiHuX 3aXBOPIOBaHb
0501001 | 3BiT Mo 3a0OpProBaHOCTI CTpaxyBajdbHUKa 31 crutath cTpaxoBux| 33C
komTiB 10 DOoHy COIiaTbHOTO CTpaxyBaHHS YKpaiHU
0501002 | TIlporokon 3acimanHs Kowmicii 13 comiamsHOoro crpaxyBanHs [IBKCC(PY)
(piIeHHs] YHOBHOBa)KEHOTO)
0501003 | 3asBa-po3paxyHok a0 Ilopsaky ¢dinancyBaHHS cTpaxyBaibHHUKIB| 3-PDC
JUIA HaJIaHHS MaTepiajibHOTO 3a0e3MeueHHs 3aCTpaxoOBaHUM 0co0aM
y 3B’3Ky 3 TUMYacOBOIO BTPATOIO Mpale3JaTHOCTI Ta OKPEMHX
BUIUIAT TOTEPIIUIMM Ha BUPOOHUIITBI 32 paxyHOK KOmTiB DoHIY|
COIIaJIbHOTO CTpaxyBaHHS YKpaiHu
0501004 | TToBimomIieHHS PO BUILIATY KOIITIB 3aCTPaXOBaHUM 0CO0aM I[1BK30
0502 JokymeHTallis i3 coniaaibHOro cTpaxyBaHHsSl HA BUINIA/I0K
0e3poliTTSI
0502001 | 3asBa mpo HaJgaHHS KOIITIB JJIs BUIUIATH MpaiiBHuKaM goromoru | SHKUbB
10 YaCTKOBOMY 0€3p00iTTIO
0502002 | IToBizoMIIEHHS PO 3YNMMHEHHS (CKOPOYEHHs) BUPOOHMIITBA I13(C)B
0502003 | ITigTBepyKeHHs PO 3yNUHEHHs (CKOPOUEHHs) BUPOOHHUIITBA I1i3)C-B
0502004 | JloroBip npo HaJaHHs JONOMOTH 110 YaCTKOBOMY 0€3p00iTTIO JHIYb
0502005 | BizomocrTi mmpo ocib, 00 AKUX BUKOHYIOTHCSI BAMOTH YacTHHH | BO
apyroi ctarti 47 3akony Ykpainu «lIpo 3aiHATICTh HaCeNECHHD)
0502006 | 3asBa mpo BUIUICHHS KOIITIB AJs (JiHAHCYBAHHS BUTPAT Ha 3BKOII
OILIaTy Impaiti
0502007 | 3asBa mpo BUIIEHHS KOIITIB IS OpraHizailii HaBYaHHS 3BKOHII
MpaIliBHUKIB
0502008 | JoBinka mpo BUKOHAHHS poOOTOAABIIEM YMOB KOMITEHCAITii JIBPYKU®B

YaCTUHHU (baKTI/ILIHI/IX BUTpAT, OB’ I3aHUX 13 CILIATOIO €IUHOTO




BHECKY Ha 3araJbHO000B’I3KOBE JIepKaBHE COLIalIbHE
CTpaxyBaHHI

0502009

BigomicTs mpo HapaxoBaHy Ta BUIUIAYEHY 3apOOiTHY IUIATY,
CIIaTy €JMHOTO BHECKY Ha 3araJlbHO000B’ SI3KOBE JICpKaBHE
colliaJIbHE CTPaxXyBaHHS Ta BUKOPHCTAaHHS POO0YOro vacy
MpaIiBHUKA, 3a SKOTO 3/IMCHIOETHCS KOMITCHCAIisl BUTPAT Ha
OILIaTy Ipari

BHB3II

0503

JokyMeHTAallisl i3 cOiaIBLHOIO 3aXUCTY 0Ci0 3 IHBAJIIHICTIO

0503001

3BIT PO 3aHHATICTH 1 MpaleBIAMTYBAHHS OCI0 3 IHBAIJHICTIO

10-I10I
(piuHa)

0503002

3asBa 10 [lopsaky Bugadi JOBILAKHM PO YHCENBHICTD MPALFOI0YNX
0c10 3 IHBAJIIHICTIO

3BJIUIIOI

0503003

CnucoK mpalforydrx 0ci0 3 IHBAIIIHICTIO

CIIOI

0503004

3asiBa rpoMaicbKo1 oprasizaiii ocio 3 IHBaJIITHICTIO MPO HATAHHS
MIIITPUEMCTBY, OpraHizailii, ki 3aCHOBaH1 FPOMaJICEKUMU
oprasizauisiMi oci0 3 IHBaIIIHICTIO, J03BOJIY Ha IIPaBO
KOPHUCTYBaHHS NUIbraMu 3 ONOJaTKyBAHHS

3101

0503005

3asBa Mpo HaaHHS (PIHAHCOBOT IOMTOMOTH Ha TTIOBOPOTHIH 1
0€3MOBOPOTHIN OCHOBI Ta LIJILOBOI MO3UKH 32 PaXyHOK KOIITIB
DoHy

3HO I

0503006

AHKeTa 3asBHUKa-p0o0O0TOTaBIS

A3-P

0503007

[lepenik o6yiiagHaHHS Ta HIIMX TOBApHO- MaTepiajJbHUX
IIHHOCTEH, 10 MJIAHYEThCS MPUI0ATH 3a PaXyHOK KOMmTIiB DoHAY

1O

0503008

OOGrpyHTYBaHHS /TSl 3asBHUKIB-POOOTO/IABIIIB, 1110 3BEPHYIIUCH
JUTsl OTpUMaHHs (P IHAHCOBOT TOTIOMOTH Ha TIOBOPOTHIM Ta
0€3MMOBOPOTHIN OCHOBI, Pe3yJbTaTOM BUKOPUCTAHHS SIKOT HE
nepeadavaeThCss OTPUMaHHS TPHOYTKY

O3-PODT

0503009

Po3paxyHOK BUTpaT Ha MPOBEJCHHS 3aX0/IiB, CIIPSIMOBAHUX Ha
(BKYJIBTYPHO-CIIOPTUBHY pealiuIiTaIlil0 IHBATITIB

PBII3

0503010

3BIT npo BUKOpUCTaHHs KowmTiB DoHy

3BK

0503011

3asBa Mpo peecTpalriro podoToaasis y BigauieHHT PoHay
COITIAJILHOTO 3aXKCTY IHBAJII/IB

®opma Nel

0504

JJoxkymeHTaNid i3 cOMiaJIbLHOIO 3aXUCTY T'POMAISIH, AKi
MOCTPAKIAIN BHACTIIOK YopHOOWIbCHKOI KaTacTpodu

0504001

3BIT PO BUILIATY KOMIIEHCAIIiii, TOTIOMOTHY Ta HaJaHHS MUTbT
rpoMaJisiHaM, SIK1 MOCTPaxAaau BHACTIIOK YOpHOOUIBCHKOT
karactpodu, «7 BK»

dopma Nel

0504002

[TacopT naHUX MiAPHUEMCTBA, MPALIBHUKU SKOTO OTPUMYIOTh
KOMIICHCAI[Ii{H1 BUIJIATH Ta JOTIOMOTY, MOB’sI3aHi 13 3apOOITHOIO
J1aTo0, 3rifHo 13 3akoHoM Ykpainu «IIpo craryce i comianbHuit
3aXUCT TPOMAISTH, SIKI TIOCTPaXK1aIk BHACTII0K YOPHOOMIBCHKOT
KaracTpodu»

®opma Ne2

0504003

Po3paxyHok BUAATKIB, OB’ SI3aHUX 13 BUILUIATOIO KOMIIEHCAIIIN Ta
JIOTIOMOTH 1 HaJTaHHSM TUIBT, BIAMOBIAHO 0 3aKOHY YKpaiHu
«[Ipo cratyc i comianbHUM 3aXUCT TPOMAJISH, K1 TOCTPAXKAATH
BHac/IiJ0K YopHOOUIIBCHKOT KaTacTpou»

®opma Ne3

0505

JlokymeHTAalif i3 mpaneBJalITyBaHHS

0505001

[Hdpopmaris npo KUTBKICTh MpaleBIalITOBAaHUX IPOMaISIH
cy0’€KTaMM rocIoIaprOBaHHs, SIK1 HAJal0Th MOCIYTH 3
MOCEPETHUIITBA Y IPaleBIAIITYBaHH]

1-TTA
(kBapTanbHa)

0505002

[Hdopmaris npo monut Ha poOouy cuily (BakaHcii)

3-1TH




0505003 | Tndopmarris mpo 3armIaHOBaHE MAaCOBE BUBLUILHEHHS MpamiBHUKIB y| 4-TTH
3B’S3KY 13 3MiHAMH B Oprasizailii BUpoOHHMIITBA 1 Ipalli
0505004 | 3asBa npo Brto4YeHHs A0 Ilepeniky cy0’ekriB rocniogaproBanns, | 3BIICT
SK1 HaJal0Th MOCTYTH 3 IOCEPEIHUIITBA Y MIPaLleBIAIITyBaHHI, Ta
Cy0’€KTIB TOCIIOIAPIOBAHHS, SIKi 3/[IICHIOIOTh HAMaHHS
MPaLiBHUKIB ISl TIOJAJIBIIOTO BUKOHAHHS HUMH POOOTH B YKpaiHi
B IHIIIMX POOOTOIABIIIB
0505005 | Indopmartis mpo 3alHATICTH 1 MpaneBiIamTyBaHHs rpoMaasH, mo | [3I1T
MAaIOTh JIOJIATKOBI rapaHTii y CpHUSHHI PaIeBIAIITYBAHHIO
0505006 | 3asBa mpo oTpuMaHHs poOOTOABIIEM JA03BOITY Ha 3actocyBanns | 3OPI3III
mpali iHo3eMIIiB Ta 0cid 6e3 rpomMasHCTBa
0505007 | 3asBa Ipo MPOJOBKEHHS CTPOKY Jii I03BOJY HA 3aCTOCYBAHHS 3TICAJI3IIT
paili 1H03eMIIiB Ta oci0 6e3 rpoMasiHCTBA
0505008 | 3asBa po BHECEHHS 3MiH JIO JI03BOJIY Ha 3aCTOCYBaHHS TIpalli 3B3/13I11
1HO3eMIIIB Ta 0ci0 6€3 TpoMaJITHCTBA
0505009 | 3BiT mpo BuIady JOKYMEHTIB PO MiATBEPIKEHHS pE3yabTaTiB 3BJAITPHITH
HeopManpHOTO MPOo(eciiftHOr0 HaBYaHHS
06 YHI®IKOBAHA CUCTEMA BYXT'AJITEPCBKO-
OBJIIKOBOI TOKYMEHTAIII
0601 JoxkymeHnTanis 3 00,1iky BUKOPHUCTAHHA po0040ro yacy Ta
PO3PaxyHKIB i3 NpaliBHUKAMU
0601001 | TaGenb 00JIIKY BUKOPHCTAHHS POOOYOTO Yacy I1-5
0601002 | Po3paxyHKOBO-TIIaTKHA BIIOMICTh MpaIliBHUKA I1-6
0601003 | Po3paxyHKoBO-TIJIaTKHA BIAOMICTH (3BEICHA) I1-7
0601004 | 3BiT Mpo BUKOPUCTAHHS KOIITIB, BUJAHUX HA BiApsmkeHHs ado min 3BKB
3BIT
0601005 | /loBimka mpo 3apo0iTHY TIaTy (TPOIIOBE 3a0€3MEeYCHHS, J311PB
BHHATOPO/1y 32 IUBLUIEHO- IPABOBUM JIOTOBOPOM) ISl PO3PaXyHKY
BHUIUIAT 32 3arajlbHOOOOB I3KOBUM JICP)KAaBHUM COIIIaIbBHUM
CTpaxyBaHHSIM
0601006 | /loBinka mpo moxoau I
0601007 | JIucrok Hempane3aaTHOCTI JIH
0602 JoxymeHTaitisi moa0 opopMiIeHHsI KACOBHX omepamii
0602001 | BigomicTh Ha BUILIATY TOTIBKH BBI'
0602002 | TTpubyTKOBUI KacoBUl opaep KO-1
0602003 | BungaTkoBuii KacOBUH opJep KO-2
0602007 | XXypnan peectparii npuOyTKOBUX 1 BUJATKOBUX KACOBUX KO-3
JIOKYMEHTIB
0602005 | XXypnan peectparii npuOyTKOBUX 1 BUIATKOBUX KAaCOBUX KO-3A
JIOKYMEHTIB
0602006 | KacoBa kxura KO-4
0602007 | Kuura o6siky BUaHO1 Ta MpUHHATOI cTapmuM KacupoM rotisku | KO-5
0602008 | AKT npo pe3yapTaTy IHBEHTAapH3allii HASBHUX KOIUTIB, 110 APIHK
30epiraroThcs
0603 JlokymeHTanis 3 peecTpanii Ta BeJIeHHSI PO3PaXyHKOBHX
KHHU/KOK, KHUT 00JIiIKY PO3pPaxXyHKOBHX ONlepalii
0603001 | Kuura o61iky po3paxyHKoBHX onepariif Ha PPO Kxopo 1
0603002 | Kuura o611iKy po3paxyHKOBHX OIEpalliif Ha TOCTIOapPChKY Kopo 2
OJIUHUIIIO
0603003 | 3asBa mpo peecTpariito KHUTY 00JIIKY pO3PaxyHKOBHX OIEparlii 1-KOPO

Ta/a00 pO3paxyHKOBOI KHIKKU




0603004 | 3asBa mpo ckacyBaHHS peecTpalii KHUTH 001Ky po3paxynkoBux | 2-KOPO
onepartiit

0603005 | PimenHs mpo CKacyBaHHS peeECTparlii KHUTH 00Ky 3-KOPO
PO3paxyHKOBHX OTIepaIliii

0603006 | Po3paxyHkoBa KHIKKA PK

0604 JlokyMeHTalif 3 001Ky 6J1aHKIB cyBOpoi 3BiTHOCTI

0604001 | ITpubyTKOBO-BHIATKOBA HAKJaHa HA OJIAHKHU cyBOopoi 3BiTHOCTI | C3-1

0604001 | ITpubyTKOBO-BHIATKOBA KHHTA 3 00JIIKY OJIaHKIB CYyBOPOT C3-2
3BITHOCTI

0604001 | AKT Ha ciMCaHHs BUKOPHCTAaHHUX OJaHKIB CYBOPOi 3BITHOCT C3-3

0604001 | AKT nepeBipKH HasIBHOCTI OJIAHKIB CYBOPO1 3BITHOCT C3-4

0604001 | KapTka-moBinka mo BUJAHUX 1| BUKOPHCTAaHHUX OJaHKax CyBOpOi C3-5
3BITHOCTI

07 YHI®IKOBAHA CUCTEMA JOKYMEHTAIIII 3
MEHCIHTHOI O

0700001 | I'apanTiiiHUi JIUCT PO TIEpepaxyBaHHS KOMITIB HA paXyHOK [JITIK
opradiB [leHciitnoro donny Ykpainu

0700002 | JJoBinka mpo 3apoOiTHY TUIATY JUIST OOYMCIICHHS ITEHCIT JI3TIOIT

0700003 | /JoBimka mpo MiATBEPKEHHS HASTBHOTO TPYIOBOTO CTAXKY JJIS JAITHTC
MPU3HAYEHHSI MEHCIT 3@ BIZICYTHOCT1 TPY0BO1 KHUXKKH 200
BIJIOBIIHUX 3aIUCIB y HIil

0700004 | JoBimka mpo mMATBEpKEHHS CTaXXKy poOOTH ISt TPU3HAYCHHS ATICP
MUIBLIOBOT MEHC1T 32 PaXyHOK KOIITIB MIIPUEMCTB Ta OpraHi3allii
3a pe3ynbTaTaMu aTecTallii poO0YMX MiICIlb 32 YMOBAMH Mpalli

0700005 | 3asBa mpo peecTparito PUIAIHOT 0COOH (CTpaxyBaJIbHUKA) Y 3PKOO(C)

CHUCTEMI HaJJaHHs MTOCIYT B €JICKTPOHHIN hopmi




Honarok 3
1o [acTpyKIii 3 1iToBOACTBA
y K30 «MarganuniBcbka crieriajibHa IIKoJIa

JOP»
(mynkr 1.5 pozainy II)

BUMOI'
10 oopMJIeHHSI PEKBI3UTIB opraHizaniiiHo-po3mopsa40i JOKYMeHTail

Ckuag 1 — HaliMeHyBaHHS IOPUANYHOT 0COOM BUIIIOTO PiBHS
PEKBI3UTIB 2— HallMEeHyBaHHS I0pUIMYHOI 0cOOU
JOKYMEHTIB 3 — HaiiMeHyBaHHS CTPYKTYPHOTO IiPO3ALTY IOPHINIHOT 0COOH

6 — MOBINKOBI 1aHi PO FOPUANIHY 0CO0Y

4 — xon opMHU JOKYMEHTA

5 — KOJ FOPUAUYHOT 0CO0HU

6 — Ha3Ba BHIy JOKyMEHTA

7 — nara qTOKyMeHTa

8 — peectpartiitHuil IHIEKC TOKyMEHTa

9 — mocwTaHHS Ha peeCTpaIiftHUI 1HIEKC 1 1aTy JOKYMEHTA, Ha SKHMA
TArOTh BIAIOBIIH

10 — wmicIie ckIaIeHHs JOKyMEHTa

11 — rpud oOmexeHHs JOCTYIy 0 TOKYMEHTa

12 — ampecar

13 — rpud 3aTBEepHKCHHS TOKYMEHTA

14 — pesomrortist

15 — BigmiTKa PO KOHTPOJIb

16 — 3aroJIoBOK JI0 TEKCTY TOKYMEHTa

17 — Tekct moxymeHTa

18 — BigMmiTKa PO HASBHICTH T0JATKIB

19 — migmuc

20 — BiIOMTOK IEYaTKU

21 — Bi3a JOKyMEHTa

22 — rpud NOroHKEeHHS (CXBaJICHHS) JOKYMEHTA

23 — BiIMITKa PO 3aCBIAYCHHS KOIIii JOKYMEHTA

24 — B1IOMOCTI PO BUKOHABIIS JJOKYMEHTA

25 — BiIMITKa PO 03HAMOMIIEHHS 3 TOKYyMEHTOM

26 — BiAMITKa PO BUKOHAHHS JTOKYMEHTA

27 — BiAMITKA PO HATXOKEHHS JOKYMEHTA JI0 FOPUIUYHOT
ocobu 28 — 3amuc npo JAepKaBHY PEECTPALIiio

29 — BiIMITKa PO HASABHICTh MPUMIPHHKA 3 TANIEPOBUM
(€eKTPOHHMM) HOCIEM iHhOopMaItii

300pakeHHs Jlo3BoJieHO po3mintyBaTH 300pakenHs [lepxaBHoro repba
Jlepx’aBHOTO VYkpainu Ha GaHKax JOKYMEHTIB OpTraHiB MICIIEBOIO
I'epba Ykpainu CaMOBpSIyBaHHS, a TAKOK Ha OJIaHKaX JOKYMEHTIB IHILIUX

IOPUJIMYHUX OCi0, JUIS SIKMX OpTaHu MICIIEBOTO CaMOBPSAYBaHHS
€ OpraHaMu BUILOTO piBHs. 300paxeHHs ['epba ABTOHOMHOI
Pecny6niku Kpum po3MimiyroTs Ha 6j1aHKaX JOKYMEHTIB
opuIn4HuX 0cid0 ABToHOMHOT Pecniy6niku Kpum nuie pazom i3
300paxkeHHsAM JlepxkaBHoro repba YkpaiHu 3riiHo i3 3aKOHOM

Ykpainu
300paxkeHHs 300pakeHHs eMOsieMHu Ha OJIaHKY JOKYMEHTa He BIATBOPIOIOT,
emOneMu SKILO Ha OJaHKy € 300pakeHHs repOiB. He MoxHa 3aMiHIOBaTH

HallMeHyBaHHs IOPUJINYHOT 0COOH 300pakeHHSIM eMOIeMH,




HAaBITh AKIO0 HAWMEHYBaHHS MTOBHICTIO BiITBOPEHO B
300paxkenHi. Llei pekBI3UT BUKOPUCTOBYIOTh JIMILIE PA30OM i3
HallMeHyBaHHSM IOpUINYHOI 0coOu. Po3mipu 300pakeHHs
emOieMu He 0OMeXyIOThCsl. PekoMeHioBaHa BUCOTa 300pakeHHS
— He Outpia Hik 17 MM. 300paxeHHs eMOJIeMH PeeECTPYIOTh B
YCTaHOBJICHOMY 3aKOHOJIABCTBOM IOPSIKY

Kon opranizarii

[Ipocrapmnstors 3a €JIPTIOY micns pekBi3UTY TOBIIKOBI AaHi PO
oprasxizaiiro (09)

Haz3sa
FOPUINYHOT
0CcO0M BHUIILIOTO
pIBHs

HaiimenyBaHHS IOPHINYHOT OCOOHM BUIIIOTO PIiBHS 3a3HAYAIOTh
cKOpodeHo. Skio HeMae o(]iliiHOTO CKOPOYCHHS ITLOTO
HaliMEeHyBaHHS, TO OTO 3a3HaYalOTh MOBHICTIO. HaliMenyBaHHs
IOPUAMYHOT 0COOM BUIIOTO PIBHS PO3MIIIYIOTH BUILE HAHMEHYBaHHS
OpUIMYHOT 0COOM — aBTOpa JOKYMEHTa

Hasga 3aknany
OCBITH

HasBa 3aknany ocBiTH — aBTOpa JOKyMEHTa Ma€ BiIOBIIaTH TOBHOMY
HallMEHYBaHHIO, 3a3HAYEHOMY y CTaTyTi (1oJsioxkeHH1). Hukue
MTOBHOTO HalMEHYBAaHHS (OKPEMUM PSAJIKOM Y IIEHTP1) pO3MIIIYIOTh
CKOpOUYEHE HalMEHYBaHHSI IOPUAMYHOT 0COOH, SKIIO HOTo O]illiiftHO
3adikcoBaHoO y ctaryTi (moytoxkeHH1). CkopoueHe HalMEHYBaHHSI
3a3HAYal0Th y Ty’KKax abo 6e3 HuX. Y pa3i opOopMIICHHS TIOKyMEHTIB,
MATOTOBJICHUX KUThKOMA IOPUIUIHUMHU 0COOaMHU, iXHE
HallMEHYBaHHS PO3MIIYIOTh HA OJTHOMY PiBHI, @ Ha3BY BUAY
JTOKyMeHTa — TocepenrHi. JIiBopyd 3a3Ha4alOTh JAaTy JOKYMEHTA,
MPaBOPYY — PEECTPAIIMHUN 1HIEKC TOKYMEHTa. Y 1[bOMY pa3i
300pakeHHs TrepOiB, eMOIeM) He BIITBOPIOIOThH

Hazsa
CTPYKTYPHOTO
MiIPO3AUTY
3aKJay OCBITH

HaiimenyBaHHS CTPYKTYPHOTO TIAPO3IUTY FOPUIMYHOT 0COOH,
30KpeMa BIIOKPEMIIEHOTO CTPYKTYPHOTO MiAPO3/I1Ty, 3a3HAYAI0Th Y
pasi, K0 CTPYKTYPHUU MIIPO3/UT € aBTOPOM JIOKYMEHTA, 1
PO3MIIIYIOTH HIDKYE HAHMEHYBaHHS I0pHINYHOT 0coOu. Bumoru o
HaIKMCaHHs HalMEHYBaHHS CTPYKTYPHOTO MiAPO3ALTY FOPUIHIHOL
0co0u, 30KpeMa BIIOKPEMJICHOTO MIAPO3ALTYy, YCTAaHOBJICHI HAKA30M
MinictepcTBa HOCTHINT YKpainu

JloBiIKOBI HaHi

JIoBiAKOBI JaH1 PO 3aKja] MICTSTh:

PO 3aKJIa]] ® TIOIITOBY aJIpecy;
OCBITH e HoMmepH TenedoHIB, (DaKCiB, TEICKCIB;
® PaxXyHKIB y OaHKY;
® aJ[pecy eJIEKTPOHHOI MOMITH, BeO-CalTy TOIIIO).
[X po3MilyIoTh HUKYe HAa3BU 3aKJIa1y OCBITH 260 CTPYKTYPHOTO
iAPO3IiTY
HasBa Bungy 3a3HauaroTh Ha OJJAHKY KOHKPETHOTO BUAY TOKYMEHTA 1 3aralIbHOMY
JOKyMEHTa OnaHKy mia 9ac o(hopMIICHHS PI3HUX BUAIB JTIOKYMEHTIB, OKPiM

JHCTiB.BrazyioTs Tiibky B rapantiinnx. Ha3Ba Buay 1oKymMeHTa
(Haka3, pilieHHs, MPOTOKOJ, aKT, J0BIIKA, TOTOBIIHA 3aMKCKa TOIIIO)
npykyerbes BEJIMKUMU JIHITEPAMU Ta mae BignoBiiaTé Ha3Bi,
3aikcoBaHiil y nepeniky yHipikoBaHUX (OpPM JOKYMEHTIB,
3aMpoBaPKEHUX B IOPUINUHIN 0c001. Takuil mepeiik Mae MiCTUTH
Ha3BU yHipiKoBaHUX (OpM JOKYMEHTIB 3rinHo 3 JIKY /] Ta Ha3zBu
IHIIUX JOKYMEHTIB, 1110 BINOBIIAIOTh OpraHi3aliiiHo-1IpaBOBOMY
CTaTycy IOpUANYHOT 0cO0H, 3aKpPIIIEHOMY B MOJIOKEHH] (CTaTyT1).
Ha3By BHly JOKyMEHTa Ha MO30BXKHIX OJIaHKaX PO3MIIIYIOTh
MOCepeInHi, a Ha KYTOBUX — Y JIIBOMY BEpXHbOMY KYTi Mij
pexBizuToM «HaliMmeHyBaHHS FOpUANYHOT 0cOOM» a0
«HailiMeHyBaHHS CTPYKTYPHOTO MiIPO3JIUTY FOPUAMYHOT 0COOM»




JlaTta tokymMeHTa

Le, BiAMOBITHO, TaTa MOTO MIAMUCAHHS, 3aTBEPKCHHS, PUHHSATTS,
peectpaitii abo cknaaenHs. Kpim Toro, natyrors yci ciryx00Bi
BIIMITKH, TPOCTABJICHI HA JOKYMEHTI, a came: Bi3y, pe30Jioiliio,
BiIMITKY IIpo 3acBiqueHHs KOMIl JOKYMEeHTAa, BiIMIiTKy Ipo
HAIXO/IKEeHHS JOKYMEHTa 10 IPHIHMYHOI 0c00H, BiAMITKY Npo
BUKOHAHHS IOKYMEHTA, BIAMITKY Npo 03HaliOMJIEHHA 3
AOKYMEHTOM.

Jaty ohopMITIOIOTh TU(PPOBUM 200 CIIOBECHO-IIU(POBUM CIIOCOOOM:
02.11.2021

2021.11.02

02 nucmonaoa 2021 poxy

02 nucmonaoa 2021 p.

VY pi3HHUX PEKBI3UTaX OJHOTO JOKYMEHTa JlaTa Moxe OyTH odopmiieHa
SIK CIIOBECHO-LU(POBUM CIIOCOOOM, TaK 1 HUPPOBUM. Y CIUIBHUX
JOKYMEHTAaX, MiArOTOBJICHUX Bl IMEH1 ABOX 1 OUTHIIE FOPUIMUHUX
0ci0, 3a3Ha4al0Th OJHY JaTy, 10 BIAMOBIIAE AaTi TPOCTABICHHS
OCTaHHBOTO mianucy. Jlary 1okymMeHTa Ha OJIaHKy IPOCTaBJISIOTh Y
CreliaabHO BiIBEACHOMY MicCIIl. Y BHYTPINIHIX CITy>KO0BHUX
JOKyMEHTax (3asBax, MOMOBIAHUX 1 MOSCHIOBATHLHUX 3aMMCKaX TOIIIO),
odopMIiIeHHX He HA OJIAHKY, JaTy NPOCTABIISIIOTH JJiBOPYY BiJ
0COOMCTOTO MIMKUCY aBTOpa JOKYMEHTA. Y pa3i 3aCTOCYBaHHS
iHbopMaLitHUX (aBTOMATHU30BaHUX) CUCTEM OpraHizailii 11710BOJICTBA
JIOTIYCTUMO TIPOCTABJISITH JIaTy PEECTpAIlii JOKyMEHTa Y CKIaIl
mTpux-Koay ado QR-koy, 110 CTBOPIOETHCS 3ac00aMHU ITIET CHCTEMH,
3riHO 3 moctaHoBoro KaGinery MinicTpiB Ykpainu.

HITpux-Kox MPOCTABIAIOTH Y HEHTPi HUKHBbOT'O MOJIsl MEePIIoi
CTOPIHKH J0KYyMeHTa, QR-kox (21 MM X 21 MM) — y HHKHbOMY
JIIBOMY KYTi IIepuIol CTOPIHKH TOKYMEHTA

Peecrpaniitnuii
THICKC JTOKYMEHT

Peecrpaniiinnii iHAEKC TOKYMEHTA CKIATAETHCS 3 TTOPSIKOBOTO
HOMEpa [OTO IOKYMEHTa B MeKaxX TPYyINu JOKYMEHTIB, 1110
PEECTPYIOTh, KUl TOTIOBHIOETHCS 1HACKCAMHU, 110 3aCTOCOBYIOTH B
IOpUIMYHIN 0c001, 30KpeMa IHEKCOM 3a HOMEHKJIATYPOIO CIIPaB,
CTPYKTYPHOTO MIAPO3LTYy, KOPECIIOH/IEHTIB, TOCAJT0BUX OCI0, AKi
pO3riAaaoTh a00 MiANUCYIOTh JOKYMEHT, BUKOHABI(IB, TUTAHb
TSUTBHOCTI SIKUX CTOCYEThCS TOKyMeHT. CKJIaJJOB1 YaCTUHU
peeCTpaIiitHOro HAEKCY BIIOKPEMIIIOIOTH OJIHA BiJ OJHOT
MPaBOOIYHOIO MOXMIOK PUCKOO.
123/01-10, ne 123 — mopsAKOBHUil BXiIHHIT HOMEP TOKYMEHTa Y MEXax
POKY,

01- 10 — inzmekc crpaBy 32 HOMEHKIJIATYpPOIO CIIPaB
321/01/01-10, ne 321 — mOpsIIKOBUI BXiTHUIT HOMEP JOKYMEHTA Y
MeXax poKy,

01 — Homep cTpykTypHOro migpo3ainay, 01-10 — inekc cripaBu 3a
HOMEHKJIATYpOIO CIIpaB
01-10/456, ne 01-10 — inmeKc cnpaBu 3a HOMEHKIIATYPOIO CIIpaB, 456
— MOPSIKOBUM BUXITHUIHOMED JOKYMEHTa Y MeXax poKy Y
CHUIBHOMY JJOKYMEHTI, MiATOTOBJICHOMY Bill iMEH1 ABOX 1 OiibIlIe
IOPUJIMYHUX 0Ci0, peecTpalifHui 1HAEKC Ma€ MICTUTH 1HAEKCH,
MIPUCBOEHI IOKYMEHTY KOKHOIO 3 IIMX IOPUIUYHUX 0CI0, 5Ki
MIPOCTABJIAIOTH Yepe3 MPaBoOIYHY MOXUITY PUCKY B Tiil OCTIIOBHOCTI,
y K1 JOKYMEHT HiAMUCaHO HOro aBTOPAMHU.
987/321/654




Micre po3TarryBaHHsI PeECTPaIiiHOTO THACKCY Ha JOKYMEHT1
3aJISKUTh BiJ BUY OJIaHKA Ta BUY JOKYMEHTA

ITocunmanns Ha
peecTpariiftmii

[Nocunanus Ha peecTpaliifHUN THAEKC 1 1aTy JOKYMEHTa PO3MILIYIOTh
HIK4e abo Ha piBHI peeCcTpalifHOTO IHAEKCY Y CIEeHiaIbHO
BiZIBEICHOMY MICIIi Ha OJIaHKY.
6i0 02.11.2021 Ne23/01-13
Ha Ne 6i0
ABO
6i0 02.11.2021 Ne23/01-13
Ha Ne 8i0

Micrie
CKJIaJcHHS a00
BUJAaHHSI
JOKyMEHTA

Micre ckiaieHHs JOKYMEHTa 3a3Ha4ar0Th Ha BCIX JIOKYMEHTAX, OKPIM
mucTiB. Micrie CKIaZieHHsl JOKYMEHTa pO3MIIIYIOTh Ha piBHI a00
HIXK4Y€ PEeKBI3UTIB «/JlaTa nokymeHTa» un «PeecTpaniiiHuil iH1eKc
JToKyMeHTay. Miclie CKJIaJIeHHsI IOKYMEHTa Ma€ BiJlMOBIIATH
HallMEHYBaHHIO HACEJICHOTO MyHKTY 3rigHo 3 JIK 014.

emm. Mazoanunieka Hoeomockoecvkozo paiiony
/Ininponempoecovkoi od1acmi.

Anpecar

MIPO3UTH, TOCA0B1 0COOM Ta TpoMaIsiHU. Y pasi aipecyBaHHS
JIOKyMEHTa oprasizailii abo ii CTpyKTypHOMY MiIpO3/UI0B1 03
3a3Ha4YEHHS M0Ca/I0BOi 0COOM IXH1 Ha3BU MOAAIOTh Y HA3UBHOMY
BIIMIHKY.

Jlenapmamenm oceimu i nayku /[ninponempoeéckoi oonacnoi
oeprrcasnoi aominicmpauii

VY HaliMeHyBaHHI agpecaTa JOMyCTUMO 3a3Ha4aTi CKOPOUCHE
HallMEHYBaHHS IOPUINYHOT 0COOU

JIOH J10/1A

V pa3i agpecyBaHHs JOKYMEHTa KEPIBHUKOB1 YCTAHOBU a00 MOTO
3aCTYIMMHUKOBI Ha3Ba YCTAHOBU BXOJUTbH IO CKIIaAy Ha3BH MOCAIU
ajpecara.

Jupexkmopy oenapmamenmy oceimu i HayKu
/Ininponempoeckoi od1acnoi oeprcasnoi aominicmpauii

Bnacne in’a, IPI3BUHIIIE

S0 JOKYMEHT ajpecyroTh 0araTboM OJHOPIIHUM OpraHi3allisaMm,
aJipecara 3a3HavyaloTh y3arajbHEHO.

Kepisnukam 3aknadis 3azanvHoi cepeonvoi oceimu

JIOKyMEHT He MOBUHEH MICTUTHU Oble YOTUPHOX aapecaTiB. CIoBO
«KOTIisD» TIepe]] 3a3HaYeHHIM aJipecara He CTaBJIATh. 32 HAIBHOCTI
OUTBIIIOT KUTBKOCTI aJipecaTiB CKJIaJIal0Th CIIMCOK U1 PO3CHJIaHHS, a
Ha KO’)KHOMY JOKYMEHTI 3a3Ha4aroTh TUTbKH OJHOTO aapecarta. [lo
PEKBIBUTY «ApecaT» BXOAUTH MoIToBa ajapeca. [lopsaok 1 popma
3ammcy BiIOMOCTEH PO MOUITOBY a/IpeCy YCTaHOBU MaloTh
Bignosinatu [IpaBunamM HagaHHS MOCTYT MOIITOBOTO 3B'SI3KY.
Jlenapmamenm oceimu i nayku /[ninponempoeckoi oonacnoi
oepircasnoi aominicmpauyii

eyn. Bonooumupa Anmonosuua, 70

M. [uinpo

Jlninponemposcvka oonacms, 49006

SIKIIO TIOKYMEHT HAACWIIAI0Th (i3U4HINA 0C00i, TO Y HA3UBHOMY
BIIMIHKY 3a3Ha4YaloOTh NPI3BUIIIE, iM'sl, IO 0aThKOBI (200 iHIIliaTH)
ajipecara, BYJIHUIIIO, HOMEp OyJIMHKY 1 KBApPTUPH, HACEIICHUN MyHKT,
paiioH, 061acTh, MOMITOBUI 1HIEKC.




Ilempy Isanuenxy

eyn. Bonooumupa Anmonosuua, 70
M. [uinpo

/ninponempoecvka oonracmo, 49006

['pud
3aTBEPUKCHHSA
TOKYMEHTa

3aTBepHKECHHS YIPABIIHCHKUX JTOKYMEHTIB 3M1CHIOETHCSI OCOOMCTO
KEepIBHUKOM 3aKJIa/1y BiIIOBITHO 0 HOr0 MOBHOBAaYKEHH 200
PO3MOPSATINM JOKYMEHTOM 3aKJIajly i3 3a3HAYCHHSIM Ha JJOKYMEHTI
rpuda 3aTBepHKEHHS, 0(POPMIICHOTO BiIIOBITHUM YHHOM.
3ATBEP/[’KYIO

Jupexkmop wikonu

IHionuc enacue im’a,IIPI3BHIIE

07.03.2021

V pa3si 3aTBepKEHHS TOKYMEHTa PIlLIEHHSM KOJIETIaIbHOTO OpraHy
rpu¢ 3arBepkeHHs ckiaaaeTses 31 cinosa SATBEPJPKEHO (6e3
JarnoK), Ha3BU, AAaTH 1 HOMepa IOKyMEHTa y Ha3UBHOMY BIIMIHKY.
3ATBEP/I’KEHO

Ilpomoxon 3acioanns nedazo2iunoi paou wikonu

06.05.2018 N 40

[Iepesik BHAIB JOKYMEHTIB, 10 MAaIOTh OyTH 3aTBepP/:KeHi 3
NPOCTABJISIHHAM rpuda 3aTBepIKeHHs], BU3HAYAE 3aKJIA/l OCBIiTH
HA MiJCTaBi 3aKOHOIABCTBA TA 3 YHECEHHAM B IHCTPYKILiIO 3
JAiJIOBOJICTBA

Pesomrortis — e 3po0iaeHuit mocamoBo0 0CO00I0 HAITUC HA JOKYMEHTI,
110 MICTHTH CTUCIIHK 3MICT IPUHHATOTO HEIO PIIICHHS 00
BUKOHAHHSA JJOKYMEHTA.

Pesouroriss MakCUMaIBHO MOYKE CKJIQATHCS 3 TAKUX €JIEMEHTIB:
npizBuIe(-a), BaacHe(-1) iMm’si(-eHa) BUKOHABIIA (-1B) Y JaBATbHOMY
BIIMIHKY, 3MICT JJOPYYEHHsI, CTPOK BUKOHAHHS, OCOOMCTHI TIIMHKC
KepiBHHUKA, JaTa.

Ilpizeuwie Bnacne im’a

Ilpowty niozomyeamu npoekm 002080py npo ROCMAYaAHHA 2a3)y 00
25.05.2019

Ocobucmuii nionuc

Hama

SIK1o Topy4eHHs HaJaHO KUTBKOM IOCaI0BUM 0C00aM, TOJIOBHUM
BHUKOHABIIEM JOKYMEHTa € 0co0a, 3a3HaueHa B pe3oJrollii nepmio. Ha
JOKYMEHTaX 13 CTpOKaMH BUKOHAHHSI, III0 HE OTPEOYIOTh J101aTKOBHUX
BKa3IBOK, y PE30JIOLIii 3a3HaYal0Th BUKOHABIIS, MAMKUC aBTOPa
pe3ounronii 1 qaty. Pe3omolito mpocTaBisioTh PYKOTHCHO
0e3nocepeIHbO Ha IOKYMEHTI HI)KUE PEKBIZUTY «ApecaT»
napajieabHO 0 OCHOBHOT'O TEKCTY a00 Ha BUIBHOMY BiJl TEKCTY Micli
y BEpXHIi YaCTHHI MEPIIOTro apKyIa 3 JIUIBOBOTo 00Ky, aje He Ha
MOJTi JOKYMEHTAa, MPU3HAYSHOMY IS MiIIIUBaHHS. K10 Ha
JOKYMEHTI HEMa€ BUIBHOTO MICIIS JUIs PE30JIIOLii a0 TOKYMEHT
MiJJIATae MOBEPHEHHIO, a00 11 eIeKTPOHHHUM TOKYMEHT, TO
pe30JTIoLiI0 0(hOPMITIOIOTH HA OKPEMOMY apKyIlli a00 CrenialbHOMY
ONaHKy, Ha SIKOMY 3a3HA4Yal0Th JIATy.

Ho ex. No 123/01-10 ¢io 02.11.2022

Binmirka mpo
KOHTPOJIb

BinmiTka npo KOHTPOJIb 03HAYaE, 10 JOKYMEHT Y34TO Ha KOHTPOJIb
715 3a0€3MeYeHHs HOro BUKOHAHHS B YCTaHOBJICHUH TEPMiH.
BiamiTKy Ipo KOHTPOJIb O3HAYAIOTh BEIHMKOIO JiTeporo «K» un




cioBoM «KoHTposab» (pykonucHO abo 3 BUKOPUCTAHHSAM IIITaMIIa) Ha
JTIBOMY IT0JIi TIEPILIOTO apKylla JOKYMEHTa Ha piBHI 3arojoBKa J10
TEKCTY

3aroJioBoK 110

3aroJIoBOK /I0 TEKCTY JJOKYMEHTa Ma€ MICTUTH CTUCIIUN BHKIIA]

TEKCTY OCHOBHOTO CMHCJIOBOTO aCIIEKTy 3MICTY JOKYMEHTA. 3aroJIOBOK J0
JOKYMEHTA TEKCTY JTOKyMEHTa Ma€ OyTH KOPOTKUM, TPaMaTHIHO Y3T0/KCHHUM i3
Ha3BOIO JIOKYMEHTA, TOYHO MepeJaBaTh 3MICT TEKCTY Ta BiAMOBIIATH
Ha 3aMMUTAHHS «IIPO M0 7», «40T0?», KKOTO?».
Haxka3z (npo wio?) npo naoanns gionycmku
Jucm (npo wio?) npo opzanizayiro Kkongepenuyii
IIpomoxon (wozo0?) 3acioanna amecmauiiinoi komicii Ilocaoosa
iHcmpyKuyis (k020?) 20106H020 cheyianicma
Tekct Mictuts iHpopMaIito, 3apaau GikcyBaHHS SKOT OYJI0 CTBOPEHO
JOKyMEHTA JOKYMEHT.

Opranizanii 311iCHIOIOTH TUI0BOJCTBO, BEAYTh JOKYMEHTAIIIO 1
JMCTYBaHHS YKPaiHCHKOIO MOBOO. TeKCT JOKyMEHTa IIOBUHEH OyTH
BUKJIAJICHUH CTHUCIIO, TPaMOTHO, 3p03yMiJI0, 0€3 MOBTOPIB Ta
B)KHMBAHHS CJIB 13BOPOTIB, SIK1 HE HECYTh CMUCJIOBOTO HaBAHTAKEHHSL.
TekcT 0hopMITIOIOTH Y BUTJISIII CYIIUTBHOTO CKIIQIHOTO TEKCTY,
aHKeTH, Ta0nuIll a60 nmoegHaHHS UX (GOpM. SIKIIO YACTUHU TEKCTY
MaloTh Pi3H1 CMHUCJIOBI aCIEKTH a00 TEKCT TOKYMEHTa MICTHTb
JeK1IbKa pillleHb, BUCHOBKIB TOIIO, HOro Tpeba po30UTH Ha po3AiIy,
MIAPO3IUIH, TYHKTH, MIAMYHKTH, K1 HyMEPYIOTh apaOChKUMHU
nudpamu 1 JpyKyoOTh 3 ad3airy.

Jlst giTko1 oprasizaltii TEKCT MOIUISIOTh Ha JIB1 CMUCIIOBI YaCTUHH:
® OMKC MPUYHH, (HaKTIB, MO, IO CTATHU MICTABOIO IS CKJIaIaHHS
JOKYMEHTA;

® BHCHOBKH, IPOTIO3ULIIi, MPOXaHHS, PONOPSIIKEHHS, PIILIEHHS,
peKOMEeHIaii.

VY TekcTi TOKyMeHTa, MIATOTOBJICHOTO BIAMOBIIHO /10 JOKYMEHTIB
IHIITMX YCTAaHOB a00 paHiIie BUAAHUX JTOKYMEHTIB, iX PEKBI3UTH
3a3HAYaIOTh y TaKii MOCIIIOBHOCTI: Ha3Ba BUAY IOKYMEHTa, Ha3Ba
YCTaHOBH (aBTOpa JOKYMEHTA), JlaTa, PeECTPAIIHHUN 1HICKC,
3aroJIOBOK J0 TEKCTY

BiamiTka mpo
HasSBHICTD
OATKIB

Po3mimyroTs mix TekcToM nokymeHTa. JloaTku 10 TOKYMEHTIB
MOYTb OyTH TPbOX BHUIB:

® J1I0JaTKU-TOKyMEHTHU (IHCTPYKIIii, MpaBuia TOIIO), IO
3aTBEPIKYIOTHCS 200 BBOJSTHCS B JIIF0 PO3MOPSIUUMU JIOKYMEHTAMHU.
Ha HMX MOXYTb IPOCTABIIATH I'pU( 3aTBEPKCHHS,

e nonatku (rpadiku, CXeMH, TabJIuUIll, CHUCKH TOIIIO), 10 MOSCHIOKTH
ab0 JOMOBHIOIOTH 3MICT OCHOBHOTO JIOKYMEHTa (HakKasy, MaHy, 3BiTY,
iHCTpyKIIii TOmo). IX 0hOpMITIOIOTE Ha cTaHAAPTHHUX apKymiax. Y
BEPXHBOMY MIPABOMY KYTi MEPIIOTO apKyIla 3a3Ha4al0Th CIOBO
«Jonatox». SIkimo A0aaTKiB KijbKa, HA HUX 3a3HAYAI0Th MOPSAIKOBI
HoMmepH. 3Hak Ne mepea nuppoBUM MO3HAYEHHSIM HE CTaBJISATh;

® JI0JaTKH, 10 € CAMOCTIHHUMH TOKyMEHTaMu 0e3 3a3HaYeHHS
aJIpeCcHOT YaCTUHH 1 HA/ICUJIAIOTHCS 13 CYNPOBIAHUM JTUCTOM;

[Ipo HasBHICTH AOJATKIB A0 JOKYMEHTA 3a3HAYAIOTh MICTS TEKCTY
JOKYMEHTA Tepe]] MiamucoMm. Ko JOKYMEHT Ma€ J0JIaTKH, TIOBHY
Ha3BY SKUX HABOJATH y TEKCTI, BIAMITKY PO HASBHICTh JOJATKIB
0(hOPMITIOIOTH TaK:

Jooamox: na 7 apx. y 2 npum.




SIKII0 TOKYMEHT Ma€ J0JIaTKU, IOBHY Ha3BY SIKUX Y TEKCT1 HE
HABOJIAATH, LI HA3BH HEOOX1THO MOJATH MICIIs TEKCTY 13 3a3HAYECHHSM
KUTBKOCTI apKyILiB Y KOXKHOMY JI0JaTKY Ta KUIBKOCTI IX MPUMIPHUKIB.
HHooamxku:

1. /losioka npo éukonanusa naany pemoumuux pooim za I keapman
2000 p. na 5 apx. ¢ 1 npum.

2. I'paghix pemonmnuux pooim na Il keapman 2000 p. na 2 apk. ¢ 1
npum.

SIKIo 10 TOKYMEHTA JIOJAI0Th IHIMUH JOKYMEHT 3 JI0JIaTKaMH,
BIZIMITKY IPO HAasBHICTH JJOJATKIB 0()OPMITIOIOTH TaK:

Jlooamok: Bucnoesok cnyxycou oxoponu npayi 6io 14.09.2018 Ne 8 i
000amokK 00 Hb020, 6Cb020 HA 25 apK. y 2 npum.

3a BENUKOi KUIBKOCT1 JJOJIaTKIB HAa HUX CKJIaJal0Th OIUC, a B CAaMOMY
JOKYMEHTI MICJISI TEKCTY 3a3HAYal0Th:

Jlooamok: 6ionosiono 0o onucy na 3 apx.

k1o g01aTOK HAACWIAIOTH HE 33 BCIMA 3a3HAYEHUMH B JIOKYMEHTI
ajZipecamu, BIIMITKY IIPO HasIBHICTb TIOKYMEHTa 0()OPMIIIOIOTh TaK:
Jooamok: na 5 apk. y 2 npum., na neputy aopecy

VY nonarkax AOBIIKOBOIO Xapakrepy (rpadiku, cxeMu, Tabauii,
CIUCKH, (OPMU TOWIO) 10 OCHOBHOT'O JOKYMEHTA, 3aTBEPHKEHOTO
PO3NOPSATUUM JOKYMEHTOM, BIIMITKY POOJISTh Y BEPXHBOMY IIPABOMY
KYTi MIEPIIOro apKyIla I0aTKa.

Jooamok 3 0o Incmpykuii 3 dinoeoocmea

(nynkm 1.6 po3oiny II)

VY po3nopsaaomMy JOKYMEHTI BIIMITKY PO HAsBHICTh JT0JaTKa
0(hOPMITIOIOTH OE3MMOCEPETHBO B TEKCTI IOKYMEHTA CJIOBAMU: «IIIO
JOTAETHCS», «(I0TAETHCA)», «3T1MHO 3 TOJATKOM 1», «BIAMOBITHO A0
noaaTka 2» abo «IuB. T0JaTOK 3». A Ha caMOMYy J0JaTKy 10
PO3MOPSAIIOTO JOKYMEHTA Y BEpXHHOMY MPABOMY KYTi IEPIIOTO
apKyIa MpoCTaBJIAIOTh BIIMITKY 3 OCHJIAHHSM Ha LIel JOKYMEHT,
Horo aty 1 Homep.

Mooamok 1 0o nakazy K30 «Mazoanuniecvka cneyianuvna
wxonan/10P»

20 aucmonaoa 2022 poxy Ne 321

SIKII0 10 pO3MOPSAYOro TOKYMEHTA € OJMH JI0JIaTOK, TO HOro He
HYMEPYIOTh. 3a HasIBHOCTI KUTbKOX JOJATKIB 3a3HAYAIOTh 1XH1
nopsAaKoBi HoOMepu. 3Hak «Noy repen nudpOBUMH MO3HAYCHHSIMH HE
cTaBisITh. Ha Apyromy Ta HacTymHHX apKyliax A0JaTKa poOyaTh
BiMITKY «[IpogoBkeHHs nonaTkay. Yci 10JaTKH 10 JOKYMEHTIB
BI3y€ MpAIiBHUK, KUl CTBOPUB JOKYMEHT, Ta KEPIBHUK
CTPYKTYPHOTO HiIPO3ALTY IOPUANYHOT 0COOU, Yy SKOMY HOTO CTBOPEHO

ITigouc

Cknanaetbes 3 Ha3BU MOCAAN 0COOH, sIKa MIANUCYE JOKYMEHT (TTIOBHOT,
SKILO TOKYMEHT HaJIpyKOBaHO He Ha OJaHKY, CKOPOUYEHOT — Ha
JOKYMEHTI, HaJpyKOBaHOMY Ha OJIaHKY), 0COOMCTOTO MiMUCY,
iHiiany(-iB) 1 mpi3BUIIIA.

1. I'onosa [epoicasnoco komimemy cmamucmuku Ykpainu

ITionuc Bnacne in’s, IIPI3BUIIE

2. ['onosa Iionuc Bnracne im’a, IIPI3BUIIE
PekB3UT pO3MIIIYIOTh MiJl TEKCTOM JIOKYMEHTa abo MiJ] BIIMITKOIO
PO HasIBHICTH J10/1aTKIB.




SIKII0 TOKYMEHT MIANUCYIOTh KiibKa (11Bi a0o Oinbiie) ocib, To ixHi
MIJMACH PO3TAIIOBYIOTh OJIUH ITiJ] OJTHUM BIAMOBITHO JI0
MIAOPAIKOBAHOCTI MOCAJOBUX OCI0.

Jlupexmop Iionuc Bnacne iv’a, IIPI3BUILE
3acmynnux oupexmopa Iionuc Bnacne in’s, IIPI3BUILE

SIKIIO TOKYMEHT MiAMUCYIOTh KiJTbKa 0Ci0 0JTHAKOBUX IOCA, TO TXHI
MIAMKACH PO3TAIIOBYIOTh HA OJTHOMY PiBHI.

3acmynnux oupexmopa 3acmynnux oupexmopa

3 HaguaIbHi pobomu 3 UX06HOT pobomu
Iionuc Iionuc

Bnacue im’a, [IPI3BUIIE Bnacne im’a, IIPI3BUILE

JIOKyMEHTH KOJIET1aJIbHUX OPraHiB MIANUCYIOTh TOJI0Ba
KOJIET1aJILHOTO OPTaHy 1 CeKpeTap.

Tonosa oupexyii Ilionuc  Bnacue im’s, [IPI3BUIIE
Cexpemap oupexyii  Ilionuc  Bnacne im’s, IIPI3BUIIE

Y pasi BiIcyTHOCTI 0ca0Boi 0c00H, MiANNC AKOI 3a3HAYEHO B
JOKYMEHTi, JOKYMEHT HiANKCcy€ 0c00a, AKa BUKOHYE ii 000B'A3KH,
a0o0 1i 3aCTYNHHUK. Y bOMY BHIIAJAKY 000B'SI3K0BO 3a3HA4YaI0Th
nmocany i npizBuie 0coom, AKa MiAMUCAJa JOKYMEHT
(BUNpaBJICHHS! BHOCATH PYKONMCHUM 200 MAIIMHOIIMCHUM
criocodom), HanpukJiaja: '"BukonyBau 000B's3kiB', ""3acTynHuk".
[lignucyBaTH JOKYMEHT i3 MpUiiMeHHUKOM ''3a" a00 craBUTH
NpaBo0iYHy MOXUJY PHUCKY Iepe] HA3BOK0 MOCAIH He 103BOJICHO
3acmynuux oupexmopa  Ilionuc ~ Bnacue im’s, IIPI3BUIIE

I'pud
IIOTO IP)KCHHS
ILOKYMCHTa

Posmimyrors HIk4ae pekBizuty "l[lignuc". Bin ckitanaeTses 31 cioBa
I[TOT'OIPKEHO (6e3 namnox), Ha3BH MOCaaN 0COOH, SIKa TIOTODKYE
JOKYMEHT (pa3oM 3 Ha3BOIO Opraxizaiiii), 0COOMCTOTO MiAIHKCY,
Hiiamy(-iB) 1 Mpi3BUIIA, JaTH ITOTOKEHHSI.

HIOI'OIPKYIO

3acmynnux oupexmopa 3 HBP

Ilionuc Bnacue im’s, I[IPI3BUIIE

05.02.2001

SIKIIIO IOKYMEHT MOTO/HKYIOTh JINCTOM, IPOTOKOJIOM, aKTOM TOIIO, TO
rpu¢ NoropKeHHs 0(OPMITIOIOTh TaK:

1IOI'O/PKEHO

IIpomoxkon 3acioanusn nedazo2iunoi paou 3axkiady

23.01.2001 N 2

Biza nokymenTa

Bi3oro opopMITIOIOTH BHYTPILITHE MOTOKEHHS TOKyMeHTa. Biza
CKJIQJIa€ThCS 3 HA3BU MOCAIN, 0COOUCTOTO MiMUCY, HIIaTIB 1
npi3BHILA 0coOH, KA BI3ye TOKYMEHT, AaTH Bi3yBaHHsA. Bizy
PO3MILIYIOTh HI)KYE PEKBI3UTY 23, K Ha JIMLBOBOMY, TaK 1 Ha
3BOPOTHOMY 0011l OCTAHHBOTO apKyIlla JOKyMEHTA.

3acmynnuk oupexmopa 3 HBP

Iionuc Bnacue im’s, IIPI3BULIE

18.09.2021

Bi3y cTaBnsTh Ha MpUMIpPHUKAX JOKYMEHTIB, SIKi 3aJIMIIAI0Th B
oprasizaii




Binburox
II€YaTKA

BinbuTkom meuyatku oprasizaiii 3acBiI4yI0Th Ha JOKYMEHTI1 MIAMNC
BIJMOBITaIbHOT OCOOH.

BinOuTOK meYaTKu CTaBIATH TaK, 1100 BiH OXOILIIOBAB OCTAaHHI KUIbKA
JiTep Ha3BH MOCAN 0COOH, KA Mignucana JOKYMEHT, ajle He MiIMUC
0Ccag0BO1 0cO0H, a00 MPOCTABISIOTH HA OKPEMO BUAUICHOMY IS
poro Mmicr 3 BigMirkoro «M. I1.».

[epenik TOKyMeHTIB, Ha SIKi CTaBJISTh BIIOUTOK MEYaTKH, BU3HAYAE
3aK1aJ] Ha I1iICTaBi HOPMATUBHO-IIPABOBUX aKTiB. oro mojaots B
IHCTPYKIIi 3 JIIOBOJICTBA

[pizBuie
BUKOHABIA 1
HOMeEp MOro
Tenedony

3a3Ha4yaroTh Ha JIMIILOBOMY OOIli B HIKHBOMY JIIBOMY KYTi
OCTaHHBOT'O apKyIla JOKYMEHTa

Mamsitiuyk Cepeiti 123 45 67

Mauninenxo 123 45 67

Mamsitiuyk Cepeiti 123 45 67, 765 43 2

BiamiTka mpo
O3HallOMJICHHA 3

3 nakazom o3navoMmieHull.:
Ocobucmuii nionuc Bnacne im’ss IIPI3BULIE

JOKYMEHTOM Hama

3 nocaooor incmpyKyiero 03HaAuOMIEHA:

Ocobucmuii nionuc Bnacne im’ss IIPI3BULIE

Hama
Bumorn 1o Jlis npyKyBaHHS TEKCTIB IOKYMEHTIB MOTPIOHO BUKOPUCTOBYBATH
opopMIIEHHS rapHitypy Times New Roman ta mpudt posmipom 12—14
JOKYMEHTIB NPYKapCbKUX MYHKTIB.

JlomycTHMO BUKOPUCTOBYBATH MIPUQT po3mipoM 8-12 ApykapchbKux
MYHKTIB JIJIs1 APYKYBAaHHS PEKBI3UTIB «J{0BIIKOBI TaH1 MPO IOPUIUIHY
oco0y», «Koa ropuananoi ocoOn», «BimoMocCTi mpo BUKOHABIIS
JOKYMEHTAa, BUHOCOK, MOSICHIOBAJIbHUX HAIKCIB J10 OKPEMUX
€JIEMEHTIB TEKCTY JOKYMEHTa TOIIIO.

Jnsa npykyBaHHS pekBi3uTy «Ha3pa Bu1y ToOKyMeHTa» MOXKHa
BUKOPUCTOBYBATH PO3pLHKEHUN MIPUPT po3mipoM 14-6 npyKapCchKuX
MTYHKTIB.

g npykyBaHHS pekBi3uTiB «HaiiMeHyBaHHS IOpUAMYHOT 0COOU»,
«HaiiMeHnyBaHHS CTPYKTYpPHOTO MiPO3JILTY IOPUIUYHOT 0COOUY,
«Ha3Ba Bugy 1okymMeHTa» Ta «3arojoBOK J0 TEKCTY JOKYMEHTAa
JOIYCTUMO BUKOPHCTOBYBATH HAIIBKUPHUI NPAMUM MPpUPT.

TekcT TOKyMEHTIB Ha apKyiax namepy gopmary A4 peKOMEHI0BaHO
npykyBaTH uepe3 1-1,5 MDKpsAIKOBUX iHTepBald, a popmaty AS —
yepe3 1 mikpsakoBuit intepBai. [lig yac odopMiIeHHS TOKYMEHTIB, 3a
MoTpeOu, MO>KHA 3aCTOCOBYBATH 1HII MDKPSAIKOBI IHTEPBAJIH.
PekBizuTu gOKyMeHTa (KpiM TEKCTY), 110 CKIAAI0THCA 3 KUTBKOX
paakiB («/loBiKoBI 1aH1 PO IOPUANYHY 0c00Y», «3arooBOK J10
TEKCTY TIOKyMeHTa», «BiaqmiTka npo HasBHICTh A0/ATKIBY), NPYKYIOTh
yepe3 1 MbkpsiikoBUi iHTepBal. CKi1a10B1 YACTUHU PEKBI3UTIB
«Anpecar», «I'pud 3arBepKeHHs JOKyMeHTay, «[ pud noromxeHHs
(cxBaJIeHHsT) JOKYMEHTa» BIJOKPEMIIIOIOTh OJIMH BiJ OJJHOTO uepe3 1,5
MDKPSAKOBHH iHTEpBAJI.

PexBi3UTH JOKyMEHTa BIIOKPEMIIIOIOTh OJMH Bi OAHOTO uepe3 1,5—
3 MDKPSAKOBUX IHTEPBAJIH.

PexBizuTun «HaiiMeHyBaHHA IOpPUAUYHOI 0COOM BHILOTO PiBH,
«HaiiMeHyBaHHS OPUAMYHOI 0cO0M», «Ha3Ba BUY TOKYMEHTA)
APYKYHTh BeJIMKHMHU JIITEPAMHU.




PosmmdpyBanns mignucy B pexBizuti «Ilignuc» qpyKyroTs Ha piBHI
OCTaHHBOT'O PsAJIKa HaiMEHYBaHHS ITOCA/IH.

MakcuManbHa JJOBXKUHA psijika 0araTopsIKOBUX PEKBI3UTIB (OKpIiM
pexBi3uTy «Tekct nokymeHTa») — 73 MM (28 ApyKOBaHUX 3HAKIB).
S0 3aroJioBOK JI0 TEKCTY JOKyMeHTa nepesuilye 150 npykoBaHux
3HAKIB (5 PSAKIB), HOTO JO3BOJICHO TIPOJAOBKYBATH JIO MEXKIi IIPABOTO
noJisi. Kpanky B KiHITI 3aroJioBKa HE CTaBIISATh.

[Tix gyac opopmileHHS TOKYMEHTIB OTPIOHO JOTPUMYBATHUCS TaKUX
BIJICTYIIIB BiJl MEXI JIIBOTO TOJISI JIOKYMCHTA:

10 MM — 151 aG3aI1iB y TEKCTI;

90 MM — 17151 pEKBIBUTY «ApecaTy;

100 MM—anst pexBi3UTIB «I pud 3aTBEpKEHHS TOKYMEHTa» Ta
«'puc obMexxeHHs NOCTyIy 10 JOKYMEHTay;

125 MM —71s1 po3mr@pyBaHHs MiANUCy B pekBi3UTI «Iliamucy.

He po6unats BigcTyn Bif MeX1 JIIBOTO MOJIS JUIsl peKBI3UTIB «JlaTa
JOKYMEHTa», «3arojloBOK 10 TEKCTY TOKyMeHTa», « TekcT
nokyMmeHTa» (6e3 a0dzaiiB), «BiaMiTka npo HasBHICTH J101aTKIBY,
«Bi3a nokymenTay, «['pud noromkeHHs (CXBaJeHHs) TOKYMEHTa,
«BigmiTka mpo 3acBiMUEHHS KOl TOKyMeHTay», «BigomocTi mpo
BUKOHABIIS IOKYMEHTa», «BimMiTKa IpO 03HAMOMIICHHS 3
JTOKyMEHTOMY, «BimMiTKa Mpo BUKOHAHHS JOKYMEHTa,
HalilMEHYBaHHsI TIocaid B pekBi3uTi «lliamucy, a Takox ciiB
«CIIYXAJIN», «BUCTYIINJINy», «BUPIIINJIN», «Y XBAJINJI,
«HAKA3VIO», «3050B’A3VYO».

VY pa3i HasgsBHOCTI KUTBKOX TpHUQiB 3aTBEPKCHHSI 1 TOTOKEHHS
(cxBaJieHHsI) TOKyMEHTA Nepmuii rpud ApyKyroTh 06€3 BIACTYITY Bil
MEX1 JIIBOTO T0JIs1, Apyruii — 4epe3 100 MM Big Mexi JIIBOTO MOJIS.

SIKII0 B TEKCTI JJOKYMEHTA € IOCHJIaHHS Ha JI0JIaTKU a0 Ha
JIOKYMEHT, 1110 CTaB MiJCTaBOIO JUIsl HOTO MiTOTOBKY (BUIAHH),
cinoBa «Jlomarok» 1 «IlimcraBa» IpyKyrOTh 0€3 BIICTYIY Bil MeXi
JBOTO TOJIS, @ TEKCT JI0 HUX — 4Yepe3 1 MDKPSIKOBUHN THTEPBaI.

I[Tig yac opopmIiIeHHSI JOKYMEHTIB Ha JIBOX 1 OUIbIIIe CTOPIHKaX Jpyra
Ta HACTYIHI CTOPIHKH MalOTh OyTH MIPOHYMEPOBaHi.

Homepu cTOpiHOK CTaBIIATh OCEPEANHI BEPXHBOTO MOJI apKyIla
apabcbkuMu nmudpamu 6€3 3a3HaA4YCHHS CJIOBA «CTOPIHKA» Ta
pO3AUIOBUX 3HAKIB. [lepiny CTOpiHKY HE HYMEPYIOTb.

CTOpIHKM TOKYMEHTa 1 KO’KHOTO 3 JJOJATKIB MAlOTh OKpEMY
HyMeparlio.

TexcTn JOKyMEHTIB MOCTIHHOTO Ta TpuBanoro (moxHaz 10 pokis)
30epiraHHs APyKYIOTh Ha OAHOMY Oolii apkyia. JlokyMeHTH
TUMYAcOBOTO CTPOKY (70 10 pokiB BKJIIOYHO) 30€piraHHs MOXKHA
JPYKYBaTH Ha JUILOBOMY i1 3BOPOTHOMY OOI1i apKyIia




Honatoxk 4

1o [acTpyKIii 3 1iToBOACTBA

y K30 «MarganusiBcbka crieriajgbHa IKoJIa
JOP»

(mynkT 1.6 po3ainy II)

BUMOI'
10 oopMJIEHHSI JOKYMEHTIB, 1110 BUTOTOBJISIIOTHCS 32 J0MOMOTI 0K KOMII’ I0TEPHOL
TEeXHIKH

1. lnga npykyBaHHS TEKCTIB JIOKYMEHTIB MOTPIOHO BUKOPHUCTOBYBAaTH TapHITYpy Times New
Roman Ta mpudt po3mipom 12—14 npykapcbKux MyHKTIB.

2. JlonmycTUMO BUKOPUCTOBYBATH MIPU(T po3mipoM §8-12 npykapCchbKUX MYHKTIB AJIs IPYKYBaHHS
PEKBIBUTIB «/{0BI1KOBI J1aH1 ITPO I0PUANYHY 0c00y», «Koa ropuanyHoi ocodoun», «BigomocTi mpo
BUKOHABIISI TOKYMEHTa», BUHOCOK, MOSICHIOBAJbHUX HANMCIB /10 OKPEMHUX EJIEMEHTIB TEKCTY
JOKYMEHTA TOILO.

3. Hnsa npykyBaHHs pekBi3uTy «Ha3zBa BuIy JOKyMEHTa» MOKHAa BHKOPHCTOBYBATH
po3pimkenuit mpudt po3mipom 14-6 apykapchbkuxX MyHKTIB. [[nsi ApyKyBaHHS PEKBI3UTIB
«HaiimMenyBaHHs 1opuau4HOi 0ocoon», «HaliMeHyBaHHS CTPYKTYpHOTO MHiIPO3ALTYy IOPUAUYHOT
ocobu», «Ha3Ba BuIy nOKyMeHTa» Ta «3arojioBOK /0 TEKCTYy JOKYMEHTa» JAOIMYCTHMO
BUKOPHCTOBYBATH HAIIBKUPHUMN NPSAMUHN MIPUPT.

4. TekcT TOKyMEHTIB Ha apKymiax namnepy ¢popmary A4 pekoMeHA0BaHO ApyKyBaTH uepes 1- 1,5
MDKPSIKOBHX 1HTepBaid, a ¢opmary A5 — uepe3 1 mikpsakoBuit iHTepBan. [lim dac
ohOopMIICHHS TOKYMEHTIB, 3a MOTPEOH, MOKHA 3aCTOCOBYBATH 1HIII MIKPSIKOBI IHTEPBAJIH.

5. PexBizuTH nokymeHTa (KpiM TEKCTY), IO CKJIAIAl0ThCs 3 KUTbKOX psiKiB («/{oBimkoBi maHi
po IOPUANYHY 0CO0y», «3aroJIoBOK JI0 TEKCTy MOKyMEeHTa», «BigmiTka mpo HasBHICTH
JOATKIB»), APYKYIOTh d4epe3 | MikpsakoBuil iHTepBan. CKiIamoBi YaCTHHU PEKBI3UTIB
«Anpecary, «['pud 3arBepKeHHS JOKYMEHTay, «[ prud moropkeHHs (CXBaJICHHS) JOKYMEHTa
BIIOKpPEMJTIOIOTh OJIUH BiJl OJHOTO 4Yepe3 1,5 MDKpSAKOBUN iHTEpBal. PEKBI3UTH IOKyMeHTa
BIIOKpEMJTIOIOTH OJIMH Big OJHOTO 4Yepe3 1,5—3 MDKpAIKOBUX IHTEpBadu. PekBizuth
«HaiimMmeHyBaHHS IOpHIUYHOT 0COOHM BUIIOTO piBHs», «HaliMeHyBaHHS FOPUANYHOI OCOOWY,
«Ha3Ba Bumy JOKyMEHTa» IPYKYIOTh BEJIMKHMHU JiiTepamMu. PosmmdpyBaHHS migmucy B
pekBi3uTi «Iligmuc» NpyKyrOTh Ha PIBHI OCTAHHBOTO PsKa HAWMEHYBAaHHS ITOCATIH.

6. MakcuMmanbHa [OBXKHHA psKa OaraTOpSIKOBHX PEKBI3UTIB (OKpiM pekBiBUTY «Tekct
JIOKyMeHTa») — 73 MM (28 apykoBaHHMX 3HAaKIB). SIKIIO 3arojioBOK 10 TEKCTY TOKYMEHTa
nepesuinye 150 npykoBaHuX 3HaKiB (5 psAAKiB), WOTO 03BOJIEHO MPOJOBXKYBATH 10 MEXi
npaBoro moJist. Kparky B KiHIIi 3aroJIOBKa HE CTaBJISITh.

7. Ilin yac opopMIIeHHS TOKYMEHTIB MOTPIOHO JOTPUMYBATHCS TAKUX BIACTYIIB Bil MEXK1 JIIBOTO
MOJIS TOKYMEHTA:

10 MM — 1151 aG3aLliB y TEKCTI;
90 MM — 17151 peKBI3UTY «AipecaTy;

100 MM—ams pekBi3uTiB «I'pud 3aTBepKEHHS ToKyMeHTa» Ta «I pud oOMexeHHs AOCTYILy JI0
JOKYMEHTa;

125 MM —71s1 po3mudpyBaHHs TIAMUCY B peKBI3UTI «llimmucy.

8.He poOusATh BiACTYN BiJ MEXi JIBOTO MOJIS /Ul peKBI3UTIB «JlaTta TOKyMeHTa», «3arojaoBOK
70 TeKCTy JAokyMeHTa», «Tekct mokymeHnrta» (6e3 ab3aiiB), «BiaMirka mpo HasBHICTH JOJATKIBY,



«Biza moxymenta», «['pu¢ moromkeHHs (CXBaJeHHs) JAOKyMeHTa», «BimMmiTka mpo 3acBigdeHHs
Komil JOKyMeHTa», «BimomocTi mpo BHKOHaBIS JOKyMEHTa», «Bimmirka mpo o3HaiioMIIeHHS 3
JTOKYMEHTOM», «BimMiTka Mpo BUKOHAaHHS IOKyMEHTa», HAaMEHYBaHHS IOCAAM B PEKBI3UTI
«[Tignucy, a Takox ciiB «CJIYXAJINy, «BUCTYIIUIy», «BUPIIIINJIN, «IIOCTAHOBUJIN»,
«HAKA3VYIO», «30BOB’3YHO».

9. V pa3i HasgBHOCTI KUTBKOX rpu(iB 3aTBEpIHKEHHS 1 MOTOKEHHS (CXBAJICHHS) TOKYMEHTA
nepmuid Tpud APYKYOTh 0€3 BIACTYITY Bil MEXIi JIIBOTO TOJs, Apyruii — depe3 100 MM Big Mexi
JBOTO TOJIS.

10. SIkmo B TEKCT1 JOKYMEHTA € MOCHJIAHHS Ha JI0JIATKH ab0 Ha JOKYMEHT, 110 CTaB MiJICTaBOIO
IUTst HOTO MATOTOBKHM (BUAaHHS), cioBa «Jlonatok» i «IlimcTaBay ApyKyrOTh 0€3 BIACTYITY BiJ MeXi
JIBOTO TOJIsSI, @ TEKCT A0 HUX — Yepe3 | MDKPSIAKOBUN 1HTEpBaJ.

11. Ilin yac opopmiIeHHS] JOKYMEHTIB Ha BOX 1 OLIbIIE CTOPIHKAX JIpyra Ta HACTYIH1 CTOPIHKU
MaroTh OyTH IPOHYMEPOBAHI.

12. Homepu CTOPIHOK CTABJISITH MMOCEPEIMHI BEPXHBOTO TIOJISI apKyIlia apaOChKUMU mudpamu 6e3
3a3HAYEHHS CJOBa «CTOPIHKAa» Ta PO3AUIOBHX 3HAKIB. llepiry cropiHky He HyMepytoTb. CTOPIHKH
JOKYMEHTA 1 KO’KHOTO 3 JA0JAaTKIB MalOTh OKpEMY HyMepalliio.

13. TekcTu TOKYMEHTIB MOCTIHHOTO Ta TpuBajoro (moHax 10 pokiB) 30epiraHHs APYKYIOTh Ha
oHOMY 60111 apkymia. JJokyMeHTH TUMYAacoBOTO CTPOKY (10 10 pokiB BKIIOYHO) 30epiraHHs MOXKHA
JIPYyKyBaTH Ha JUIILOBOMY 1 3BOPOTHOMY OOII1 apKyIia




Honatok 5

1o [acTpyKIii 3 1iToBOACTBA

y K30 «MarganuniBcbka crieriajgbHa IkoJia»
JOP»

(myHKT 2.3 pozainy II)

KOMYHAJIbHUM 3AKJAJ OCBITH
«MATJIAJIMHIBCBKA CHEIIAJIBHA IIKOJIA»
JHIMMPONETPOBCBHKOI OBJIACHOI PAJIN»

Byn.HabepexHa,19, cuT MarganuniBka, HoBomockoBchkuii pabioH, [IHimponerpoBchka 00yacth,51100,
ten/dakc 0(5691) 2-18-72, 0(5691) 2-18-73, e-mail: magdanrc@i.ua

xoxn €JIPTIOY 21910858
BIJI 20 No
...... (abzay 1,0)
(6e3 abzayy) (12,5)
Jlupekrop Hanis MUJIOCEP/IOBA

Ipuna ITerposa (04747) 3-28-40
(im s, npizeuuye BUKOHABYS)


mailto:magdanrc@i.ua

Honarok 6

1o [acTpyKIii 3 iToBOACTBA

y K30 «MarganusiBcbKa crieriajibHa IKoJIa
JOP»

(myHKT 2.3 pozainy II)

KOMYHAJIBHUM 3AKJAJ OCBITH
«MATJIAJIMHIBCBKA CHEIIAJIBHA IIKOJIA»
JHIMTPONETPOBCBHKOI OBJIACHOI PAJIN»

Byn.HabepexxHa,19, cmt MarganuniBka, HoBomockoBcbkuii paiion, JIHimponerpoBchka 00actb,51100,
ten/dpaxc 0(5691) 2-18-72, 0(5691) 2-18-73, e-mail: magdanrc@i.ua

kon €JIPTIOY 21910858
BiJT 20 No JupexTopy
Ha Ne BIJT 20 JenapTaMeHTy OCBITH 1
HayKH
obnaep kaaMiHICcTpalii
...... (abzay 1,0)
(6e3 abzayy) (12,5)

Jupekrop Hanis MUJIOCEPJIOBA


mailto:magdanrc@i.ua

Ipuna Ilerposa (04747) 3-28-40
(im 51, npizeuiye BUKOHABYS)

Honatok 7

no [acTpyKIii 3 1iT0OBOACTBA

y K30 «MarganuniBcbKa crieriajibHa IKoJIa
JOP»

(myHKT 2.3 pozainy II)

KOMYHAJIbHUM 3AKJAJ OCBITH
«MATJIAJIMHIBCBKA CHEIIAJIBHA IIKOJIA»
JHIMPONETPOBCBHKOI OBJIACHOI PAJTU»

HAKAS3
20 cMT MarganuaiBka Ne
ITpo
...... (ab3ay 1,0)
HAKA3VIO:
1.
(6e3 abzayy) (12,5)

Jupekrop Hanis MUJIOCEPZIOBA



Honarok 8

no [acTpyKIii 3 1iT0BOACTBA

y K30 «MarganuniBcbKa crieriajibHa IKoJIa
JOP»

(mynkr 3.1 pozainy II)

IHHEPEJIIK
AOKYMEHTIB, HA IKMX HMIAMHUC MOCAaZ0BOI 0CO0M 3aCBII1Y€ThHCS BiIOMTKOM
NMe4YaTKH 3aKJIaxy

1. Axtu (BUKOHaHHS pOOIT, CIIMCAaHHS MaTepiaJlbHUX LIHHOCTEeH, (IHAHCOBHUX IMEPEBIPOK,
BUJTy4EHHS IOKYMEHTIB JUIsl 3HUIIECHHS, IepelaBaHHs CIIPaB TOILO).

2. JloBigku (1po BUKOPHUCTaHHS OFOPKETHUX aCUTHYBAaHb Ha 3apoOITHY IIATy, HapaxoBaHy i3
3apOOITHOT IJIATH TOIIIO).

3. JloroBopu (mpo MarepiajibHy BiAMOBIAAIBHICTh, HAYKOBO-TE€XHIYHE CHIBPOOITHHUIITBO,
MIAPSIAN, OPEHAY PUMIIICHB, BUKOHAHHS POOIT TOIIIO).

4. lTokyMeHTH (JIOBIIKH, TTOCBIYECHHS TOIIIO), IO 3aCBIMYYIOTh MpaBa TPOMAJISH 1 FOPUANIHUX
oci0.

5. JlopydeHHs Ha 0JIep>KaHHS TOBapHO-MaTepialibHUX IIIHHOCTEH.

6. 3aBmaHHs (Ha MPOEKTYBaHHs OO €KTIB, TEXHIYHUX CIIOPY[, KamiTaJbHE OYIBHHUIITBO,
TEXHIYHI TOIIIO).

7. 3pa3kud BLIOMTKIB TMEYAaTOK 1 MIANUCIB MPAIIBHUKIB, SIKI MaOTh IPaBO 3IIMCHIOBATH
(hiHaHCOBO-TOCTIOIAPCHKI OTepariii.

8. Komrropuc BuTpar (Ha KaJlbKYISIIIO 32 JOTOBOPOM, Ha KaIliTalbHe OYIIBHUIITBO TOIIIO).
9. Jluctu rapaHTiiiHi (Ha BUKOHAHHS pOOIT, HAJIaHHS MOCIYT TOMIO).

10. Onucu cripaB noCTiHOTO, TprBasioro (oHan 10 pokiB) 30epiraHHs, 3 KaIpOBUX IMUTAHb.

11. lItaTHi po3nucu.

12. TpynoBi KHMXKKH.



Honarok 9

no [HcTpyKITii 3 1UTOBOACTBA

y K30 «MarganusiBcbKa crieriajibHa IKoJIa
JOP»

(myskt 3.4 pozainy II)

KYPHA

O0J1iKy me4aToK Ta ITAMIIIB, 110 32CTOCOBYIOTHCH B YCTAHOBI

Ne | BigOurok Komy Bugano Jara [Tpumitka
3/ | meyaTox i . ) ) ) MOBEpHEHHsA 1 | (BlAMITKA PO
. HalMeHi MPI3BHIIE T Ta i
IITaMITIB aiMeHigy PI3BHINEC Ta Hara pO3MHUCKa PO | 3HUIICHHS)
BaHHS HIiam pO3MHCKa .
. . . . . PUIMaHHS
MiAPO3LTY,| BIAMOBITAIBHOT npo
B SIKOMY ocobu OTpPUMaHHS
30epiratoTh
Csl IeYaTKU
1 IITaMIu
1 2 3 4 5 6 7




Honarok 10

no [acTpyKIii 3 1iT0BOACTBA

y K30 «MarganusiBcbKa crieriajgbHa IKoJIa
JOP»

(myskT 9.29 pozniny II)

KOMYHAJBHUMN 3AKJIAJ OCBITH
«MATJIAJIMHIBCBKA CHEIIAJIBHA HIKOJIA»
JHIMPONETPOBCBHKOI OBJIACHOI PAJTU»

AKT

NMPo NPUITMAHHS — MepeJaBaHHs JOKYMEHTIB i cnipaB
i1 4ac 3MiHM KepiBHUKA

K30 «MarnajuHiBcbKa cneniajbHa mkojaa» J1IOP»

Ne cMT MargaiuHiBka

BiamoBinHo no nHakasy Bim 27.12.2019 Ne
(imimiamu  (iHimian imewi), mpisBumie) IepenaB, a
NMPUAHSAB JTOKYMEHTH YIPaBIiHCHKO1 MISUTBHOCTI:

No Ne 1 Ha3Ba MOKyMEHTY KinbkicTs [TpumiTku
3/m MIPUMIPHHKIB
1 2 3 4

Pazom npuitHsaTO JOKYMEHTIB (LM(pamMu 1 cioBaMu), y

NpUMIpHUKaX (IIUdpamMu 1 CIIOBaAMH).

CraH JOKyMEHTIB

(3arajbHa XapakTEpPUCTHKA CTaHY)

[Tepenas

(miamuc) (BacHe iM’s1, IPI3BUIIIC)



[Ipwiinss

(miamuc) (BacHe iM’s1, IPI3BUIIIC)

20 poky

Honatok 11

1o [HcTpykInii 3 1i10BOACTBA

y K30 «MarganuHniBcbka crieniaibHa IKOJIa
JOP»

(myskT 9.29 pozniny II)

KOMYHAJIbHUAM 3AKJIAJT OCBITH 3ATBEPJIKVYIO
«MAT'JAJIMHIBCBKA CIIEHIAJIBHA  JlupekTop LIKOJIX

IIKOJIA» JTHIMPOIMETPOBCHKO1 Hanis MUJIOCEPZIOBA
OBJIACHOI PAJIN» 27.12.2022

AKT
Npo NpUiMaHHs — NepeaBaHHA CIIPaB
mix Yac 3MiHM 0co0M, BiAMOBIIAJIbHOI 32 apXiB

K30 «MarjgajuHiBcbKa cneniajbHa mkojaa» J1OPy»

Ne cMmT MarnanusiBka

BiamoBinHo nmo Hakazy Bim 27.12.2022 Ne

(imimjamu (imimian imeni), npiseume) TEpeaB, a (iHimiamm
(imimianm imMeHi), MpI3BHILE) MPUKHSAB y MPUCYTHOCTI KOMicii, fika CTBOpEHa Ha MiACTaBi
3a3HAYEHOT0 Haka3zy, Y CKIaji TOJIOBU (iHimianwm (iHiIam iMeHi),

npisBume) 1 WICHIB KOMICIT
(inimianu (iHinianu iMeHi), opissuina) JOKYMEHTH apXiBy Ta JOBIAKOBUIA arapar 10 HUX:

Ne Ne 1 Ha3Ba onucy KinbkicTb KinbkicTsh [Tpumitku
3/m NPUMIPHUKIB CIIpaB
Onucy
1 2 3 4 5
Pazom npuitHATO crpaB (uubpamu i crnoBamn),
OIUCIB Yy NPUMIPHUKAX. (uudpamu i cnosamn).

CraH TOKYMEHTIB 1 OTIUCIB

(3arayibHa XapaKTepHUCTHKA CTaHY).

BO,Z[HO‘IE[C Nnepeaar0TLCA
(BMIM IOBiNKOBOTO amapary, iforo oocsaru, cran) Ta

(Ha3BW MEYATOK 1 IITaMMIB apXiBY, iX KiJTBKICTh)




CraH npuMiIIeHb apxiBy

(3arayibHa XapaKTEpHUCTHKa CTaHY).

HasiBHicTb i cTaH 00JIafHAHHS Ta IHBEHTAPIO

apxiBy (3arayibHa XapaKTepUCTHKA CTaHy).
[Tepenas
(migmuc) (BnmacHe iM’s1, TIpi3BUILE)
[Ipuiinss
(migmuc) (BnmacHe iM’s, TIpi3BUILE)
I'onoBa xomicii (mmiamuc) (BmacHe iM’ s, TIPi3BHIIE)
Unenn komicii
20 poky
Honatok 12
1o [HcTpykInii 3 1iI0BOACTBA
y K30 «MarpganuniBceka crerfianbHa mkosia» JJOPy
(myskT 9.29 pozniny II)
3ATBEP/KYIO 3ATBEPIKYIO

(mocazia KepiBHHKa YCTaHOBH, IO Mepenac JOKyMeHTH)  (1ocasia KepiBHUKa YCTaHOBH, L0 MPUHMAE JOKYMEHTH)

(migmuc) (BnacHe iM’si, MPi3BHIIE) (mignuc) (BnacHe iM’s1, MPi3BHILIE)
20 poky 20 poky
M.II. (3a nassuoCTI) M.II. (3a nassuocri)
AKT

Nnpo npuiiMaHHs-NepeIaBaHHA CIIPaB
(IOKyMEeHTIB) Bi/l O/IHi€l YCTAHOBH /10 IHIIOL

Ne cMT. MarnanuHiBka

ITincrasa:
(3MicT pilIeHHs, MOBHA Ha3Ba QOHIY, SKUil epeaeThest a00 3 SKOTO BIIYYEHO CIIPABU JUIS MEpe/IaBaHHs)

HallMEeHyBaHHs YCTaHOBH, SIKa MEPEaE CrpaBy (IoKyMeHTH)) IIEpeaaa, a

(HaliMeHYBAHHS yCTaHOBH, SIKa IpHAMac cripaBy (I0KyMeHTH)) IPUHHSIIA (CIIpaBU (JOKYMEHTH)
3a3Ha4yeHoro (GoHy, 0OJIIKOBI JOKYMEHTH Ta JOBIIKOBHIA anapar 0 HOTO:

Ne Howmep 1Ha3zBa onmcy KinbkicTs KinbkicTh [TpumiTku
3/m MPUMIPHHKIB cripaB

OTIHUCY
1 2 3 4 5

Howmepu BincyTHIX cripaB .
Yeboro nNpunuHATO CIIpaB
(mpamu i cmoBamn).

[lepenaBanHs 31iHCHUB:

ITocaga ocobw, 10 mepesae JOKYMEHTH

20 poky




[TpuiimaHHSs 3/1iHICHUB:

[Tocana ocobw, 1m0 npuiiMae TOKYMEHTH

20 poky

Honarok 13

no [acTpyKIii 3 1iT0BOACTBA

y K30 «MarganuHiBcbka crieniaibHa IKOJIa
JOP»

(myrkt 10.9 pozniny II)

KOMYHAJBHUMN 3AKJIAJ OCBITH
«MATJIAJIMHIBCBKA CHEIIAJBHA IIKOJIA»
JHIMPONETPOBCBHKOI OBJIACHOI PAJTU»

Byn.Habepexxna,19, cut MarganuniBka, HoBomockoBebkuii paiioH, JIHimpomerpoBchka 00sacth,51100,

ten/dakc 0(5691) 2-18-72, 0(5691) 2—-18-73, e-mail: magdanrc@i.ua

kox €JIPTIOY 21910858
APXIBHA KOIIIA
16.09.2021 Ne 45
HAKA3
31.08.2022 cMT. MarganuHiska Ne 148-0

[Ipo nipuiinsaTTs BaneHTHHU AJEKCEEHKO
[PUNHSATU:

AJIEKCE€HKO Banentuny CtenaHiBHY Ha ocaay IPaKTHIHOTO TicuxoJora 3 01
BepecHs 2018 poky 3 mocaoBUM OKJIaI0M 3T1THO 31 IITATHUM PO3IUCOM Y PO3MIPI .........
I'PUBEHb.

[Tincrasa: 3asBa Anekceenko B.C. Bin 25 ceprius 2018 poky.
Jlupekrop Hanis MUJIOCEPZIOBA
[TincraBa: ¢. 3333, om. 2-oc, crp. 53, apk. 45.

3riIHO 3 OPUTIHAJIOM

BinnmoBiganeHuii 3a BeeHHs apXiBy (MiAMHUC)

M.IL


mailto:magdanrc@i.ua

Honatok 14

no [acTpyKIii 3 1iT0BOACTBA

y K30 «MarganuniBcbKa crieriajibHa IKoJIa
JOP»

(myrkt 10.9 pozniny II)

KOMYHAJBHUMN 3AKJIAJ OCBITH
«MATJIAJIMHIBCBKA CHEIIAJBHA IIKOJIA»
JHIMPONETPOBCBHKOI OBJIACHOI PAJTU»

Byn.HabepexxHa,19, cuT MarganuniBka, HoBomockoBebkuii paiion, JIHimponerpoBchka 00sacth,51100,
ten/dakc 0(5691) 2-18-72, 0(5691) 2—-18-73, e-mail: magdanrc@i.ua

. kox €JIPTIOY 21910858
APXIBHUU BUTAIAT
16.09.2021 Ne 45
HAKA3
31.08.2022 cMT. MarganuHiska No 148-x/Tp

[Ipo BHECEHHS 3MiH J0 TPYAOBUX KHUKOK

HAKA3VIO:

1. Buectu 3MiHM 110 TpydoBOi KHIDKKM Ta ocoboBoi kaptku [1-2 AJIEKCEECHKO
Banentunu CremaHiBHM MpO 3MiHY Ha3BU TOcau 3 «YUWUTeIh MOYATKOBUX KJIaciB» Ha
«Yuurens - 1eQeKTOI0r».

[TincraBu: Haka3z K30 «MarpmanuHiBcbKa creriaiabia mioay JJOP Ne Big 02 ciunas 2019
POKY.

[TincraBa: ¢. 1111, om. 1-oc, cmp. 13, apk. 21.
3riIHO 3 OPUTIHATIOM

BinnoBiganeHuii 3a BeaeHHS apXiBy (TiAmuc)

M.IL


mailto:magdanrc@i.ua

Honatok 15

no [acTpyKIii 3 1iT0BOACTBA

y K30 «MarganuniBcbKa crieriajibHa IKoJIa
JOP»

(myskt 3.3 pozainy I11)

MEPEJIIK
AOKYMEHTIB, 110 He MiVISAral0Th peecTpauii cneniaJbHO NPU3HAYEHOI0
IS OO 0CO000I0

1. I'padixu, HapsaK, 3aIBKU, pO3HAPSIKH.
. 3BeneHHs Ta iHOpMaIlis, HaJIClIaH1 10 Bigoma.
. HaBuanbHi rmianu, ocBiTHI porpamu (Komii).
. Pexnmamui moBigoMIIeHHsI, TIAKaTH, IPOTpaMu HapaJl, KOH(EpeHIIii TOIIO.

. Hopmu BuTpat marepiasiis.

2

3

4

5

6. BiTasibH1 TMCTH 1 3ampOIITIEHHS.
7. IpykoBaHi BUgaHHs (KHHUTH, )KypHAJIH, OIOJIETEH]).
8. MicsuHi, KBapTaJbHi, MBPIYHI 3BITH.

9. ®opmMu CTATUCTUYHOI 3BITHOCTI.

10. Jorosopwu.




Honarok 16-19
no [acTpyKIii 3 1iT0BOACTBA

y K30 «MarganuniBcbka crieriajibHa mKoJia»

JOP»
(mynkt 3.5 pozainy I1I)
KYPHAJI
peecTpauii BXiTHUX TOKYMEHTIB
[ara KopecnonaeHr, KopoTkuii 3mict Pesouronis, ITignuc Binmirka
HaJIXOHKEHHS| JaTa Ta IHIEKC BiAnOBigaNbHMI| 0COOH, SKa npo
Ta IHIEKC 0JIepP>KaHOTO BUKOHABEIb OoTpUMaja | BUKOHAHHS
JOKyMEHTa | JOKyMEHTa JOKYMEHT | JOKyMEHTa
1 2 3 4 5 6
KYPHAI
peecTpanii BUXiTHUX JOKYMEHTIB
Hara Ta Hzaexc| KopecnonaeHT KopoTkwii 3MicT [Tpi3Buma, iniianu | Ipumirka
JTOKyMEHTA oco0wu, sgKka mignucana
JIOKYMEHT, Ta
BHKOHABIISA JOKyMEHTA
1 2 3 4 5
KYPHAI
peecTpauii BHYTPIlIHIX JOKYMEHTIB
JlaTa ta KopoTkuii 3micT Pesomronis ado [Tignuc ocobu,| Biamitka mmpo
IHIEKC BIANOBITAbHUAMN sIKa OTpUMaJja BUKOHAHHS
JOKyMEHTa BUKOHABEIb JIOKYMEHT, JOKYMEHTa
nara
OTpPUMaHHS
1 2 3 4 5

PEECTPAIIHHUM )KYPHAJI
HAaKa3iB KepiBHUKA 3aKJIa1y




Peectpaniiinmii | JlaTa Hakazy 3arojaoBOK HaKa3y [pizBume, [MpizBumte, inimiamu| IIpumiTku
iHgexc (Homep) HIIaTH BiJIMOBITATEHOT
Hakazy TpariBHAKA, Ha ocobu
SIKOT'O TTOKJTaJICHAH | (BIAMIOBITaTbHIX
KOHTPOJIb 32 oci0)
BUKOHAHHS HaKazy
1 2 3 4 5 6




Honarok 20
no [acTpyKIii 3 1iT0BOACTBA
y K30 «MarganuHiBcbka criemiainpHa mkoaay JJOP»

(mynkT 3.6 po3ainy III)

KYPHAJI
peectpaitii GakTiB BUSBICHHS (3BEPHEHHS) PO BYMHEHHSI JIOMAIIIHHOTO HACUJILCTBA, HACHJIHLCTBA 32 O3HAKOKO CTaTl Ta OYyJIIHTY

(3aKJ1aJl OCBITH)

ITopsin [Ipi3Buie, Kareropis Bun Ipizsumme | Iloeimomuie | IloBimommen | IloBimomuieHHS, [Totpeba B 3axonu, 3axomu, [Ipi3Buie,
KOBHI iM’s1, IO MOCTPaXK | HACWIBCTBA | , iM s, IO HHSI, HS, OTpUMaHe HaJaHHI BXKUTI 10 BXKUTI 10 iM’s, TT0
HOMeEp 0aThKOBI anoi ocoou : 0aTbKOBI OTpUMaHe OoTpUMaHe YIIOBHOBA>KEHOIO MEIUIHOL MOCTpaXK1a | KPUBIHMKA, y 0aTbKOBI
nocrpaxaanoi | (mopocnma, | momamnHe/3 | KpuBaHMK | HamioHans | ciyx0oro y 0c00010 JTOTTOMOTH JI0i 0co0H, pasi YIIOBHOBaX
ocobu 1a/abo JIATHHA, a 03HAKOIO a, CTaTh, HOIO crpaBax MPOTUIIT (Tax/Hi, BXKHUTI y pasi 3aJly4eHHs 10 | €HOi ocooH,
i 3aKOHHOT'O Heaie3naT | craTi/OynmiH BIK, MO €O niTei (narta, JIOMAITHbOMY 3aX0/M, aTal | 3ajmydeHHs | ix peanizamil sIKa BHECJIA
Mpe/ICTABHUKA, Ha, r, hiznune, CTYIiHb (marta, yac, yac, HACWJILCTBY, HOMeEp 10 1X BigoMocTi
cepis Ta OOMEXKEHO | CekcyallbHe | CcHopigHe | HaiiMeHyBa Npi3BHIIIE, HACWJILCTBY 32 | HampaBJIeHHs, | peaizamil po
HOMeEp mie3gaTHa , HH, HHS iM’s, 110 O3HAKOIO CTaTi, HaliMeHyBaH BUSIBJICHHS
nacriopra abo ocoba 3 TICUXOJIOTY azpeca miIpo3ainy, 0aTbKOBI Oyninry (nara, HS 3aKJIa Ly, daxry
PEKBI3UTH IHBaUTiIH1 He abo NPOXHMBaH | MPi3BHIIE, nocaioBoi Jac, YCTaHOBH) HACUJIbCTBA
1HIIIOTO CTIO) €KOHOMIYHE Hi, iM’s, 110 ocobu, sKa HaliMeHyBaHHS abo
JIOKyMEHTa, (KOpOTKMH | KOHTaKTHI 0aTbKOBI TpUiiHsIIA oprasy, 3BEpPHEHHS
10 MOCBIAYYE 3MICT naHi (3a nocanoBoi | MOBIAOMIJICHH | Mpi3BHIIE, iM’5, po
oco0y (3a 3a51BH) HAsIBHOCTI | 0COOH, siKa s1) o0 0aTHKOBI BUHHEHHS
HAsSBHOCTI), ) MIpUiHsIa ocazioBoi HaCHUJIbCTBA
BIK TIOB1IOMJIEH ocodwu, sKa
TTOCTPaXKAAJIOl H) TpUiHsIIA
ocobu, Jata TTOB1IOMJICHHS )
3BEpPHEHHS,
ajpeca
MIPOYKHUBAHHSI,
KOHTAaKTHI

naHi




Honarok 21

1o [acTpyKIii 3 1iToBOACTBA

y K30 «MarganusiBcbka crieriajgbHa IKoJIa
JOP»

(myskt 9.29 pozainy II)

KOMVYHAJIbHUI 3AKJIAl OCBITU 3ATBEP/IKYIO

«MAT JAJIMHIBCBKA CIIELIAJIBHA IIKOJIA» JIupekTop mikoym
JIHITTPOITETPOBCBKOI OBJIACHOI PA T » Hanis MUJIOCEPJIOBA
HOMEHKIJIATYPU CIIPAB 21.12.2022

Bix 27.12.2022 Ne 122

Ha 2023 pik

Innexc cnpasu|3aronoBok cripaBu| KinbkicTs cripaB Ctpoxk 30epiranHs crpaBu [MpumiTka

(TOMYy, 9acTUHU)

(TOMIB, 4acTHH)

(TOMY, 9acCTHHU 1 HOMEPH
cTaTei 3a mepenikoM

1 2 3 4 5
Biamosigansauii 3a
BEIEHHS IUIOBOIACTBA (mimamuc)
20 pPOKy

BianosigansHui 3a BeAEeHHS (Tmiarmc)

apxiBy
CXBAJIEHO ITOI'OJI’)KEHO
ITpoToxkou 3acimanus EK 3axmany [TpoTokon 3acimaHHs

No EK apxiBHoro Bimminy abo EK oprany Bumoro

pIBHSA
No

[TincymKoBHii 3amKC PO KaTeropii Ta KUIbKICTb CIpaB, ckiaaeHux y 2022 pori B 3akiaii:

3a cTpokamMu
30epiraHHs

Pazom

VY tomy uucii

TaKHX, 110 3 BigMiTKOIO «EITK»
NePEX0IATh

ITocriitHOTO

Tpusanoro (monan 10
POKIB)

Tumuacosoro (10 10
POKIB BKJIFOYHO)

Yceworo

BinnoBigansHuil 32 BeIeHHS IUJI0BOICTBA

20 poky

[TincymMKOBi BITOMOCTI IEpeaHo B apXiB YCTAHOBH.

(mmigmuc)




BinmoBigansHuii 3a BeJICHHS apXiBY
20 poky

(mimmuc)

Honarok 22
1o [acTpyKIii 3 1iToBOACTBA
y K30 «MarganuniBcbKa crieriajibHa IKoJIa

JOP»
(myskt 3,8 po3mainy V)

AKT
No
(micrie ckmagaHHs)

[Ipo HecTauy cripaB (IOKYMEHTIB)
y CTPYKTYPHHUX HIAPO3aUIaX

v pe3ynbTaTi BCTAHOBJICHO
BIJICYTHICTh CHpaB (JIOKYMEHTIB), III0 BHECEHI J0 HOMEHKJIATypH. 3aXoAM HIOJ0 iX PO3LIYKY
MO3UTUBHUX PE3YNbTATIB HE JIaJH, y 3B 3Ky 3 UMM BBAXKAEMO 3a JIOIUIbHE 3HATH 3 OOJIKY CIpaBH
(mOKyMEHTH), 3a3HaU€H1 HIXKYE:

No Ne cripaBu 3a 3aroJIoBOK Hara Kinbkicts MosxnuBi
3/m | HOMeHKIIaTypoto (abo CIpaBH CIpaBH apKylIiB B MPUYKHU
HOMEpPH apKyIIiB (moxymeHTa) (moxymeHTa) | cripaBi BIJICYTHOCTI
JTOKYMEHTA) (moxymeHTa) | cripaBH
(moxymeHTa)
1 2 |3 4 5 6 7
Pazom CIpaB, JIOKYMEHTIB.

(undpamu i cnoBamn)

(umdpamu i croBaMn)

3MICT HEBHUSIBJICHUX CIIPaB (JOKYMEHTIB) MOKe OyTH YaCTKOBO BIITBOPEHO TAKUMU CIIPAaBAMHU

(TOKyMeHTaMM ):

(HOMepHu cIpaB, apKyIIIiB, X 3ar0JIOBKH)
BinnoBizaneHuii 3a BeZIeHHs apXiBY
20 poky

BiamnosigaisHMiA 3a TUI0BOICTBO
20 poky




Honarok 23

1o [acTpyKIii 3 iToBOACTBA

y K30 «MarganuniBcbka crieriajgbHa IKOJIa
JOP»

(myHKT 2.2 po3ainy VII)

PEECTPAIIIMHO-KOHTPOJIbHA KAPTKA

(JIupoBwmii OiK)

0203005 Peecrpauiiino- BigmiTka mpo KOHTPOJIb
KOHTPOJIbHA KapTKa
KopecnionnieHT (3asBHUK) Miciie npoKuBaHHS, Bun 3BepHeHHS:
eNIEeKTPOHHA ajIpeca, MIPOIIO3HIIis, 3asiBa, CKapra
Kareropist 3asiBHrKa HOMeEp TernedoHy [nauBinyaibHe,

KOJICKTHBHE, aHOHIMHE

CorianbHUN CTaH 3as1BHUKA

O3Haka HaIXOMKEHHS:
HepBI/IHHe HOBTOpHe

Hara Hara Peectpaniinuit | 3Bigku Hata Ianexc ®dopma
MMANUCAHHS | HAaJAXOIKEHHS IHIIEKC HAJICIaHO | HAMICIAHHS | JOKYMEHTA | HaJIXODKCHHS
/HanpcuiIanHs/ 3BEpHEHHS
3BEPHEHHS,
ara
HaIXOKEHHS
I3BIHKA
[omepenni 3BepHeHHST No Bi 20 p.
No Bim 20 p.
OCHOBHI TUTaHHA 3MICT IMUTAHHS Ianexc nuranHs
JlomaTtkoBi MUTaHHS
Pe3omrontis
ABTOp 1 maTa peecrpartii
CTpoK BUKOHAHHSA Buxonano 3a TTHIB

(3BopoTHUit 6iK)
Xi1 BUKOHAHHS

Jara nepenadi Ha
BUKOHAHHS

Buxonasers 3ammcy Ipo MPOJOBKEHHS KonTponsHi BigMiTKH
CTPOKY BUKOHAHHS,
TIOTIEPETHIO BiJIIOBib TOIIO

[lepeBipeHo Ha micmi

Hara, peecTpauiifHuil iHAEKC JOKyMEHTa PO BUKOHAHHS

Komy nagicnano

20 p. mparjiBHUKOM

Pesynbratu posrmsagy
3BEpHEHHS

3 KOHTPOJIIO 3HSB




CnpaBa

Tom

Apky1niB

peecTpauii 3BepHeHb TPOMA/ISTH

Honarok 24

1o [acTpyKIii 3 iToBOACTBA
y K30 «MarganuniBcbka crieriajgbHa IKoJIa

JOP»

(myHKT 2.2 po3ainy VII)

KYPHAJ

Iopsin Hata Hara [pi3Bumie, 3BiAKH Bup OcHOBHI Ta 3mict Bigmit | Bimmitka | Homep
KOBWI | miAnucaH | HamXoj iM’s1, TI0 HaJlicllaHo, | 3BEPHEH | JIOAATKOIB IMUTAHHS | PE30NII0 | Ka Mpo po CrpaBH
HOMeEp Hs1/ JKESHHS 0aTbKOBI, nata, HSl, KOpOTKHit | iHgekcw |  mii, 1i nepega | BUKOHAH 3a
HaJICWJIaH Ta micue H/IeKC, ¢dopma 3MiCT aBTOp Ta | Yy Ha HS, HOMEHK
Hst/ peecTpa | IpOXKMBAHHS | B3ATTSA Ha Ta Jiara, BUKOHA | pe3ynibTa | JIaTypo
3BEpHEHH | WiHWI | (ENIEKTpOHHA | KOHTPOJbL | O3HaKa BHUKOHAB HHS TH 0
s iH/IeKC ajpeca, HaJIXo]l ellb, po3risiny
HOMeEp JKEHHSI CTPOK , BHATTS 3
tenedony), BUKOHaH KOHTPOJ
KaTeropis, HS 10
COLlJIbHUN
cTaH
3asiBHUKA
1 2 3 4 5 6 7 7a 8 9 10 11




Honarok 25

1o [acTpyKIii 3 iToBOACTBA

y K30 «MarganuHiBchka crieniaibHa

mkosa» JJOP»

(myHKT 2.2 po3ainy VII)

KAPTKA ()KYPHAI)
00J1iKy 0cO0MCTOr0 NpuiioMy rpoMajsiH
Ne Hara XTo [Ipi3Buie, [TopymieHi nuTaHHs Komy Hacninku
3/m | mpuiioMy | mpuiimMae M's, TIO KOPOTKUHU | 1HIEKCH | JOPYYECHO po3risny,
0aTLKOBI, 3MICT O3S, 1HAEKC, JaTa
azpeca 4u 3MICT oJiep>KaHHSA
MICILIE JOPYYEHHS, | BIAMOBIAI Bif
poboTtu, TepMiH BHKOHABIII
KaTeropist BHUKOHAHHS
(comianbHMI
CTaH)
rpoMasTHIHA
1 2 3 4 5 Sa 6 7
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1o [acTpyKIii 3 1iToBOACTBA

y K30 «MarganusiBcbka crieriajgbHa IKoJIa
JOP»

(myHKT 2.2 po3ainy VII)

BKA3IBKHA

1010 32aII0BHEHHS Pe€CTPALiiiHO-KOHTPOJIbHOI KAPTKH, KYPHAJLy peecTpauii 3BepHeHb
rPOMajisiH i KapTKH 00/1iKy 0CO0HCTOr0 NPHIHOMY rPOMAJSIH™
PEECTPALHINHO-KOHTPOJIBHA KAPTKA

(JIupoBHUi OIK)

EanemenTn IlosicHeHHsI 10 3aNIOBHEHHSI
Kopecnonaent MPI3BUIIIE, M 51, 110 OATHKOBI aBTOPA, /ISl KOJICKTUBHUX 3BEPHEHD -
(3as1BHUK) 3anMc “KOJIEKTUBHUI 1 3a3HAYAETHCSI MPI3BUILE OJTHOTO 3 aBTOPIB

JlaTa miamucanHs
/HajcunaHHs/ Ta
HaJIXOKCHHS
3BEpPHEHHS

JaTta Hi)IHI/IcaHHSI 3a4BHUKOM ITHUCEMOBOTO 3BEPHCHHA abo HaaACHUJIaHHS
CJICKTPOHHOT'O 3BEPHCHHS, HAAXO/PKCHHS YCHOT'O 3BCPHCHHA

Miclie npoKuBaHHS,
€JICKTPOHHA TOIIITa

azpeca, 3a3HaveHa y 3BepHEHHI, JICKTPOHHA MOIITa, HOMEp TelePOHY
3asiBHUKA

Bup 3BepHEeHHS

MPOMO3uILlis (3ayBaykeHHs), 3asiBa (KJIOMOTAaHHS), CKapra

Kareropis 1 comiansaumii
CTaH 3asBHUKA

JlaH1 Mpo 3asiBHUKA BianoBiaHO A0 Knacudikatopa 3BepHEHB
TPOMAaJISIH, 3aTBEPKEHOTO MocTaHoBOKO KabineTy MiHicTpiB Ykpainu
Bix 24 BepecHs 2008 p. No 858**

O3Haka HaJIXOKEHHSA

MIEPBUHHE YU TIOBTOPHE 3BEPHEHHS

Jara HagxoKeHHS

YHUCJI0, MICATIIb, PIK HAJIXOIPKEHHS

Peecrpaniiinuii iHaEKC

MoYaTKOBA JIiTepa Mpi3BHIIa aBTOopa (11 KOJEKTUBHUX 3BEPHEHD,
AQHOHIMHUX 3BEpHEHbB (0€3 MIAMKUCY) - BIIMOBIIHO MPOCTABISIETHCS
BimMmiTka “KO”, “BII”’) Ta mopsaxoBuii HOMEp 3BEpHEHHS

3BiIKY HAIICIAHO

HallMEHYBaHHS Oprasizallii, o HaJiciaia KOpeCIOHICHIIIO

[[aTa HaJCHJIaHHA

JlaTa CyNmpoBIAHOTO JIMCTA OpraHi3allii, [0 nepeciaia 3BepHeHHS

Innexc nokymeHTa

IHICKC CYMPOBIIHOTO JINCTA OpraHi3allii, 1o mepeciaia 3BepHEHHS

dopma HaTXOKESHHS

TIOITOIO, 3 BAKOPUCTAaHHAM [HTEpHETY, 3aC00IB €IEKTPOHHOTO 3B’SI3KY
(eMIeKTpOHHE 3BEPHEHHST ), 3a JIOIIOMOTO0 3ac00iB TeaehOHHOTO
3B’s13KYy, HA 0COOMCTOMY MPHIOMI, Yepe3 YIOBHOBXKEHY 0CO0Y TOIIIO

ITonepenHi 3BepHEHHS

JaTH 1 peecTpalliiiii iHIeKCH MOMePeIHIX 3BePHEHD

OcHOBHI Ta 10JaTKOBI
[MUTaHHSA

BUKJIAAETHCA CTUCIIMHA 3MICT IIUTAHb Ta IX IHIEKCH BIAIIOBIAHO 10
Krnacudikaropa 3BepHEHb I'POMa/JIsSH, 3aTBEPKEHOT0 MOCTAaHOBOIO
KabGinery MinictpiB Ykpainu Big 24 Bepecus 2008 p. Ne §58**

Pesomronis

HEePEeHOCUTHCS 3 JOKYMEHTa a0o KapTKHU (KypHaiy) 00JiKy 0cOOHCTOro
npuiioMy rpomMaisiH

ABTOD 1 AaTa pe30JIoii

nocasia, Mpi3BUIIE Ta IHiIIaJl M0Ccag0BOi 0COOH, aTa Pe30IroLii

CTpok BUKOHaHHS

3a3HAYa€THCS BIAMOBIIHO 10 Pe30JIIOLii a00 CTPOKIB BUKOHAHHS,
BCTaHOBJICHUX 3aKOHOJJABCTBOM

Binmitku mpo
KOHTPOJIb

3a3HayaeThes cioBo “Kontposs” (itepa “K”) y mpaBoMy KyTi KapTKu:
y JiBiil yacTuHI rpadu - Ipo KOHTPOJIb OpraHizailii, 1o nepeciana i
KOHTPOJIIO€ BUKOHAHHSI, y IPaBiii - Mpo BIACHUN KOHTPOJIb

Bukonano 3a
JIHIB

3a3Ha4a€TbCA q)aKTI/ILIHI/Iﬁ CTPOK BUKOHAHHA




Konx PKK (0203005) 3a3HAYAETHCS Y JTIBOMY BEPXHBOMY KYT1 JTUIILOBOTO OOKY KapTKH 3a

Jlep>kaBHUM Ki1acu(iKaTOPOM YIPaBIiHCHKOT JOKYMEHTALIIT
(3BopoHwUii OIK)
Xi BUKOHAHHS

EjnemenTH IlosicHeHHs1 10 3aNIOBHEHHS

Jlara mepenadi Ta 3a3HAYa€THCS J1aTa BPYYCHHS JOKYMEHTa 0e3rmocepelHb0 BUKOHABITIO

BUKOHAHHS

Bukonaserns npi3BUIIE, iHIIATH Ta HOMep TellehoHy Oe3M0CepeTHBOT0 BUKOHABIIS
(rpadm 3amOBHIOIOTHCS MICIST KOKHOTO MEPEMIIIEHHS JOKyMEHTa)

3anucu 1npo HOBHI CTPOK BHKOHAHHS, TI0CA/1a 1 MPi3BUIIE KePIBHUKA, SIKHIA

IIPOJIOBKEHHSI CTPOKY MPUIHSB PIIIEHHS PO HOT0 3MIHY; aapecar, 1aTa, 1H/1eKC, KOPOTKUM

BUKOHAHHS, 3MICT MOMEPEIHBOI BIMOBII1 00 MUTaHHS

TIOTIEPEHIO BIJIMOBIH

KonTposbHI BIAMITKH

BIJIMITKU ITPO HaraJlyBaHHsl, CTaH BUKOHAHHS TOLIO

[lepeBipeno

JaTa TIEpPeBIPKH, MPI3BUILE Ta IHIIIATKH 0COOH, 0 TPOBOIMIIA
MIEPEBIPKY, PE3YyIbTATH MEPEBIPKU

Hara, peecTpauiinuii
THICKC TOKYMEHTA TIPO
BUKOHAHHS

JaTa 1 peecTpariiHui HIEKC TOKYMEHTA, B SKOMY MICTUTHCS
OCTAaTOYHE PIlLIEHHS

Komy Hagicnano

3a3HA4al0ThCS BC1 aApecaTH, sSIKUM HaJICIaHO JOKYMEHT 3 OCTaTOUYHUM
pIIEHHAM

PesynbTat posrasay
3BEpHEHHS

KOPOTKHM BUKJIAJ MPUHHATUX PILIEHb 3 YCIX MOPYIIEHUX MUTaHb

Bupimeno

3a3HAYAETHCS XapaKTep BIAMOBIAI HA MPOTIO3UIIIIO, 3asBY, CKapry -
TMO3UTHBHO, BIIMOBJICHO y 32/I0BOJICHHI, TOBEPHYTO BIAMOBITHO /10
3aKOHY, 3AJIMIICHO 0€3 pO3TIIsay, HAICIaHO 3a HAJICKHICTIO

3 KOHTPOJIIO 3HSB

rocaja, Mpi3BHIIE Ta iHiliaIM KepiBHUKA a00 1HIIIOT MocagoBoi ocoou,
sIKa MIPUHHSIA PIIIEHHS PO 3HATTS 3 KOHTPOJIO 3BEPHEHHS, Ta ITiJITUC
BIJIMOBIIAJILHOTO 32 3A1IMCHEHHS! KOHTPOJTIO

Cnpaga..., TOM...,
ApKYIIIB. ..

1H/IEKC CTIpaBU 32 HOMEHKJIATYpPOI0, HOMEp TOMY (TIPOCTABIISIFOTHCS
ICJIS IPUIHSATTS PILIEHHS PO OCTATOYHE BUKOHAHHS 3BEPHEHHS)

Pexomendyemuca 3acmocosysamu kapmku gpopmamom A5 (148 x 210 minimempis).




Honarok 27

1o [acTpyKIii 3 1iToBOACTBA

y K30 «MarganusiBcbka crieriajgbHa IKoJIa
JOP»

(mynkt 2.11 posniny VII)

Kaacudikarop 3BepHeHb rpoMaisiH

1. Xapakmepucmuka 36eprHenns

1. 3a popMorO HATXOKCHHS

1.1. TTomroro (€1EKTPOHHOIO MOIITOIO)
1.1-1. 3a normomoroxo 3aco0iB TeIeHOHHOTO 3B’ SI3KY

1.2.
1.3.
1.4.
L.5.
1.6.

2.1.
2.2.
2.3.
2.4.
2.5.

3.1.
3.2.
3.3.

4.1.
4.2.

Ha ocobucromy npuiiomi

Yepes ynmoBHOBaXxeHY 0cO0y

Uepes opranu Biaau

Uepes 3acobu macoBoi iHpopmarrii
Bin iHmKX oprasis, ycTaHOB, OpraHizamii

[lepBunHe
[ToBTOpHE
Jyonerne
Heonnopazose
Macose

[Tpono3wuttist (3ayBaXkeHHs )
3asBa (KJIOTIOTaHHS)
Ckapra

Youosiya
JKinoua

5. 3a cy0'ekToM

5.1.
5.2.
5.3.

6.1.
6.2.
6.3.
6.4.
6.5.

7.1.
7.2.
7.3.
7.4.
7.5.
7.6.

[nuBigyansHe
Koaextusue
AHOHIMHE

Tenerpama
Juct

Ycue
Enextponne
IleTumia

VYyacHUK BIliHA
JluTnHa BIHH

2. 3a 03HAKOK HAJXOKEHHS

3. 3a BumamMu

4. 3a cTaTTIO aBTOPIB 3BEPHECHB

6. 3a THIIOM

7. 3a xaTeropisiM1 aBTOPiB 3BEPHEHD

Oco6a 3 iHBaNIiqHICTIO BHACHIIOK [Ipyroi cBiToBO1 BiliHU
Oco0a 3 IHBaiIHICTIO BHACTIIOK BilfHU

YyacHuk 00HoBUX Al
Berepan nparti

7.6-1. Berepan BiiicbKOBOT CiTyKOM*
7.7. Ocoba 3 iHBanigHicTio | rpynu

7.8. Oco6a 3 inBanigHicTio I rpynu
7.9. Ocoba 3 inBaniguictio Il rpynu



7.10. JluTrHA 3 IHBAIITHICTIO
7.11. OnuHOoKa MaTH
7.12. Matu-repoins
7.13. baratonitHa cim'st
7.14. Ocoba, mo norepmnina Big YopHOOUIBCHKOT KaTacTpodu
7.15. YyacHuk nikBiganii HacainkiB aBapii Ha YopHoOmiberkiit AEC
7.16. I'epoii Ykpainu
7.17. I'epoii Pansgucekoro Corozy
7.18. T'epoii Comianicruunoi [Iparri
7.19. lutuna
7.20. Inuri xateropii

8. 3a co1iaTbHUM CTaHOM aBTOPIB 3BEPHEHb
8.1. Ilencionep (kpiM 0ci0, BUBHAUEHUX Yy MIAMYHKTI
8.1-1 mporo Kiracudikaropa)
8.1-1. [lencionep 3 4yncia BiiCHKOBOCTYKOOBIIIB
8.2. PobiTHUK
8.3. Censtnun
8.4. IlpamiBHUK 00 KETHOT chepr
8.5. [lepxaBHuii ciy>k00BeIb
8.6. BiiicbkoBocyx00Belb
8.7. llinnpuemens
8.8. be3pobiTHwmiA
8.9. YueHs, cTyieHT
8.10. City>xutenpb peniriiiHoi opranizartii
8.11. Ocoba, 110 M030aBJIeHa BOJIi; 0c00a, BOJIA IKOI 0OMEKeHa
8.11-1. XKypnaimict

8.12. Tnmi

9. 3a pe3yapTaramu po3risiay
9.1. BupiiieHo mo3uTHBHO
9.2. BitMOBIIEHO Yy 3aJI0BOJICHHI
9.3. laHo po3'acHeHHS
9.4. 3BepHEHHS, 110 TOBEPHYTO aBTOPOBI BIIMOBIIHO A0 cratei 5 17 3akony Ykpainu "lIpo
3BepHeHHs rpomassaH" ( 393/96-BP )
9.5. 3BepHEHHS, 110 TIEPECHIIAETHCS 3a HAJICKHICTIO BIAMOBIIHO 10 cTarTi 7 3akony Ykpainu "IIpo
3BepHeHHs rpomassaH" ( 393/96-BP )
9.6. 3BepHEHHS, IO HE MiUISIrae po3risay BianoBigHo o crateit 8 1 17 3akony Ykpainu "[Ipo
3BEPHEHHS I'POMaJIH
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